Jonatok 1o Haka3y
Big 30.12. 2021p. Ne

IHCTPYKUIA

3 mizoBoacTea Ilyravisecbkoro 33CO I-1II crynenis JKamkiBcbKoi MicbKOI paan

1. 3BAT'AJIBHI ITOJIOXKEHHA

IacTpyxkmist 3 minooacta y IlyragiBcekomy 33CO I-III crymeniB (mani — [HCTpyKITis)
po3pobiieHa BIANMOBIAHO 10 BUMOT 3akoHy Ykpainu «IIpo moBHy 3arajiibHy cepeaHio ocBiTy», «IIpo
3BepHEHHsI TpoMaasin», «IIpo moctyn no myOmiunoi iHopmanii», «IIpo 3axucT mepcoHaIbHHUX
nanux»; nocraHoB Kabinery MinictpiB Ykpainu: Big 08 ceprias 2007 poky Ne 1004
«ITpo mpoBeleHHSI €KCIIEPTH3M IIHHOCTI TOKyMEHTIB», Bin 14 xBiTHa 1997 poky Ne 348 «IIpo
3aTBepKeHHs [HCTpYKIii 3 Ai710BOICTBA 32 3BEpPHEHHSIMH I'POMAJISiH B OpraHax JAep>KaBHOI BiaaH i
MICLIEBOTO CaMOBpsSAyBaHHs, OO'€HaHHIX TpPOMAaJasiH, HAa MIANPHUEMCTBAX, B YCTaHOBAaX,
opraHizalisx He3aIe)XHO Big QopMm BiacHocTi, B 3acobax MacoBoi iH(opmarii» Ta Bifg
24 BepecHs 2008 poky Ne 858 «IIpo 3arBepmxennsa Kiacudikatopa 3BepHEHb IpOMaIsiH»; HaKazy
MinictepcTBa ocBiTH 1 Hayku Ykpainu Bing 25 uepBHA 2018 poky Ne 676 «IIpo 3aTBepmxeHHs
[HcTpyKIil 3 AiTOBOACTBA Yy 3aKiIajax 3arajibHOl CepeaHbOT OCBITHY, Haka3iB MiHicTepcTBa FOCTHIIIT
Vkpaiau: Big 18 uepBus 2015 poky Ne 1000/5 «IIpo 3arBepmxkenHs IlpaBui opranizariii
JIIJIOBOJICTBA Ta apXxiBHOTO 30epiraHHs TOKYMEHTIB Yy JCp)KaBHHX OpraHax, OopraHax MiCIIEBOTO
CaMOBDSyBaHHS, Ha MiANPHEMCTBaX, B yCTaHOBaX 1 opraHizamisx»,Bix 19 wepBus 2013 poky
No 1227/5 «llpo 3arBepmkeHHS THUMOBOTO TMOJOKEHHS IMPO EKCHEPTHY KOMICIIO JepKaBHOTO
opraHy, OpraHy MiICIEBOIO CaMOBpPSAyBaHHSA, JCP>KaBHOTO 1 KOMYHAJbHOTO MiANPHEMCTBA,
ycTaHOBU Ta oprasizauii», Big 12 kBitHs 2012 poxy Ne 578/5 «IIpo 3atBepmxenHs Ilepeniky
TUMOBUX JIOKYMEHTIB, IO CTBOPIOIOTHCSA MijJf 4ac JisVIBHOCTI OpraHiB Jep>KaBHOI BIagu Ta
MICLIEBOTO CaMOBpSIAYyBaHHS, IHIIMX YCTAHOB, MIANPHUEMCTB Ta OpraHizaulii, 13 3a3HAYEHHSIM
CTpOKiB 30epirannst AokymeHTiB» Ta Big 05 Oepesns 2012 poxy Ne 368/5 «[Ipo 3arBepmkeHHS
BuMor no0 HanmcaHHs HaWMEHYBaHHS HOPHIUYHOT 0COOHM, T BIJOKPEMIICHOTO TIiIPO3MiIY,
rpoMajicbkoro (OpMyBaHHs, O[O0 HE Ma€ CTAaTycy IOPUAUYHOI O0co0M, KpiM opraHizamii
npodcniaku»; Haka3y MiHicTepcTBa PO3BUTKY €KOHOMIKH, TOPTiBIl Ta CIIBCHKOTO TOCIOAapCcTBa
Vkpainu Bixg 12 6epe3ns 2021 poky Ne 526 «IIpo 3aTBepmkeHHS HallOHAJIBHOTO KiacudikaTopa
HK 010:2021 Ta ckacyBanHs HamioHaidsHOTO Kiacudikaropa K 010-98»; nakaszy Jlep:kaBHOTO
MiAMPUEMCTBA «YKpPaiHChKUH HAYKOBO-IOCTIHUN 1 HAaBYAJIbHUHN IIEHTP MPOOIeM CTaHaapTHU3aIllii,
ceprudikanii ta skoctiy (I «YxkpHAHL») Bix 01 mumas 2020 poky Ne 144 «JlepxaBHa
yHipikOBaHa cucTeMa JOKyMeHTaulii. VYHi(ikoBaHA CHUCTEMa OpraHizamiiiHO-po3nopsau0l
nokymeHTauii. Bumoru 10 odpopmIiIeHHSI TOKYMEHTIBY.

Lls IHCTpYKIIiST BCTAaHOBJIIOE €IMHI BHMOTH MIOJO JOKYMEHTYBaHHS YIPaBIIiHCHKOL
iHopmanii Ta opranizamii pod6otu 3 gokymentamu y Ilyragiscekomy 33CO I-III cryneniB (mani —
3aKjian), a TaKoXK 3pa3KW Ta IEpeNliK JTOKYMEHTIB, M0 OOOB’SI3KOBO CTBOPIOIOTHCS ITiJ dYac
TSUTBHOCTI 3aKJIany i3 3a3HAYEHHSIM CTPOKIB 30epiraHHs.

JloTpuMaHHs BUMOI 1 pEKOMEHJaUlil I0J0 JOKYMEHTYBAaHHS YNPaBIIHCHKOI
iHpopmanii Ta opraHizauii poOOTH 3 JOKYMEHTaMH, BCTAHOBJIEHUX i€l [HCTpyKLi€lO, €
000B’A3KOBHM /Ui BCiX MpaniBHUKIB 3akiaxy. IIpaniBHUKM 3akiagy NpU NPUHHATTI Ha poOOTy
NOBHHHI OyTH 03HAOMJIEH] 3 BUMOraMH [HCTpyKIiii Ta BUKOHYBATH iX.

JepxxaBHuil Harsin (KOHTPOJIb) 3a BHUKOHAHHAM BHUMOT wi€i [HcTpykmii 3miiicHIOE
HepxaBHa ciyx0a SKOCTI OCBITU YKpaiHU Ta il TepUTOpiaibHI OpraHu, SIKUM MiANOPSAKOBaHUN



3aKIal.

BignoBimanpHICTh 3a SKICTh MIATOTOBKH Ta OG(GOpMIICHHS Ha HaJE)KHOMY piBHI
JIOKYMEHTIB, a TaKOX 3a 30€pekKEHICTh CIIY)KOOBHX JTOKYMEHTIB Ta iHpopmallii, SKy BOHHU MICTSTh,
(YHKIIIOHYBaHHS CUCTEMH 3aXHUCTY JOKYMEHTAIIHHOTO (DOHY BiJl HE3aKOHHOTO JOCTYITY, BTpaTy 1
HECaHKI[IOHOBaHE 3HMILEHHS JOKYMEHTIB, MOPYLIECHHS MMPAaBUJI KOPUCTYBAHHS TOKYMEHTaMHU Hece
KEpIBHUK 3aKJIay.

VY 3akjami  AUTOBOJACTBO  3IIWCHIOETHCS JICP)KABHOIO MOBOIO, KpIM  BHIAJKIB,
nependadyeHnX 3aKOHOJIABCTBOM PO MOBHU B YKpaiHi. JJOKyMeHTH, sSIKi HaJICHIIAIOTHCS 1HO3EMHHUM
anmpecaraMm, 0OpPMITIOIOTHCSI YKPAiHCHKOI0 MOBOIO, a00 MOBOIO JIep)KaBH-ajpecara, ado OJHIEI0 3
MOB M1KHapOJHOTO CHIJIKYBaHHS.

Opranizanis JiJI0BOJACTBA 1 KOHTPOJIb 32 CBOEYACHUM PO3TJISIIOM Ta MPOXOIKESHHIM
JIOKYMEHTIB y 3akKjaji 3iMCHIOIOTHCS BiJIMOBITATLHOI 0Cc00010 (0co0amu), sIKi MPHU3HAYAIOTHCS
KepiBHUKOM 3akiaay. OOOB’S3KM Takux 0OCi0O O0OB’SI3KOBO 3a3HAYAIOTHCS B IXHIX IMOCAT0BUX
IHCTPYKIIisIX.

Opranizalis AiJIOBOJICTBA OKPEMHUX HAIPSMKIB HiSJIBHOCTI 3aKiagy IMOKJIaJaeThCS HA
10CaJ0BHUX OCi0 BIJMOBIIHO A0 iX (PyHKIIOHAJIBHUX 000B’SI3KIB.

OyHkuii BeNeHHS apXiBy 3akjiady TMOKIANAIOThCA Ha MPU3HAYCHY KEPiBHHUKOM
BIJINOB1IAJIBHY 0CO0Y, Y IIOCa0BIM 1IHCTPYKLIi AKOI 3a3Ha4al0THCS BIANOBIIHI MpaBa,000B’A3KU Ta
BIIMOBIaNIbHICTh. KepiBHUK 3aKiIaly CIUIBHO 31 CBOIM 3aCHOBHUKOM (3aCHOBHHMKaMH) 3000B’s13aH1
3a0e3MeYnTH apxiBHE 30epiraHHsa JOKYMEHTIB HEOOXITHIM MPUMIIICHHSM Ta 00J1aTHAHHSM.

3aKiiag MOKe CTBOPIOBATH JOKYMEHTH TUMYacoBOoro (10 10 pokiB BKIIFOYHO) CTPOKY
30epiraHHs JIMIIE B €JICKTPOHHIH Qopmi 3a yMOBH HAsSBHOCTI BIAMOBITHOTO TEXHIYHOTO
3a0e3ne4yeHHs 3 ypaXyBaHHIM BUMOT 3aKOHOJaBCTBAa YKpaiHu Ta 1i€i [HeTpyKuii.

[Mopsimok opraHizailii IiJI0BOACTBA 32 3BEPHEHHSMH I'POMAJISH (po30in T)Ta 3auTaMu
Ha myOmiuny iHdopmariio (dodamok 1) BuzHauyaeThcs 3akoHamu Ykpainm «I[Ipo 3BepHeHHs
rpomaznsia»,«IIpo moctyn no my6mignoi iHpopmattiin,«[Ipo 3aXucT nepcoHaNbHUX JAaHUX», @ TAKOXK
noctanoBamu Kabinetry MinictpiB Ykpainu Bin 14 kBiTHsA 1997 poky Ne 348 «IIpo 3aTBepxeHHs
[HCTpYKIIT 3 NiIOBOACTBA 3a 3BEPHEHHSMH TPOMAJsiH B OpraHax JEpJ>KaBHOI BIIaJH 1 MiCIIEBOTO
CaMOBpSITyBaHHA, O0'€IHaHHSAX TPOMAJsH, HAa WIANPHUEMCTBAX, B YCTAHOBax, OpraHizamisx
He3aJeHO Bil (GopM BiacHOCTI, B 3acobax macoBoi iHdopwmarii» Ta Big 24 Bepecus 2008 poky
Ne 858 «IIpo 3arBepmkenns Kimacudikatopa 3BepHEHb TPOMAISIH.


https://zakon.rada.gov.ua/laws/show/ru/393/96-%D0%B2%D1%80
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II. JOKYMEHTYBAHHS YIPABJIHCHKOI TH®OPMAIII
1. 3arajbHi BUMOTH /10 CTBOPEHHSI YIPAaBJIiHCHKUX JTOKYMEHTIB

JlokymMeHTyBaHHSl YNpaBIiHCBbKOI iHGOpMalii 3akiaay TMoOJAra€ y CTBOPEHHI
JIOKYMEHTIB, 110 CTIPsIMOBaHI Ha BUPIIICHHS YMPaBIIHCHKHUX pimieHb. CTBOPIOBaHI yHpaBIiHCHKI
JIOKYMEHTH TTOBUHHI BiJIITOBIIaTH TPAaBOBOMY CTaTyCy 3aKiamy.

[IpaBo Ha CTBOpEHHS, iJIMUCAHHS, TMOTOKCHHS, 3aTBEPIPKCHHS JIOKYMCHTIB
BU3HAYAIOTECS aKTaMH 3aKoHoJaBcTBa, CTaTyToM 3akiany, MOJOXKEHHSMU 1 [0CaJOBUMU
IHCTPYKIIISIMU.

Ha3Bu BuaiB A0KyMEHTIB (Haka3, MNPOTOKOJ, JIOMOBiJHA 3alldCKa TOIIO) MaloTh
BIIMOBIJaTH Ha3BaM, MependayeHuM Haka3oM MiHicTepcTBa PO3BUTKY €KOHOMIKH, TOPTIBII Ta
clibchbKOro rocmojgapcTBa Ykpainum Big 12 Oepesns 2021 poxky Ne 526 «IIpo 3arBepmkeHHS
HamoHanpHOTO Kitacugikaropa HK 010:2021 Ta ckacyBaHHs HaIioHajdbHOro Kiacudikatopa K
010-98»(000amox 2).

OprasizanifHo-po3nopsiaya JTOKyMEeHTallis3aKIaay MOIUISEThCS Ha:

opranizamniiny (Cratyt, KonektuBauii norosip, IlpaBuna BTP, monoxeHHs, TOpsSAKH,
periIaMeHTH, TOCaa0Bl IHCTPYKIIii, IITaTHI PO3IHKCH, JOTOBOPH TOIIIO);

posnopsauy (Hakasu);

iHpOpMaIlifHO-aHATITUYHY (aKTH, JOBIJIKH, 3asBH, JOMOBIAHI Ta MOSCHIOBAJIbHI 3aITUCKH,
IIPOTOKOJIH, CIIy’KOOBI1 JIMCTH TOLIO).

OdopmieHHsT peKBI3UTIB OpraHizaliiHO-pO3NOpAI40l JOKyMeHTalii Ta MOpsSAoK iX
po3TallyBaHHA MalOTh BIAMOBIAATH Hakaszy JlepikaBHOTO MiANpUEMCTBA «YKpalHCHKUIT HAYKOBO-
MOCHITHWA 1 HaBYAIBHUU TEHTp mpobiiem craHmaptu3amii, ceprudikamii Ta sxocti» (Il
«YxkpHIHI») Bix 01 aumas 2020 poxy Ne 144 «/lepkaBHa yHiiKOBaHA CUCTEMa JOKYMEHTAIlii.
VYHuiikoBaHa cucTeMa OprafizaliiHO-po3nopsaauoi JokyMeHTarii. Bumorn mo odopmienHs
noxymentiey (nani — JICTY) (dooamox 3).

Bumorn 10 odopMiIeHHS JOKYMEHTIB, 110 BHIOTOBIISIIOTBCS 32 JIONOMOTOIO
KOMIT FOTEPHOI TeXHIKH, HABEJACHO Y dooamKy 4 no uiei [HeTpyKmii.

OpranizaniiHo-po3nopsiiui JOKyMEHTH BHUTOTOBIISIOTH 32 JOMOMOTOK aBTOMAaTH30BaHUX
Ta/ab0 IpyKyBallbHUX 3aCO0IB.

Oxpemi BHYTpIIIHI JOKYMEHTH (3asiBH, TOSICHIOBaJbHI Ta JOMOBIJHI 3alUCKHA TOIIO),
aBTOpaMH SIKMX € TocaJoBi Ta iHmI (izuyHi ocoOu, AOmycTUMO OGOPMIIIOBATH PYKOTTHUCHUM
crocoOoM.

Haxkasu 3akiany Mmoxe OyTH BIIMIiHEHO (3MIHEHO, TOMOBHEHO) JIUILIE HOBUMHU HaKa3aMH.
OpranizaluiiiHi Ta po3nopsayi J0KYMEHTH 3aKiaay JTIOBOJAATHCS 10 BUKOHABIIIB Y BUIJISIAI KOIii a0
BUTSTIB.

Xing oOroBOpeHHS MUTaHb 1 PillIeHb, IO MPUUMAIOTHCA HA 3aCiTaHHAX KOJIETIAIIbHUX
opraiB (panax, 300pax, Hapagax) 3akiany, Gpikcyerbcs y mpoTokodi. [IpoTokonu ckinagatoThecs Ha
MiICTaBl 3amuciB, 3pOOJICHUX MiJ Yac 3acijaHHs, Ta JOKYMEHTIB, MATOTOBICHHWX JO 3aciJaHHA
(TexcTiB Ta Te3 AOMOBiAEH 1 BUCTYMIB, JOBIJOK, MPOEKTIB pillleHb, MOPSAKY IAEHHOIO, CHUCKY
3aMpoOIIEHUX TOIIIO).

2. BJaHKH TOKyMeHTIiB

OpraHizauiifHo-po3nopsaui JOKyMEHTH O(GOpPMIIOIOTHCS Ha OJaHKax 3akiamy, IIo
BUTOTOBIIAIOTHCS 3r1iAHO 3 BUMoramu JICTY Ta 1iei [HcTpykiii.


https://zakon.rada.gov.ua/laws/show/ru/v0055609-03

braHK# BHUTOTOBIISIIOTBCS JPYKapChbKUM CHOCOOOM abo 3a JOMOMOTOI0 KOMIT IOTEPHOI
TEXHIKM Ha Marnepi BUCOKOI SIKOCTI papOaMM HACUUYEHUX KOJIbOPIB.

Jnst BUTOTOBJICHHS OJTaHKa pO3pO0IsS€ThCS HOro MakeT y Macmradi 1:1, Ha SKOMY MarOTh
OyTH HaHECEeHI MOCTIHHI PEeKBI3UTH OylaHKa, HEOOXIJHI BIAMITKHU ISl MEPEMIHHHMX PEKBI3UTIB, a
TaKOX 3a3Ha4YCHI pO3MipH 30H pO3TANTyBaHHS PEKBI3UTIB.

3pa3ku OJIaHKIB 3aTBEPIDKYIOTHCS HAKa30M 3aKiafy.
VY 3akyagax MOXYTbh BUKOPHUCTOBYBATHCS Taki OJIAaHKU TOKYMEHTIB:

3araJlbHUN OJIaHK JUISi CTBOPEHHS PI3HUX BHUIIB MOKYMEHTIB (0e3 3a3HadueHHsS y OJlaHKY
Ha3BH BUJY JOKYMEHTA)(000amok 5),

OjsaHk jmmcra (0ooamok 6),
0J1aHK Hakazy (0odamok 7).

He Ha Omankax oQoOpMIIIOIOTHCS J€dKi BHYTPIIIHI JOKYMEHTH (3asBM IpalliBHUKIB,
JTOTIOBI/THI 3aITMCKH, JOBIKH TOIIIO).

3. IleuaTku

[TocanoBi ocobu 3akiany MiANUCYIOTh JAOKYMEHTH Y MeXaX CBOIX ITOBHOBa)XCHb,
BHU3HAUEHUX 3aKOHOAABCTBOM YKpaiHu, CTaTyToM 3akiazry, HOCaJOBUMH IHCTPYKLIsIMH, HAKa3aMHU
IIPO PO3IOALI 000B’SI3KIB MI’K KEPIBHULITBOM 3aKJIay TOLIO.

BigOuTkom nedaTku (3a HasIBHOCTI) 3aCBIAIY€ETHCS I IMKIC MOCAA0BOT 0COOM Ha TOKYMEHTaX
13 TUTaHb OpraHi3amiifHoil Ta (iHAHCOBO-TOCIIOAAPCHKOI AisITIBHOCTI 32 MEpPEeNikoM JOKYMEHTIB, Ha
SAKUX MMANUC T0CaJ0BOI 0COOM 3acBiMUYETHCS BIAOWTKOM TeYaTKH 3aKiaay, HaBEACHUM Y
0ooamky 8 ui€i [HcTpyKIIii.

BigbuToxk meyaTKM CTaBUThCA Tak, MO0 BIH OXOIUIIOBaB OCTaHHI KuTbKa JITEp
HaliMEHyBaHHS MMOCAaaW OCOOM, fKa MiAmucaia AOKYMEHT, ajle He MiANUC MocaaoBoi ocodu, abo
MPOCTABIISIETHCS HA OKPEMO BUIAIJICHOMY JUIS IIbOTO MicCIli 3 BiqMiTKOIO «M. I1.».

VY 3akisajii 3aCTOCOBYIOTHCS IITAMIIM 3 IOBHUM HalMEHYBaHHSAM 3aKjaJy Ta iHIIUMU
peKBi3uTamMH OJaHKa.

Haka3zoM kepiBHHMKA 3aKjaJy BU3HAYAIOTHCS MOPSII0K BUKOPUCTAHHS, Miclle 30epiraHHs
MeYaTKy 3aKiaay 1 mocaaoBi 0COOH, BIMOBIMAIbHI 3a ii 30epiraHHs, a TaAKOX MEPENTiK MOCaJT0BUX
0Ci0, MiAMUCH SIKUX CKPIMJIIOIOTHCS MEYaTKO0 3aKIany.

OO6uik ycixX MeYaToK Ta IITaMIIB, IO 3aCTOCOBYIOTHCS y 3aKjaii, BEACThCS y KypHAII
3a (opMOI0, HaBeJICHOW y dooamky 9 1o 1iei [HcTpykiii. Bugaya rnedatok, mTaMInB 1MOCaJIoBUM
oco0am 3MIHUCHIOETHCS i MiAMKUC Y BiAMOBITHOMY JKYpPHAIII.

[Tewatkn 30epiratotbest y ceidax, MO0 HaAIMHO 3aMHUKAIOTHCS
OIEeYaTyIOThCSI.

[lepeBipka HasBHOCTI NEYaTOK 1 IITaMMIB 3IIHCHIOETHCS ILIOPOKY KOMICI€ELO,
NPU3HAYEHOIO0 HAKA30M KEPiBHUKA 3aKJIa1y, Ta O(POPMIIOETHCS aKTOM.

4. latyBaHHS YNPABJIHCHKHX JIOKYMEHTIB

JlaToro noKymMeHTa € BIAMOBIJHO JaTa MOro MiANUCAaHHS, 3aTBEPKEHHS, MPUUHATTS,
peectpauii abo ckiafeHHs (I aKTiB), 3aCilaHHs KOJIETiaJIbHOro opraHy (st mpoTokouiB). JaTty
opopmisttoTh Bignosigao 10 ACTY 4163-2003 nudpoBum abo cIIOBECHO-TTUPPOBUM CTIOCOOOM.

Jara mianucaHHs, 3aTBEpKEHHS, NMPUUHATTS ab0 peecTpauii JOKyMeHTa O(OpMIIOIOTh
nudpoBuM crocobom. EnemMeHTH naTh HaBOAATH apaOCRKUMH TUdpaMu B OJUH PAIOK Yy
MTOCJIiTOBHOCTI: YHCJIO, MICSIIb, PiK.

01.09.2021
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Jaty n03BojeHO 0(OpMITIOBATH Yy MOCITIAOBHOCTI: PIK, MICSIlb, YUCIIO.
2021.09.01

Y HOpPMaTHBHO-TIPABOBUX aKTax 1 (PIHAHCOBUX JOKYMEHTaX 3aCTOCOBYIOTH CIIOBECHO-
uudpoBuii cnocidé opopmITIOBaHHS 1aTH, HATIPUKIAI!

01 géepecna 2021 poky
CJI0BO «pik» MOKHA BYKUBATH Y CKOPOUCHOMY BapiaHTi:
01 gepecna 2021 p.

Jlaty mignmucaHHS TPOCTaBISIIOTH Y JIBIM BEpXHIA YACTHHI JOKyYMEHTa TOpsia i3
peecTpamiiHuM 1HAEKCOM Ha CIemiadbHO BiABEICHOMY MicCIli Ha OjaHKy. SKIIO JOKyMEHT
CKJIaJIeHU He Ha OJIaHKy, HOTo J1aTy MPOCTABIISIIOTH HWKYE MIAMUCY JIBOPYY.

JlaTa ciipHOTO TOKyMEHTa ABOX a00 O1IBIIOI KUTBKOCTI yCTaHOB — €JIMHA 1 BIATIOBIIa€ MaTi
MI3HIMIOTO MiANUCY.Y pI3HUX PEKBI3UTaX OJHOTO JOKyMEHTa JaTta Moxke OyTh odopmiieHa sK
CIIOBECHO-IIM(POBHUM CITOCOOOM, TakK 1 UDPOBUM.

Y CHuUIbHUX JOKYMEHTax, MiJIrOTOBJIICHWX BiJ IMEHI JBOX 1 OUIbIIE IOPHJIUYHHX OCiO,
3a3HAYA0Th OJIHY JaTy, IO BIJAMOBIIA€ 1aTi TPOCTABICHHS OCTAHHBOTO ITiJIITHCY.

JlaTty mokymeHTa Ha OJIaHKY MPOCTABJISIOTH y CIELIalibHO BiJIBEJIEHOMY MICIIi.

Y BHYTpIIIHIX CIyXKOOBHX HOKYMEHTaX (3asBax, JIOMOBIJIHUX 1 MOSCHIOBAIBLHUX 3aIlMCKaX
TO1I0), 0(hOpMIIEHHX HE Ha OJIaHKY, JAaTy MPOCTABIISIIOTH JIIBOPYY BiJl OCOOMCTOrO MiAMUCY aBTOpa
JIOKYMCHTA.

VY pasi 3actocyBaHHs iHGOpMAIIMHUX (aBTOMAaTH30BaHUX) CHCTEM OpraHi3alii JiJIoBOJICTBA
JIOITyCTUMO TPOCTABISATH AAaTy peecTpauii JOKyMEHTa y CKiaal mTpux-koxay abo QR-komy, mro
CTBOPIOETHCS 3ac00aMM I1i€i cucTeMH, 3rigHO 3 mocTaHoBoto KaGinety MinicTpiB YkpaiHu.

I Tpux-KOa MPOCTABIAIOTh Y IEHTP1 HUKHBOTO MOJIS MEPIIOi CTOPIHKK JoKyMeHTa, QR-kox
(21 MM x 21 MM) — y HIKHBOMY JIIBOMY KYTI MEPIIOi CTOPIHKU TOKYMEHTA.

Vci pekBi3UTH Ha JIOKYMEHTI, TOB’s3aHi 3 HOro NPOXOKEHHSIM 1 BUKOHAHHSIM,
JATYIOTHCS 1 MIAMUCYIOThCA. JlaTa JOKyMeHTa IPOCTaBIISETHCS ITOCaI0BO0 0CO000, siKa HOTOo Bi3ye,
MOT0JKY€ a00 3aTBepKye. JlaTa 3a3HavaeThCsl HIKYE IMIAMUCY JTIBOPYY.

ITin gac peectpanii TOKyMeHTa HOro JaTa IPOCTABIISIETHCS Yy JIiBiMl BEepXHiM 4acTHHI
JIOKYMEHTa Ha CTeIiaIbHO BiIBEICHOMY MicCIli Ha OJIaHKy. Y JOKYMEHTaX, CKJIaJICHUX HE Ha OJIaHKy
(3asBM TPpAIiBHUKIB, [OMOBIJHI 3alMCKM, MTOBIAKH TOIIO), JaTa IPOCTABISAETHCA aBTOPOM
JOKYMEHTa HUXKYE MiIHUCY.

Ha nokymenTi, BumaHomy asomMa abo Oijbliie yCTaHOBaMH, 3a3HAYAETHCS OJTHA J1aTa, SKa
BiZIMIOBiIa€ 1aTi OCTAHHBOTO MiANHUCY.

5. [MoroxkeHHst ynmpaBJiHCBKMX J0KYMEHTIB

V pa3zi BUHUKHEHHS OTpeOU y IPOBEICHH] OLIIHKH JIOIIJIBHOCTI CTBOPEHHS IOKYMEHTA,
Horo OOrpyHTOBAHOCTI Ta BIAMOBIAHOCTI 3aKOHOJABCTBY 3AIHCHIOETHCS MOTOKEHHS IPOEKTY
JIOKyMEHTA.

[ToromkeHHsT MOKe 31HCHIOBATUCH SIK Y 3aKJIa/Il TOCAAOBUMH 0co0aMu, SIKi BiIITOBITHO
J0 1X KOMIIETEHULIi BHUPIMIYIOTh NUTAaHHS, NOPYLIEHI B TMPOEKTI JOKYMEHTa (BHYTpIIIHE
MOTOJKEHHS), Tak 1 3a 11 MeXaMmMu IHIIMMHU 3alHTEPECOBAaHUMHU YCTAaHOBAaMHU (30BHIIIHE
TTOTO/IKCHHS).

BryTpinrHe noromkeHHs 0pOpMIISIOTH MIJISTXOM MPOCTABISHHS Bi3H, sIKa 0(OPMIIIETHCS
BiamoBigHO NoACTY. I'pud moroKeHHST pO3MIIIYIOTh HIKYE peKBi3uTY «Iliamucy.


https://zakon.rada.gov.ua/laws/show/ru/v0055609-03

SIKIO  TOKYMEHT TOTOJKYy€ IocazoBa o0co0a CTOPOHHBOI IOPUAMYHOI 0co0u, M0
IMOBHOBAXXEHb SKOI HAJEKHUTh IMOTO/DKCHHS TNHTaHb, HAaBEJACHHX Yy I[bOMY JOKYMEHTi, TO TpHU(
Mmoro/uKeHHsT  (cxBalieHHsT) ckiamaeTbess 31 cioBa [IOIOJKYIO, HaliMenyBaHHsS mocaam
(HaliMeHyBaHHS IOPUANYHOI OCOOM € CKJIaJIOBOI0 YACTUHOKO HallMEHyBaHHs Mocaau), 0COOMCTOro
I IMTHCY, BJIACHOTO 1MEHI, MPi3BHIIa 0COOM Ta TaTH TOTOKCHHS.

ITOTOJKYIO

3acmynHuk oupekmopa
3 HABUANBLHO-BUXOBHOT pOOOmMU

Ilionuc Bnacue im’a, IIPI3SBUIIE
01.09.2021

SIKIIO TOKYMEHT TMOTOJUKYIOThH (CXBajlOIOTh) IHIIUM JOKYMEHTOM (JIHICTOM, MPOTOKOJIOM,
aKTOM TOIIO), TO Tpud TMOroMKeHHs (cXBajeHHs) ckiagaeTrbess 31 cioBa [TOTOJDKEHO
(CXBAJIEHO), Ha3Bu By IOT'0JKYBAJIBHOTO JOKYMEHTAa B Ha3WBHOMY BIIIMiHKY, HOTO JaTH i
HOMepa.

ITOTO/UKEHO

Ilpomoxon 3acioanusn
neoazoziunoi paou 3axknady

30.08.2021 e 1

CXBAJIEHO

Ilpomoxon 3acioanusn
excnepmuoi Komicii 3aknaoy

30.08.2021 e 1

Bi3u mpocTaBisAOTHCA HAa NPUMIPHUKAX JOKYMEHTIB, IO 3alMIIAIOTBCA y 3aKiIai.
[IpoexTu po3NOpAIINX TOKYMEHTIB Bi3yIOThCS Ha MEPIIOMY NIPUMIPHHUKY.

3acmynnuk oupexkmopa 3 HBP
Hionuc Bnacue im’a, IIPI3BUHIIE
18.09.2021

3acmynnux oupekmopa 3 HBP
ITionuc Bnacne im s, IIPI3BUIIE
3ayearcennsn i npono3uyii 000arOmvcs
18.09.2021

[lepenik mocamoBuUx 0OCi0, SKi MOBMHHI 3aBi3yBaTH OKYMEHT Y 3aKiaji, BH3HAYa€
NpaliBHUK, KU CTBOPIOE TOKYMEHT, BUXOSYH 3 HOTO 3MICTY.

BuyTpiliHe moroaXeHHs MPOEKTY TOKYMEHTA 3aJIe’KHO BiJl HOr0 3MICTY MPOBOJAUTHCS B
Takiii TOCIIJOBHOCTI: MPaLiBHUKOM, SKUM MIATOTYBaB JOKYMEHT, KEPIBHUKOM CTPYKTYpPHOTO
MiIpO3/I1ly, B IKOMY HOT0 CTBOPEHO, MOCaAOBUMH 0CO0aMU, K1 3a3HaUY€H1 y MPOEKTI TOKYMEHTA SIK
BUKOHABII, (IHAHCOBUM MiAPO3ALTIOM a00 TOJOBHUM OyXrajarepoM (SKIIO HPOEKT JOKYMEHTa
CTOCY€ThCsl (PIHAHCOBUX MHTAHb), 3ACTYITHUKOM KEpiBHMKA 3aKJIaly, SKUN BIIOBIJA€ 3a MUTaHHS,
10 MICTSTBCSA B IPOEKTI IOKYMEHTA.



3a 3MiCT JOKyMEHTa, SIKUW BI3yEThCA KUIBKOMa oco0amu, Taki 0coOM BIITOBIAAIOTH
3T1AHO 3 KOMIIETEHIIIEIO.

Slkmo y mporeci Bi3yBaHHSA 10 TPOEKTY JTOKyMEHTa BHECEHO CYTTEBI 3MiHU, BiH
HiJUIsirae TOOMpaloBaHHIO, EPEIPYKYBAaHHIO 1 TOBTOPHOMY Bi3YBaHHIO.

30BHINIHE TIOTO/DKCHHS TMPOEKTIB JIOKYMEHTIB MOXKE OyTH OQOpMIICHO apKyliem
MOTOJDKEHHS, TPU(OM TMOTOKEHHS, IOBIOKOI NP0 IOTOHKCHHS, JIMCTOM IOTO/KEHHS abo
MIPEJCTABJICHHSAM IPOTOKOJy OOTOBOPEHHS IPOEKTY ITOKYMEHTa Ha 3acilaHHi KOJeTiaJbHOTO
opramy.

APpKyII MOTOKEHHS CKIAJAEThCS Y pasi, AKII0 3MICT JIOKYMEHTa CTOCYEThCS OLbIe
HDK TPbOX YCTaHOB (3aKjadiB), MpPO IO POOUTHCS BIAMITKAa Yy JOKYMEHTI Ha Micui rpuda
MOTOJKEHHS, HATIPUKIIA: «APKYUt RO200XHCEHHA 000AEMbCAY .

APpKyIII TOTOJKEHHS! OPOPMIISIETHCA 32 TaKOIO (hOPMOIO:

APKYLI I1OI'O/I’ZKEHHA
Haszea npoexkmy ookymenma
Haszea nocaou Iionuc Bnacue in’a, IIPI3BUHIIE
/lama

[Tigmuc mocanoBoi 0cOOM CKPITUTIOETHCS IEYATKOIO 3aKIaay (3a HasIBHOCTI).

KosxHa 3 ycraHoB (3akinafiB), sIKii HaJICIAHO MPOEKT JOKYMEHTa Ha IOTOJKEHHS,
MOKE€ HaJaBaTH OKPEMUH apKyll MOroJKeHHs, ab0o apKyll IOroJKEHHS NepelacThCcs
3alHTepeCcOBaHUM YCTaHOBaM (3aKjlajjaM) y IMOCIIiIOBHOCTi, BU3HAYEHIH yCTaHOBOIO (3aKjIagoM) —
aBTOPOM IPOEKTY JOKYMEHTa. ApKym a0o apkylli TIOTrOMKeHHs 30epiraloTbCsi pazoM 3
JIOKYMEHTOM, SIKUW OyJI0 MOTOKEHO.

30BHIIIHE MOT'OJKEHHS y pa3i NoTpeOu, BU3HAYEHOI 3aKOHOJaBCTBOM, 31HCHIOETHCS Y
Taki¥ MOCIIiTOBHOCTI:

3 YCTaHOBAaMH O/IHAKOBOT'O PiBHS Ta IHIIMMH YCTaHOBAMU;
13 FPOMaJICBKUMHU OpraHi3allisiMu;
3 OpraHamu, ki 3iHCHIOIOTh JIep>KaBHUIN KOHTPOJIb Yy NEBHIN cdepi;
3 YCTAaHOBAMHM BHIL[OTO PiBHS.
6. 3aTBepA:KeHHs1 YNPABJIIHCBKHUX JOKYMEHTIB

3aTBEep/UKEHHST YIPABIIHCHKUX JOKYMEHTIB 3IIACHIOETHCS OCOOUCTO KEPIBHUKOM
3akiagy abo Haka3oM (B OKpEMHX BHUIIaJIKaX MPOTOKOJIOM) 3aKjady i3 3a3HAaYEHHSM Ha JOKYMEHTI
rpuga 3aTBepKeHHs, 0()OPMIICHOTO BiAMOBITHUM YHUHOM.

HakazoM 3aknagy 3aTBEpIKYIOTbCA TIOJOKEHHS TPO CTPYKTYpPHI MiAPO3ILIH,
IHCTpYKLIi, MpaBWia, MOPAJKH Ta IHII JOKYMEHTH HOPMATHUBHO-IIPABOBOIO ab0 HOPMATHUBHOIO
XapakKkTepy.

V pasi 3aTBepKEHHs JOKYMEHTA PIIICHHSM KOJIET1albHOTO OpraHy rpud 3aTBepaKEHHS
cknamaetbea 31 ciaoBa 3ATBEPIDKEHO (Oe3 namok), Ha3BM, JaTH 1 HOMEpa JOKYMEHTa Yy
Ha3MBHOMY BIJIMIHKY.

3ATBEP/[’KEHO

Ilpomoxon 3acioanns neoazoziunoi paou
wKoau Ne 3
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KepiBHEKOM 3akiiamy O0COOMCTO 3aTBEPKYIOTHCS JOKYMEHTH, IO HE IMOTPeOyIOTh
JIOTaTKOBUX BKAa3iBOK, 3aBJIaHb MIOAO iX yNpPOBaJKEHHA a00 BUKOHAHHS (TIOJIOKEHHS (CTaTyTH)
3aKJialy, MPOTOKOJIM, aKTH, IUIaHHW, 3BITH, KOIITOPUCH, INTATHI PO3MHUCH, MMOCAJOBI 1HCTPYKIIii,
MporpaMu, HOPMaTUBH TOIIO).

3ATBEP/[2KYIO
Hupexmop wixonu Ne 3
Ilionuc Bnacue in’a, IPI3BUHIIE
01.09.2021
7. llignucaHHs yNpaBJiHCbKHX JTOKYMEHTIB

[TocanoBi ocoOu MiANUCYIOTh JOKYMEHTH Yy MEXaX CBOIX MOBHOBa)XXCHb, BU3HAUEHUX Y
CTaTyTi 3aKJaay, MOJOKEHHIX MPO CTPYKTYPHI MiAPO3ALITH, MOCAAOBUX 1HCTPYKIISAX, HaKa3l Mpo
po31oALT 000B’S3KIB MiXK KEpPIBHUKOM Ta HOTO 3aCTyMHHKaMM TOLIO. Y 3a3HAYEHUX JOKYMEHTax
BU3HAYAETHCS TAKOXK MOPSANOK MIANMCAHHSA JOKYMEHTIB I1HIIMMHU Oco0aMHu B pa3l BiACYTHOCTI
KEepIBHUKA 3aKJIay Ta I10CAJ0BUX 0C10, K1 yIOBHOBaXKEHI IX MiANKCYBaTH.

[lignuc ckiamaeTbcsa 3 HA3BU MOCAAU OCOOU, KA MIAMUCYE HOKYMEHT (IMOBHOI — SKIIO
JIOKYMEHT HaJIpyKOBaHUN He Ha OJIaHKY, CKOPOYEHOI — Ha JOKYMEHTI1, HaJpyKOBaHOMY Ha OJIaHKY),
0COOMCTOTO MAMUCY, iHimaniB (iHiiaga iMeHi) i npi3Buma. J{o3Bonserbes B pekBizuTi «Iligmucy»
Micysl HA3BU MOCAJAN OCOOM 3a3HaYaTH BUCHE 3BAHHS, HAYKOBUH CTYIiHb.

1. lupexmop Kawikiscokoi cneuianizosanoi wmkoau Nel ITionuc Baacueim’s,
IIPI3BUHIIE

2. /lupekmop wikonu Ilionuc Bnaacne im’a, IPI3BUHIIE

[Tpu cTBOpEHHI NOKYMEHTIB MiJNUCYEThCA OAMH NPUMIPHUK JOKyMEHTa, SKMH €
opuriHajioM. BHUHATOK CTaHOBIATH J€AKi BUAM JOKYMEHTIB (HampHUKJIAJ aKTH, JOTOBOPH, SKi
CTBOPIOIOTHCS B KUIBKOX NPUMIPHHUKAX, KOJKEH 3 IKMX Ma€ CHIIy OpPUTIHAIY).

V pa3i HaaCcHIIaHHS JOKYMEHTA OJHOYACHO KUJIBKOM 3aKiaaaM (yCTaHOBaM) OJTHAKOBOTO
a00 BHUIIIOTO PiBHS KEPIBHUK 3aKJIay MiAMUACY€E BCl HOTO MPUMipHUKHU.

JBa abo Oinple MiANKCIB MPOCTABISAIOTH, SKIIO 32 3MICT JOKYMEHTa BiAMOBIIAIOTH
Kisbka oci0. [Ipu nboMy MiAMUCH TOCAAOBUX OCIO PO3MIIIYIOTHCS OJWH MiJ OJHUM BiJAMOBIIHO 10
HiIMOPSIAKOBAHOCTI 0Ci0.

Jupexkmop wxonu Ilionuc Bnacue im’a, IIPI3BHIIE
Knacnuit kepienuk Iionuc Bnacue im’a, IIPI3BUHIIE

CHinpHI JOKYMEHTH KIJIBKOX 3aKJIQIiB MiANUCYIOTHCS KEPIBHUKAMH OJIHAKOBHX TOCA]]
[IUX 3aKJIadiB. [XHI mMAMHCH pO3MINIYIOTHCS HA OJHOMY PiBHI 1 CKPIIUTIOIOTHCS MTeYaTKAMH 3aKJIaliB.

JupexmopKawkiecvkoi cneyianizosanoi wikonu Nel JHupexmop Kawkiecokoi cneyianizoeanoi wikonu Nel
IHionuc Iniyian(u), npizeuwie IHionuc Iniyian(u), npizeuwie
JlokymMeHTH KoJeTiadbHUX OpraHiB (pill€HHS, @OCTAHOBHM) MIJANHUCY€E TOJOBa

KoJIeT1aJIbHOTO opraHy. [IpoToKoa miANUCYOTh FOJIOBYIOUMI Ha 3aCiJJaHH] KOJIET1aJIbHOTO OpraHy 1
cekpeTap.

Tonosa neoazoziunoi paou Iionuc Iniyian(u), npizeuwie

Cexkpemap neoazoziunoi paou Iionuc Iniyian(u), npizeunie

JIOKyMeHTH, CKJIaJeHI KOMICi€lo, MIAMUCYIOTh TOJOBa KOMIcCii 1 BCi YJICHH
KOMICIT.



JIoKyMeHTH, 10 MiUIATaloTh 3aTBEPDKCHHIO (IHCTPYKIIii, TTOJIOKEHHS, TIpaBUiia TOIIO),
HiAIUCY€E MocaoBa 0co0a, BIAMOBIAaIbHA 32 X HMIATOTOBKY.

VY pasi BiCYTHOCTI KepiBHUKA 3aKiaay, Ha3Ba IOCAJIH, MPi3BHIIE, iHIMiamu (iHIIiaI
IMEH1) SKOi 3a3HAYEHO Ha MPOEKTI JOKYMEHTa, HOT0 MiAMKCye 0coba, sKa BUKOHYE 1i 000B’S3KH,
abo i1 3acTymHUK. Y Takomy pa3i 000B’SI3KOBO 3a3HAYAIOTHCA (pakTH4YHA Tocaja, iHimianu (iHimiar
iMEHi), Mpi3BHIIE 0COOM, sKa Iiamucaia JOKyMeHT. [Ipu boMy BUIIPABICHHS BHOCITh PYKOIIMCHUM
a00 MaIIMHONUCHUM CIOCOOOM, SKIIO JOKYMEHT HEMOXKJIUBO nepeapykyBaTu. He ngomyckaeTbes
MiJ Yac MiAMUCAaHHS JOKYMEHTa CTaBUTH NPUHMEHHUK «3a» 4d MpaBoOIYHY MOXUIIY PUCKY IMEpen
Ha3BOIO MTOCA/IH.

3acmynHuk oupekmopa Hionuc Bnacne im’sa, IIPI3BHIIE

JlonaBaHHsT 1O Ha3BU IOCAAM KEpiBHHKA 3akjagy abo CaMOCTIHHOTO CTPYKTYpPHOTO
HiApo3AULy CiliB «Bukonyrouuit 0606°a3ku» abo «B.o.» 3011CHIOETHCS Ha N1JCTaBl HaKa3zy.

dakcuMinbHe BIATBOPEHHs MIANKMCY IOCagoBOi 0coOM Ha opraHizamiiiHo-
po3nopsaunx, GiHAHCOBHUX, OYXTaJITEePChKUX JOKYMEHTaX 3a JIOMOMOT'0K0 MEXaHIYHOT0 200 1HIIOTO
KOMIIOBaHHS HE JIOMYCKA€EThCS.

Pe3zomronisi — 11e 3po6sieHU MOCag0BOI0 0COO0K0 HAMUC HA JOKYMEHTI, IO MICTUTh
CTHUCIIUH 3MICT IPUHUHITOTO HEIO PIllICHHS I10JI0 BUKOHAHHS TOKYMEHTA.

Pe3osonisi MakCUMaIbHO MOXE CKJIaJaTHUCS 3 TaKUX €JIeMEHTIB: mpi3Buie( -a), BjIacHe(-1)
iM’s1(-eHa) BUKOHaBIS (-iB) y JaBaJbHOMY BIIMIHKY, 3MICT JOpPYyYE€HHS, CTPOK BHUKOHAHHS,
0COOMCTHUH MiIMUC KEPIBHUKA, J1aTa.

Ilpizeuuie Bnacue im’a

IIpowy niozcomyeamu npoexm 002080py
npo nocmauannus 2azy oo 25.05.2019
Ocobucmuit nionuc

Jlama

Skmo nopydeHHs HAJJAHO KIJIbKOM TIOCaJIOBUM 0CO0aM, TOJIOBHUM BUKOHABIIEM JOKYMEHTA
€ oco0a, 3a3HaueHa B PE30JIIOLIIT MTEePIIOFO.

Ha noxymeHTax i3 cTpokamMu BUKOHAHHS, 10 HE MOTPEOYIOTh JTOJATKOBUX BKa3iBOK, Yy
pe3orollii 3a3Ha4al0Th BUKOHABIIS, TT1IMTUC aBTOPA PE30JI0Iii 1 JaTy.

Pe3omoniro mpocTaBiIsiOTh PYKOMUCHO O€3MOocepeHhO Ha JOKYMEHTI HIDKYE PEKBIZHUTY
«Apapecat» mapajeiabHO IO OCHOBHOTO TEKCTy a00 Ha BUIBHOMY BiJI TEKCTY MICIll y BEpXHIH
YaCTHHI NEPUIOro apKylla 3 JUUIBOBOr0 OOKYy, aje HE Ha MOJl JIOKYMEHTa, NPU3HAYEHOMY JUIs
OIAIIUBAHHS.

SIKIo Ha JOKYMEHTI HEMae BIJIBHOTO MICI JUISL Pe30Jiornii abo JAOKYMEHT IiJiisrae
MOBEPHEHHIO, 200 11e €JIEKTPOHHUHN JJOKYMEHT, TO PE30JIOLi0 0(POPMITIOIOTH HA OKPEMOMY apKyIIri
abo creriaibHOMY OJIaHKY, Ha SKOMY 3a3HA4arOTh JaTy.

o Bx. Ne 123/01-10 Bix 02.11.2021.
8. 3arasibHi BUMOIH 10 TeKCTY YHNPABIiHCHKHX JIOKYMEHTIB

TekcT ynpaBiiHCHKOIO JOKYMEHTA MOBUHEH OyTH YITKMM, KOHKPETHHUM, JIAKOHIYHUM,
iHpopMaTUBHUM Ta BiAmoBizatu opdorpadiyHuM, JEKCUYHUM, MOP(OIOTIUHUM, CHHTAKCHYHUM,
CTHWJIICTUYHHUM, IYHKTYal[iiHUM HOpMaM.

TexkcT 1OKyMEHTa IOBUHEH CTOCYBATHCS TOTO IHUTaHHA, siKe C()OpMylIbOBaHE B
3aroJI0BKY 10 TEKCTY, YITKO B1OOpa)kaTW NMPUUYMHY U METy CTBOPEHHs JIOKyYMEHTa, PO3KpPUBATU
CyTh KOHKPETHOI CIIpaBH, MICTUTH apryMEHTOBaH1 JOKa3u, BUCHOBKH, MPOIMO3HUIIi].



[Tix gac ckiramadHsl TOKYMEHTIB BKMBAETHCS JIUIOBHI CTHIIb, IS SIKOTO XapaKTepHUH
HEUTpallbHUU TOH BHKJIQJCHHS, M030aBiecHUN 0Opa3HOCTI, €MOIIHHOCTI Ta IHAWBIAyalTbHUX
aBTOPCHKHUX PHUC.

TekcT mokymeHTa OQOPMIISIOTh Y BUIJISII CYIUIBHOTO 3B’SI3HOTO TEKCTY, a00 aHKETH
gy TaOJIuIll, 200 NUISIXOM MOETHAHHS ITHX (GOPM.

CyminpHUM 3B S3HAA TEKCT JOKYMEHTa MICTHTh TpPaMaTUYHO 1 JIOTIYHO Y3TOJKEHY
iHpOpMaIliF0 TIPO YIMPaBIIHCHKI Ail 1 BUKOPHCTOBYETHCS I Yac CKJIaJaHHS OpTaHi3aIliifHO -
PO3MOPSTINX JOKYMECHTIB.

CyuinbHUM 3B’ I3HUN TEKCT, SIK MPABUJIO, CKJIAIAETHCS 3 ABOX YaCTUH. Y MepIrii (BCTymHiN)
YaCTHUHI 3a3HA4YalOThCA MiACTaBa, OOIPYHTYBaHHS abo0 MeTa CKJAJaHHS JAOKyMEHTa, Yy IpYTii
(3aKkiII04YHIN) YacTHMHI — BHCHOBKH, NPOIO3MLIi, pIlIEHHS, MNpOXaHHS. B oKpemMux BuUIMaakKax
JOKYMEHT MOJK€ TiCiasi BCTYHHOI YacTHHU MICTUTH MOTHBYBAJIbHY YacTHUHY, B SKii
OOTPYHTOBYETHCS MO3UIISI 3aKIaTy.

VYV TeKcTi TOKYMEHTAa, IMiATOTOBJICHOTO BIIMOBIAHO 0 JOKYMEHTIB i1HIIUX YCTaHOB a0o
paHilie BHIaHUX JOKYMEHTIB, 3a3HA4YAIOThCSA MOTO PEKBI3UTH Yy TaKiil MOCIiTOBHOCTI: Ha3Ba BUIY
JNOKYMEHTa, HalMCHYBaHHsS YyCTaHOBM — aBTOpa JOKyMEHTa, JaTa, peecTpaliiiHuii Homep,
3aroJIOBOK JIO TEKCTY.

Ilpuxnao

Hakaz Minicmepcmea oceéimu i nayku Ykpainu 6i0 25 uepena 2018 poky Ne 676 «lIpo
3ameeporicennn Incmpykuii 3 0inoeoocmea y 3axKnaoax 3a2anbHoi cepeonboi 0ceimuy

TekcTn CkIagHUX 1 BEJIHUKUX 3a OO0CIrOM JTOKYMEHTIB (IIOJIOKEHHs, IpaBHIIA,
IHCTpYKIIii, OrJsiIM, 3BITHM TOIIO) MOIUIAIOTHCS Ha PO3AUIH, MAPO3AIIH, ITYHKTH, MiAITYHKTH.
[IyHKTH B TEKCTI HyMepYIOThCs apaOChbKMUMM LU(paMu 3 KPamKowo, a MIANYHKTH — apaOChbKUMHU
nudpa MU 3 TyKKOIO.

Po3ainu HyMepyrThCs pUMCBKUMH ITU(PPaMHU, a TAKOXK B OKPEMHUX BHIAJKaX BOHU MOXYTh
MMOILISATHCS Ha TJIaBH.

dopMa aHKETH BHUKOPHCTOBYETHCS Y pa3l BUKJIAJEHHA y Lu(poBoMy abo CIOBECHOMY
BUIIIAL 1HQopManii mpo oauH 00’€KT 3a MeBHUM o0csiroMm o3Hak. IlocTiiiHoio iHpoOpMarlii€o B
AQHKET1 € y3araJbHEH1 O3HAaKH, 3a SIKUMH IMPOBOAMTHCS ONUC 00 ’€KTa, a 3MIHHOIO — KOHKPETHI
XapaKTePUCTUKH.

TabGnauyna ¢popma TOKyMEHTa BUKOPHCTOBYETHCS Yy pa3i BUKIIaNeHHS Y ITuppoBoMy abo
CIIOBECHOMY BUIJISI iH(GOpMAIIil TPO KiJIbKa 00’ €KTIB 3a PSIOM O3HAK.

3aronoBku rpad TaOJIWII MHUIIYTHCA 3 BEJIMKOI JITEpH, MiA3arojOBKH — 3 Majoi JTepH,
SKII0O BOHM CTAHOBIIATH OJHE IiJIe 13 3aroJOBKOM, 1 3 BEJIMKOI — SKIIO MiJ3aroJIOBOK Mae€
caMmocTiiiHe 3HaueHHs. Kpanku B KiHIII 3ar0JIOBKiB 1 MM113ar0JIOBKIB rpad He CTaBIATHCSA. 3ar0JIOBKU
1 mia3arojoBku rpad Ta psAKiB TaOaWIl MOBUHHI OyTH BHKJIAJE€HI IMEHHHKOM Yy Ha3MBHOMY
BI/IMIHKY OJIHMHM. Y 3arojioBKax 1 Mif3arojioBKax psAKiB i rpad TaOmuili BXKHUBAIOTHCS JIWIIE
3araJbHONPHUIHATI YMOBHI TO3HAYEHHS 1 CKOPOUCHHS.

Ne 3/n 1116 Haszea 3aknady oceéimu IHocaoa Cmaonc, p.

1 2 3 4 5 6

I'padu Tabnuii, SKi po3MIIIYIOTHCS Ha KUIBKOX CTOpiHKaxX, HyMepyroThcs. Ha apyriii ta
HAaCTYNMHUX CTOPiHKaX TaOJMIl 3a3HAYaIOThCS HOMEpH rpad, a TaKOXK Yy BEpXHbOMY NPAaBOMY KYTi —
cnoBa «IIpogoBkeHHs JoAaTKaY.

IIpoooestcennsa oooamka

1 2 3 4 5 6




VY 3aknaji TeKCT HaKa3y BUKJIAaeThes Bix nepiioi ocoon — HAKA3YIO.

VYV cHoigpHHUX PO3NOPSIAYMX JOKYMEHTAaX BUKOPHUCTOBYEThCA (OpMa BHUKIAAY TEKCTY Bif
nepuioi ocoou Mmuoxuau — HAKA3YEMO.

VY mpoTokoJiax 3acTOCOBYETHCS (popMa BHKJIAIY TEKCTY BiJ TPEThOi 0COOM MHOXWHHU 3a
CXEMOIO:

CIIYXA/IU — BUCTYIIH/IH — BHPIIIIH/TH (YXBA/IUJIU, IIOCTAHOBHIIHN).

VY nmcTyBaHHI 3aCTOCOBYETHCS (opMa BHKJIALy TEKCTy BiJ Teprioi 0coOM MHOXKHHU
(BBa)KaEMO, HAJCHUIIAEMO, IMPOCHUMO, IMPOIOHYEMO) abo Bia TpeThoi ocoOu OmHWHHU («3axnao
3a2anvHOi cepeonboi oceimu He 3anepeuyey, «3aKiao 3a2anbHoi cepeoHbol oceimu eeaxcac 3a
HeobOxiOHe»).

VY nokyMeHTaxX, CKJIQJICHUX I0CaJOBOI0 OCOOOK0 1 aapecoBaHMX KEPIBHHUKY 3akiagy ado
CTPYKTYPHOTO TiIpO3aisly (IOMOBigHA 3amucKa, MOSICHIOBAJbHA 3aIlMCKa, 3a5Ba), 3aCTOCOBYETHCS
¢dbopma BUKJIATy TEKCTY BiJ IEepIIoi 0cOOU OAHUHU (IIPOIIOHYI0, BBAXKAI0, IIPOLITY).

9. Oco06,1MBi BUMOI'M 10 CKJIAJAHHA AeSIKUX BUIIB JOKYMEHTIiB
Haxka3s

Haka3z — posmopsauuii JOKYMEHT, SKHI BHJAa€ KEpPIBHHK 3aKliaJy Ha IpaBax
€IMHOHAYAIILHOCTI Ta B MEXaxX CBO€I KOMIIETEHIIi1, 00OB’S3KOBUI /sl BUKOHAHHS ITiJ[JICTIUMHU.
Haka3u 3akiiamy mianuCcyrOThCS KEpiBHUKOM 3aKiaay, a 3a Horo BiJCYyTHOCTI — 0C000r0, sKa
BUKOHY€ HOTr0o 000B’3KH, Ta PEECTPYIOTHCS B KypHAJIaxX peecTpallii HaKasis.

[TinroToBKY Hakaly MOXe IHIIIIOBaTH KEPIBHUK 3akiamy abo Oyab-sKui CTPYKTypHUU
HiAPO3 L.

SIkmio iHINIaTOPOM MiATOTOBKM HAKa3zy € CTPYKTYPHHH MHiApO31iJ, TO HEOOXIIHICTh HOro
BUJIAaHHS TOBUHHA OyTH OOIrpyHTOBaHa B JOMNOBiAHINA 3amucii. PimieHHs KepiBHHMKaA 3akiangy
BUPAXXAETHCS PE3OIIOLIEI0.

Bynp-sixkuit Haka3, 3a BUHATKOM CHUIBHOTO, O(OPMITIOIOTh Ha OJIAHKY Hakazy
3aKiIamy.

3MmicT Haka3ly KOPOTKO BHKJIQJAEThCS y 3aroJOBKY, SIKHMM MOYMHAETHCS 3
NpUMEHHUKA
«ITpo» 1 ckimagaeThCs 3a TOMOMOTOIO BijjlieciiBHOTO iMeHHUKA («IIpo 3ameeporcenns...», «llpo
66eoenns...», «Ilpo npuiinammsa na pooéomy...») a6o imennuka («IIpo niocymku...», «llpo
Kaoposi NUMAHHA...»).

CTpyKkTypa TEKCTy Hakasy, sIK MPABHJIO, CKJIAIAE€THCA 3 JIBOX YACTUH — KOHCTATyK4Ol
(mpeamMOyIH) 1 pO3MOPSIAYO].

VY KOHCTaTylO4ill 4YacTHHI 3a3HAYalOThCSA MiJCTaBa, OOIpyHTyBaHHS abo0 MeTa BUAAHHS
Haka3y. 3a3HaueHa YacTHHA MOXKE MovYuHaTuC 31 ciiB «Ha euxonannus», «3 memoro» tomo. Ko
JIOKYMEHT BHJIAE€THCS HA MiJACTaBl 1HIIOTO PO3MOPSAYOTO AOKYMEHTA, V¥ KOHCTATYIOUid YacTHHI
3a3HavYarOThCA Ha3Ba BHUY ILOTO JIOKyMEHTa, HOro aBTOp, JaTa, HOMEpP Ta 3arojoBok. Kpamka B
KiHIIl KOHCTATYI04Y0i YaCTUHU HE CTABUTHCA.

KoHcTraTyroua yactuHa Moke OyTH OmyIeHa, SKIIO PO3MOpsAaYa YacTHMHA He MoTpelye
0oOTpyHTYBaHHS, HAIIPUKJIAJ y HaKa3ax 3 KaJPOBUX MUTaHb (0COOOBOTO CKIIALY).

Posnopsgya yacTuHa Haka3y MOYWHAETHCS IECIOBOM, AKE APYKYETHCS 3 HOBOTO PsIKa
BEJIMKUMMU JTiTepamu 6€3 BiJICTyMNy BiJ JIIBOTO IO 1 JIANIOK, TICJIsl Y0TO CTABUTHCS JBOKpAIIKA.

Po3nopsiqua yacThHa TOAINSAETHCS HA MYHKTH 1 MIAOYHKTH, $KI HYMEpPYIOThCA
apaOCbkuMH nudpaMu. Y KOXKHOMY IYyHKTI MOBHHHI OyTHM 3a3HayeHi BUKOHABI (CTPYKTYpHI
nipo3aiin abo KOHKPETHI IMOCaJoBl 0cOOM), KOHKPETHI 3aBJaHHS (JOpPYYEHHsS) 1 CTPOKH IX
BUKOHAaHHS. BUKOHABII MOXYyTh OYyTH Ha3BaHI TaKOX y3arajlbHEHO, HANPHUKJIIAJ: «IeIaroriyHuM



npamiBHUKaM 3aKkiagy». [Ipu nboMy He 3aCTOCOBYETHCS HAITMCAHHSA HEKOHKPETHUX TOPYYEHB, SIKi
MICTSITh CJIOBA: IIPUCKOPUTHY, KIIOJIMIIUTHY, AKTUBI3yBaTH», «3BEPHYTH YBary» TOLIO.

VYV Haka3zax 3 KaJpOBUX IMUTaHb (0COOOBOTO CKJIAIy) PO3IOpPsIda YaCTHHA MTOYHHAETHCS,
AK TIpaBUIo, 3 giecnoBa y ¢opmi indinitusa: «J[IPHHHATH», «IIPU3HAYHUTH»,
«(I[IEPEBECTH», «3BUIBHUTH», «BIIPA/TUTH», «HAJATH», «OI'OJIOCHTH) Tomio.
Jami 3a3HadarOThCS BEIUKUMHU JIITEPAMH TIPI3BHINE TMpAIliBHUKA, Ha SKOTO TOIMIMPIOETHCS i
Hakazy, i MaJIUMH — HOTO0 1M’s Ta MO0 0aThKOBI.

®opmynOBaHHSA IYHKTIB MOBHHHI OyTH YITKMMHU, KOHKPETHHMH, BIJAMOBIAATH HOpMam
Konekcy 3akoniB npo npamto Ykpainu(K3nll) abo iHIIMM mpaBoOBUM aKTaM.

V pasi npuiiMaHHs a00 3BUIBHEHHSI MPAaIiBHUKA 3a3HAYAIOTHCS TIOBHA AaTa (YHUCIIO, MIiCAIb,
pik) bakTHYHOTO BUXOY IpalliBHUKA Ha poOOTY (IPUIIMHEHHS TPYIOBHUX BITHOCHH), pO3MIipH HOTO
M0CaJ0BOr0 OKJIAly BiJMOBIIHO JIO IITATHOTO PO3IHUCY, HAA0AaBOK Ta JOILIAT.

VY KOXKHOMY MYHKTI HaKa3y 3 KaJpOBHUX MUTaHb (0COOOBOTO CKIAAy) 3a3HAYAETHCS ITiCTaBa
110710 HOro BUAAHHS (3asiBa MpalliBHUKA, KOHTPAKT, JOIOBIJHA 3alKCKa, PIIICHHs aTecTaliiHol
KoMicii To1o).

Haka3su 3 kagpoBux nuranb (0co00BOTo CKiiaay) opOopMITIOIOTh Y BUIIISIAL IHIWBIAYaTbHUX
(cTOCYIOTBCSI OTHOTO TIPalliBHUKA) 1 3BEJIEHUX (CTOCYIOTHCS KUJIBKOX MPAIliBHUKIB).

VY 3BemeHUX HakKazax A0 PO3MOPSIAY0i YaCTHHHM BKJIIOYAIOTHCS ITYHKTH, IO MICTSTh
iH(popMalio, y Takiii MOCIiIOBHOCTI: IPUHHATTA Ha poboTy (ciyx0y), epeBeeHHs, 3BUIbHEHHS.
VY Mexax UX MyHKTIB MiAMYHKTaMHU 3a3Ha4ai0Th MPi3BHUIIA MpalliBHUKIB 3a aidasiTom. [Ipu nbomy
JI0 OJTHOT'O 3BEICHOTO PO3IMOPSAUOro JOKYMEHTa HE MOXKYTh BKIIIOUATHCS MMyHKTH 3 iHQOpMaliero,
sIKa 3T1IHO 13 3aKOHOJIaBCTBOM Ma€ Pi3HI CTPOKHU 30epiraHHs;.

[Ticns mignucanHs HaKa3y 3MIHM 10 HBOT'O BHOCSITHCS JIMIIIE IIJISIXOM BHIAHHS HOBOTO
Haka3y Mpo BHECEHHsI 3MiH.

SIkmo Haka3oM BIAMIHSETHCS TMOMEPEAHIM HakKa3, y pPO3MOPSAYiii YaCTHHI 3a3HAYAETHCS
NYHKT, SKUH TOBUHEH MMOYMHATUCS 31 CIiB: «Buznamu maxkum, w0 6mpamue YuHHICHb, ... ».

OcraHHIM NyHKT Haka3y y pa3i norpeGu MoXe MICTUTH pILIEHHsS MpO MOKJIaJACHHS Ha
CTPYKTYpHHUH Migpo3ain abo nmocagoBy ocoOy (yHKILINH 3 KOHTPOJIIO 32 BUKOHAHHSAM Hakasy.

Haxka3 HaOupae YMHHOCTI 3 MOMEHTY WOT0 TIiIIMUCaHHA 1 peecTpalrii, SKI0 B TEKCTi HE
BCTaHOBJICHO 1HIII CTPOKHU.

3 Haka3oM 3 KaJApOBUX NHUTaHb (0COOOBOTO CKJIamay) OOOB’S3KOBO O3HANMOMITIOIOTH
3raJJaHux y HbOMY 0cCiO, SIKI Ha MEepHIOMY NMPUMIPHHUKY JOKYMEHTa YU Ha CIeliaJbHOMY OJaHKY
IPOCTABJISIOTH CBOI MiANUCH 13 3a3HAYSHHSIM J1aTU O3HAHOMJICHHS.

Hakasu HyMepyroTbcs B MOPAIKY iX BHIAHHS B MeXaX KaJIEHAAPHOTO POKY.

VY 3akiajai CTBOPIOIOTHCS TaKi BUAM HaKa31B:
HaKa3| 3 OCHOBHOT MisuTbHOCTI 3aKkianxy — Ne 2-O/1;
HaKa3u 3 aJMiHICTPaTUBHO-TOCMIONAPCHKHUX MUTaHb 3akinany — Ne 2-r;
HaKa3W 3 KaJpOBHX MMUTaHb 3aKJIay TPUBAJIOTO CTPOKY 30epiranus — Ne 2-k/Tp;
HaKa3! 3 KaJAPOBHX MMUTAHb 3aKJIay THMYACOBOTO CTPOKY 30epiranus — Ne 2-k/TMm;
HaKa3M 3 pyXy y4HIB/BUXOBaHLIB 3aKkjaxy — Ne 2-y.

IIporoxkon

[IpoToKONM — MOKYMEHT, y AKOMY (IKCyeThCs TepeOir BelneHHs 3acigaHb, yXBaJCHHS
pillicHb TOPaYMMHU Ta KOJIETiaTbHUMH OpraHaMu, KOMiCisSIMU TOIIIO.


https://zakon.rada.gov.ua/laws/show/ru/322-08

[IpoTokonu 3acigaHp MENaroriYHUX paja, IHIIUX JOPaJduuX Ta KOJETiaJbHUX OpTaHiB
CKJIQIAlOThCSl B CTUCHIN popmi. Y mpoTOKOII, CKIAJEHOMY B CTUCHIH (hopMi, PiKCYIOTbCS JHIIe
MPUUAHATI pilieHHs 0e3 neTanizallii nepediry 00roBopeHHs MUTaHHS.

VYV pasi moTpebu 3a pilIeHHSM 3arajbHUX 300piB (KOH(EpEeHINi) KOJIEKTHUBY MPOTOKOIU
3arajibHUX 300piB (KOH(DEpeHIii) KOJIEKTUBY MOXKYTh CKJIAIaTUCS Y TIOBHIH (hopMi.

Hyw™mepariis mpoToko:IiB 3aci/laHb IMeIarorigHoi pajau BeAeThCs Y MeKaxX HaBYaJIbHOTO
POKY, TPOTOKOJIIB BUOOPHUX OpPraHiB — y Me¥Kax iX MOBHOBAXEHb.

Hywmepaniss mpOTOKOJIB BEIEThCS OKPEMO 3a KOXHOK TPYIHOK TMPOTOKOJNIB 3acilaHb
BI/ITIOBITHOT'O KOJIET1aIbHOTO OpTraHy.

JlaToro MpOTOKOIy € ata MPOBEACHHS 3aCilTaHHS.

3arojoBOK J0 TEKCTy NPOTOKOJNY Mae BigoOpakatu Buj 3acigaHHs (Hapanga, 30opw,
KoH(epeH1is Tomo) abo KoJeriaabHOI IisJIBHOCTI (KOMicis, paja, 300pu, poboya rpymna Touo) i
BKJIFOYAaTH Ha3BYy BHIY JOKYMECHTA.

TekcT NpOTOKOILY CKIAAa€eThCs 31 BCTYITHOI Ta OCHOBHOI YaCTHH.

Y BCTymHIM YacTHHI MPOTOKOJY 3a3HA4YalOThCS TMPI3BHINA Ta IHIIIadd TOJOBH abo
rOJIOBYIOYOTO Ha 3acijiaHHi, 300pax TOI0, CEKpeTaps, 3alpPOIICHUX, a TAKOXK MPHUCYTHIX 0Ci0.

V¥ pasi norpebu 3a pilIeHHSM BIANOBIJHOTO OpraHy y CIHMCKY HPHMCYTHIX 3a3HayaroThCs
[0CaJu 3alpoIlleHUX 0ci0 Ta HaliMeHyBaHHS YCTaHOB. SIKIIO KUIBKICTh NMPUCYTHIX HepeBuuye 15
0ci0, 3a3Hava€eThCs IX 3arajgbHa KiIbKICTh 3 MOCHJIAHHSAM Ha CIUCOK, 110 AOJAETHCS 10 MPOTOKOIY.

BerynHa yacTMHa MICTHTH NOPSIOK ASHHUN: TEpeliK PO3IMNIIHYTUX Ha 3acilaHHi
nutaHb. [Topsaok neHHU MogaeThCsl HAMPUKIHII BCTYTHOT YaCTHHH.

CnoBa «[lopsimok nOeHHUI» IPYKYIOTBCA BiJl MEXI JIIBOTO TOJISI, MICHS HHUX CTaBUTHCS
nBokpanka. KokHe mTHTaHHS HyMepyeThcs apabchbkumu mudpamMu 1 JIpyKyeTbes 3 ab3airy.
dopmyBaHHS MUTAHb Yy NOPSAKY JEHHOMY MOYMHAETHCS 3 IpuiiMeHHuKa «[1poy.

OcHOBHA YacTHHA MPOTOKONY CKJIAMA€ThCS 3 PO3MIiTiB, AKI MarmOTh BIAMOBIIATH
MyHKTaM MOPSAKY JeHHOro. Po3ninu HyMepyloTbes apabCcbkuMu mudpamu 1 OyayrOThCs 32 TAKOIO
CXEMOIO:

st crucnoi popmu npotokoniB: «CAYXAIH - YXBATHITH»;
JU1si TOBHOT (hopmu nipotokodtiB: « CVIYXAJIH - BUCTYITHIIH - IOCTAHOBHIIH .

[Ticns cnoBa «CJIYXAJIN» 3 HOBOro pssiKa 3a3HA4YalOThCs MPI3BUILE Ta iHIIaIM (1HIIIAT
iMEHI1) KOXHOTO JIOTOBigaya.

V nosHi#l popmi npotokony micis ciaoBa « BUCTYIINIIN ¢ikcyroThCs BUCTYNH TUX OCIO,
SK1 B35UTM y4acTb B OOrOBOPEHHI AOMOBI/l (MUTaHHS MOPAIKY JEHHOro). Buctynu ogopmiroroTees
B TMPOTOKOJI 13 3a3Ha4YeHHSAM I10Caj, MpPI3BUII Ta iHImiamB (iHimiamy), iMEH [OMOBIJAYiB Yy
Ha3UBHOMY BiJIMiHKY, BUKJIAJCHHSIM 3MICTy BUCTYIy a00 IUTaHHs, BIAMOBI/II HA HHOTO.

TexcTu BUCTYIIB y IPOTOKOJI BUKIAAAI0OTHCS BiJl TPETHOI 0COOU OJTHUHHU.

Tekct abo Te3m momoBinmi, opOpMIIEHI SK OKpEeMi JTOKYMEHTH, O TEKCTy MPOTOKOIY HE
BKiIIO4aroThest. Ilicas BimomocTedl mpo AomoBizada CTAaBUTHCS THUpE 1 3a3HaudaeTbes «Texcm
00n08i0i 000acmuvcsa 00 NPOMOKOIYY.

ITicns cnoBa «IIOCTAHOBWIIN» @dikcyeTbcs NpuifHATE pilIEHHS 3 OOTrOBOPIOBAHOTO
MMATAHHS TOPSIAKY JIEHHOTO, sIKE Ma€ BKJIIOYATH CKJIAJIOBI, IO BiAMOBIMAIOTH HA TaKi NMUATAHHS:
KOMY, III0 3pOOUTH 1 B IKUH CTPOK.



YV pa3i gkni0 TpURMAEThCA PIMICHHS TPO CXBAJIICHHS, ITOTOJKCHHS, 3aTBEPKEHHS
JIOKyMEHTa, SIKMH OOTrOBOpPIOBABCS Ha 3acifjaHHi, Iel MTOKYMEHT JOJA€ThCsl JO MPOTOKOoIy. 3a
HasBHOCTI 1HIIWX JIOKYMEHTIB, IO PO3TJISAAIUCI Ha 3acijaHHi Ta (GakT oOroBOpeHHs SIKUX OyJo
3a()iKCOBAaHO B TEKCTI MPOTOKOJIY, BOHH HYMEPYIOThCS apaOChKUMH mudppaMu. Y BIiANOBIIHHX
MMyHKTaX MPOTOKOJTY MPOCTABJISIOTHCS MOCHIIAHHS HA 11 JOJTATKH.

[IpoTokon miAMMCye TOJOBYIOUMH Ha 3acilaHHI KOJEriajdbHOro (I0paayoro) opraHy Ta
cekpeTap (3a HasIBHOCTI).

JInuctn

Jlucti CcKIIamarThCs 3 METOI0 OOMiHY iH(opMmalliero MiXK 3aKjiIaoM Ta OpraHaAMH
JIepKaBHOT BiIaJ Iy, OpraHaMy MiCIIEBOTO CAaMOBPSIIYBaHHsI, X MMOCAJOBUMHU 1 CIIy’)KOOBUMHU 0cOOaMu,
3aKJiaJlaMH, yCTAaHOBAMHU, OpraHi3alliiMu Ta IHIIUMHU (DI3UYHUMU 1 OPUAUNIYHUMHE 0CcOOaMU.

bnaHku nucta MarOTh TaKi PEKBI3UTH:

HaliMeHyBaHHsI 3aCHOBHUKa (3aCHOBHHKIB) 3aKiiaay (Hampukial, bilonepkiBchka Michbka
paa);

MOBHE HAaMEHYBaHHsI 3aKJIaJy BIAMOBIAHO JIO YCTAHOBYHMX JOKYMCHTIB;

JOBIKOB1 JaHI Mpo 3akijaj (IOIITOBAa ajgpeca, HOMepHU TenedoHiB, (aKCiB, paxyHKIB y
0aHKy, a/pecy eJeKTPOHHOI IOLITH TOILO).

PexBi3uTu nucTa: nara, peectpaliiiHui 1HIEKC, IOCUIaHHS Ha peecTpaliiiHui 1HIeKC 1
JaTy JOKyMEHTa, Ha SIKUH HaJa€ThCsl BIANMOBINb (3a MOTpeOH), aapecar, 3arojlOBOK 10 TEKCTY,
TEKCT, BIAMITKA MPO HAsBHICTH J0JATKIB (3a MoTpedu), miANUC, BiAMITKA PO BUKOHABIIS.

JlaToro nmucTa € gata HOro MHiANUCAHHS, sika Mae 30iraTucs 13 JaTOl0 peecTparii
BUX1/THOT KOPECTIOHICHIII].

TekcT nucTa BUKIJIANAETHCS BiA MepHIoi 0cOOM MHOXKMHHM 3 BHUKOPUCTaHHSM CIIB:
«RPOCUMO ROGIOOMUMU...», «PO3’ACHIOEMO, WO...».3a3BUYAll Y JIHCTI MOPYLIYETHCS OJHE IMHUTaHHS.

AKT

AKT — TOKYMEHT, CKJIQJICHUH IPyIOI0 0Ci0 /I 3aCBiYCHHS BCTAHOBJICHUX (DaKTiB ab0
noAid. AKTH OQOPMITIOIOTHCS 3a pe3ysIbTaTaMM PeBi3iii (PiHAHCOBO-TOCIIOIAPCHKOI AISIIBHOCTI, i
yac NpUMMaHHs-NIepeJaBaHHs CIIPaB, CIIMCAaHHs MalHa TOLIO.

JlaToro akTa € nata HOro CKiIaJeHHS.
Tekcr akTa cki1aaeThest 31 BCTYITHOT Ta KOHCTATYIO4O01 YaCTHH.

VYV BCTynHIM YacTUHI 3a3HA4YalOThCs MIJACTAaBU JJI CKJIAJAaHHs aKTa Ta Ha3MBalOThCS 0coOH,
SIK1 CKJIAJIU aKT a00 OyJIu MPUCYTHI MPU LbOMY.

VY KOHCTaTylO4id YacTHHI BUKJIAMAIOTHCS CYTh, 3aBAAHHS, XapaKTep BHUKOHAHOI poOoOTH,
BCTAHOBJIEHI (pakTH, mpomo3uilii Ta BUCHOBKH. KoHCTaTyroua dacTuHAa MOXKe O(QOpPMITIOBATHUCA Y
BUIJISAA1 TAaOJIHI.

YV KiHLI TEKCTy akKTa 3aluCcyloThCs JaHi MpO KUIbKICTh NPUMIPHHUKIB aKTa Ta iX
MICII€3HaXO0IKSHHSI.

AKT NI AMUCYIOTH yCi 0co0u, sKi Opaiu y4acTh y HOro CKJIalaHHi.

Oco0a, sika Mae 3ayBa)X€HHS J10 3MICTYy aKTa, MIAMUCYE MOro 1 BUKJIAJA€ CBOI AyMKY Ha
OKpPEMOMY apKyIli, SKUH TOAAETHCS IO aKTa.



Y pa3i 3MiHM KepiBHWUKa 3akiamy abo BIAMOBiAaNIbHOI OCOOHW, MpHITMaHHS -
nepenaBaHHA JOKYMEHTIB 1 CIpaB 3[IMCHIOETHCA 3a TUIOBUMHU (OpPMaMH aKTiB, HaBEJCHUMHU B
oooamkax 10-12.

10. 3acBigueHHs1 Komiii Ta BUTATIB CJIY:K00BUX JOKYMEHTIB

3akiia;g Mae MpaBO 3acBiMUyBAaTH KOIIi JOKYMEHTIB, IO CTBOPIOIOTHCS Y HHOMY, 3a
BHHSTKOM KOMIM JOKYMEHTIB, SIKi BIiJIIOBIIHO J0 3aKOHOJABCTBAa MOTPEOYIOTH 3aCBIMYCHHS B
HOTapiaJbHOMY TOPSAKY.

Komii oKyMeHTIB IHIINX YCTAHOB MOXYTh BUTOTOBJISATHCS 1 3aCBiTIyBaTHCS 3aKIa[0OM
y TaKUX BHITJIKAX:

Ha BUMOTY CYJIOBHX Ta 1HIIHUX MPaBOOXOPOHHUX OpPTraHiB;

IUJIS. BHYTPINTHROTO BUKOPUCTAHHS Y 3aKiaai (i yac BUPIMICHHS MUTAaHb MO0 MPUAMaHHSI
rpoMaassH Ha poOOTy, HaBYaHHS, 3acCBIMYEHHS iX TPYAOBHUX, XUTJIOBHX Ta IHIIUX MpaB y
B3a€MOBITHOCMHAX 3 yCTaHOBOI0). Hampukiana, 3akiajg Moke BUTOTOBUTH 1 3aCBITYUTH KOO
JIUIIOMa MpalliBHUKA, sIKa IOTIM Oyie MiAmunTa 10 Horo ocoO60BOi CIIpaBH.

J103BOJISETHCS. BUTOTOBIISATH KOIIIO 13 3aCBIAYEHOI KOMii JTOKYMEHTa, SIKIO OpUIiHAJ
BIJICYTH1/ a00 10ro oTpuMaTu HEMOXKJIUBO.

Komii moKyMeHTIB BUTOTOBISIOTHCS 1 BHAAIOTHCS HA BUMOTY I1HIIUX YCTAHOB a0o
rpOMajsiH 3 JI03BOJY KEpiBHHKa 3aKjaay, HOTrO 3acTyMHUKIB a00 KepiBHUKA CTPYKTYPHOTO
MiIPO3ILUTY 3aKJay.

Komist noxymeHTa MOBUHHA BIANOBIAATH OPUTriHANY, TOOTO MOBHICTIO BIATBOPIOBATHU
iH(popMaIlilo OpUriHalLy 1 Bcl HOro 30BHIIIHI 03HAKU a00 iX YacCTUHY.

He nomyckaeTbcss BHUTOTOBISITH KOMii JOKYMEHTIB 3 HEpPO30IpJIUBUM TEKCTOM,
M1 TYUCTKAMH, IPUMTHCAMH Ta IHIIUMHU HEOOYMOBIIGHUMH BUIIPABICHHSIMH.

Komiss HaOyBae IOpUIMYHOI CUJIM JIMIIE B pa3i ii 3aCBIUCHHS B YCTaHOBJICHOMY
MOPSIIKY.

Hammc npo 3acBimueHHs KOIii CKIaga€eTbes 31 CiB «32i0H0 3 opucinaiom», Ha3BH MOCAJIH,
0CcOOHMCTOrO MiANUCY 0coOH, sIKa 3acBiAUye Komito, il iHimianiB (iHiIiady iMeHi) Ta Mpi3BUIlA, AaTH
3aCBIJUEHHS KOITii.

Hamuc mpo 3acBijueHHs KOMil CKPIIUIIOETHCS BIIOMTKOM IMEYaTKH 3aKkjagy abo IedaTKu
« 17151 KOTTiiD).

Y BumNaJKkax, BU3HAYCHUX 3aKOHOJABCTBOM, KOITi1 JOKYMEHTIB 3aCBITUyIOTHCS BiJIOMTKOM
NEeYaTKU 3aKiafy.

Ha numpoBomy Oomi y BEpXHbOMY NIPaBOMY KyTi MEpHIOTO apKylia JOKyMEHTa
POCTaBISIETHCS BinMiTKa «Komism».

Cropinku Komii JOKYMEHTIB (3a BHHATKOM THX, O[O0 MalOTh OJUH apKyIl)

HYMEPYIOThCS 1 BIIMITKa PO 3aCBiTUCHHS KOTIii MOKe JOTIOBHIOBATHUCA BiAMITKOIO «Bchoro B komii

apk.». 3a pilIeHHAM 3akiaay abo Ha BUMOTY YCTAHOBH, SIKIM HAJA€ThCS KOMis JTOKYMEHTa,
JIOTTYCKA€THCA 3aCBITUyBaTH KOIi TOKYMEHTIB MOAPKYIITHO.

ApxiBHI KOTIii Ta BUTATH 3aCBIIUYIOTHCS BIAMOBITHO 10 0odamkis 13, 14.
3anexHo BiJ crocoOy BUTOTOBJIEHHS KOIIi MOAUIAIOTh HAa (PaKCUMIUIbHI 1 BUIbHI:

1) pakcuminpHi  KOmii BHTOTOBISIOTBCS 33  JOMOMOTOK  3ac00iB  KOIMIIOBAJIBHO-
PO3MHOXYBAJIbHOI TEXHIKH, y TOMY 4YHCIl 0araroQyHKIIOHAJIBHUX TMPUCTPOIB, IO TOYHO
BI/ITBOPIOIOTH yCi 30BHIIIHI O3HAaKH, XYJOXHI OCOOJMBOCTI O(OpPMIIEHHS pEKBI3HUTIB, iX
po3TalryBaHHs (BKJIIOYAIOUH MIANUC Ta eYaTKy) ab0 YacTUHY iX;



2) 0COOMCTHI MIAMUC MOCATOBOI O0COOM, sIKa IMijAMKcaia OpUriHaid JOKyMEHTa, MOXe OyTH
BIICYTHIM Yy pa3i HaJCWIaHHS KOMiW 1HIIMM yCTaHOBaM a0o SIKIIO KOIis BUXIJHOTO JOKyMEHTa
3aJIMIIAETHCS Y AIJTIOBOJICTBI 3aKIany;

3) Ha KOmMisIX BHUXIJHOTO JOKYMEHTa, IO 3aJHIIAIOTHCS Y AUTOBOJICTBI 3aKiIaay, TEKCTU
OJIaHKIB MOXKYTh HE BIITBOPIOBATHCS, a 3a3HAYATUCS MAOTh JIMIIIC J1aTa MiIMUCaHHSA JOKyMCHTa Ta
Horo peecTpamiiHuil iHACKC, mocaaa ocoOM, sika 3acBigYrIIa KOIIifO, 1i OCOOMCTHI miamuc, mata
3aCBiTUCHHS Ta BiAOWTOK MEYaTKHU CITYKOH JiJI0BOJICTBA, HATIPUKIIAT:

/lama, inoexc

Texcm ookymenma

Pexeizum «Ilionucy (6e3 ocobucmozo nionucy)
32i0H0 3 opuzinaiom

Ilpoegionuii cneyianicm 6i00iny 0inoeoocmea
Hionuc, iniyianu (iniyian imeni), npizeuuie
Biooumox neuwamku 6i00iny 0inoeoocmea

ama

Ha xormisix BUXiZHUX JTOKYMEHTIB, [0 3aJUIIAI0TLCS y UJIOBOJCTBI 3aKiIaay, MOBUHHI OyTH
Bi3H1 MOCAJOBHUX 0Ci0, 3 IKUMHU BOHH IIOTOJKEHI, Ta Bi3H BUKOHABIIIB.

®dakcUMUIBHI KOITii, MO0 MICTATh (aKCUMUIbHE BIATBOPEHHS MIAMKCY IOCAIOBOi 0coOH 1
MpU3HAYEHI JIUIIE I BHYTPIITHROTO KOPUCTYBAHHS y 3akiail (HampuKJIaa Kol Haka3iB, IUIaHIB,
MOJIO’KEHB TOIIO), HE TOTPEOYIOTh TOIaTKOBOTO 3aCBiIYCHHS;

5) BiJIbHI KOMIiT BUTOTOBJISAIOTHCS ILIAXOM MEPeAPyKyBaHHS ab0 MepenucyBaHHs OpUTiHATY
JIOKYMEHTa, 10 TOBHICTIO BIATBOPIOIOTH HOro iHdopMmarliito, ajie He abCOJITHO TOYHO
BIJITBOPIOIOTH HOTO 30BHIIIIHI O3HAKU (IIPUPT, peKBI3UTH OJIaHKA, MIAIUC, I€YATKY TOLIO).

Butar 31 cimyk00BOro JOKyMEHTa BHUIOTOBISETHCS, SKIIO HEMae HEOOXiZHOCTI
BUTOTOBJIITH KOMit0. BUTAT 0hopmitroeTscs Ha 3araapHOMY OJaHKY 3aKJaqy 13 JOTPUMAHHSAM TaKUX
BHUMOT:

y Ha3Bl BUAY JOKYMEHTA 3a3HAYAETHCS . «GUMAZ 3 HAKA3ZYY, «(GUMIAZ 3 NDOMOKOTY);
BiZITBOPIOETHCS TMOBHICTIO BCTYIHA YacTHUHA (SKILO BOHA €) CIIY’)KOOBOTO JTIOKYMEHTA;

3 OCHOBHOI YaCTHHH TEKCTy JOKYMEHTa BHMIIMCYETHCS TOW MYyHKT, iH(OpMAIlis SKOTO
HEOOX1/IHa;

BIATBOPIOETHCS pekBi3uT «llinmue» (6e3 ocobucroro miamnucy);
MPOCTABJISIIOTHCS BIIMITKA ITPO 3aCBIIUEHHS KOIIii Ta BIIOUTOK MEeYaTKH (32 HEOOX1AHOCT1).

Butsarn 3 mpoTOKOJIB 3acBimuye CeKperap, SKAW CKIaJa€ MPOTOKOIM 1 3IIMCHIOE iX
30epiraHHs, 3 HaKa3iB — [10CaJloBa 0co0a, sKa BIAMOBIIA€ 3a X 30epiraHHs.

Oco6auBUM BHAOM KOMii JOKyMEHTa € JayOdikaT — TMOBTOPHO O(opMIIeHUH
CIy>KOOBUI JTOKYMEHT [Jii BUKOPUCTaHHS 3aMICThb BTPAuY€HOIO0 4YM IOLIKOJKEHOI'O OpUriHAILY
(mumoma, CBIZIONTBA, TPYIOBOT KHMKKH TOIO), IO MA€ TaKy CaMmy IOPHINYHY CHITY.

JyOmnikaT BHUTOTOBJISIETBCS Ha TaKOMY caMOMy OJaHKy, II0 W OpuriHaji, Ta MICTUTh
1HpopMallito, aHaJOT14yHy 1Hpopmauii B opuriHani. Ha HboMy mpocTaBisiOThCs BIZOUTOK MMEYATKU
3aKiaay 1 MIANHCH TOCAaJOBHX OCi0, SIKI MalOTh MPABO MIANHCY LIHUX JOKYMEHTIB HAa MOMEHT
opopmiieHHst ayOmikara. Ha my0inikaTi MpOCTaBISIETBCS Yy MPAaBOMY BEPXHBOMY KyTi BiJIMITKa
«/Ayonixam).



I11. OPTAHIBAIISA JOKYMEHTOOBIT'Y TA BUKOHAHHS JOKYMEHTIB
1. Bumoru mogo oprasizamii J10KyMeHT000iry Ta BU3HAYeHHsI HOro oocsry

Oco0a, BiAMoBiIajdbHA 3a OpraHi3alilo ATOBOJACTBA y 3aKkjall 3A1HCHIOE TEPBUHHE
ONpallOBaHHS JOKYMEHTIB, IO HAIIMIUIM 100 3aKjiamy, iX MOMEepeaHid po3Iiisia, peecTpariro,
nepeaady KEpiBHUUTBY Ha pO3MJIsiA, Mepenadyy BUKOHABISAM. Iliciiss BUKOHAHHS JOKYMCHTH
JI0JIy4aroThCsl 10 CIPAB.

JlokyMeHTH He3aleXHO BiJ cmocolOy ¢ikcarii Ta BimxrBopeHHs iH(opmariii MarTh
NPOXOJWTH Ta OINPAlbOBYBATHCS Yy 3aKiaJi Ha €IMHUX OPTaHi3aliifHUX Ta MPABOBHX 3acaaax
oprasizariii JOKyMeHT000ITy.

[ligpaxyHOK KIJIBKOCTI JOKYMEHTIB Yy 3aKjiaai 3IIACHIOETHCS 3a peecTpaliiHUMU
dbopmMaMu BXiTHUX, BHYTPIIIHIX, BUXITHUX JTOKYMEHTIB y MICLSX iX peecTparii.

2. [IpuiiMaHHs, IEPBUHHE ONMPANIOBAHHSI TOKYMEHTIB Ta iX momepenHiii po3rJisig

VYci TOKyMEeHTH, 10 HAJIXOASATh 10 3aKJaay, IPUHMalThCsi 0C000F0, BiIMOBIJATBHOIO 32
JIIIOBOJICTBO Y 3aKJIaIi.

V pa3i HaIXOKEHHs JOKYMEHTIB y CKaHOBaHii ¢opmi iX iHpopMaIlito po3apyKOBYIOTh
Ha Iamnepi i3 IPOCTaBJICHHSIM Ha BEPXHbOMY I0J1 JOKyMeHTa Haanucy «OTpuUMaHO B €JIEKTPOHHIM
bopMmi».

®dakT HAAXOKEHHsS JTOKYMEHTa JIO0 3akiaay oOOOB’SI3KOBO (IKCYEThCS IUISIXOM
MPOCTABJICHHS HAa BXIMHUX JOKYMEHTaX BIIMITKH TpPO HOro HAaIXOKEHHsS 10 3aKjany, sKa
MPOCTABIISIETHCS BiJl pyKH a00 3a JIOMIOMOTOI0 IITaMITa, aBTOMAaTHYHOTO HyMepaTopa Ha JIMIIbOBOMY
MoJIi y TpaBOMY KyTi HIDKHBOTO IOJIA MEPIIOr0 apKylla OpUTiHaly OoKymeHTa. EnmemeHTaMu
3a3HAYEHOTO PEKBI3UTY € CKOpodYeHEe HaWMEHYBaHHS 3aKiialy — OJep)KyBayda JIOKYMEHTa,
peecTpamiitnuii iHaeKc, nara (y pasi norpedu — ronrHa i XBUJIMHH ) HAAXODKCHHS TOKYMEHTA.

IlepBuHHE ompalfoBaHHs AOKYMEHTIB nepeadadae MepeBipKy MPaBUWIBHOCTI JOCTABKU
KOPECHOHACHIIIT Ta 11 IIJTICHOCTI.

JloxyMeHTH, Ha/liCJIaHl He 3a aJJpecor0, MOBEPTAIOTHCS BiAIPaBHUKOBI 0€3 TX po3risiay.
Po3kpuBaroThCs BCl KOHBEPTH, 32 BUHATKOM THX, 110 MarOTh Hanmuc «OcobucToy.

VY pasi BUSBJIEHHS BIACYTHOCTI JOJAaTKiB, 3a3HAYEHUX Yy JOKYMEHTI, a00 OKpeMHUX
apKyIIiB, a TaKOXX TMOMHJIOK B O(OPMIICHHI JOKYMEHTa, IO YHEMOJIIMBIIIOE WOTO BUKOHAHHS
(BimcyTHICTh miAnucy, BiAOUTKA MeyaTky, rpuda 3aTBep KEHHS TOIIO), TOKYMEHT HE PEECTPYETHCS
1 BIAMPaBHUKOBI HAaJCUJIA€THCA MUCHMOBHI 3alUT a00 HOMY MOBIIOMIISIETBCS MPO 1€ Tele(HOHOM.
[Tpu nmboMy Ha JOKYMEHTI POOHMTHCS BIAMOBIHA BiIMITKA i3 3a3HAYCHHSM JaTH 3amuTy (PO3MOBHU
TeneoHOM), TOCAaaM Ta MPI3BUIIA OCOOM, SKIH 3pOOJEHO 3amuT, MIANUCY, pO3MHUdpPyBaHHS
nianucy ocobwu, sika 3A1HCHUIIA 3aInT.

V pa3si BiicyTHOCTI a00 HELIJTICHOCTI BKJIAJ€Hb, MTOIIKOPKEHHSI KOHBEPTAa, yIaKyBaHHs, 110
NPU3BEJIO 0 HEMOXIJIMBOCTI NPOYUTAHHS TEKCTy JOKYMEHTA, CKJIAJa€ThCA aKT Yy JIBOX
npumipHukax. OIMH TPUMIPHUK aKTa HAJICUIAETHCSA BIAMPABHUKOBI, 1HIIMII — 30epiraeTscs y
3aKIIal.

AnpecHi SIpIUKH PEKOMEH/I0BaHUX KOHBEPTIB 1 MAKETIB 30€piratoThCs 1 JOAAIOTHCA 10
JIOKYMEHTIB, a TaKOX KOHBEPTH, KOJM JIMIIE€ 3a KOHBEPTOM MOKHAa BCTAHOBUTH aJipecy
BIIPaBHMKA, Yac BIANPABICHHS Ta OJEPXKAaHHS JOKYMEHTa, a00 KOJIM B KOHBEPTI BIJICYTHI OKpeMi
JIOKYMEHTH, a00 BCTAaHOBJIEHO HEBIJANOBIJHICTH HOMEPIB JOKYMEHTIB HOMEpaM, 3a3Hau€HUM Ha
KOHBEPTI.



JIOKyMEeHTH MiIAraloTh MONEPEeTHHOMY PO3TIISAY y 3aKiaal y ACHb iX HaJXOJKEHHS
a0o0 B Mepuii HaCTYMHUM poOoUHii IeHb y pa3i HaJIXOKEHHS 1X Micig 3aKIHYeHHS poOodoro JHs,
y BUXIiJIHI Ta CBATKOBI HepoOoOUi JTHi.

JlopyueHHsI yCTaHOB BUILOIO piBHS, TeJerpamu, Tene(oHOorpaMu po3TIsAaoThCsl HETaiHo.
MeToro TonepeHbLOTO PO3TISAAY JTOKYMEHTIB €:

BUOKPEMJICHHS TAKHX, 110 TOTPEOYIOTh 000B’I3KOBOTO PO3TJISY KEPIBHUKOM 3aKiaay, HOro
3aCTymHHUKaMH 200 CTPYKTYPHHUMH ITiAPO31IaMu;

Bi1I0Ip JOKYMEHTIB, IO HE MiJISATAIOTh PEECTpaIlii, a TAKOX TAKWX, IO MEePeIaroThCs s
peecTpariii CTpyKTYPHHUM i IPO3iJIaM.

OOGOB’SI3KOBOMY  PO3TIISIAY KEPIBHHKOM 3aKjany MiUsraloTh 3aKoHW Y KpaiHw,
noctaHoBu BepxoBHoi Pamu Ykpaiam, aktu Ta nopydenns Ilpesmaenra Ykpainu, aktu Kabinery
MinictpiB Ykpainu, nopydeHus I[Ipem’ep-miHicTpa YKpaiHH, IEHTPAJbHUX 1 MICIICBUX OpraHiB
BUKOHABYOI BIaAu (Jali — aKTU OpraHiB Jep>KaBHOI BJIaJU Ta JOPYUYEHHS BUIIUX MOCATOBUX 0Ci0),
a TakoX 3aluTH 1 3BEpHEHHsS HApOJAHMX JenyTaTiB YKpaiHM Ta JAemyTaTiB MICHEBHX pal,
kopecnionzaeHiiss BepxoBHoi Pamu VYkpainu, Anminictpauii Ilpesmaenta VYkpainu, KaGinery
MinictpiB Ykpainu (maii — 3aldTH, 3BEPHEHHS, a TAaKOX KopecnoHJeHUis Bepxosnoi Panu
Vkpaian, Anminictparii [Ipesunenra Ykpainu, KaGinery MinicTpiB YKpaiHu), KOPECIIOHICHIIISA,
10 HAIXOJHThH BiJl YCTAHOB BHUILOTO PiBHS, PIIIEHHS OPraHiB MiCIIEBOTO CAaMOBPSTyBaHHS, a TAKOXK
HaWBaXXJIUBIII JOKYMEHTH, SKi MICTATH iHQOpMAIliF0 3 OCHOBHHMX NMHUTaHb MiSUILHOCTI 3akiamy i
NMOTPeOYyIOTh BUPILICHHS Oe3M0ocepeHBO KEPIBHUKOM.

[HI11 JOKyMEHTH mepenaroThCs 3acCTyNMHHMKaM KepiBHHUKA ab0 CTPYKTYpHUM MiApo3Aigam
(BUKOHABIISIM) BiAMOBITHO 110 X (DYHKIIIOHAJIBHUX 000B’SI3KiB.

Ilin uac mnomepeaHBOTO pO3IVISIAY JIOKYMEHTIB BpaxOBYIOThCS IOBHOBaXKEHHS
Cy0’eKTIB pO3IIIsIAYy KOPECHOHJEHIIi, mnepeabaueHi y cTaTyTi 3akiany (MOJIOKEHHAX Ipo
CTPYKTYPHI HipO3A1JIM), HaKa3axX MpO PO3MOAia 0OOB’A3KIB MIXK KEpIBHUKOM 3aKJIally Ta HOro
3aCTYITHHUKAMH, IOCAQJOBUX IHCTPYKINAX, a TAKOX Kiaacu]ikaTop NMHUTaHb isJIBHOCTI 3aKiamy,
HOMEHKJIaTypa CIIpaB, CXeMHU IPOXOHKEHHSI JIOKyMEHTIB.

3. PeecTpanisi 1OKyMeHTIB

JlokyMeHTH B 3aKJIai pEECTPYIOTHCS IEHTPaTi30BaHO HE3aJEeKHO BIJl CIOCO0Yy iX
CTBOPEHHS, OJEp)KaHHS 4YM BIATBOPEHHS. Y 3aKiaJi MOXKE 3aCTOCOBYBATHCS aBTOMAaTH30BaHa
dopma peecTpallii TOKyMEHTIB 3 BUKOPUCTAHHSIM CIICHiaIbHUX KOMIT FOTEPHUX MIPOTPaM.

Cnyx00BHIl TOKYMEHT, OTpUMaHUH 3aKi1azoM ab0 CTBOPEHUH HUM, y TOMY YMCII IS
BHYTPIIIHBOTO KOPHCTYBAaHHS, BBaXKA€ThCSl BHECEHHUM J0 JIOKyMEHTaliiiHOro (GoHIy 3aKiany 3
MOMEHTY Horo peecrtpaii.

Peectpariis 1OKyMEHTIB MPOBOAUTHCS 3 METOIO 3a0e3neueHHs iX 00JiKy, KOHTPOJIO 3a
BUKOHAHHSM 1 ONEPATHBHUM BHKOPHCTaHHSIM HasBHOI B JOKyMEHTax iHQopMmamii 1 mojsrae y
BEJICHHI 3aluCy OOJIIKOBUX [JaHUX IPO JOKYMEHT 3a BCTAHOBJIEHOK 3aKJIaJOM PEECTPaLiiiHOIO
bopmoro, sikuM (ikcyeTbesl (DaKT CTBOPEHHS, BIANpPaBICHHS a00 OJepKaHHS JOKYMEHTa, LUISIXOM
IIPOCTABJIEHHS] HA HbOMY PEECTPALIMHOTO IHJIEKCY 3 MOJAIbIIMM 3allMCOM Yy 3a3Ha4eHHX (GopMax
HEOOXI1THUX BiJIOMOCTEH PO JOKYMEHT.

Peectpanii mimisraroTe BXiIHI, BUXiJHI Ta BHYTPIIIHI JTOKYMEHTH (JIOBIIKH, TOTOBIIHI
3alMCKH, 3as1BH, IPOTOKOJIM 3aCiIaHb MEIaroriyHux paja, KOMiciil TOIO).

ITi yac peecTpariii JOKYMEHTIB y 3aKJ1aJli HEOOXiTHO JOTPUMYBATHCS TAKUX BUMOT

JOKYMCHTHU PCECTPYIOTHCA HE3AJICIKHO Bi,[[ CHOC06y ix JOCTAaBKH, nepenaqi 4 CTBOPCHHA,



JMIOKYMEHTH PEECTPYIOTHCS JIMIIE OJMH pa3 (BXiAHI — y JIEHh HAJAXO/DKESHHS a00 HE IMi3HiIIe
HACTYMHOTO poOoYoro AHsS (SKIIO JOKYMEHT HaJIMIIOB y HEpOOOUHMid Yac), CTBOPIOBaHI — Y JICHb
MiAnAcaHHs a00 3aTBEPIKCHHS);

y pa3i mepemadi 3apeecTpOBaHOTO JTOKYMEHTa 3 OJHOTO CTPYKTYPHOTO MiApO3Iiay 10
IHILIOT'0 HOBUU peecTpaliiiHui 1HAEKC Ha JOKYMEHT1 HE MPOCTABIISIETHCS;

JMIOKYMEHTH PpEECTPYIOThCS 3a TpylaMH 3aJIe)KHO BiJ HA3BH BHUAY, aBTOpa 1 3MICTy
JIOKYMEHTIB.

OKpeMo peecTpyroThCS:

6XIOHI OOKyMeHmu;

GUXIOHI OOKyMeHmu;

HaKa3u 3 OCHOBHOT JiAIbHOCHMI 3aK1a0y;

HAaKa3zu 3 20CNO0apCLKUX RUMAaHs 3aK1a0y;

HaKa3u 3 Ka0po8uUX NUMAHb 3aK1A0Y MUMYACOB020 CHPOKY 30epizanHs;
HaKazu 3 KAOpoeUX NUMAaHs 3aKi1ady mpuea0z0 CMpPOoKy 30epicanns;
HaKazu 3 pyxy y4Hie 3aKnaoy;

GHYmMPIWHI 00KyMeHmU (NPOMOKOJ1U, 006I0KU, 00ON0GIOHI, NOACHIOGAIbHI 3ANUCKU, 356U
RPAuiGHUKIG MOUL0);

Ppiwenns Kone2ianpHuUX op2anie;

oyxzanmepcoKi 0OKyMeHmU;

36EPHEHHA ZPOMAOAH, Y MOMY YUC/IL 6amMbKIE ad0 3aKOHHUX NPEOCMABHUKIE YUHIG;
3anumu Ha nyoaiuny ingopmauiro.

JlokyMeHTH, sIKI HaIXOJATh J0 3aKjiaay, PeeCTPYIOThCA y KypHaJl peecTpauii BXiTHUX
JIOKYMEHTIB, Ti, 1110 BIANPABIAIOTHCA, — Y )KypHaJl peecTpallil BUXiTHUX JOKYMEHTIB, BHYTPIIIHI —
y KypHalll peecTpallii BHYTpPIIIHIX JOKYMEHTIB, HaKa3d — Yy JKypHaJIaX peecTpalii Hakasib.
3BepHEHHS IPOMAJISH Ta 3aIIUTH Ha MyOniyHy iHQOpMaLiio — y BiIMIOBIIHUX KypHAaJaXx.

He nignsararoTe peectpailii TOKyMEHTH, 3a3Ha4eHi y dodamky 15 wiei [HCTpyKIIii.

[lix wac peectparii MOKYMEHTY HaJIaeThcsi yMOBHe mudpose (IiTepHO-1IM(DPOBE)
MO3HAYCHHS — PeECTpaliitHuil iHaeKkc. EneMenTaMu peecTpaliifHOro iHIEKCYy € MOPSIKOBHI HOMED
JOKYMEHTa y MeXaxX TPyl JOKYMEHTIB, L0 PEECTPYIOTHCS, SIKUW TOTIOBHIOETHCS 1HACKCAMH, 110
3aCTOCOBYIOTBCA Yy 3aKkjajii, 30KpeMa IHJAeKcaMU 3a HOMEHKJIATypoOlo CHpaB, CTPYKTYPHOTrO
M1 IPO3 LTy TOIIO.

Jns BXiIHMX JAOKYMEHTIB PEECTpaliifHUI 1HIEKC CKIAJAETHCS 3 MOPSIKOBOTO HOMEpa Ta
1HJIEKCY 32 HOMEHKJIATYpOIO crpaB abo 1HIIOr0 1HACKCY, 1110 3aCTOCOBYETHCS y 3aKJIa/li, HATPHUKIAI:
123/01-12, e 123 - nopsiakoBuit Homep, 01-12 - iHgekc crpaBu 3a HOMEHKIATYPOIO.

VY BUXIZHOTO JOKYMEHTa pEeeCTpaliiiHui 1HAEKC MOXE pO3MIILYBATUCh Y 3BOPOTHIN
MOCHITOBHOCTI — 1HJEKC 32 HOMEHKJIATypow chpaB (y pa3li moTpeOu MO)e 3a3HayaTHCS TaKOXK
IHIIMIA 1HIEKC, 10 3aCTOCOBYETHCS Y 3aKjaji) Ta MopsakoBuil Homep, Hampukian: 02-10/457, ne
02-10 - ingekc cnpaBu 32 HOMEHKIIATYPOIO, 457 - MOPSIKOBHI HOMEP.

PeecTpauiitHuii iHaE€KC po3NOPSIAUYUX JOKYMEHTIB Ta AESIKUX BHYTPIIIHIX JOKYMEHTIB (aK TH,
MPOTOKOJIH, JOTOBOPHU TOLIO) CKJIAIA€ThCs 3 MOPSIAKOBOIO HOMEpa y MeXKax pOKy.



3 MeTOI0 PO3pi3HEHHSI TPYIT HaKa3iB 3 KaJIPOBHUX MUTaHb (0COOOBOTO CKJIAy) KOKHOTO BUIY
JI0 TOPSAKOBOIO HOMEpa MOXe JoJaBaTHCS JITEpHUU 1HIEKc. Micue po3TamryBaHHS
peecTpaliifHoro iHIeKCy Ha IOKYMEHTI 3aJIeKUTh BiJl BUAY OJaHKa Ta BUIY JTOKYMEHTA.

Y BHYTpIIIHIX CIIY’)KOOBHX JOKYMEHTax (3asBax, JIOMOBIJIHUX 1 MOSCHIOBATLHUX 3alHCKaX
TOI10), 0hOPMIICHUX HE Ha OJIaHKY, JIaTy MPOCTABJISIOTH JIIBOPYY BiJI OCOOUCTOTO MiANKCY aBTOpa
JIOKYMECHTA.

VY pasi 3actocyBaHHs iH(QOpMAaLIHHUX (ABTOMAaTU30BAHUX) CUCTEM Oprasizaiii JiJI0BOJICTBA
JIOITyCTUMO TPOCTABIATH JaTy peecTpauii JOKyMEHTa y ckiaal mTpux-koxay abo QR-kxomy, mro
CTBOPIOETHCS 3ac00aMH I1i€1 CUCTEMH, 3T1JTHO 3 mocTaHoBoto Kabinety MinicTpiB Ykpainu.

LITpux-KOJ MPOCTABISIOTH Y LIEHTP1 HIYKHBOTO TOJIs MEPIIOi CTOPIHKHU JoKyMeHTa, QR-kos
(21 MM X 21 MM) — y HHOKHBOMY JIIBOMY KYyTi MEPIIOT CTOPIHKHU JOKYMEHTA.

V 3aknajii 3aCTOCOBYEThHCS XypHalibHa hopMa peectparii (7o 600 TOKyMEHTIB Ha PiK).
[MpumipHi dopmu KypHaniB HaBeAeHI y ododamkxax 16-18. dopMmy peecTpalliiHOTO >KypHAITY
HaKa3iB 3aKJIajly HaBeJCHO Y dooamky 19.

V pasi BusBIeHHs (paKTiB HACWJIBCTBA YIOBHOBAa)XXKEHA MOcaaoBa ocoba 3aknany dikcye
HeoOXimHy iH(dopMalio B KypHani peecTpailii (GakTiB BHUSABICHHS (3BEPHEHHs) MPO BUYMHEHHS
JOMAIIHHOTO HACWJIBCTBA Ta HACHJIBCTBA 32 O3HAKOIO CTaTi (3aKiaay OCBITH) 3a (OPMOIO 3TiIHO 3
oooamxom 20.

4. OpraHi3anisi nepegayi J0KyMeHTiB Ta IX BUKOHAHHS

3apeecTpoBaHi JOKYMEHTH NEpEaroThCsl Ha PO3TJIsA] KEpIBHHITBA 3aKJIady B JACHB 1X
HAJXO/KEHHs a00 HACTYIHOI'0 poOOYOro AHs y pa3i HaAXOIKEHHsS JOKYMEHTIB y HepoOouuii yac.
Tenerpamu, Tese@oHOTpaMH Ta iHIII TEPMIHOBI JOKYMEHTH NEPEJAOThCS HETAHO.

JIOKyMEeHTH, pO3TJISHYTI KEPIBHUIITBOM 3aKJIay, TOBEPTAIOTHCS 3 PE30JIIOIIEI0 MIOA0 iX
BHKOHAHHS BiJMOBIIAJIIBHIA 0CcO0l 3a OpraHizalliro JIiJIOBOJACTBA 3aKiajy, sKa 3JIHCHIOE Mepenady
JIOKYMEHTIB Ha BUKOHAHHS.

JIOKyMEeHT, BHUKOHAaHHSI SIKOTO JOPYYE€HO KUIBKOM ocobam, MoOxe OyTH mnepenaHuii
BUKOHABIISIM y TIOPSJIKY BU3HAUCHHS 1X y pe30ronii a00 0HOYACHO y BUTJISAI KOIIiH 3 mepeaadyero
OpHUTiHAITy TOJIOBHOMY BHKOHABIIIO, BU3HAYCHOMY B PE30JIIOLIT MePIINM.

dakt mnepenayi JOKYMEHTIB BUKOHABISIM (DIKCY€TbCS IUIAXOM IPOCTABICHHS
BIJIMOBI/IHOI BIIMITKM B peecTpaiiifHiii ¢popmi i3 3a3Ha4eHHSIM iH(OpMalii Mpo BUKOHABIIB, SKHUM
nepelaHo OPHTiHAN TOKyMEHTa Ta HOro KOIIii.

3a BUKOHAaHHA JOKyYMEHTa BIANOBiAalOTH OCOOHM, 3a3HA4YeHI Yy Hakasl, pe30sroLii
KEepIBHUKA 3aKJIaJy, Ta MPALiBHUKHU, IKUM 0€3M0CEepeIHbO JOPYUYEHO BUKOHAHHS.

T'onoBHUIT BHKOHaBEIb OPTraHi30BYE POOOTY CHIBBUKOHABIIIB, 30KpeMa BHU3HAYAE CTPOKH
MOJaHHSI HUMH TIPOTIO3HUIIiH, TTOPSIIOK TiATOTOBKH, TOTO/KCHHS MPOEKTY TOKYMEHTA.

CniBBHKOHABIII BiANMOBIJAIOTH 32 MIATOTOBKY HA HAJIEKHOMY DPIiBHI Ta CBO€YACHE MOJAHHSA
TOJIOBHOMY  BHUKOHABIFO MPOMO3WIii. Y  pa3i HECBOEYACHOTO TOJAHHA  IPOTO3HIIIH
CIIIBBUKOHABISIMU I'OJIOBHUM BUKOHABEIb 1H(QOPMYE MPO 1€ KEPIBHUKA, KU HaJaB AJOPYUEHHS.

Bukonanus mokymeHTa mepenabadae 30MpaHHS Ta OMNpaIfOBaHHS HEOOXigHOT
iHpopmamii, MIATOTOBKY IPOEKTY BIAMOBiAI Ha JOKYMEHT YH HOBOI'O JOKyMEHTa, HOro
ohOpMIICHHS, Y3TOJKEHHs, MOJAaHHS IS MiANMCaHHS (3aTBEpIKEHHs) KEpPIBHUKOBI 3akiany, y
JeSIKUX BHUMAJKaX — CTPYKTYpPHOTO HiIPO3JUTYy, a TaKOX Yy pa3l HmoTpedu — MIATOTOBKY JIst
NepecusIaHHs ajipecary.



[lpamiBHHUK, BiANOBIMAJbHWUNA 3a BHUKOHAHHSA JIOKYMEHTa, Y pasi BiAMYCTKH,
BIIPS/IKEHHSI, 3BUIBHEHHS 3000B’s3aHUI mMepeAaTd IHIIOMY MPAIiBHUKOBI 3a MOTOKEHHSIM 31
CBOIM Oe3nocepeHiM KepIBHUKOM YCi HEBUKOHAH1 JOKYMEHTH.

5. OpraHizanisi KOHTPOJIIO 32 BUKOHAHHSAM JOKYMEHTIB

KoHTpons 3a BUKOHAaHHSAM JOKYMEHTIB 3JIIMCHIOETBCSI 3 METOI 3a0e3leUeHHS
CBOEYACHOTO Ta HAJIC)KHOTO X BUKOHAHHSI.

OO0O0B’SI3KOBO  KOHTPOJIOETHCS BUKOHAHHS 3aBlaHb, Nepea0dadyeHUX B aKTax OpraHiB
JIepKaBHOT BJagu Ta JOPYYCHHSIX BHUIIUX IOCATOBHX OCiO, HaJaHHS BIAMOBiAEHd Ha 3aIldTH,
3BEpHEHHS, a TaKOXX Ha KopecnoHaeHiio BepxosHoi Pagun Ykpainu, Anminictpauii [Ipe3unenra
Vkpainu, Kabinery MinictpiB YkpaiHnu, Haka3u Ta JAOPYUYEHHS KEPIBHHIITBA 3aKjany, PilICHHS
KOJIET1aJIbHOTO OpraHy 3aKjaay, 3alluTH Ha MyOJiuHy iHpOpMallio.

Opranizamiro KOHTPOJIIO 32 BUKOHAHHSM BH3HAYCHUX 3aBJaHb 3aCTYIHUK KEPiBHHKA
3aKJ1aly BiAMOBITHO A0 PO3MOALITY 000B’3KiB.

be3nocepenHiii  KOHTPOJIb 3a BHKOHAHHSM JIOKYMCHTIB TOKJAJA€ThCA Ha 0COO0Y,
BIJIMOBIIaJIbHY 3a OpTaHi3alIliio IUJIOBOJCTBA y 3aKiIai.

VY cTpyKTypHHUX Tiapo3aijiax Oe3rnmocepenHiii KOHTPOJb 3a BUKOHAHHSAM JIOKYMEHTIB
3A1MCHIOE 0c00a, BIAIIOBIalbHA 3a JI1JIOBOJICTBO.

TunoBi CTPOKM BHUKOHAHHS JOKYMEHTIB BCTAHOBJIIOIOTHCS HOPMATHBHO-IIPABOBUMHU
aKTaMH, a 1HJIMBiIyadbHI — HAKa30M 3aKjaay abo pe3oJIIoIi€r0 KepiBHUKA 3aKiany (CTPYKTYpHOTO
MiIPO3ILTY).

CTpokHM BHKOHAHHS BHYTPILIHIX JOKYMEHTIB OOYHMCIIOIOTHCS y KaJICHJIApHUX JHAX,
MOYMHAIOYY 3 IaTH MiANUCaHHA (peecTpallii), a BXITHUX — 3 JaTH HAJIXO/HKeHHs (peecTpaiiii).

SIkmo ocTaHHIN AE€Hb CTPOKY BHKOHAHHS [OKYMEHTa IpHUIajae Ha HEpOOOUYMi JeHb,
OCTaHHIM JHEM CTpPOKY BHUKOHAHHS JOKYMEHTa BBaKAE€ThCS NEPIIMH poOOUMH JI€Hb MicCist
HEpOOOYOro JTHS.

JIOKyMeHT, B KOMY HE 3a3Ha4€HO CTPOK BUKOHAaHHS, NOBHHEH OyTH BHUKOHAHHUI HE
ni3Hine Hix 3a 30 KageHAapHUX JHIB 3 MOMEHTY MOr0 peecTpamii y 3akiajii, 10 SIKOTO HaJiHIIoB
JIOKYMEHT.

3aB/aHHS, BU3HAUYEHE Y CIY’KOOBOMY JOKYMEHTI, BUKOHYETHCSI Y BCTAHOBIIEHHH CTPOK.

Sxmo 3aBgaHHA 1oOTpeOye TEPMIHOBOrO BHKOHAHHS, OOOB’A3KOBO 3a3HAYa€THCS
KOHKPETHHH KIHIIEBUI CTPOK BUKOHAHHS.

CniBBUKOHABII 3000B’s3aHi MOJIaBaTH MPOIO3UIli TOJIOBHOMY BHUKOHABIIO MPOTATOM
NepuIoi MOJOBUHU CTPOKY, BiIBEICHOTO JJIsl BAKOHAHHS JOPYYEHHS, 3aBJaHHS.

InauBigyanbHUI CTPOK BHUKOHAHHS JIOKYMEHTa MOXe OyTH 3MIHEHHMH JuIie 3a
BKa31BKOIO TIOCAJ0BOT 0COOH, sSIKa HOTO BCTAHOBMJIA, & Y pa3i i BIICYyTHOCTI — MTOCAI0BOI 0cO0H, SKa
i 3amimae.

V pa3i notpebu CTpOK BUKOHAHHS JIOKYMEHTa MOXKE OyTH MPOJOBXKEHO 32 OOTPYHTOBAHUM
MPOXaHHSM BHUKOHABIS, SKE TOJAEThCS HE IMi3HINIE HIK 3a TpU PoOOUMX JHI 10 3aKiHYCHHS
BCTAHOBJICHOTO CTPOKY, a HIOJA0 JOKYMEHTa, B SIKOMY HE 3a3HAaY€HO CTPOK, — JO0 3aKiHUYCHHS
TPUALATHASHHOTO CTPOKY BiJl JJaTH HOTO peecTpariii.

VY pa3si 3MiHH CTPOKiB BUKOHAHHS TIPOCTABIAIOTHCS HOBUH CTPOK, AaTa i manuc. Bignosimxi
3MIHHM BHOCATBCS J10 PEECTPALIMHUX JOKYMEHTIB.



B3aT1TS nOKyMEHTa Ha KOHTPOJIb 3IIWCHIOETHCS Ha IIIJICTaBI PE3OJIONIi KepiBHHKA
3aKJiaay abo HOro 3aCTyIHHUKIB.

BinmMiTka Ipo KOHTPOJIb O3HAYAE, 110 JOKYMEHT y34TO Ha KOHTPOJIb JJIs 3a0€311€UEHHS HOTo
BUKOHAHHS B YCTAHOBJIEHHUM TEPMiH.

BiiMITKy OpO KOHTpOJb MO3HA4YalOTh BEIUKOK JiTeporo «K» um cioBom «KoHTposb»
(pyxonucHO ab0 3 BUKOPUCTAaHHAM LITaMIla) Ha JIIBOMY I0JII IEPIIOro apKylla JOKYMEHTa Ha piBHI
3aroJIoBKa J10 TEKCTY.

[Ticast BUKOHAHHS TOKYMEHT 3HIMAETHCSI 3 KOHTPOIIO. 3HIATH JOKYMEHT 3 KOHTPOJIIO
MOXK€ TIJIbKM KEpIBHHK 3aKJaJy, HOro 3acCTYIHHUKH, SKIi BCTAaHOBHWIN KOHTPOJBHHH CTPOK Y
pe3odrotii.

BukoOHaHI JOKYMEHTH IMMOJAIOTHCS Ha IMIANKUC KEPIBHUITBA HE MEHII SK 3a OJUH JCHb [0
3aKiHYCHHS CTPOKY iX BHUKOHAHHS 3 METOK 3alIMIICHHS MEBHOTO 4acy Ha iX JOOMpAaIIOBaHHS 3a
pIIICHHSM KEpiBHUIITBA.

Indopmaniss mpo pe3yabTaTh BHKOHAHHA B3ATHX Ha KOHTPOJIb JIOKYMEHTIB
y3arajbHIOETHCSI CTAHOM Ha MEepIIe YUCIO KOXKHOTO MICSII 1 OJA€ThCs KePIBHUUTBY 3aKIALy y
BUTJISI/I1 3BE/ICHD PO BUKOHAHHS JOKYMEHTIB 32 BUSHAUYCHOIO Y 3aKiaal (OpMOIO.

6. [Topsiiok onmpamiOBaHHS Ta HAJACWIAHHS BHUXIIHUX TOKYMEHTIB

BuxigHi JOKyMEHTH HAJCWIAIOTHCS aJpecaraM 3 BUKOPUCTAHHSM 3aC00iB MOIITOBOTO
3B 513Ky, €JIEKTPO3B’ 3Ky, a TAKOXK JOCTABIISIIOTHCS Kyp €PCHKOI0, e/’ €repchbKOI0 CIIy>KOaMH.

OmnpamtoBaHHs JOKYMEHTIB [JI1 BIANPABJICHHS TMOMITOBUM 3B SA3KOM 3I1HCHIOETHCS
BIJINOB1IAJILHOIO 0C00010 3akiagy BiAnoBiAHO m0 IIpaBmi HajmaHHS MOCIYr MOIITOBOIO 3B’SI3KY,
3aTBepKeHUX nocraHoBoro Kabinety MinictpiB Ykpainu Bin 05 6epesns 2009 poky Ne 270 (i3
3MIHaMH).

BuxigHi MOKyMEHTH ONpambOBYIOTHCA 1 HAJCHUIIAIOTHCS y ACHb 1X HAAXOJDKCHHS Bif
BHKOHABI[IB 200 HE Mi3HIIIEe HACTYITHOTO PoOOYOTro JIHS.

He nomyckaerbcs HaacuinanHs ado nepenada JOKYMEHTIB 03 iX BUXIIHOT peecTpartii.

JIOKyMeHTH, [0 HAJCHIAIOTHCS OJHOYACHO OJHOMY 1 TOMY cCaMOMy aJpecaToBi,
BKJIAJIAIOTHCSL B OJJMH KOHBepT (ynakyBaHHs). Ha KoHBepTi 3a3HadaeThCs ajpeca, 3a HEOOXIHOCTI
MPOCTABIISIFOTHCS PEECTPALIiiHI IHICKCH BCIX JOKYMEHTIB, SIKi MIiCTATBCS Y KOHBEPTI.

JIOKyMEHTH, 110 JOCTaBIISIIOTHCS (eiib’ €ErepchKO0 CIy)KO0010, MepeaaroThCs aapecaTam Il
MIAMKUC Y BiAMOBIAHINA KHU3I.

IV. CUCTEMATHU3ALIS TA 3BEPITAHHS JOKYMEHTIB Y JAINIOBOJACTBI
1. CkaaiaHHs HOMEHKJIATYPH CHpPaB

Homenknarypa cnpaB npu3HaueHa AJis BCTAHOBJICHHS Yy 3aKkjiajl €JUHOIO MOPSAKY
dbopmMyBaHHS copaB He3aJlexXHO Bia ¢GopmMu Hocis 1HGopMarii, 3abe3nedeHHs IiX O0OJiKY,
ONEPaTUBHOTO MOIIYKY JOKYMEHTIB 3a IX 3MICTOM 1 BUIOM, BU3HAUE€HHS CTPOKIB 30€piraHHs Crpan
1 € OCHOBOIO JUIsI CKJIAJJaHHS OIKCIB CIIpaB MOCTIHHOTO Ta TpuBanoro (monaxn 10 pokiB) 30epiranus,
a TaKoX I 00JIiKy cipaB TUMYacoBOTO (710 10 pokiB BKITIOYHO) 30epiraHHs.

Homenkitatypa cripaB 3akiaay (3BelicHa HOMEHKJIATYpa) CKIIAIAa€ThCs BiIMOBIAAIBHOIO
oco0boro0 (ocobamm).

[1in yac ckagaHHs HOMEHKIIATYPH CIIPaB 3aKJay BUKOPUCTOBYETHCA CTPYKTYpHUI abo
(GyHKIIOHATBHUN MPUHIMI ii TOOYIOBH.


https://zakon.rada.gov.ua/laws/show/ru/270-2009-%D0%BF#n11

CTpyKTypHUH IPUHIIUIT BUKOPUCTOBYETHCS B pa3i 4iTKO BCTAHOBIICHOI CTPYKTYPH 3aKJIaJTy.
Po3minamMu B Takiii HOMEHKJIATYpi CIIpaB € HAMMEHYBaHHS CTPYKTYPHHUX TIiIPO3IILIIB.

V pasi po3noaisly OCHOBHUX (QYHKIINA (HAIPsIMIB TisNIBHOCTI) y O€3CTPYKTypHOMY 3aKiaii
MiXK ii TpamiBHUKaMH BUKOPHCTOBYETHCS (DYHKIIIOHAJIBLHHUN MPHHIUIT MOOYJIOBH HOMEHKJIATypH
crpaB. Po3niym 1 migpo3aiii HOMEHKJIATYypH CIpaB 3akiaay, MoOyJ0BaHOI 32 TAKUM TP MHITUIIOM,
BiIOOpakaroTh 11 PyHKIIT Ta HAMPSIMA AISTTLHOCTI 1 pO3MINIYIOTHCS Yy HOMEHKIIATYPI 32 CTYNCHIMHA
iX BaXKJIMBOCTI (OpraHizauis poOoTH, IulaHyBaHHs, (piHAHCYBaHHS, MPOTHO3YBaHHS TOILO).

VYV pasi BUpoOHMYOI MOTPeOM MOKIIMBE MOEAHAHHS CTPYKTYPHOTO Ta (PYHKIIIOHAIBHOTO
MIPUHIIAIIB TTOOYI0BH HOMEHKJIATypH CIIPaB.

[Tlin gac po3poOieHHS HOMEHKJIATypH CIIpaB 3aKjiaay BUKOPUCTOBYIOTHCS CTaTyT
3aKJamy, IMOJOKEHHsSI MpOo il CTPYKTYPHI MiJAPO3JUIH; IITaTHI PO3MUCH; TUIOBI ab0 TPHUMIpHI
HOMEHKJIATypH CIIpaB; HOMEHKJIATypd Ta OINKHCH CIpaB 3a MUHYJIl pOKH; KiacudikaTopu
JIOKYMEHTIB 1 KOPECHOHJAEHTIB; peecTpaliiiHO-00JIKOBI Ta KOHTPOJIbHI KapTOTEKH; THIOBUH Ta
rajgy3eBl TMepelikd BHUJIB JTOKYMEHTIB 13 3a3HAa4eHHSM CTPOKIB IX 30epiranHs, a TaKoX
YPaxoBYIOThCS 3aB/IaHHS 3aKJIa/ly HAa HACTYyIHUH piK.

Homenknatypa chopaB CTpyKTypHOTO MmiApo3Ainy (OKpeMoi mocaaoBoi 0coOm)
pO3po0IseTbcs  HE Ti3HimIe 15 JucTonama MOTOYHOTO POKY, MIiAMHCYEThCS KEPiBHUKOM
CTPYKTYPHOTO Migpo3ainy (I0ocaloBOK OCO0O0K) Ta Bi3yeThCsS IMOCAZAOBOIO OCOOOI0 3aKiany,
BIJIMOBITAJILHOIO 32 apXiB.

Y HOMEHKJAaTypi cIHpaB IependadaroTbCs 3aroJIOBKM CHpaB Ul TPYIyBaHHS
JIOKYMEHTIB, 1110 BiJOMBAIOTh YCi JOKYMEHTOBAHI JTIJISHKY 1 MUTaHHS JiSILHOCTI 3aKIady.

Jlo HOMEHKJIAaTypu CIIpaB BKJIIOYAIOTHCS, SIK IPaBUIIO, OPUTIHAIM JIOKYMEHTIB. 3a
pimennsiM EK 3akimagy 10 HOMEHKJIATypHu CIpaB MOXYTb BKJIIOUATHCS KOIMIl THPa’kOBAaHUX
JOKYMEHTIB, IO HAKOMUYYIOTbCS B CTPYKTYPHHMX MiJpo3aiiax (po3mopsadi JOKYMEHTH,
MOJIOXKEHHS PO CTPYKTYPHI MiAPO3A1IH, TOCAAO0B] IHCTPYKIIT TOIIO).

Jlo HOMEHKJIATypH CIpaB HE BKIIOYAIOTHCS JAPYKOBaHI BUAAHHSI, JOBIIHHUKH (Y TOMY
guci TenedonHi), OroneTeHi, pedepaTHBHI XKypHaIU, eKCIpec-iHdopMaris.

Homenkmnarypa cmnpaB 3akiany (3BeleHa) CKIAaeThecsl 3a yHiikoBaHOW (opmoro,
HaBeJICHOIO Yy dooamky 21.

Homenknarypy crpaB 3akiany opOpMIIIOIOTH TaK, SIK BU3HAYEHO JAli.

I'papa 1 micTuTh iHGOpPMAILIiIO TIPO IHAEKC TOKYMEHTA, SIKUM BiToOpakae HOMEp po3lly Ta
HOPSAKOBUH HOMEp JIOKYMEHTa y PO3/iIi.

Y rpadi 2 3a3Haya€ThCAd Ha3Ba 3arojioBKa copaBu. He 103BONSEThCS BXUBAHHA B
3aroJIOBKax CHpaB HEKOHKPETHUX (POPMYIIOBaHb («MaTepiaiamy, «3arajibHe JUCTYBaHHS», «BXiJIHA
KOPECTIOH/ICHITIS», «BUXiTHA KOPECMOHICHIIM», «(piHAHCOBA JOKYMEHTAIls» TOIIO), a TaKOXK
BCTaBHHX CJIIB 1 CKJIATHUX CHHTAKCUYHHUX 3BOPOTIB.

3aroJIOBOK CHpaBH CKIAJAETHCS 3 €JIIEMEHTIB, IO PO3MIIMIYIOTHCS Yy TaKid MOCIITOBHOCTI:
Ha3Ba BHUJY CIpaBH (JINCTYBaHHS, )KypHaj, KHUTa TOIIO) YM BUAY JAOKYMEHTIB y crpaBi (Hakasw,
MPOTOKOJM, aKTH TOIIO0); aBTOP JOKYMEHTIB (HalMeHyBaHHS 3aKjaay, CTPYKTYPHOrO MiApO3Aiiy);
KOpecHnoHIeHT a0o ajpecar (HaiMEeHyBaHHs yCTAHOBH, J0 SIKOi apecoBaHi ab0 BiJ SKOi HaIMIILIN
JIOKYMEHTH); CTUCIUMA 3MICT JOKYMEHTIB cipaBH (IIUTaHHS, 3 SIKOr0 (OPMYEThCS CIpaBa); Ha3Ba
periony (Tepurtopii), 3 SKHUM IMOB’SI3aHUM 3MICT JAOKyMEHTa; aara (mepiox), A0 KO HalexaTh
JIOKYMEHTH CIIPaBH; BKa3iBKM Ha HAsSBHICTH KOIIM JOKYMEHTIB y cripasi (y pa3i moTpedn).

Slkmo cmpaBa CKIIAMaeTbCs 3 PI3HUX 3a BUJIAMH JOKYMEHTIB, TIOB’S3aHUX OJHUM
KOHKPETHHUM TUTaHHSAM Ta MOCIJOBHICTIO BEJEHHS JIOBOICTBA (CYIIOB1, CIia4i, 0COOOBI TOIIO),


https://zakon.rada.gov.ua/laws/show/ru/z0736-15#n1434

BXKHBAIOTh TEPMIH «CIpaBay, Hampukiam: «QOcobosea cnpasa Ileanuenka Bonooumupa
Mukonaiiosuua.

VY 3aronoBkax crpaB, IO MICTSITh JOKYMEHTH 3 OJHOrO IHTaHHSA, HE TMOB’s3aHl
MTOCJTIJOBHICTIO BEJICHHS MPOLIEAYP AIJTOBOJICTBA, BXKUBAETHCSI TEPMiH «JOKYMEHTH», a IiCJs HbOTO
B JYyKKaxX 3a3HA4yaloThCsl OCHOBHI BHUIW JAOKYMEHTIB CIpaBHW, Hanpukian: «/Joxymenmu (nnanu-
zpaghiku, ankemu, 006i0OKU mMOW{0) NPO NPOGEOEHHA 027140y CHAHY O0L10800cmea ma apxieHol
cnpasu y 3aknadiy. TepMiH «JOKyMEHTH» B)KHMBAETHCS TaKOX Y 3arojloBKax CIpaB, IO MICTATh
JIOKYMEHTHU — J0JIaTKU 10 Oy1b-IKOT0 HOPMAaTUBHO-TIPABOBOT'0 akTa a00 Haka3y 3akjany. Y TakoMy
pasi BUJOBUM CKJIaJ JOKYMEHTIB HE 3a3Ha4al0Th, HAIPUKIAA: «/JOKyMEHTH 10 IPOTOKOJIIB 3aCi/laHb
MeJIaroriyHo1 pajau 3aKiaagy».

VY 3aronoBkax crpaB, NpPU3HAYEHUX [Jid TPYINyBaHHSA JOKYMEHTIB OJIHOTO BHIY,
3a3HavalOThCs BUJ JOKYMEHTa Y MHOXKHHI Ta aBTOpP JTOKyMEHTIB, Hanpukian: «Haka3u 3 ocHOBHOT
TISUTBHOCTI 3aKJIay».

VY 3arojoBKax cmpas, IO MICTSATh JIMCTYBaHHS, 3a3HAYAIOTHCS KOPECIIOHJEHT 1 CTHUCIIHMA
3MICT TOKYMEHTIB, HAapUKIaA: «/Iucmyeannus 3 ynpasiinuam (8i0oinom) oceimu npo ».

VYV 3aroyioBkax CIpaB, IO MICTATh JHUCTYBaHHS 3 KOPECIOHJEHTAMH, OJHOPIIHUMH 3a
XapaKTepoM IisNIBHOCTI, TaKi KOPECIOHJEHTH HE MepeliuyloThCs, a 3a3HAYAEThCS IX y3arajJbHEHE
HallMeHYyBaHHsl, HaNIpuKaan: «Jucmyeanns iz 3acCHO6HUKOM 3 NUMAHD ».

VYV 3arojoBkax cmpas, IO MICTATh JIUCTYBaHHS 3 PI3HUMHM KOPECHOHIEHTaMH, Taki
KOPECHOH/JICHTH HE 3a3Ha4aroThCs, HANpUKIal: «JIuCTyBaHHA NHpO oOpraHizamilo MiABULIECHHS
(daxoBoi KBamiQiKallii meJarorivHuX MpariBHUKIB 3aKJIaIy».

VY 3arosioBKax cIpaB, II0 MICTATH IUIAHOBO-3BITHY JOKYMEHTAIlil0, 3a3HAYAETHCS HEPiof
(Mmicsib, KBapTaj, MIBpidus, piK), B SIKOMY IUIAHYETHCS CTBOPEHHS JOKYMEHTIB, a00 mepiona ix
(hakTUYHOTO BUKOHAHHS, HAPUKIAA: «Piunuit nnan pooomu 3axknady na 2021/2022 n.p.».

ITlin yac po3MillICHHS 3arojiOBKiB CIpaB y HOMEHKJIATYpi BpPaxOBYIOTHCS BaXKJIUBICTh
JOKYMEHTIB, BKJIIOYEHHX [0 CIIPaBH, iX B3a€MO3B’si30K. Ha mouaTky po3MIIIyIOTHCS 3aroJOBKHU
CIIpaB II0JI0 AOKYMEHTIB, IKi HaJIHIUIM BiJ OpPraHiB BHUILOTO PiBH, Jaji — LI0J0 OpraHi3aliiHo-
PO3MOPSAAYO0T TOKyMEHTAI] 3aKiIany, JUCTYBaHHS TOMIO. Y KOXKHINM 3 IUX I'PyH JTOKYMEHTH TaKOX
PO3MIIIYIOTHCS 3 ypaxyBaHHSAM BaXJIMBOCTI Ta CTPOKIB 30epiraHHsl.

Bka3iBKy Ha HasBHICTb KOIIM JOKYMEHTIB y CIIpaBl PO3TAlIOBYIOTh IICJIS 3arojoBKa,
Hanpuknan: «Hakazu 3 ocnoenoi dianvnocmi zaxnady 3a 2020 pik (Konii)».

I'papa 3 HOMEHKIATYypH 3alOBHIOETHCS HAMPHUKIHII KaJIEHIApHOTO POKY, KOJH BijoMa
KUIBKICTh C(hOPMOBAHUX TOMIB, YACTHH CIPABH.

VYV rpadi 4 HOMEHKIATypH 3a3HAyalOThCS CTPOKHU 30epiraHHs copaB, HOMEpU cTaTeil 3a
TUMOBUMH (TaJly3eBUMH) TepellikaMu JOKYMEHTIB 13 3a3HAYeHHSIM CTPOKIB iXx 30epiraHss,
TUMOBUMH 1 IPUMIPHUMHU HOMEHKJIATYpaMH CIIpaB.

JonyckaeTbcs MOCUJIaHHS Ha Psij] cTaTed Nmepeiky JOKYMEHTIB 13 3a3HaUY€HHSIM CTPOKIB iX
30epiranHs (y TOMY YHMCHl pi3HUX MEPENiKiB, SAKIIO0 3aCTOCOBYIOTHCS THUIOBMM 1 raimyseBuid). [Ipu
IbOMY CTPOK 30epiranHs 3a3HaYa€ThCs BIAMOBIHO 0 CTATTI, IO BCTAHOBIIOE HAUOUIBIIIUKN CTPOK
30epiraHHs.

Jns  nokyMeHTiB, He mependadeHuX JIIOYMMH  TepelikaMu, CTPOKH 30epiraHHs
BU3HAYalOThCs HA MiAcTaBl ix BuBueHHsa EK 3aknany.

Jns cmpaB, chopMOBaHUX 13 THPAXKOBAHMX KOIMIH JOKYMEHTIB, BCTAHOBIIOETHCS CTPOK
36epiranns «/loku He MHHE TOTpeba» He3aleKHO BiJl CTPOKY 30epiraHHs OpHUTiHANIIB JTOKYMEHTIB (Y



TOMY YHCJi 1 JUIsi JOKYMEHTIB IOCTIHHOTO CTpPOKY 30epiraHHs) Oe3 TOCWIaHHS Ha CTaTTIO
BIINOBITHOTO MEPENiKY JOKYMEHTIB 13 3a3HAaYEHHAM CTPOKIB 1X 30epiranHs.

Ctpok 30epiransst crpaBu «JlJis Ciry)kO0BOTO KOPUCTYBAaHHS» HE BCTAHOBIIOETHCS, a Y
BIIMOBITHIH Tpadi HOMEHKIATYPH CIIPaB MPOCTaBIAE€ThCs mo3Hauka «EK» (excriepTHa KoMicis).

VYV rpadi 5 «IIpumiTka» poOIATHCA MO3HAYKH TPO TEPEXillHI CHpaBH; MPO CIPaBH, IO
BEIYThCS B €JICKTPOHHIN (popMmi; mpo mocamoBux ocid, BiMOBiAaIbHUX 32 GOpMYBaHHSI CIIpaB; MPO
nepeavy CIpas /10 apXiBYy 3aKJajly Y IHIIMX YCTAHOB JJISI 1X MPOJIOBKEHHS TOLIO.

Homenkmarypa cnopaB 3akiagy MiOIMHACYEThCS 0OCO0O0I0, BIAMOBIZAIBHOIO 32
OpraHi3ailito IIJIOBOJCTBA Yy 3aKJIalli, Bi3y€EThCS IMOCATOBOK 0CO00I0, BiAMOBIMAIBHOIO 32 apXiB, Ta
cxBamoeThest EK 3akmany.

Homenkmarypa crpaB 3akiafy Mijuisira€ TMOTOKEHHIO 3 BiAMOBIIHUM JepKaBHUM
apxiBoM (mnsa 3akianiB, siki popmyroTe HA®D) abo cxBajJeHHIO OpraHoM BHUIIOTO PiBHSA (AJist
3aKianiB, ki He popMyroTh HA®D) onuH pa3 Ha I’ sITh pOKiB a00 HEBIJIKJIAHO B pa3i ICTOTHUX 3MiH
y BJIACHOCTI MaifHa, CTPYKTYpi, GYHKIIAX Ta XapakTepi poOboTH 3akiaay, BTpaTH YAHHOCTI TUIIOBUM
(ra;mmy3eBHM) TIEPEITIKOM JIOKYMEHTIB 13 3a3HAUYCHHSIM CTPOKIB iX 30epiraHHs;.

[Toromxkena EIIK BignmoBimHOro [epaBHOTO apxXiBy HOMEHKJIATypa CHpaB
3aTBEPKYETHCSA KEPIBHUKOM 3aKJIATy.

HomeHnkiatypa copaB 3akjiaay CKIAIA€TbCs Yy YOTUPhOX NpuUMipHHMKax. llepmmii
(HemOTOpKaHHUN) MPUMIPHUK 3BEJIEHOI HOMEHKJIATypH CIpaB 30epiraerbcsi y BIANOBIAAJIBHOI 3a
JJIOBOJICTBO OCOOM, IPYTU — BUKOPUCTOBYETHCA SIK pOOOUMI, TpeTiii — MmepenaeThesl 10 apxiBy
3aKiany AJsd 3A1MCHEHHS KOHTPOJIIO 3a (pOpMyBaHHSIM CHpaB, YETBEPTUIl — HAJCUIIAETHCA [0
BIJIMOBITHOT JIepKaBHOI apXiBHOI YCTaHOBH, apXiBHOTO BTy MICBKOT pagu a00 OopraHy BHIIOT'O
PpiBHSL.

Homenknarypa copaB CTPyKTypHOTO MiIpO3Iiny 3akiady CKIAJA€ThCsl y JABOX
npuMipHukax. OAMH NPUMIPHUK HOMEHKJIATYpPU TNEpeNacThbCsl BIAMOBIAANBHIN 3a OpraHi3amiro
IJIOBOACTBA 0COOI.

[IpoTsiroM poOKy CTPYKTYpHI Miapo3aiiu (mocaaoBi ocobOu) 3abe3neuyioTh BeICHHS
HOMEHKJIATyp CHpaB, 30KpemMa 3a HEOOXiTHOCTI BHOCATh JO HHX 3a TOTO/KEHHSIM 3
BIIMOBIJTAJILHUMHU 3a JIJIOBOJCTBO Ta apXiB oco0amMu HOBI CIpaBHW, HE IMependadeHi YMHHOKO
HOMEHKJIATYPOIO CIPaB, 3aCTOCOBYIOYH IPH [IbOMY PE3€PBHI HOMEPH HAMPHUKIHIII HOMEHKIIATYPH.

HanpukiHii poky HOMEHKIATypa CHpaB 3akjaay oOOOB’SI3KOBO 3aKPUBAETHCS
MiJICYMKOBHM 3aIllMCOM, IO MiANUcye oco0a, BIAMOBigadbHAa 3a IUJIOBOACTBO 3akiany. I[Ipo
(aKkTHYHY HasBHICTbH 3aBEJICHUX 32 PIK CIPaB MOBIIOMISETHCA MOCaa0Ba 0co0a, BiMOBIAaIbHA 32
apxis.

IToromxena 3 EIIK BinmosigHoro aepskaBHoro apxiBy (EK oprany Bumoro piBHs)
HOMEHKJIaTypa CIpaB 3akKjaJy HANpPHUKIHII KOXXHOTO POKY YTOUHIOETHCS, IEpPEIPYKOBYETHCH,
3aTBEPIKYETHCS KEPIBHUKOM 3aKjIady Ta BBOJUTHCS B Ait0 3 01 Ci4HS HOBOTO POKY.

2. ®opMyBaHHs CIPaB
[Tix yac popMyBaHHS cripaB CIiJ JOTPUMYBATHCS TAKUX 3arajJbHUX MIPaBUI:

BMILIyBaTH y CIpPaBU TIIbKM BHUKOHAHI JIOKYMEHTH BIANOBIJHO [0 3arojIOBKIB CIIpaB Yy
HOMEHKJIaTypi;

TPYyIyBaTH y CIpPaBH JIOKYMEHTH, BHKOHaHI MHPOTATOM OJIHOTO KaJeHAApPHOIO POKY, 3a
BUHATKOM NEPEeXiJIHUX CIpaB Ta CYAOBUX cCHpaB (BEAyThCS HPOTATOM KUIBKOX POKIB 0 iX
3aBEpIlIEHHS), 0C000BUX cIpaB ((POpPMYIOTHCS MPOTArOM IMepiony podoTH ocoldu y 3akiani),
JIOKYMEHTIB 3aKjajy, 1110 XapaKTepHu3yloTh OCBITHIN npouec (PopMyroThes 3a HaBYaJIbHUH PIK);



BMIII[yBaTH Yy CHpaBU JIMIIE OpHTiHAIM abo y pasl iX BIJICYTHOCTI 3acBilueHi B
YCTAHOBJICHOMY TOPSIAKY KOMii JOKYMEHTIB;

HE JIONMYCKAaTH BKIIFOYEHHS JO CIPaB YOPHOBHX, OCOOMCTUX JOKYMEHTIB, PO3ZMHOXCHHX
KOITi# Ta TOKYMEHTIB, IO MiJIATaI0Th IIOBEPHEHHIO;

J0 CIIpaBH BKJIIHOYAaTU AOKYMCHTH TIIBKU 3 OJHOI'O IIMTaHHA abo rpynu CHOpiI[HeHI/IX
nuTaHb, 10 CTAHOBJIATH €IUHUN TeMaTUIHUMN KOMIIJICKC,

OKpEeMO TpyIlyBaTH y CHpaBU JOKYMEHTH IOCTiiHOTO, TpuBajioro (monam 10 pokiB),
TUMYacOBOT0 30epiraHHs;

3a o0csiroM cmpaBa MocTiifHOro Ta TpuBajgoro (rmonan 10 pokiB) 30epiraHHsi HE MOBUHHA
nepesuinyBatu 250 apkymriB (He Oinbire 40 MM 3aBTOBIIIKH).

JIOKyMEHTH TPYyNYIOThCS Y CIPaBU B XPOHOJIOTIYHOMY Ta/a00 JIOTIYHOMY TMOPSIKY.

[TonoxeHHs, npaBwiIa, IHCTPYKIT TOIIO, 3aTBEPPKEHI HaKa3aMu, IPyIyIOThCS pa3oM i3
3a3HAYCHUMHU JOKYMEHTaMU. SIKI10 BOHM 3aTBEPKEH1 K CAMOCTIMHI JOKYMEHTH, iX (GOpMYIOTh B
OKpeMI CIIpaBHU 3a BUIAMU 1 XPOHOJIOTIEIO.

Hakasu 3 0CHOBHOI AisUIBHOCTI 3aKjany, 3 aAMiHICTPaTUBHO-TOCTIONAPCHKUX MUTaHb, 3
KaJpOBUX IMHTaHb 3aKiaay (TUMYAacoBOrO 1 TPUBAJIOrO CTPOKIB 30epiraHHs), Hakasu 3 pPyxy
Y4HIB/BUXOBAHIIIB IPYIYIOThCS Y Pi3HI CIPaBH.

Haka3su 3 xanpoBux nurtanb (0COOOBOTO CKJIaAy) TPYMYIOTHCS BiAMOBIIHO 10 iX BUIIB Ta
cTpokiB 30epiranHs. He no3BoisieTbess rpymyBaTH pa3oM Hakasu TpuBasoro (75 pokiB) Ta
THUMUacoBoro (5 pokiB) 30epiranHs. J[OLUIBHO INpU BENMKHUX oOcCsirax IJOKYMEHTIB HakKasu 3
KaJpOBUX MHUTaHb (0COOOBOTO CKJANy), IO CTOCYIOTHCA PI3HUX HANPSMIB MisUTBHOCTI 3aKJIamy
(npuiiMaHHs Ha pOOOTY, 3BUIBHEHHS, IPEMIIOBAHHS, BIAPSIIKEHHS, BIAIYCTKHU TOIO), IPYIIyBaTH B
OKpeMi crpaBH. SIKIIO pi3HUX BUIIB HaKa3iB 3 KaJAPOBUX MUTaHb (0COOOBOIO CKJIaAy) CTBOPIOETHCS
HE3HAaYHa KIJIBKICTh, 1X J03BOJISIETHCS TPYNyBaTH 3a CTPOKaMH iX 30epiraHHs: B OJHY CHpaBy -
HaKa3u TPUBAJIOTO CTPOKY 30epiraHHs, B IHIIY - TAMYACOBOT'O CTPOKY 30epiraHHs.

JIOKyMEHTH 3aciiaHb KOJeriaJlbHUX OpraHiB TI'PYNYIOTbCA Yy JBI CHOpaBH:
MPOTOKOJIH 1 TOKYMEHTH 70 HUX (JIOTIOBI/Ii, JOBIJIKHU, IIPOEKTH PIIICHB TOIIIO);

JIOKYMEHTH 3 opranizamii 3acilanb (MOpPSAIOK JCHHWUN, MaKeT PO3MIIICHHS, CITHMCOK
3aMPOIICHUX TOIIO).

IIpoTokonu 3acilaHb KOJIETialbHUX OPraHiB IPYMYIOTHCS Y CIIPAaBU B XPOHOJIOT1YHOMY
NOpsIIKY 1 3a HOMepaMmH. JIoKyMeHTH 10 3acijlaHb 3a3HAUEHUX OPraHiB CHCTEMATH3YIOThCS 3a
JaTaMd Ta HOMEpaMu HPOTOKOJIIB, a B MeXax TIPyHH JOKYMEHTIB, IIO CTOCYIOTHCS OIHOTO
MPOTOKOJY, — 32 MOPSAIKOM JE€HHUM 3aCiJaHHS.

JlopyueHHs yCTaHOB BHILOrO PiBHS 1 JOKYMEHTH, MOB’si3aHI 3 1X BHKOHAHHSM,
rPYNyIOTbCS y CHpaBUM 3a HampsiMamu JAISJIBHOCTI 3akiaay abo 3a aBTOpaMu 1HILIATUBHUX
JIOKYMEHTIB. JIOKYMEHTH y HEBEIUKIN KIIBKOCTI IPYNYIOTHCS B OJIHY CIpaBy. Y cIpaBi JOKYMEHTHU
CHUCTEMATU3YIOThCS 3a JaTaMH J1I0PyUEHb.

3aTBep/UKEHI TUTAHW, 3BITH, KOIITOPUCH, TUTYJIbHI CIUCKH TPYMYIOTHCS y CIpaBH
OKPEMO BiJ] TPOEKTIB IUX JIOKYMECHTIB.

JluctyBaHHA TpyHyeTbcs 3a 3MICTOM Ta KOPECHOHACHTCHKOIO  O3HAKOI 1
CUCTEMATHU3y€ThCSI B  XPOHOJIOTIYHOMY MOPSAKY: JOKYMEHT-BIANOBIAL PO3MILIYETHCS 32
JIOKYMEHTOM-3aIIUTOM.

B ocob6oBux cmpaBax, mo GopMyrOTECsS BIPOIOBK YChOTO Yacy poOOTH TpaIliBHUKA y
3aKiagi, JAOKYMEHTH TPYNYIOTbCS B XPOHOJIOTIYHOMY TMOPSAKY B Mipy iX HaJIXOJKEHHS



(momoBHEeHH:) (3as1Ba PO MpHiTMaHHSI Ha pOOOTY, TMCHbMOBHM TPYIOBHUH MOTOBIp (KOHTPAKT), KOTMIi
a0o0 BUTSATHU 3 HaKa3iB MPO NMpUMaHHI Ha PoOOTY, 0COOOBUIA JTUCTOK 3 OOJIIKY KaJpiB, JOMOBHEHHS
JI0 0COOOBOTO JIMCTKA 3 OOJIKY KajapiB, aBToOiorpadisi, Komis macrnopTa, Komis oOJiKOBOI KapTKH
TJIATHUKA MOJATKIB (KpiM (i3MYHUX 0Ci0, sIKi Yepe3 CBOI PEeIiriiiHi MepeKOHAHHS BiAMOBISIOTHCS
BiJI IPUUHSTTS peECTPAIiiHOT0 HOMEepa OOJIIKOBOI KapTKH IUIATHUKA MOJATKIB Ta MOBIIOMIIH PO
11e BIAMOBITHAM KOHTPOJIFOIOYHI OpraH 1 MaloTh BIAMITKY Yy TACIIOPTi), KOIisl BIHChKOBOTO KBUTKA
(y pasi HasgBHOCTI), KOmii JOKYMEHTIB PO OCBITY, HAYKOBHH CTYIIiHb, BUCHE 3BaHHS, 3asgBU IPO
nepeBe/iecHHd Ha 1HIIY pobOoTy (mocaay), CyMICHULTBO, 3MiHYy OiorpadidHUX MaHHX, Komii abo
BUTSTH 3 HAKa31B MO MEPEBEICHHS Ha 1HIIY poOoTy (mocaay), CyMiCHUITBO, KOMii TOKYMEHTIB, 10
€ MmiAcTaBaMu JJIsi HaJaHHS MiAbr (3a HAsBHOCTI), KOMii JOKYMEHTIB MpO BHECEHHS 3MiH [0
00JIIKOBHX JOKYMEHTIB y 3B’s3KY 31 3MiHOIO Oiorpadidaux naHux (TMpi3BUINA, iMEHI, IO 0aThKOBI),
XapaKTEePUCTHUKH, KOINI JOKYMEHTIB TpO IMABUINCHHS KBajidikarlii, cTaxyBaHHs, 3a0XOYCHHS
(HaropoKeHHs, IPEMiIOBaHHs ), TOKYMEHTH 3 aTeCTallii, 3asiBa MMpo 3BIILHEHHS 3 pOOOTH, KOITii 200
BUTSTH 3 HaKa3iB PO 3BUILHEHHS 3 pOOOTH.

o oco0oBoOi cipaBH 000OB’S3KOBO CKJIAJIAETHCS BHYTPIIIHINA OMHUC, SIKMH PO3MIMIYETHCS Ha
MOYATKY CIPABH.

BigomocTi mpo CTSATHEHHs, 3a0XOYEHHS, BUKOHaHHS OOOB’SI3KiB THMYAacOBO BiJCYTHHOTO
MpaliBHUKA, 3aMIIICHHs BAaKaHTHOI TMOCAJAW BHOCSTHCS 1O JOTIOBHEHHS 10 OCOOOBOTO JIMCTKA 3
00JTIKY KaJapiB.

3BepHEHHsI TPOMAJISH 3 MUTaHb POOOTH 3aKiIaay Ta BCl TOKYMEHTH 3 iX pO3Iisay i
BUKOHAHHS TPYMYIOTHCS OKPEMO BiJl 3BEpHEHBb 'POMAJISH 3 0COOUCTHX NMUTaHb. KO)KHE 3BEpHEHHS 1
JOKYMEHTH 3 HMOro po3IIsAny CKIANaloTh Yy CHpaBi caMocTiiiHy rpyny. IIoBTOpHI 3BepHEHHS i
JOKYMEHTH 3 TX pO3IJIAly CUCTEMAaTH3YIOTh y CIIPAaBH Pa3oM 3 MONEPEIHIMHU.

MeToauyHe KEpIBHUIITBO 1 KOHTPOJb 3a (OpMyBaHHSM CIIpaB y 3aKkiaai Ta il
CTPYKTYPHHUX I IPO3/I1JIaX 3MIHCHIOIOTHCS 0COOAMH, BIAIOBIIAIBHUMH 3a OPTaHi3alliio JAiJI0BOJICTBA
Ta apxiB..

3. 30epiranHsi TOKyMEHTIB y JiJIOBOICTBI

JIOKyMEHTH 3 MOMEHTY CTBOPEHHS YW HaJIXODKEHHS 1 10 IepejaBaHHs Ha 30epiraHHs B
apxiB 3akyany 30epiraroTbes 3a MicleM (OpMyBaHHs CIIpaB BiJNOBIIHO O HOMEHKJIATYpH CIIPaB.

BinmoBiganeHi 0coOu 3000B’s3aHi 3a0e3meunTH 30epiraHHs JOKYMEHTIB 1
CIIpaB.

Jlns 30epiraHHs cupaB y IUJIOBOJACTBI BUKOPUCTOBYIOTh KapTOHHI TEKH 13 KJIallaHAMHU
abo 3aB’sA3KaMM, KapTOHHI a00 IUTACTMAcOBl HIBUAKO3IIMBadi. Y poOOYMX KiMHATax CIIPaBH
MOBHHHI 30€piraTuch y BEpTUKaJIbHOMY IOJIOKEHHI y madax, 1o 3akpuBaroThes. s miaBUIIIEHHS
ONEPATUBHOCTI PO3IIYKY JOKYMEHTIB CIIPaBU PO3MIIIYIOThHCS BIANOBIAHO O HOMEHKIATYPHU CIIPaB.
Ha xopiHLsIX 00KIaAMHOK CIIpaB 3a3HAYaIOThCS 1HAEKCH Ta 3ar0J0BKH 32 HOMEHKJIATYPOIO CIIPaB.

MarniTHi cTpiukn Ta 1mdpoBi Hocil iHpopmamii 3 QoHOrpamammu 3acizaHb
KOJIET1aJIbHOTO OpraHy 30epiratoTbest B oro cexpetaps. Ha crpidimi 1 kopoO1ii poOuThCS BiAMITKA
Mo IaTy 3acimaHHs i yac 3anucy. CekpeTrap KoJeriaJbHOro OpraHy BiAMOBIIA€ 3a X 30epiraHHs.

Bunmava cnpaB y THUMYacoBe KOPHUCTYBaHHS MparliBHUKaM 3aKiaay 3AIHCHIOETHCS 3
MUCHMOBOTO JO3BOJIY KepiBHUKa 3aknajay. Ha Bumany chnpaBy CKIaIaeThcsl KapTKa-3aMiHHUK. Y
KapTii 3a3HAa4alOThbCs HaWMEHYBaHHS CTPYKTYPHOTO MiApO3/AiNdy, 1HJIEKC CIpPaBH, 3arojiOBOK
crpasw, aaTa i Bugadi, ocoda, AKii cripaBy BUJAHO, AaTa 1i MOBEPHEHHS, MAMUCH OCi0, sSKi BUAATN
Ta IPUUHSIIA CIIPaBY.

[TocanoBa ocoba, sika Buaana Ta MpUNHsIA CIpaBy, 3000B’si3aHa 3M1MCHUTH MEPEBIPKY
HasIBHOCTI JIOKYMEHTIB y CIIpaBi.



He no3BonsieThCs BHIABaTH y THMYAcCOBE KOPHCTYBAHHS MpalliBHUKAM 3aKJalgy OKpemi
JIOKYMEHTH 31 CIIpaB.

Hanmanns crnpaB y THM4YacoBe KOPHCTYBaHHS 3JIHCHIOETHCS HE OUIBII SK HA OJHMH
MiCSIITb.

Bunyuennsi opuriHaiiB JOKyMEHTIB (CIpaB) JOIMYCKA€eTbCs 3 JO3BOJY KepiBHUKA
3aknany.

VYV pasi BTpaTH JOKYMEHTIB 1 CIpaB, IO YUCIATHCS 32 HOMEHKJIATYPOIO, CKIQJTAETHCS
BIAMOBIAHMI aKT (0odamok 22).

V. EKCIIEPTU3A INIHHOCTI AIOKYMEHTIB
1. HopMaTHBHO-MeTOAUYHI 3acaau eKCNePTH3W WiHHOCTI JOKYMEHTIB

Excneprysa HIHHOCTI TOKYMEHTIB IPOBOAUTHLCS BIJIIIOBIIHO /10 3aKOHOJIaBCTBA y cdepi
apxiBHOI CHpaBM Ta [IJOBOJCTBA, THUIOBUX Ta Tally3eBUX IEpeJiKiB BHIIB JOKYMEHTIB 13
HOPMAaTHUBHO BCTAHOBJICHHUMHU CTpOKaMu 1iX 30epiraHHs, 3aTBEpPAKEHUX BIANOBIIHO [0
3aKOHOJABCTBA, TUIOBUX 1 MPUMIPHUX HOMEHKJIATYp CIpaB, IHIIUX HOPMATUBHO-IIPABOBUX aKTiB 3
HUTaHb €KCHEPTU3H LIHHOCTI.

Jns opranizanii Ta MNpOBEIAEHHS €KCIEePTHU3M LIHHOCTI JOKYMEHTIB Yy 3akKiajii
CTBOPIO€THCA nocTiitHo aitoua EK, 110 Aif0Thk BiMOBIAHO O MOJIOKEHHS MPO Hel, po3po0sIeHOro Ha
nizgctaBi TUMIOBOrO MOMOKEHHS MPO EKCIEPTHY KOMICIIO JIep>KaBHOTO OpraHy, OpraHy MiCII€BOTO
CaMOBpsSIIyBaHHA, JEPKaBHOTO 1 KOMYHaJIbHOTO MiANPUEMCTBA, YCTAaHOBM Ta oOprasizarii,
3aTBEPKCHOTO Haka3zoM MinictepcTBa roctuuii Ykpainu Big 19 gepsus 2013 poxy Ne 1227/5,
3apeecTpoBaHoro y MinictepcerBi roctuilii Ykpaiau 25 yepBHsa 2013 poky 3a Ne 1062/23594 (i3
3MiHAMH).

Cxunan EK Ta nosnosxeHHs Mpo Hel 3aTBepKYIOThCSI HAKa30M KepiBHMKA 3aKiany. I'osoBoro
EK npusHauaeThCs OJUH 13 3aCTYIHUKIB KEpiBHUKA 3aKJIady, CEKpeTapeM — 0coba, BiAIOoBigalbHa
3a IOKYMEHTH, 110 MiIATal0Th 30€piraHHIo Ta NepelaHHIO B apXiB.

o cknany EK 3akmany 3a iX 3roor0 MOXYTh BXOAUTH NPEJCTABHUKU apXiBHUX YCTAHOB,
OpraHy BUIIOTO piBHSA (BIAMOBIIHOTO OpraHy yIPaBIiHHSA OCBITOI0), METOJMYHHUX IICHTPIB,
npodeciiHUX CIJIOK, X 00’ €JHAHB.

VY cBoiit pismbHOCTI EK 3akimany kepyerbcsi MPUHLMIIAMH 1 KPUTEPIIMH €KCIEepTU3U
IIHHOCTI IOKYMEHTIB, ycTaHOBJICHUMU [lopsaKoM yTBOpPEHHS Ta AiIsUIBHOCTI KOMICIH 3 IPOBEICHHS
eKCIepTHU3U LIHHOCTI JOKYMEHTIB, 3aTBep/DKEHUM nocTtaHoBoro KaOinety MiHicTpiB YKpaiHu Bij
08 cepmust 2007 poky Ne 1004 (i3 3mMiHamM™u).

EK 3aknany npuiimae piteHHs mpo:

1) cxBanenns i nmomanus no EIIK nepxxaBnoro apxiBy (EK apxiBHOro Bimmiay paioHHOT,
pationnux y mictax Kuesi i CeBacromnouni nepkaBHUX aJMIHICTpaIii, MiCbKOI paJin) IPOEKTIB TAKUX
JIOKYMEHTIB: ONHUCIB CIIpaB 3 KaJpOBUX NUTaHb (0COOOBOro CKIaay), aKTiB MPO BWIYUYEHHS IS
3HUIICHHS JOKYMEHTIB, He BHeceHUX 10 HAD;

2) CXBaJICHHS:

IHCTPYKIIi 3 11JIOBOJICTBA;

HOMEHKJIATyPH CIIPaB;

MIOJIOXKEHHS PO CITy>KO0U A1JI0BOCTBA, apXiBHI nigpo3ainu ta EK;

ONUCIB cripaB TpuBajoro (mounana 10 pokiB) 30epiranHs;
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aKTiB TIPO HEBHINPaBHI TMONIKO/DKEHHS crpaB (JOKyMeHTIB) TpuBajoro (monaa 10 pokiB)
30epiradHs Ta 3 KaJpoBUX MUTaHb (0COOOBOTO CKIAIY);

HOMEHKJIATyp CIIpaB, OMHUCIB crpaB TpuBayioro (moHan 10 pokiB) 30epiradHs 3akiamy, 110
HaJie)KaTh 10 cepr YIPaBIiHHSA 32Ky Ta y TisUIBHOCTI SIKMX HE YTBOPIOIOTHCS TokKyMeHTH HAO.

EK onHouwacHO posrisjae OmucH copaB Ta akTH NP0 BUIYYEHHS U 3HULIECHHS
JIOKYMEHTIB, He BHeceHUX 10 HA®D, a Takok akTH NMpO BWIYYCHHS NOKyMeHTiB 3 HA® pa3om 3
aKTaMHU MPO HEBUIIPABHI MOMIKOKEHHS cripaB (HokymMeHTiB) HA® (3a iX HassBHOCT1).

Buecenns mokymenTtiB 3aknaniB 10 HA® s3miiicHoeThest Ha mifcrtasi pimensas EITK
JIEPKABHOTO apXiBY MPO CXBAJICHHS OIKCIB CIpaB MOCTIMHOTO 30epiraHHs Ta HOTO 3aTBEPKCHHS
KEPIBHUKOM 3aKJIamy.

2. Ilopsigok mpoBeaeHHSI eKCNEPTU3U MIHHOCTI JOKYMEHTIB
ExcniepTu3a liHHOCTI JOKYMEHTIB Y 3aKjaJi MPOBOJUTHCS:

y NOTOYHOMY JAUIOBOJACTBI — MijJ 4Yac CKJIaJaHHS HOMEHKJATyp cIpaB, (OpMyBaHHs
JIOKYMEHTIB y CIIPaBH 1 MEPEBIPSHHS MIPaBHWJIBHOCTI BIJIHECEHHS JOKYMEHTIB JI0 BiJIMIOBITHUX CIIPaB,
i ITOTOBKY CIIPaB JI0 MepeIaBaHHs Ha apXiBHE 30epiraHHs;

B apXiBi 3aKjianmy — y NpoIeci NMpUHUMaHHsS CIpaB J0 apXiBy Ta IMIATOTOBKH CIpaB Ha
MOCTiiHE 30epiraHHs.

OpraxizaniiiHy Ta METOAMYHY JOIOMOIY Yy NPOBEIEHHI €KCIEepTHU3U LIHHOCTI Hajaae
EIIK nepxaBnoro apxiBy (EK apxiBHoro Bigauly paiioHHOI, paiioHHHUX Yy wMictax Kuesi 1
CeBacTonoJi Jep>kaBHUX aJAMIHICTpallii, MiCbKOi paan).

[lin yac mpoBenEeHHsS E€KCIEePTU3M LIHHOCTI JOKYMEHTIB Yy IIJIOBOACTBI BUPI3HSIOTH
YOTUPH IPYIHU CIPAB:

MOCTIMHOTO 30epiraHHs;;

tpuBasioro (monan 10 pokiB) 30epiranus;

TuM4YacoBoro 30epiranas (10 10 pokiB BKIIOYHO);

Ti, TI[O TIJIATA0Th 3HUIIIEHHIO Y 3B’ I3KY 13 3aKIHUCHHSM CTPOKIB iX 30epiraHHsi.

BinOip 3a3HaueHHUX IpyIl JTOKYMEHTIB 3J1MCHIOETHCS Ha MIiJCTaBl HOMEHKJIATYypHU CIIpPaB
3aKiaxy, a TAKOK TUIMOBMX Ta rajly3€BHUX MEpeiikiB JOKYMEHTIB 31 CTpoKaMH 30epiraHHs LIUISIXOM
Heperisily KOXKHOro apkyma crnpaBd. OZHOYAaCHO MEpEeBIpSAIOTHCS SAKICTh 1 MOBHOTAa YHHHOI
HOMEHKJIATypH CIpaB, NPaBWIbHICTh BU3HAYCHHS CTPOKIB 30epiraHHs CHpaB, NeperdadeHHux
HOMEHKJIATyPOIO, JOTPUMAaHHS BCTAHOBJIEHUX MPaBHI OGOPMIICHHS ITOKYMEHTIB Ta (OpMyBaHHS
CIpas.

Crtpok 30epiranHsi JOKyMeHTIB 00uncioeTsest 3 01 ciuyHsA poKy, HACTYIMHOTO 32 POKOM
3aKiHYeHHs crnpasu. Hanpukiaa, o04ucineHHs cTpoky 30epiraHus crpas, 3aBepuieHux y 2021 por,
nounHaeTbest 3 01 ciunst 2022 poky.

3a00poHAETLCS BiAOIP AOKYMEHTIB JUIS MoAaiblIoro 30epiraHHs a00 3HUICHHS Ha
IiJICTaB1 3ar0JIOBKIB CIIPaB B OMKCY 200 HOMEHKJIATYPi CIpas.

Cnpasu 3 no3Haukoro «EIIK», y sSKMX ekcrnepTH3010 I[IHHOCTI BCTAHOBJIEHA HAsBHICTh
JIOKYMEHTIB TMOCTIMHOTO 30epiraHHs, NiIAraloTh nepedopmMyBaHHIO. JIOKYMEHTH MOCTIHHOTO
30epiraHHs, BWJIYYEHI 13 3a3HaUY€HUX CIpaB, OO0 €AHYIOTbCS B CAMOCTIHHI cmpaBu abo
NPUETHYIOTBCA [0 1HIIMX OJHOPIAHMX crpaB. OnpaBieHHS 3HOBY C(QOPMOBAaHHUX CHpaB
3MIMCHIOETHCS TUTBKY IICHIS 3aBEPIICHHS €KCIEPTU3H IHHOCTI JIOKYMEHTIB.



[Tix gac mpoBeJeHHS] €KCIEPTHU3U IMIHHOCTI MOKYMEHTIB y JJIOBOJICTBI BUSBIISIOTHCS
IyOJIETHI JOKYMEHTH, JOKYMEHTH, IO HE CTOCYIOTHCS CIIpaBH, YEPHETKH, HEOPOPMIICHI KOIIii,
METaJICBI CKPITJICHHS, 110 IMUIATal0Th BUJIYYCHHIO 31 CIpaB MOCTIHHOTO Ta TpuBayioro (moHazd 10
pOKiB) 30epiranHs.

3a pe3ynbTaTaMH €KCIEPTH3H IIIHHOCTI JOKYMEHTIB TOTYIOTHCS CIpaBH IOCTIHHOTO 1
tpuBasoro (moHazn 10 pokiB) 30epiraHHs 10 iepelaBaHHA 10 apXiBY 3aKJaly, 30KpemMa:

3MIHCHIOETHCST O(OPMIICHHS CIIPAB BiIOBIIHO JI0 BHMOT;

Ha MiJCTaBl HOMEHKJIATYp cripaB (GOPMYIOTHCS MEPETiKH (CIMUCKU) CIpaB, 10 MiISATaloTh
3HUIICHHIO y 3B 3Ky 13 3aKiHUEGHHSIM CTPOKIB iX 30epiraHHs, IJisg BKJIIOYEHHS JO aKTa Ipo
BUJTYYCHHS /U1 3HUIICHHS JOKYMEHTIB, He BHeceHuX 10 HAD.

VYV pasi BCTaHOBJICHHsS B MPOIECI EKCIEPTH3H IIHHOCTI (akTiB HecTadi JOKYMEHTIB i
CIIpaB, IO BHECEHI /10 HOMEHKJIATYpH, BIATOBITATIbHUMHU OCO0aMHU 3akjagy 3JiHCHIOETBCA iX
po3miyk. Y pa3i HEraTUBHOTO pe3yjbTaTy pO3LIYKY KEpIBHHK 3aKjlaJly CTBOPIOE KOMICiIO 3i
CITyK00BOTO PO3CIiyBaHHsI, IPU3HAYAE CIy>KOOBE PO3CIIiAyBaHHS 1 BUAA€ HaKa3 PO MPUTATHEHHS
JI0 BIJANOBINAJIBHOCTI 0Ci0, BUHHUX Yy BTpaTi JOKyMEHTIB abo cmpas. JloBiika Npo NPUYUHU
BIJICYTHOCTI JTOKYMEHTIB a00 cHpaB, MiJANKCaHAa YJIE€HAaMM KOMicii Ta KEpiBHUKOM BIJIIIOBIJIHOTO
CTPYKTYPHOTO MiJIPO3ALTY, IEPEAAETHCS A0 apXiBy 3aKJIay.

Ha mizgcraBi 10BiAKM apXiB CKJIAJa€ akT PO HECTady CHpaB (JOKYMEHTIB) y CTPYKTYpPHHUX
nigpo3aiiax 3a GopMow (dedamox 22), skuii mianucye ocoba, BiANMOBigajdbHA 3a apxiB, Bi3ye
BIJIMOBITaJIbHA 32 OpTaHi3aIliio AiIJIOBOJACTBA 0cO0a Ta 3aTBEPKY€E KEPIBHHUK 3aKIIaly.

B apxiBi 3axyialy eKClepTu3y LIHHOCTI JOKYMEHTIB IIPOBOJATH: IiJ

yac CKJIaJJaHHS 3BEJIEHUX OIUCIB CIIPaB;

y pa3i HaIXO/PKEHHS HOKYMEHTIB y HEYNOPAIKOBAaHOMY CTaHi;

y pasi 3aKiHYEHHs CTPOKIB TMMYAacOBOTO 30€epiraHHs apXiBHUX JOKYMEHTIB;

nepes MmepeIaBaHHsIM CIpaB Ha MOCTiHE 30epiraHHs 10 BiAMOBIIHOI JEp>KaBHOI apXiBHOT
YCTaHOBH, apXiBHOT'O BiJIIIITy MICHKOI paju;

3 METOIO BHSIBJICHHS yHIKaJbHUX JOKyMeHTiB HAD.

EkcrniepTr3a IMiHHOCTI JOKYMEHTIB B apXiBi 3akjanay 3A1MCHIOETHCS IMiJ] METOJIHMYHUM
KEpIBHUIITBOM BIJANOBIAHUX JEP>KaBHUX apXiBHUX YCTAHOB, apXiBHUX BIJAUIB MICLEBUX pal, Y
30HI KOMIUICKTYBaHHS SKUX MepeOyBae 3akial.

Excneprusa IiHHOCTI JOKYMEHTIB B apxiBl 3akjagy MiJ 4ac CKJIaJaHHS 3BEIECHHUX
ONHCIB CIIpaB mepeadavae aHaji3 CKiaay JOKyMEHTAIlll 3aKiamy, 30KpemMa:

1) yTOUYHIOEThCS, A€ BIAKIANAIOTHCS TyOJeTHI JOKYMEHTH, IO MiSAraroTh 3HULICHHIO. 3a
HEOOXIHOCTI B apxXiBl 3akjagy MOXYTh 3ajduIlaThCs Ha 30epiraHHs AyOJeTHI NPUMIPHUKHU
JIOKYMEHTIB, 110 M1JUIATal0Th MOCTIHHOMY 30€piraHHIO B J€p>KaBHIN apXiBHIA yCTaHOBI, apXiBHOMY
BIIIUII MICLEBOI pajau. AHaNI3yeTbCs TaKOXK XapakTep IOBTOPEHHS iHQopmMamii B IHIIMX
JTOKyMEHTax: BUJ, (hopMa 1 TOBHOTA IIOBTOPIOBAHOCTI.

BunydyenHss nyOnmeTHMX JOKYMEHTIB Ta JOKYMEHTIB 3 IIOBTOPIOBAHOIO i1H(OpMaLi€o
3A1MCHIOETHCS JIMIIIE TICIs 3BIPSIHHSA 3 JOKYMEHTaMU, 110 3aJIMIIAI0ThCS Ha MOCTIiHE 30epiranHs;

2) 30IHCHIOETBCSL TEepeBipKka TNpaBHIBHOCTI (OpMyBaHHS cHpaB Ta iX odopMIIeHHS
BIIMOBITHO [0 apXiBHUX BHUMOI. Y pa3l BUSBJIEHHSA MOpPYLIEHb apXiB Ma€ MpaBO BHUMAaratu
nepedopMyBaHHS CIIPaB;



3) Ha miacTaBi OMUCIB CIpaB 0coba, BiAMOBIJaIbHA 3a apXiB 3aKJady CKJIaJa€ 3BSICHI OMHCH
CIIpaB 3aKiaay MocCTiiiHOrOo 30epiranHs, TpuBajgoro (moHan 10 pokiB) 30epiraHfsi, 3 KagpOBUX
MUTaHb.

ExkcrniepTr3a 1miHHOCTI TOKYMEHTIB B apXiBi 3aKjajy MPOBOJIUTHCS IIOPOKY 3 METOIO
BHUSBIICHHS JIOKYMEHTIB, CTPOK THMYacoBOro 30epiranHs sKHX 3akiHduBcsA. [Ipu 1boMy
MeperIsagaloThCS OMKMCHU CIPaB 3 KaJApOBUX NMUTaHb, TpuBajoro (moHam 10 pokiB) 30epiraHHs, y
TOMY YHCJI1 BiAMOBI/IHI OMMCH CIIPaB 3aKJIaJiB-TIONEPEIHUKIB Ta JIKBIJOBAHUX 3aKIaIiB.

VY pasi HeoOXiTHOCTI MPOBOAMTHCS YIAOCKOHAJICHHS a00 mepepoOICHHS OIUCIB.
[TepepoOieHHS OMUCIB 3IHCHIOETHCS Y TAKUX BUIIAJKAX:

3HaYHA YaCTHHA 3aroJIOBKIB OIHUCY HE BiTOOpaXkae 3MICTy CIIPaBH;

OTIHMCH MICTSITh CyMapHe OMMCaHHS CIIPaB, IPYIOBY HyMEpallilo CIpas;

3Ha4YHY YacCTUHY JOKYMEHTIB ()OHAY BWIYYEHO, BTPAau€HO, NEPEeJaHo IO IHIIOI apXiBHOI
YCTaHOBH, IPUEIHAHO 110 1HIIOTO (POHIY;

NOPYLICHO OCHOBHI NPHHIUIMN CUCTeMAaTu3allii 3arojioBKiB CHOpaB B OMKCY, IO
YHEMOKJIUBITIOE TTOMTYK 1H(OpMAIIii;

3HAYHO 301IBIIHBCS 00CAT (POHAY 338 PAXYHOK HOBUX HAJIXOJKEHb.

ExcnepTrsa miHHOCTI TOKYMEHTIB 3aKJIaay Ta YIOCKOHaJIeHHs abo mepepoOsIeHHsS OMUCiB
31MCHIOIOTHCS 32 PILIEHHSM JIepKaBHO1 apXiBHOI YCTAaHOBH, apXiBHOI'O BIAALTY MICLEBOI pajy.

VY KIiHII KOXXHOrO0 NpHUMIpHHKa oOmucy oco0a, BiAMNOBiJalbHA 3a apxiB 3aKiany,
NPOCTABIISE MiJIHC MO0 HPUHHATTS cHpaB 3 000B’SI3KOBUM 3a3HauCHHSIM KUIBKOCTI (1udpamu i
CJIOBaMH) NIEpeaHMX CIIPaB 1 3a3Hayae aaTy.

[Ticns npuitHATTS cnpaB MoCTiiHOTO Ta TpuBayioro (mouax 10 pokiB) 30epiranHs, 3
KaJpOBUX MHUTaHb 0co0a, BINMOBiJadbHA 332 apXiB 3aKjaay, Ha MiJICTaBl OMKCIB CIpaB, 3a SKUMH
3AIHCHEHO TMPUHHATTS JOKYMEHTIB, 32 BCTAaHOBJICHOI ()OPMOIO T'OTYE PiUHI PO3IUIA 3BEICHHUX
OTHUCIB CIIpPaB:

nocTifHOTO 30epiranus (y 3akiazi, mo € pxepesnoM popmyBanas HAD);
tpuBasioro (monan 10 pokiB) 30epiraHus;
3 KaJpOBHX MHUTaHb.

Oco0010, BIAMOBINAJBHOK 3a apXiB, CKJIAJAETHCA aKT MPO BHIYYCHHS JUIS 3HHIICHHS
JIOKYMEHTIB, HE BHeceHUX 10 HAD.

3BeICHUI OIHUC CIIpaB NOCTIHHOTO 30epiraHHs CKJIAJA€eThCs y YOTUPHOX MPUMIPHUKAX.
[Ticnsa cxBanenns EIIK gepsxaBHOro apxiBy Ta 3aTBEPIKEHHsI KEPIBHUKOM 3aKijaly OAMH HOro
NPUMIPHUK HAIpaBJIA€ThCS Aep>KaBHIN apXiBHIN yCTAaHOBI YM apXiBHOMY BiJJIIITy MICLIEBOI paaH, y
30HI KOMIUIEKTYBAaHHS $KOro IiepedyBae 3akjaja, JApyTMd NOpUMIpHUK 30epiraerbcsi sK
HEJJOTOPKAaHMI  0c0o000, BIANOBINANBHOIO 3a apXiB  3aKkiany, TpeTid, dYeTBepTHil —
BUKOPUCTOBYIOTBCS y 3aKjIajl AJis IOTOYHOIO MOILIYKY CIpaB 1y pa3l iX NepeAaHHs Ha MOCTiliHe
30epiraHHs HAAXOJATh J0 BIAMOBIIHOI apXiBHOT YCTaHOBH.

3Beaenuit omuc TpuBaioro (monax 10 pokiB) 30epiraHHs CKJIAJA€THCS y TPHOX
npuMipHUKax. Jlo HbOro BKIIIOYAIOTHCS TaKOXK CIIPABH, SIKI 32 HOMEHKJIATYPOIO CIIPaB MalOTh CTPOK
30epiranHsa  «ao0 JikBigauii 3axnangy». [licias cxBanenns EK 3aknmany npumipHHKH —OnHCy
HanpaBJslOThbCd Ha cxBajieHHs EK oprany ynpasninHs ocBiToro. Ilicis moBepHEHHS BCiX
MPUMIPHUKIB ONMKCY MOT0 3aTBEpKYy€E KEPIBHUK 3aknany. [lepmuii mpuMipHUK onucy 30epiraerbes
B 3aKJajli K HEAOTOPKAHUM, JPYTUHA - € poOOYNM 1 BUKOPHUCTOBYETHCA JJII IOTOYHOTO TOIIYKY
CIIpaB, TPETiH MOXE HAJICWIATHUCS JIJIT KOHTPOJIIO BiATIOBITHOMY OpTaHy YIIPaBJIiHHS OCBITOIO.



Ormnuc cnpaB 3 KaJpOBUX MUTAaHb CKIIANAETHCS y 3aKJajl, SIKHMA: €
mxepenom popmyBanHg HA®D - y TppoX NpUMipHHUKAX;
He € JpKkepenoM popmyBanHa HA® - y 1BoX mpuMipHUKaX.

3aroj0BKH CIipaB OIIUCY 3 KaApOBHUX IMHTaHb CUCTEMATHU3YIOTHCA 3a HOMIHAJIBLHOIO
03HaKOI0 (TpyIyBaHHS B OJIHY CIIPaBy JOKYMEHTIB OJTHOTO BHUIY) Y TaKii MOCIiOBHOCTI:

Haka3® 3 KaJpOBUX MUTAHb 3aKJIaLy;

HaKa3| 3 PyXy Y4HIB/BUXOBaHIIIB 3aKJIaTy;

00J11KOB1 IOKYMEHTH;

CIIMCKH YYHIB/BUXOBAHIIIB (JI()aBiTHA KHUTA YUHIB/BUXOBAHIIIB);
JKypHaJIU peecTpalii Haka3iB 3 KaJpOBUX MTUTAHb;

0CcOO0OBI CIIpaBU NpalliBHUKIB;

KOHTPAKTH, TPYAOBI JIOTOBOPH;

Oyxrajrepcbki JOKyMEeHTH (0COOO0BI paxyHKH 13 3apo0OiTHOI mIaTH, B pasi iX BiACYTHOCTI -
PO3paxyHKOBI BIJOMOCTI i3 3apIlIaTH);

JTOKYMEHTH Mpo Tapudikaiito (TapudikaiiitHi BilIOMOCTi (CIIUCKN));
JOKYMEHTH TIPO MPOBECHHS e KaBHOT aTecTallii;

KHUTH OOJIIKY 1 BHJIadi CBIIOLUTB Ta MOAATKIB 10 CBIIOUTB Npo 0a30BY 3arajibHy CEpPEIHIO
OCBITYy; aTecTaTiB Ta JOJATKIB J0 aTecTaTiB NIpO MOBHY 3arajbHy CEpPEIHIO OCBITY, 30J0THX
Menanei «3a BUCOKi JOCATHEHHs Y HaBYaHHI» Ta CpiOHUX Menanell «3a TOCSITHEeHHs y HaBUYaHHI»;

JIOKYMEHTH NP0 HELacHI BUMIAJKH (aKTH, IPOTOKOJIU, BUCHOBKH, KYpPHAJIN);
JKypHaJIU peecTpalii oci0, MOTepIiIuX BiJl HEIIACHUX BHUITA/IKIB;

KypHaIld 00JIIKY pyXy TPYJIOBUX KHI)KOK Ta BKJIQJOK JI0 HUX;

JKypHaJl peecTpallii HakasiB 3 pyXy y4HiB/BUXOBaHIIIB;

He3aTpeOyBaHI OCOOMCTI TOKYMEHTH TPaIliBHUKIB (TPYZOBI KHHIKKH).

Oco0o0Bi1 cnpaBu BHOCATBCS JI0 OINHCY 32 POKOM 3BUIBHEHHS NpalliBHUKA 1
CHCTEMAaTHU3YIOThCS 3a MPI3BUILAMU 3BIJILHCHUX MPAIliBHUKIB B al1()aBiTHOMY MOPSIKY.

3BeJieHl OMMCH CIpaB MOCTiiiHOro, TpuBajoro (moHan 10 pokiB) 30epiranss, 3
Ka/JpOBUX MUTaHb Ta aKT MPO BHUIIYUYEHHS JUUIS 3HUILEHHS JOKYMEHTIB, He BHeceHuX 10 HAD (nani -
aKT PO BUJIYUYECHHS AJIS 3HUIIECHHS JOKYMEHTIB), po3riaaatotbes EK 3aknany ogHouacHo.

3akuan, mo € pxepesnoM popmyBanHs HA®D, onucu cripaB noctiiiHOro 30€piraHHs Ta 3
KaJpOBUX MUTAaHb Pa30M 3 aKTaMH PO BHIIYUYEHHS ISl 3HUIIECHHS TOKYMEHTIB ITiCJIsI CXBAJICHHS X
EK 3axnany nonae na posrisia EIIK BianoBigHOro aep:kaBHOTO apXiBy.

3aknaj, mo He € mxepenom ¢opmyBaHHs HA®D, onucu cnpaB 3 KaapoBUX MHUTaHb
pa3oM 3 aKkTaMM PO BUIyYEHHs JJId 3HULICHHS JOKYMEHTIB micis cxBaneHHs ix EK 3aknany nogae
Ha po3rsa EK apxiBHOro Bigaimy paiioHHOT nep»aBHOI aaMiHicTparii abo apxiBHOrO BiaiiTy
Micbkoi paan. Onucu crpaB TpuBanioro (moxaxa 10 poki) 36epiranns micist cxpanenns EK 3aknany
nonaroTeesa Ha po3rsia EK oprany ynpaBniHHS OCBITOO.

[Toromxeni (cxBajeHi) akTH PO BUJIYYEHHS JUIsl 3HUIIEHHS JOKYMEHTIB, HE BHECEHUX
10 HA®, 3aTBepIKyIOThCSI KEPIBHUKOM 3aKJIay.

ITicas 3aTBCPPKCHHA aKTa IMPO BUIYYUYCHHA IJId 3HHUIICHHSA I[OKYMCHTiB 3aKjaalg Mae€
IMpaBoO 3HUIIUTHU JOKYMCHTH.



KepiBauk 3aknany 3000B’s3aHuil 3a0e3rmeunTH 30€peKeHHS JTOKYMEHTIB, a y pasi
BKJIIOUCHHS 3aKJIaly JO CHUCKY IOPUIAWYHUX OCiO - mkepen ¢popmyBanHs HAD micns 3akiHUYeHHS
BCTAaHOBJICHMX T'PAaHUYHHMX CTPOKIB iX 30epiraHHs B LbOMY 3akjiail - 3a0e3MeyYuTH MepeaaHHs
JMOKYMEHTIB JIJI1 TIOCTIMHOTO 30epiraHHs 10 BIANMOBIAHOI JepaBHOI apxiBHOI YCTaHOBU YH
apXiBHOTO BIJIJITY MiCBKO1 paJid.

3. Cxy1alaHHs aKTiB NP0 BUJIyYeHHS JIsl 3SHUIEHHSI JOKYMEHTIB,
He BHeceHuX 10 HA®D, Ta 3HNIIIEHHSI JOKYMEHTIB

Ha mixcraBi momaHWX CTPYKTYpPHUMH IMIAPO3IiJaMH aKTiB PO BWIYYCHHS IS
3HMINEHHS JOKYMEHTIB, He BHeceHHx a0 HA®D, mo mniansraioTb 3HUIIEHHIO y 3B’S3Ky i3
3aKiHYEHHSM CTPOKiB iX 30epiraHHs, Ta IMPOBEAEHOI €KCHEePTH3M I[IHHOCTI JOKYMEHTIB B apXiBi
3aKJIaly CKJIQJA€ThCS aKT MPO BUJIYYEHHS ISl 3HUIIEHHS TOKYMEHTIB, He BHeceHux 10 HAD.

AKT 0pOpMITIOETHCS Y BUTJIAII TaOIULI, 0 MICTUTh Tpadu, nepeadadeHi 3B€JIeHUM aKTOM
PO BWIYYEHHS UIsl 3HULICHHS NOKYMEHTIB, He BHeceHuX 10 HA®. AKT mianucye KepiBHUK
3aKIamgy.

AKT Nnpo BIWJIy4€HHs JIJIs 3HUIECHHS JOKYMEHTIB, He BHeceHUX 10 HA®, ckianaeTscs y
JBOX IPUMIPHUKAX, SIK IPaBUJIO, HAa CIIPaBH BChOTO 3aKkiany. Ha3Bu oqHOpIAHUX cpaB, BiiOpaHUX
JI0 3HULICHHS, BHOCATHCSA B aKT IiJ] 3arajbHUM 3arojIOBKOM 13 3a3HAYCHHSIM KUIBKOCTI CIpasB,
YKJIFOUEHHUX J10 KOXKHOI IpynH. AKTH IPO BHIYYEHHS JOKYMEHTIB JUIsl 3HUILEHHS MaroTh BaJOBY
HyMepallito, nounHaouu 3 Ne 1.

CrpaBu BKIIOYAIOTHCS B aKT MPO BHIYYECHHS IS 3HUIICHHS JOKYMEHTIB, HE BHECEHUX 10
HA®, sxmo nependayeHuil i1 HUX CTPOK 30epiraHHs 3akiHduBcs a0 01 cidHS poOKy, B SIKOMY
CKJIajieHO akT. Hampwukianm, cupaBuw 3 TpUPIYHUM CTpOKOM 30epiraHHs, 3akiHdeHi y 2016 pori,
MOXXYTbh BKJIFOUATHUCS B aKT, 110 Oyzae ckiaaneHui He panime 01 ciung 2020 poky, 3 II'ITUPIYHUM
cTpokoM 30epiranHs — He panime 01 ciuns 2022 poky, 3 ypaxyBaHHSIM NPUMITOK, 3a3HAYCHUX Y
BI/IMOBITHUX TEpeIliKax JOKYMEHTIB 31 CTpOKaMu 30epiranHs.

3aknmagun nonaroTh cxBaneHi EK 3akmamy akTtu mpo BWIyYeHHS [ 3HUIICHHS
JIOKYMEHTIB, He BHeceHuX 10 HA®D, pazom 3 onucamMu crpaB 3 KaApoBUX NUTaHb Ha posrisn EITK
(EK) nepxaBHoi apxiBHOi yctanoBH, EK apxiBHOTO Bifaiy MiCIIeBOI paay, y 30HI KOMIIJIEKTYBaHHS
aKoi nepeOyBae 3aKnai.

VY pasi BHECEHHS 10 aKTa MPO BUIYYEHHS JJIS 3HUILEHHS JOKYMEHTIB, HE BHECEHHUX /10
HA®, nepBunHOi iHAHCOBOI Ta OyXTraaTepchKoi JOKyMEHTAalii 3aKiaay 0Jda€e A0 HbOTO JOBIIKY
PO MPOBECHHS MEPEBIPKU OpraHaMu JOXOAIB 1 300piB abo peBi3ii uu aep>kaBHOro (piHAHCOBOTO
ay/aWTy 3 TUTaHb JOTPUMAHHS I1OJaTKOBOI'0, MUTHOT'O Ta 1HIIIOTO 3aKOHOJABCTBA (KpIM JEP>KaBHOTO
(biHaHCOBOTO ayIWUTy OKPEMHUX TOCIOJAPChKUX OIepalliil) opraHamMu Oep>KaBHOTO (iHAHCOBOIO
KOHTPOJIIO.

VY noBiAli TakoX 3a3HAYAIOTHCS BIIOMOCTI NMPO HasBHICTH a00 BiJCYTHICTb:

(iHaHCOBHX OIepaliii, o BiANOBIIHO O BUMOT 3aKOHO/IABCTBA MiIATal0OTh (piHAHCOBOMY
MOHITOPHHTY, 3a 3a3Ha4Y€HI B aKTi POKH;

CIIOpiB (CyNnepeyvoK), NOPYILIEHHS! KPUMIHAIBHUX CIIPaB, BIAKPUTTA CyJaMU MPOBAIKEHb Y
crpaBax.

JloBiiKa MIANUCYETHCA KEPIBHUKOM 3aKjialy Ta CKPIIUTIOETHCS MEYaTKOIO (32 HAsBHOCTI).

[Toromxeni (cxBaJieHi) aKTH MPO BIJIYYEHHS JJIS 3HHUIICHHS JTOKYMEHTIB, HE BHECEHUX
10 HA®, 3arBep/KyrOTbCs KEpIBHMKOM 3aKjaay, MICHs YOro 3aKjiajJ Ma€ MpaBO 3HUIIUTH
JIOKYMEHTH.



Cupasu, BifiOpaHi Il 3HUIICHHS, MIEPEIAIOTHCS OPTaHi3allisM i3 3aroTiBjil BTOPUHHOL
CUPOBHHU 32 HAKJIAJIHUMHU, Y SKUX 3a3HAYAETHCS Bara MakyJIaTypH, IO Mepe/IaHa JJisl MepepoOKu.
Jata 37ma4i JOKYMEHTIB, IX Bara Ta HOMEp HAaKJIagHOI BKa3ylOTBhCS B aKTax IPO BWIYYCHHS
JOKYMEHTIB JIJIsl 3HUIICHHS.

SIKImo B akT Mpo BWIYYCHHS Ui 3HUINCHHS ITOKYMEHTIB, He BHeceHUX 10 HAD,
BKJIIOUCHO JOKYMEHTH 3 TpudpoMm «Jlis ciny:k00BOro KOPHUCTYBaHHS» Ta IHIIUMH TpudamMu
00MEXEHOT0 JIOCTYITy, IO 3aCTOCOBYIOTHCS Yy 3aKJiali, Ii JTOKYMEHTH 3HHUIIYIOThCS MUIIXOM
MoApiOHEHHSI IO CTaHy, [0 BUKJIFOYA€ MOXKJIMBICTH iX MPOYHMTAHHS Ta BiMHOBICHHA. [Ipn oMy B
KIiHIII aKTa JI0JJaTKOBO POOWTHCS 3aIlMC MPO 3HUILECHHS BIAMOBIIHUX JOKYMEHTIB 13 3a3HaYCHHSIM
npi3sul, iHimianis wieHiB EK 3akmany, nanpukian:

Cupasu Ne 25 JICK, Ne 30 JICK, Ne 80 JICK 3HHUIIIEHO NUITXOM MTOAPIOHEHHS.
Unenu EK:
(mignuc, iHimiamy (iHimian iMeH1), Tpi3BuILe)
(mignuc, iHimiamy (iHiman iMeHi), Ipi3BuUIIe)
(mignuc, iHimiamy (iHiman iMeHi), Tpi3BuUIIe)
Jlara
VI. KOMILUIEKTYBAHHS APXIBY
1. I>xepeia KOMIJIEKTYBAHHA Ta CKJIAJ JTIOKYMEHTIB apXxiBy

JIOKyMeHTH 3 PI3HUMH BHJIaMHU MaTepiaibHUX HOCIIB iHpopMallii MoBUHHI 30epiratucs
B apXxiBi 3aKJaay OKpPEMO.

ApXiB ynpaBIiHCHKOI JTOKyMEHTallil 30epirae:

3aKiHYCHI Yy IMMOTOYHOMY JIJIOBOJCTBI JOKYMEHTH IOCTiHfHOTO Ta TpuBaioro (monax 10
POKiB) 30epiranHs, CTBOpPEHI y 3aKJIai;

JOKYMEHTH 3 KaJJpOBUX MUTaHb (0COOOBOI0O CKJIA/y) MPaIliBHUKIB 3aKIady;
JIOKYMEHTH 3aKJaJiB-1I0Nepe THHKIB;

JOKYMEHTH OCOOOBOTO TIOXOJKEHHsS TMpaliBHUKIB 3akiany (y4HiB/BUXOBaHIIB), sKi
BIIIrpaJii MEBHY POJIb B iCTOpil PO3BUTKY Ti€i 4u iHIIOI cHepH KUTTEAISIIBHOCTI KpaiHu abo ii
OKpPEMOT0 PETioHYy, [0 HAMIMIILIK Ha MiICTaBl 3asBH 1X BJIACHHKA;

JIpYKOBaHI BHUIAaHHS, 10 JONOBHIOIOTH AapXiBHI JOKYMEHTH, HEOOXiJHI JUIsi HayKOBO-
METOJIMYHOI Ta iHOpMaIIHHO-T0BIIKOBOT pOOOTH apXiBy;

JOBIIKOBHH Ta OOIIKOBHI anapaT 0 apXiBHUX JOKYMEHTIB.
2. Bumoru 10 opopmileHHsI cIpaB, 10 Mi/VIATAI0Th ApXiBHOMY 30epiraHHio

CnpaBu 3akiaay MmiusraroT 0GOPMIICHHIO IMiJ] 9ac X 3aBEICHHS Y JiJOBOJACTBI Ta Mif
yac MiJArOTOBKH 1X Ha apXiBHE 30epiraHHs.

OdopmiieHHs1 cnpaB 3A1HCHIOETbCA (DYHKLIOHAIBHUMH Oco0aMu  (MpalliBHUKaMU
CTPYKTYPHHUX MIIPO3JLIIB) MiJf METOAUYHUM KEPIBHUUTBOM 0Ci0, BIAMOBIaJbHUX 3a J1JIOBOJICTBO
Ta apXiB 3aKjiamy.

3aneXHO BiJ CTPOKIB 30epiraHHs JOKYMEHTIB 3/1HCHIOETHCS MOBHE a0 YacTKOBE
(cporieHe) opopMIIEHHS CIpaB.



JlokyMeHTH THUMYacoBOro 30epiraHHs, copMoBaHI y cCHpaBH, 30epiraloTbCsi y TeKax
(mamkax) i3 3aB’si3KaMH, IMIBUAKO3IIMBAaYaX, HE MIAIIUBAIOTHCA 1 HE HyMEpPYIOThCA (3a BHHSTKOM
MEepPBUHHOT OyXraiaTepchbkoi JOKyMeHTaulii Ta HJOKyMeHTIB 3 rpudom «lias ciayx60BOro
KOPHUCTYBaHHS» Ta IHITUMH rpudamMu 0OMEKEHOTO JOCTYIY), YTOYHEHHS €JIEeMEHTIB 0(OPMIICHHS
0OKJIaIMHKY HE MTPOBOJIUTHCS.

OdopmiienHst cpaB noctiitHoro i TpuBajoro (monaa 10 pokiB) 306epirants, y TOMy YUCIi
CIIpaB 3 KaJAPOBUX MUTaHb (0COOOBOTO CKIIATY), Mepeadavyae CHCTEMATH3AIliI0 IOKYMEHTIB y CTIpaBi,
HyMepaIlio apKymliB y crpasi, ckiagaHHs (y pas3l morpeOu) BHYTPIIIHBOTO OIHUCY JOKYMEHTIB
CIIpaBH, HasIBHICThH 3aCBIAYyBaJIbHOTIO HAIKMCY CIPaBH MPO KUIBKICTh apKYyNIiB 1 PO OCOOIMBOCTI
¢i3uyHOrO CTaHy Ta (OpMyBaHHS CIpaBH, MiAIIMBaHHA a00 OMpPAaBJICHHS CIpaBH, O} OpPMICHHS
00KJIaIUHKU (TUTYJIBHOTO apKyllla) CIIpaBH.

CucreMaTuzalnisi JOKYMEHTIB y CIpaBi Tniepenbadae po3MillleHHS JOKYMEHTIB 3a
XPOHOJIOT1€10 HAAXOKEHHSI a00 CTBOPEHHS (B1J C14HS 1O TPYICHB).

Hywmepanis apkymiiB copaB 37iHCHIOETbCS 3 METOIO 3a0e3NeueHHs] 30epe’keHOCTI Ta
3aKpiIUIEHHS HOPSAJKY pO3TalllyBaHHS OKYMEHTIB, YKJIIOUEHHMX y CHpaBy. YCl apKylll CIpaBU
HYMEpYIOTh apaOChKUMHU IMpaMHu BaJIOBOIO HyMepalli€lo B IMPaBOMY BEPXHbOMY KyTi HMPOCTUM
M’SKAM OJIBIEM a00 MEXaHIYHUM HyMepaTopoM. APpKyIIi 3acBiA4yBaJbHOTO HAMKUCy Ta
BHYTPIIIHBOTO OIHCY HYMEPYIOThCS OKPEMO. 3aCTOCYBAaHHSI UYOpPHMWIA, MAacTH abo0 KOJIbOPOBHUX
OJIIBIIB JJI1 HyMepauii apKyIliB CIpaBH, apKyIIiB 3aCBlA4yBaJbHOI'O HAIUCy Ta BHYTPIIIHHOTO
ONHCy 3a00pOHSAETHCA.

Apky1ii crpaB, IO CKJIAIal0ThCs 3 ACKUIBKOX TOMIB 200 YaCTHH, HyMEPYIOThCS B KOKHOMY
TOMI (Y4acTHHI) OKpEMO.

®dororpadii, KpeciaeHHs, AiarpaMy Ta 1HIII ITIOCTPATUBHI JIOKYMEHTH, IO € OKPEMHMU
apKyIllaMH B CIIPaBi, HyMEPYIOThCS Ha 3BOPOTHOMY OOIli B JIIBOMY BEpXHbOMY KYTi.

Apkymn ¢popmary, OuIbiIoro, Hixk gopmat A4, MiIIUBAETHCA 3 OJTHOTO OOKY 1 HyMEpY€EThCS
SIK OJIMH apKYyII Y IIPaBOMY BEPXHbOMY KYTi, @ OTIM (hanbIfOeThCs HA popmaT A4.

ApKyIl 3 Hariyxo HakJIeeHUMHU JToKyMeHTaMu (QortorpadisMu, BUpPiI3KamMu, BUIHCKAMHU
TOIIO0) HYMEPYEThCS K OJWH apKyll. SKImo a0 JOKyMEHTa TMiJKJIEEHI OJHUM OOKOM iHIII
JIOKYMEHTH (BUPI3KH, BCTABKU JO TEKCTY, MEPEKIaJHu TOIIO), TO KOXKEH JOKYMEHT HyMEpYyeThbCs
OKpPEMO.

[TigmuTi y cipaBu KOHBEPTH 3 YKIIAJIEHHAMH HyMEPYIOTHCS BAJIOBOIO HYMEPAII€I0 apKyIIiB
CIIpaBH, IIPH IIbOMY CIIOYATKYy HyMEPY€EThCSI KOHBEPT, a MOTIM KOXKHE BKJIAJICHHSI B KOHBEPTI.

[ligmwuti y chnpaBu IOKyMEHTH 3 BIACHOK HyMEpaIli€lo apKyIliB 30epiraloTh Taky
HyMepalIlito, SKIo BOHA BIiIIOBIIa€ MOCIIIOBHOCTI PO3TaIlyBaHHS apKYIIIiB y CIIpaBi.

VY pa3i HagBHOCTI 0OaraTbOX NOMUJIOK Yy HyMepalii apKylliB cOpaBd B J1JIOBOJICTBI
3A1MCHIOEThCS 1X MEpeHyMepallis, MijJ 4ac SKoi cTapi HOMEPHU 3aKPECIIOIOThCA OJHIEI CKICHOIO
PHUCKOIO 1 MOPSAJT CTABUTHCSI HOBUI HOMEp apKylla.

VY pa3i HasgBHOCTI OKpEMHUX IOMWIOK Y HyMepallii apKylliB CIpaBU JIOMYCKA€EThCS
3aCTOCYBaHHS JITepHUX HOMEepiB apkyuliB (135-a, 135-6 Tomo).

BHyTpimHiN onHMc TOKYMEHTIB CKJIQJTAEThCA 0 NESIKUX KaTEropid crpas, IO MICTSThH
YHIKQJIbHI JOKYMEHTAJIbHI NaM’ATKH, JOKYMEHTH 3 rpudom «ms cmyk00BOro KOpHUCTYBAHHSI,
0CcO00BI, Cy/I0BO-CIIiT4i CIIPaBH, CIIPABH, HA3BHU SKUX HE MMOBHICTIO PO3KPUBAIOTH 1X 3MICT TOMIO.

BHyTpimHil onMcCcKIagaeThCs HA OKpEMOMY apKymli 3a ¢OpMOIO, 110 MICTUTh BiJJOMOCTI
PO TMOPSAKOBI HOMEPU JTOKYMEHTIB CIpaBH, iX 1HIEKCH, J1aTH, 3arOJIOBKH Ta HOMEpPH apKyIIiB
CIPaBH, Ha SKUX PO3TALIOBAHUM KOXKEH TOKYMEHT.



J10 BHYTpPIIIHBOTO OMHUCY CKJIAJA€THCS MMiJICYMKOBHI 3alIUC, Y IKOMY HaBOAATHCS IUppamMu
Ta CJII0BaMU KUIBKICTh JOKYMEHTIB, 110 BKJIIOYEHI 0 OMHUCY, Ta KUJIBKICTh apKyIIiB BHYTPIIIHBOTO
onucy. BHyTpilHi#l onuc mignucyeTbes Horo ykiaagadeM. SIKIIo crpaBy OnpaBiaeHO abo MiJIINUTO
MOTIepeIHhO 0€3 BHYTPINIHBOTO OIMKCY, TO HWOro OJaHK MiIKJICIOETHCS O BHYTPIITHBOTO OOKY
JUIBOBOT OOKJIaJIMHKHU CIIPABH.

3MiHM CKJIaJly JOKYMEHTIB CpaBu (BKJIIOUYEHHS JOAATKOBUX JOKYMEHTIB, iX BUKJIIOUECHHS,
3aMiHa OpPWTiHAIIB KOMISIMHU TOWIIO) BimoOpaxkaroThcsa B rpadi «[IpumiTku» 13 MOCUIAHHSIM Ha
BIIMOBIJIHI JOKYMEHTH (HaKa3W, akTU TOILIO) 1 0 BHYTPILIHHOTO OMHUCY CKJIAJA€ThCS HOBUMA
I JICYMKOBH 3aItucC.

3acBiuyBaIbHUNA HAIUC CTPABU CKJIAJAETHCS 3 METOIO OOJIIKY KiJTBKOCTI apKyIIiB Yy
crpai Ta (ikcallii ocooIMBOCTEH X HyMeparlii.

3acBiuyBaIbHUM HANHUC CKIAMAETHCA HAa OKPEMOMY apKyIlli, IO BMINIyEThCA B KIiHII
CIIpaBH, y IPyKOBaHUX MPUMIipHHUKAX cIipaB (00JIiKOBI )KypHAaIH, 3BiTH TOIIO) - HA 3BOPOTHOMY OOIIi
OCTaHHBOT'O YHCTOT'O apKyIla.

VY 3acBiguyBaJIbHOMY HAIlMCl 3a3HA4yaroThCs IUppaMU 1 JITEpaMH KIJIbKICTh apKyIliB Y
CIIpaBi Ta OKPEMO 4epe3 3HaK «+» (IUTH0C) KUIBKICTh apKyIIiB BHYTPIIIHBOT'O ONUCY, SKILO BIH €.

VY 3acBiIuyBalbHOMY HAaIlMCi 3aCTEpIraroThCcsl TakKi OCOOJMBOCTI HyMepallii JOKyMEHTIB
CIpaBu:

HasIBHICTb JITEPHHUX Ta MPOIYIIEHUX HOMEPIB apKyIliB;

HOMEPH apKyIlliB 3 HAaKJIeEHUMHU (poTorpadisiMu, KpecIeHHIMH, BUPI3KaMH TOILO;
HOMEpHU BeIMKO(POPMATHUX apKyILiB;

HOMEPH KOHBEPTIB 3 YKJIAJICHHSAMH 1 KUTBKICTh apKYIIIiB YKJIAJICHb.

3acBiguyBaNbHUN HANUC MAMHCYETHCS 0C000I0, sika WOro ckiaja. Yci HAacTynmHi 3MiHU B
CKJIaJIi Ta CTaHi cupaBy (MOIIKOKEHHSI apKyIlliB, 3aMiHA JIOKYMEHTIB KOIisIMU, TPUETHAHHS HOBHX
JIOKYMEHTIB TOII0) 3a3HAYalOThCA y 3aCBiIUyBajJbHOMY HAIKCi 13 MOCHJIAHHSMH HA BiIMOBITHUN
BUIIPABIOBYBaJIbHHUI IOKYMEHT (HaKa3, akT).

VY pasi 3Ha4HOrO 00CATY MepeHyMmepalii apKyIiiB y cupaBi B KiHII i CKIIaJa€ThbCsi HOBUU
3acBiauyBasbHUM Hanuc. Ctapuii 3aCBiIUyBaJIbHHUI HAIUC 3aKPECIIOETHCS 1 30epiraeThes y crpasi
MOCTIIHO.

OmnpaBieHHs cOpaB 3HIACHIOETBCS 3 METOI0 30epexeHHs iX (I3UYHOrO CTaHy.
JIoKyMeHTH, 0 MICTATHCSA y CHpaBi, NiJIIMBAIOTh HA YOTUPHU HPOKOJIHU CIELIAIbBHUMHU CYpOBUMH
HUTKamMu abo apartBoro. CrnpaBu moctiiiHOro, TpuBasoro (monax 10 pokiB) 30epiranHs Ta 3
KaJpOBUX MHUTaHb (OCOOOBOTO CKJIaAy) ONpPaBIAIOTHCS y TBEpAY OOKIAaAMHKY 3 KapToHy. [lpu
LbOMY METaJeBl CKPIIJIEHHS (CKPINKH, IIMWIbKH) BUIYy4alOThCs 3 JTOKYMEHTIB.

Ilin yac onpasieHHst a00 MiJIIMBAaHHSA JOKYMEHTIB CIPAaBU HE JO3BOJSETHCS TOPKATHUCA iX
TEKCTY. SIKIIO TEKCT JNOKYMEHTIB HaJpyKOBAaHO HAATO OJIM3BKO 10 iX JIBOro Kpar, TO MOTPiOHO
HAapOCTHUTH KOPIHIIl JOKYMEHTIB IarepoMm Ti€l caMoi SKOCTI, 110 ¥ HOCI{ TEKCTY TOKYMEHTIB.

V pasi HasgBHOCTI y cmpaBi He3aTpeOyBaHUX OCOOMUCTUX JIOKYMEHTIB (TPYyAOBUX KHHXKOK,
MOCBiAY€HB, ITUTUIOMIB, aT€CTaTiB, CBIJIONTB TOMIO) Ii TOKYMEHTH BKJIQJAIOThCS B KOHBEPT, SKUU
MIJIIABAETHCS 0 CHpaBU. SIKIIO TaKMX JTOKYMEHTIB 3Ha4yHa KiJIbKICTb, BOHU BHJIYYalOThCS 31
CIIPaBH 1 HA HUX YKJIQJA€THCS OKPEMUI OIHC.

[Tepen mepemaBaHHSIM CIIPaB 10 apXiBY 3aKJaqy B TEKCT Ha iX OOKJIaMMHKAX (TUTYJIHHUX
apKylllax) BHOCSTHCS HEOOXiJHI YTOUHEHHS, MEpEeBIPA€ThCS BIANOBIIHICTh 3aroJIOBKIB CIpaB Ha
0OKJaauHKaxX (TUTYJbHUX JIUCTaX) 3MICTY MIAIIUTHUX JOKYMEHTIB (3MICT JOKYMEHTIB CIpaBHU



B1IOOpakaeThCs y 3ar0JI0OBKY YiTKO, CTHCIIO, y3arajabHEHO, 0€3 BTPAaTH KOHKPETHUX XapaKTePUCTHK
00’eKkTa OMUCYBaHHA). Y pa3i MoTpeOU 10 3arojioBKa CIpaBU BHOCSATHCS JIOJATKOBI BiJOMOCTI
(IpocTaBIsAIOTHCS HOMEpPU HaKa3iB, IPOTOKOIIB, BUAM 1 GOPMH 3BITHOCTI, BKa31BKM Ha HASBHICTH
KOITi JOKYMEHTIB y cHpaBi). 3aroJIOBOK CIpaBHW Ha OOKJIQJIWHII Ma€ BiANOBINATH 3arojiOBKY B
OTHUCI CTIPaB CTPYKTYPHOTO MiIPO3IiTy.

Ha oOkmaaunkax copaB (TUTYJIBHHX apKyllax) MPOCTaBISIOTHCS JaTH JOKYMEHTIB,
YMILIEHUX y KOXKHY CHpaBy. SIKIIO cripaBa CKIAAAETHCS 3 KUIBKOX TOMIB (4aCTHH), TO HA KOXKHOMY
3 HUX TMPOCTABJISIOTHCS KpaiHi JaTH JOKYMEHTIB (MIOYaTKy Ta 3aKIHUCHHS CIIPaB).

V pasi 3a3HaYCHHS TOYHUX KaJICHAAPHHMX JaT 3a3HAYarOThCS YUCIIO, Micsip 1 pik. Uucno i
pIK TMO3HAYalThCA apaOChKUMH Lu(pamMu, Ha3Ba MICALS MUIIETHCS CIOBOM. SIKIIO y cHpaBy
BKJIIOUEHO JOKYMEHTH (IOAATKH TONIO), AaTH SIKMX BUXOISATH 3a KpailHI JaTH CIpaBu, TO HUXKYE
JIaTU CIIPaBU 3 HOBOTO psiJIKa pOOUTHCS MPO 1€ 3anuc «Y CIpaBi € TOKYMEHTH 3a poxm». Jlatu
MOXYTh HE 3a3HayaTHCS Ha OOKJIAAMHII (TUTYJIHHOMY apKylIlli) cpas, [0 MICTATH PIYHI IJIAHU Ta
3BITH, OCKIJIbKM BOHH BiJJOOpa)<€Hi y 3arojloBKax CIIpas.

Ha oOkxnagmHkax crpaB (THUTYJIBHUX apKylllax) 3a3Ha4aloTh KiIBKICTh apKyIIiB y CHpaBi
BIJINOBIIHO JI0 3acBiUyBajJbHOrO Hamucy (0e3 BpaxyBaHHS apKylliB BHYTpIIIHbOTO OINKCY Ta
3aCBIIYyBAJILHOTO HAMHUCY).

Ha oOkmaguHIi chopaBd B MPaBOMY BEPXHBOMY KyTi Ta HIDKHBOMY JIIBOMY KYTi
3a3HAYa€ThCs apxXiBHUU mudp crnpaBu (3a MOTOHKCHHSM 3 apXiBOM 3aKiaJy HOMEPH 3BEACHOIO
ONHUCYy 1 apXiBHOTO (OHAY, HOMEp CHpPaBU 3a 3BEJACHUM OIMCOM IPOCTABISIOTHCS B apXiBi MiCIs
3aTBEp/DKCHHST 3BEJCHOTO OmuCy cmpaB). /[l mpocTaBiieHHs apxiBHOro mudpy Moxe
3aCTOCOBYBATHCS IIITAMII.

VY pa3i 3MiHM HaliMeHyBaHHs 3akiany (i CTPYKTYpHOTO MiApO3Aiiay) HPOTITOM TEpiomy,
KU OXOIUIIOIOTh JOKYMEHTH cHpaBH, a0o mij dYac mepegadi CHopaBd A0 1HIIOI yCTaHOBU
(CTpyKTypHOTO MiJIpO3Ally) Ha OOKJIAAUHIN CIpaBH (TUTYJIBHOMY JIMCTI) 3a3HA4a€TbCcsl HOBE
HallMEHYBaHHS 3aKjiaay (CTPYKTYPHOTO MiIpO3Aily), a monepeHe 6epeTbes B Ay>KKH.

Hamucu Ha oOknaaMHKax cHpaB MOCTiHOro Ta TpuBajoro (moHan 10 pokiB) 30epiranHs
pOOIATHCS YITKO YOPHUM CBITIIOCTIHKMM YOPHUIIOM a00 MacToro.

Y pa3i BMIIIEHHS y CHOpPaBy HAJEKHUM UYHHOM O(OPMIIEHOTO THUTYJIBHOIO apKylia,
BUT'OTOBJIEHOTO JAPYKapChbKUM CIOCOOOM, Ha OOKJIAaAMHLI CIPaBH 3a3HAYarOThCS JIMIIE HOMEPU
apxiBHOTrO (OHAY, OMHUCY 1 chpaBH. 3a00pOHSETHCS HAKJICIOBAaHHSA THUTYJBHOTO apKylla Ha
OOKJIaJIMHKY CIIPaBH.

3. Cknaganns ta opopm/ieHHs ONMCIB cnpaB

3akiann 3000B’s3aHI OMUCYBAaTH JOKYMEHTH IMOCTiifHOTO Ta TpuBasoro (monan 10
POKiB) 30epiraHHs, 3 KaJpOBUX NMUTaHb (0COOOBOTO CKIaAy) Yepe3 piK IMiCis 3aBEPIICHHS CIIPaB y
IIJIOBOJICTBI.

Ha cnpaBu tumuacoBoro (mo 10 pokiB) 30epiraHHs ONMHMCH HE CKIANAOTHCS. Y pasi
JiKBiaii YM peopranizamii 3aKkiay Taki ONMUCH CKIIAIal0ThCs 000B’I3KOBO.

Omnmcu cripaB 3aKiany CKIAIaIThCs MOPOKY MOCAAOBOIO0 0CO00I0, BiMOBIAAIBHOIO 32
JIITOBOJICTBO Y 3aKJIaJli 32 METOJIMYHOI IOTIOMOTH apXiBY 3aKJiany.

Homep ommcy cnpaB 3akiiajly MOBHHEH CKiIajaTucid 3 LU(POBOro MoO3HAYEHHS 3a
HOMEHKJIaTypOIO CHpaB 3 JOJaBaHHSAM IMOYATKOBOI JITEPHU HA3BH KaTeropii JOKYMEHTIB, IO
BKJIIOYAIOTHCS [0 OMHUCY, Ta YOTHUPHOX LU(P POKY, B SIKOMY pPO3MOYATO CHpPaBU, BKIKOYEHI 10
onucy. Hampukinan, omucu chnpaB mnoctiiiHoro, TpuBajioro (moHaa 10 pokiB) 30epiraHHs Ta 3
KaJpOBUX MHUTaHb (0COOOBOTO CKJIAMy) CTPYKTYpHOTO miapo3ainy Ne 5, mo oOIiKOBYIOTHCS 3a



HOMEHKJIATypoto crmpaB i po3modati y 2020 pori, OymayTs matu Taki Homepu: 5 I1 - 2014; 5 T -
2014; 5 K-2014 a6o 5 OC - 2014.

[Tix gac ckiagaHHs OIMHWCIB CIpaB CIiJ JOTPUMYBATHUCS TaKHUX BUMOT:
CIIPaBM KOYKHOTO POKY CKJIQJIaI0Th PIYHUM PO3JILIT ONKCY CTIPAB;
MOPSIIOK HyMepallii CripaB B OIIMCY - BAJOBUH 3a KiJIbKa POKIB;

3aroJIOBKH CIIPaB BHOCSTH JO OMHUCY BIAMOBIJHO IO MPUHHATOI CXeMH CHUCTeMaTH3allii, K
MPaBWJIO, HA OCHOBI HOMEHKJATypH CIIpaB (3a HEOOXiJHOCTI 3aroJIOBKH CIpaB peNaryloThCs Ta
YTOYHIOIOTHCS);

KOXXHY CIPaBy BHOCSITH JIO OIHCY IIiJI CAMOCTIHHUM MOPSIAKOBUM HOMEpPOM (SIKIIO CIIpaBa
CKJIAJIA€ThCA 3 KUIBKOX TOMIB, KO)KEH TOM OTPUMYE OKPEMHI HOMEp, SIKIIO CIpaBa CKIATAETHCS 3
KUTBKOX YaCTUH OJTHOT'O IOKYMEHTa, TO KOJKHAa YaCTHHA OTPUMYE OKPEMUN HOMED);

y pa3i BHECEHHS [0 OMHCY MiAPSAA KUIBKOX CIpaB 3 OJHAKOBHUM 3aroJIOBKOM ITOBHICTIO
HABO/AITh JIMIIIE 3ar0JIOBOK IE€PIIOi CIIpaBH, a BC1 1HII OJHOPIAHI CIIpaBU NIO3HAYAIOThH CIIOBAMH «T€
caMe», OJIHaK PElITY BiJIOMOCTEH PO CHPaBH 3a3HAYAIOTh ITOBHICTIO (HAa KO)KHOMY HOBOMY apKyIlli
ONHUCY 3ar0JI0BOK BiJITBOPIOIOTH MTOBHICTIO);

rpadu ONMHUCY 3aIllOBHIOIOTH BIAMOBIAHO J0 BIJIOMOCTEH, BHHECCHHWX HAa OOKJIAIUHKY
(TUTYIBHUHN apKyIl) CIPaBH;

rpada onucy «IIpumiTka» BUKOPHCTOBYETHCS IJIS BIAMITOK IPO OCOOIMBOCTI (hi3UIHOTO
CTaHy CIIpaB, MpO Iepefady CHpaB IHIIMM CTPYKTYPHUM MiApO3JijiaM, NP0 HasBHICTh KOMiH
JIOKYMEHTIB y CIIpaBi.

Hns posmoniny cmnpaB BIAMOBIIHO [0 CXEMH cCHUCTeMaTu3alii mnepegdadeHo Taki
npaBuja;

CIIpaBU BIJHOCSTBCS /10 TOTO POKY, B SIKOMY iX 3alpoOBaJWJIM B AUJIOBOJACTBI ab0 B SKOMY
BOHM HAJIWIUIM O 3aKiany IJs IPOJOBXKEHHS;

TJIaHU, 3BITH, KOIITOPHCHU W JOKYMEHTH JI0 HUX BIIHOCSTHCS JI0 TOTO POKY, Ha KU a0o 3a
SKWAH 1X CKJIaAeHO0, HE3aIEKHO BiJ JaTH 1X CKIaJaHHS;

MEePCIICKTUBHI TIJIAHW BIAHOCSATH JO MOYATKOBOI'O POKY iX Jii, a 3BITH 3a IIi POKH - JO
OCTaHHBOTO POKY 3BITHOIO NEPIOAY.

Omnucu crpaB BeAyThCS MPOTITOM KiNbKOX POKIB 3 BUKOPUCTAHHSAM €JIMHOI HACKPI3HOI
HyMmeparlii. CipaBu KO)XKHOT'O POKY CTAHOBJISTh PIYHHI PO3JILI OMHCY.

VY KiHIII ONHCY 3aIIOBHIOETHCS MiJCYMKOBUN 3aIIUC 13 3a3HAYEHHIM KUIBKOCTI (1iuppamu
1 ClIOBaMH) cCImpaB, IO OOJIKOBYIOTHCS 32 OIKMCOM, IEPHIOTO i OCTAaHHBOI'O HOMEpIB CIIpaB 3a
OIMCOM, a TaKOXK 0O0YMOBIIIOIOTHCSI OCOOJIMBOCTI HyMepalii crpaB B ONKCi (JIITEPHI Ta MPOMYIIEHI
HOMEPH CIpaB).

VYV piuHul po3aL1 ONUCY CHpaB BHOCATHCA TAaKOX CHpaBU, HE 3aBEPLICHI MPOTATOM
KaJIeHJAapHOTO pOKY. Y TaKuX BHMNAJKaX Yy KIHI[l PIYHMX PO3AUIIB OMNHCY KOXKHOTO HACTYMHOTO
POKY, TIPOTSTOM SIKOTO CITPaBH MPOIOBKYBAJIUCS B TIJTOBOJICTBI, 3a3HAYA€ThCS: «JlOKyMEeHTH 3a 1ei
PIK IWB. TaKOX y pO3.Iii 3a pik, No _ ». I'padu 4, 5 bopmu onucy He 3aIOBHIOIOTHCS.

Onuc cmnpaB 3akiaay MiANHCYEThCS YKIagadeM i3 3a3HadyeHHSIM HOro MocaH,
MOTOIKYETHCS 3 0C000F0, BIZIIMOBIAATBHOIO 3 JIJTOBOJICTBO 1 3aTBEPIKYETHCS KEPIBHUKOM 3aKJIaTy.

Omnuc cnpaB 3akjajgy CKIAJA€TbCs Y ABOX MPUMIPHUKAX, OJUH 3 SIKUX IEpelaeTbCs
pa3oMm 31 cmpaBaMH [0 apxiBy 3aKjaay, a 1HIIMA 3aJIMIIAETHCA SK KOHTPOJbHUN MPUMIPHHUK Y
CTPYKTYPHOMY IiIPO3/ILIIL.



Ha ocHOBi ommciB cripaB apxiB 3aKJialy TOTY€ 3BEICHI OMUCH CIIPaB IMOCTIHHOTO Ta
TpuBasoro (nmonazn 10 poki) 306epiraHus, 3 KaApoOBUX MUTaHb (0OCOOOBOTO CKIALIY).

4. IlepenaBaHHsl CIIPaB 10 apXiBy 3aKjaay

Cnpasu mocTiiftHOTO Ta TpuBaioro (monaa 10 pokiB) 30epiraHHs, 3 KaJIpOBHX NMUTaHb
(ocoboBoOrO CKIIamy) Uepe3 ABa POKH ITiCIIsI 3aBEPIICHHS X BEICHHS B JAiJIOBOACTBI MEPEIAIOTHCA 10
apxiBy 3aKJIaly B YIIOPSIKOBAHOMY CTaHi IS TIOJIBIIOTO 30epiraHds Ta KOPUCTYBaHHS.

Cnpasu mnioctiitHoro Ta TpuBaimoro (moHan 10 pokiB) 30epiraHHs MEepemarOThCS IO apXiBYy
3aKJIay 3a OMUCaMHu.

CnpaBu tumMvacoBoro (0 10 pokiB BKIFOYHO) 30epiraHHs MOXYTh IepenaBaTHUCS 10
apXxiBy 3aKJaJly 3a pillIEeHHSM HOro KepiBHMKA 32 YMOBH HasiBHOCTI B HbOMY BUIBHUX ILJIOII.

CnpaBu TuMuacoBoro (10 10 pokiB BKIIFOYHO) 30epiraHHs MepelaloThCsl 10 apXiBy 3aKjaay
3a HOMEHKJIATYpOIO crpaB a0o, Ha Po3Cy[ 3akKiaay, 3a 3/aBaJIbHUMU ONHCAMH TOBUIBHOI (hopMH,
HOMEpHU SKHX MaIOTh Mo3HA4Ky «TM».

[lepenaBaHHs crpaB A0 apXiBy 3akjiany 3IiIHCHIOETbCA 3a IpadikoM, MOTOMKEHUM 3
(GyHKIIOHaIbBHUMH 0cO0aMU 1 3aTBEPI’KEHUM KEPIBHUKOM 3aKjIany.

SIkmo okpemi crnpaBuW HEOOXITHO B3AIMIIUTH JUIsi MMOTOYHOI pPOOOTH, apxiB 3aKiamy
odopMIIsie BHIady CIIPaB y TUMYACOBE KOPUCTYBAaHHS.

[linroTroBKa cmpaB nais TMepeAaHHs [0 apXiBy 3akjiaay BKIIOYAE IEpPEeBipKy
MPaBWIBHOCTI (OPMyBaHHS JTOKYMEHTIB Yy CIIPpaBH, BIAMOBIJHICTh 3aroJIOBKIB CIIpaB 3MiCTy
BMIIIIEHUX JI0 CIIPaB JIOKYMEHTIB, 0)OPMJIEHHS JOKYMEHTIB KOXKHOI clipaBH, 0(OPMIICHHS CIIpaB Ta
BIJINOBI/IHICTh CIIPAB HOMEHKJIATYP1, 3aTBEPAXKECHIN KepIBHUKOM 3aKjIady.

VY pasi BusBIEHHsS HEAONIKIB y QopMyBaHHI Ta O(OpPMIEHHI CHpaB BiANOBIAAJIBHI
MpaliBHUKK 3000B’s13aHI1 iX YCYHYTH.

[TpuiimanHs-IepeaBaHHS KOXHOI CIpaBU 31HCHIOETHCS MPALIiIBHUKOM apXiBYy 3aKiany
y HPUCYTHOCTI NpaliBHUKA 3aKJIady, KU mepenae ymnopsiikoBaHi Ta odopmieHi crpasu. llpu
I[bOMY B KOXXHOMY IPUMIPHHUKY ONHCY CHPaB pPOOJIATHCS MO3HAYKHU MPO NMPUUHATTS Ti€i a0 1HIIOL
crpaBd. Y KIHII KOXXKHOTO INPHUMIPHHKA OIHUCY CIIpaB poOaAThCs IUbpaMu Ta CIOBAMU IO3HAYKHU
npo (akTUYHY KUIBKICTH CIIpaB, IO MEpeaaHi 10 apxiBy 3akiaay, HOMEpU CIpaB, 110 BiJCYTHI,
JaTy NpUiMaHHS-TIEpeJaBaHHS CIpaB 1 CTaBIATHCA MiANUCH 0ci0, fAKi 37aBalM Ta NpUiMau
CIIPaBH.

5. I'paHny4Hi CTPOKM THM4YacoBOro 30epiraHHsi TOKyMeHTIB B apXxiBi 3akiany

VY CTaHOBIIOIOTHCS TaKi TPAHUYHI CTPOKHM THMYAacOBOI0 30epiraHHs JOKYMEHTIB B apXiBi
3aKiIany:

s nokymeHTiB BepxoBHoi Pagu Ykpainu, Anminictpauii Ilpe3unenra Ykpainu, Kabinety
MinictpiB Ykpainu, Koncturyuiinoro Cyny Ykpainu, Bepxosnoro Cyny, Bumioro cyny 3 nutasb
IHTEJIEKTyaJabHOI BIACHOCTI, Bumoro anTukopynmiiiHoro cyny, leHepanbHOI HpOKypaTypu
VYkpainn, Llearpansnoi Bubopuoi xomicii Ykpainu, PaxynkoBoi mamatu Ykpainu, HamionansHoro
0anKy YKpaiHM, MIHICTEPCTB, IHHIIMX MEHTPAJbHUX OpPraHiB BHUKOHABYOI BIaAM Ta JEPKABHHUX
oprasiB 1 0e3nmocepeIHbO MiAMOPSIAKOBAHUX 1M OpraHizanii - 15 pokis;

st okyMeHTiB BepxoBuoi Pagm Asrtonomuoi Pecny6mikn Kpum 1 Paam wminicTpiB
ABtoHoMHOI PecnyOniku Kpum, obnacuux, KuiBcbkoi Ta CeBacTOmosibChbKOI MICBKMX paj 1
JIepKaBHUX aJMIHICTpaliii Ta Oe3mocepeHbO MIAMOPSAKOBAHUX IM OpraHizauliid, aneasuiiHux
CyadiB, fKI YTBOPIOIOTBCA B ameJSIIHHUX OKpyrax, amnelsliiHuX aaMIHICTPaTUBHUX CYIB,
ameNAIiiHNX ~ TOCTOJAPChKUX  CYIIB, OKPYXHHX aJIMiHICTPaTHBHHX CYIiB, OKPYXHHX



TOCTIONIAPCHKUX  CYIiB, PETiOHAaJbHUX  MPOKYpaTyp, BIWNCBKOBHUX MPOKYpaTyp  PETiOHIB,
TEpUTOPIAJIbBHUX OpPraHiB HEHTPAJbHUX OpraHiB BUKOHABYOI Biaau - 10 pokis;

U1 JOKYMEHTIB paloHHHMX, paloHHMX y wmictax Kuei ta CeBacTomosii JepKaBHUX
aIMIHICTpaliii, opraHiB MICIEBOr0 CaMOBpPSAyBaHHS Ta O€3MOCEepPeIHbO MIANOPSIAKOBAHUX iM
oprai3arliii, OKpy>KHUX CY/iB, SIKi YTBOPIOIOTHCSI B OJTHOMY a00 JIEKUJIBKOX pailoHax 4M paioHax y
MicTax, abo y wicrti, abo y paioni (paiioHax) i MicTi (MicTax), TEpUTOpiaIbHUX OpraHiB
[EHTPAJIbHUX OpPTaHiB BHKOHABYOi BJIaJd, & TAKOX CUIBCHKOTOCIOIAPCHKUX IMIAMPHEMCTB - 5
POKIB;

JUIsSL 3aliCiB aKTiB MHMBUIBHOTO CTaHy, 3aIllCiB HOTapiadbHHUX Mdid 1 CYIOBHX CIIpaB,
JIOKYMEHTIB 3 KaJpOBHX MHUTaHb (0COOOBOTO CKJaay), TOCHOJAPChKUX KHUT, JTOKYMEHTIB 3
MpUBATHU3AIlIT )KUTIOBOTO POHIY - 75 POKIB.

Ctpoku 30epiraHHs OIOJ0 KOHKPETHHX JOKYMEHTIB MOXYyTh OyTH 3MiHEHI 3a
MOTO/DKCHHSM 3 BIJIOBIIHOIO JEPKAaBHOIO apXiBHOK YCTAaHOBOIO, apXiBHUM BIiIIIJIOM MiChKOI
paau. [IponoBikeHHs CTPOKIB 30epiraHHs JOKYMEHTIB B apXiBi 3aKJIaly JONYCKA€ThCS 3a MOTpeOU
KOPHUCTYBaHHS JIOKYMEHTAMH 31 CIy>KOOBOIO METO0, Y pa3l HEMOXKJIUBOCTI NMPUUHITH AOKYMEHTH
Ha 30epiraHHs 70 JIepKaBHOI apXiBHOI YCTaHOBH, apXiBHOT'O BiJILITy MICLI€BOI pajy.

[Ticns 3akiHYeHHS TpaHUYHUX CTPOKIB 30epiraHHs JOKYMEHTH, BinHeceHi 1o HA D,
MepearoThCsl Ha TOCTIHE 30epiraHHs 10 BIIMOBIIHOTO MIiCIIEBOTO apXiBy.

VII. OPTAHIBAIIA AIJIOBOACTBA 3A 3BEPHEHHAMMU I'POMA/ISTH

1. 3arajapHi HoJI0KEeHHSA

I'pomansnu VYkpaiHu MalTh NpaBO 3BEPHYTHUCS [0 3aKjiadiB 13 3ayBa)KeHHSIMH,
CKapramu Ta MPOTO3HILISIMH, IIIO0 CTOCYIOTHCS 1X CTaTyTHOI JisJIBHOCTI, 3asiBOI0 200 KJIOMOTaHHSIM
1010 peasti3alii CBOiX IpaB 1 3aKOHHUX IHTEPECIB Ta CKAPTOI0 MPO X MOPYLICHHS.

Oco0w, siKi He € TpOMaJsiHaMH Y KpaiHU 1 3aKOHHO 3HAXOAATHCS Ha 11 TepUTOpii, MAIOTh TakKe
K MpaBO Ha TOJAHHS 3BEPHEHHsS, SIK 1 TPOMAJsHM YKpaiHW, SKIIO IHIIE HEe mepeadayeHo
MI>)KHApOJHHUMHU JOTOBOPAMH.

ITix 3BepHEHHSIMHU I'POMAJISH CJIiJ PO3YMITH BHKJIAJEHI B MUCHMOBIiH abo ycHii ¢popmi
MPONO3HIIiil (3ayBaXKeHHS ), 3asiBU (KJIOTIOTAHHS) 1 CKapru.

[Mpono3uuist (3ayBakeHHs) — 3BEPHEHHS TPOMAISH, JI€ BHCIOBIIOIOTHCA TOpaja,
PEKOMEH/1allisl OO0 MisUIBHOCTI 3aKIamdy.

3asBa (KJIONOTAaHHS) — 3BEPHEHHS TPOMAJSH 13 NPOXaHHIM IPO CIHPHUSHHS peajizaril
3akpimieHnX KOHCTUTYII€I0 Ta YUHHUM 3aKOHO/JABCTBOM iX IIPaB Ta iHTEpeciB a00 MOBITOMIICHHS
IpO MOPYLIEHHS YMHHOIO 3aKOHOJABCTBA UM HEJIONIKM B JISUIBHOCTI 3aKjagy, a TaKoX
BUCJIOBJICHHS JIyMKH IIOJO MOJIMIIEHHs Horo AisinbHOCTI. KinonmoTaHHs — NUCbMOBE 3BEPHEHHS 3
IPOXaHHSAM MPO BU3HAHHSA 3a 0COOOI0 BIJMOBIIHOIO CTATyCy, IPaB 4u CBOOO TOILO.

Ckapra — 3BEpHEHHsS 3 BHMOTIOIO0 PO IOHOBJICHHS NPaB 1 3aXHUCT 3aKOHHUX IHTEPECiB
rpOMaisiH, MOPYIIEHUX AiAMU (O€31IsUTbHICTIO), PIIEHHIMU 3aKJIaJliB UM X MOCaJOBUX OCIO.

o pimens, aiit (0e3aisTIBHOCTI), SIKI MOXKYTh OyTH OCKap»KeHi, HaJIe:KaTh Taki y cgepi
YIPaBIIHCHKOI AISJIBHOCTI, BHACIIIOK SKUX:

MOPYILIEHO IMpaBa 1 3aKOHHI IHTEpPECHM YU CBOOOAM TIpoMaJsgHUHA (TPynu TPOMAJSH);

CTBOPEHO MEPEIIKON ISl 3A1MCHEHHS TPOMAITHUHOM HOTO MpaB 1 3aKOHHUX IHTEPECIB Y1
CcBOOOJT;



HE3aKOHHO TOKJIAJeHO Ha TPOMAJSHUHA sKi-HeOyahr 0O0OB'SI3kM abo0 HOro HE3aKOHHO
MPUTATHYTO 10 BiJNOBIJAIbHOCTI.

3BepHEHHSI MOKe OyTH TOJaHO OKpeMoro ocobor (IHAMBiIyadbHE) a00 Tpymor 0cid
(KOJIEKTUBHE).

3BepHEHHS MOKe OyTH yCHUM YU TUCHMOBHM.

VcHe 3BepHEHHS BUKJIAIAE€THCSI TPOMATHUHOM Ha 0COOMCTOMY IpUioMi a0o 3a JOITOMOT0I0
3ac00iB TeIeOHHOTO 3B’ A3KY Ta 3AMHUCYETHCS (PEECTPYETHCS) MMOCATOBOIO 0COOOTO.

[TuceMOBe 3BEepHEHHS HAJICWIAETHCS TIOMITO a00 MepeaaeThess rPOMaTHHHOM 0 3aKiIamy
0COOWCTO UM Yepe3 yIMOBHOBaXEHY HHUM OCOOYy, TMTOBHOBaXXE€HHS SKO1 OGOpMIICHI BIAMOBIIHO 10
3aKOHO/IaBCTBA.

VYV 3BepHEHHI Mae OyTH 3a3HAYECHO TMPI3BHIIE, iM s, 1O OATHKOBI, MiCIle TMPOKUBAHHS
rpoMajsiHUHA, BUKJIAJAE€HO CyTh MOPYLIEHOr0 NUTaHH:, 3ayBa)KeHHsI, IIPOIO3UILIil, 3a9BH YU CKapry,
IIPOXaHHA 4Y¥ BUMOTrH. [IMcbMOBe 3BepHEHHS TOBUHHO OYTH IIIMHUCAHO 3asBHUKOM (3asiBHUKaMu) 13
3a3HAYEHHSM JaTU. Y 3BEPHEHHI TaKOXX MOKe OyTH 3a3Ha4€HO €JIEKTPOHHY IIOLITOBY ajpecy, Ha
Ky 3asBHUKY MOKe OyTH HaJiCJIaHO B1ANOBiAb, 00 BIIOMOCTI PO 1HIII 3aCO0U 3B 53Ky 3 HUM.

3BepHeHHS, odopmiieHe Oe3 JOTPUMaHHsS 3a3HAYEHMX BHUMOT, MOBEPTAETHCSA 3asBHUKY 3
BIIMOBITHUMU PO3’ICHEHHSIMHU HE MI3HIII SIK Yepe3 JeCATh IHIB BiJ JHSA WOT0 HAAXOKEHHS, KpiM
BHUIAJKIB, TepeI0aYeHUX IMYHKTOM 8 IIbOTO JIOJATKY.

I'poMazasiHn MaroTh MpaBO 3BEPTATHUCS A0 3aKJa/iB YKPaiHCHKOIO MOBOIO.

3BepHEHHs, O(GOpMIIEHI HaJIEKHUM YHHOM 1 IOAAaHI Y BCTAHOBJIEHOMY IOPSIKY,
HiUIAraloTh 000B'I3KOBOMY IPUHHATTIO Ta PO3IIISAAY.

3a00pOHSIETHCS BIAMOBA B IPUMHATTI Ta PO3IJIAJll 3BEPHEHHS 3 MOCHJIAHHIM Ha IMOJITHYHI
MOTJISIAN, TapTidHYy HaAJEeXHICTh, CTaTh, BiK, BIPOCMOBIJaHHS, HAIlIOHAJIBHICTh TPOMAISHHUHA,
HE3HAHHS MOBH 3BCPHCHHS.

SIkmo nuTaHHS, MOPYLIEHI B OJEPKAHOMY 3aKJaJOM 3BEPHEHHI, HE BXOASATh 10 HOTO
NOBHOBA)K€Hb, BOHO B TEpPMiH He Oliblle M'STH [JHIB IEPECUIAEThCS HUM 32 HAJIEKHICTIO
BIJINOBIIHOMY OpraHy 4M IOCaa0Biil 0c00i, PO II0 MOBIAOMIISETHCS IPOMAASHUHY, SIKMM MOAaB
3BEpHEHHA. Y pa3l SKIO0 3BEpHEHHA HE MICTUTh JaHUX, HEOOXITHUX [UIsl TNPUHHATTS
OOIPYHTOBAHOTO pILIEHHsS 3aKJIaZoM, BOHO B TOH JX€ TEpMiH IOBEPTAETbCS TPOMAISHUHY 3
BI/INOBITHUMU PO3'ICHCHHIMH.

3a00pOHAETHCA HAMPABISATA CKapTH TPOMASH ISl PO3TIISAY TUM OpraHaM abo MocaJIoBUM
oco0am, Jii Y PillIeHHS SIKUX OCKapKYIOThCS.

[IucbmoBe 3BepHEHHs 0€3 3a3Ha4eHHS MicLsl MPOXXUBAHHS, HE MIANHCAaHE aBTOPOM
(aBTOpaMM), a TAaKOX TaKe, 3 IKOrO HEMOXKJIMBO BCTAHOBUTH aBTOPCTBO, BU3HAETHCS AHOHIMHUM 1
PO3TJIS Y HE T JIATAE.

He posrismaroTbesi 3aKiiagoM MOBTOPHI 3BEPHEHHS BiJl OJHOTO 1 TOTO  T'POMaJsHUHA 3
OJIHOTO 1 TOTO X MUTAHHS, SKIIIO IEpIle BUPIIICHO MO CyTi, Ta 3BEpHEHHS 0OCi0, BU3HAHUX CYJIOM
Hel€3JaTHUMU.

PimrenHs mpo NMpUMMHEHHSI PO3TISAY TaAKOTO 3BEPHEHHS MpHUMae KEPiBHHUK 3aKjIamxy, Mpo
10 TTOBIIOMIISIETHCST 0COO01, sIKa Toana 3BepHEHHS.

3a00pOHSIETHCS MEPECiyBaHHS IPOMASH 1 WICHIB iX ciMel 3a MOJaHHS 3BEPHEHHS
JI0 3aKJIAJIiB 32 KPUTUKY Y 3BEPHEHHI iX IISNIBHOCTI Ta PillIeHb.

HixTo He Moke OyTH NMpUMYyLIEHUN 10 MOJAHHS BJIACHOTO YH MiANHMCAHHS KOJIEKTHUBHOTO
3BEpHEHHS a00 yJacTi B aKI[isfX Ha MATPUMKY 3BEpPHEHb 1HIIUX OCi0 4 opraHizamiii.



He nmomyckaeTbesi po3TOJIONIEHHS OJIEp)KaHUX 13 3BEpHEHB BiJIOMOCTEH TIpO 0coOucTe
JKUTTS TPpOMaIsiH 0e3 1X 3rofu Ta iHmoi iHpopmailii, Ko 1e MopyIIye npaBa i 3aKOHHI 1HTepecH
rpoMansH. He momyckaeTbcs 3'siCyBaHHS JAaHUX TPO OCOOy TPOMAJSHWUHA, SIKI HE CTOCYIOTHCS
3BepHEHHS. Ha mpoxaHHs TpoMaJsHWHA, BUCIOBICHE B yCHIM ¢opmi abo 3a3HadyeHE B TEKCTi
3BEpPHEHHS, HE I UIATa€ PO3TOJIONICHHIO HOTO TPI3BHIIE, MIiCIIe MPOKUBAHHS Ta pOOOTH.

I{s 3a00poHa HE MOLIMPIOETHCS HA BUMAJKHU MOBIIOMIICHHS iH(OpMAIlii, 10 MICTUTHCS Y
3BEpHEHHI, 0c00aM, SKi MalOTh BITHOIICHHS 10 BUPIIICHHS CIIPABH.

His 3axony «IIpo 3BepHEHHS IpoMaAsiH» HE MOUIUPIOETHCA Ha MOPSI0K PO3TIIALY 3asB
1 cKapr rpoMajsiH, BCTAHOBJIEHUN KPHUMIiHAJIbHUM MPOILECyalbHUM, LHMBIIBHO-TPOLECYATbHUM,
TPYAOBUM 3aKOHOJABCTBOM, 3aKOHOJABCTBOM MPO 3aXHCT €KOHOMIYHOI KOHKYpPEHIlli, 3aKOHaMH
VYxpainu «IIpo cymoycTpiii i ctatyc cyamiB» Tta «IIpo moctym mo cymoBux pimeHs», Komekcom
aIMIHICTPAaTUBHOTO CYJOYMHCTBA YKpaiHuW, 3akoHamMu Ykpainum «IIpo 3acaam 3amoOiraHes i
poTuii Kopymiii», «IIpo BUKOHaBYE MPOBAHKECHHS».

JIi710BOJICTBO I0JI0 3BEPHEHb TPOMASH BEIEThCS Y MOPSJIKY, SIKHH BCTAHOBIIIOETHCS
miero [HCTpyKIi€ro.

3aknmagu  3000B's3aHI  PO3MVIIHYTH MPOMO3HUIIT  (3ayBakeHHS) Ta IMOBIIOMUTH
rpoMajJsiHMHA PO Pe3yabTaTH PO3TIIANY.

3akimaau 3000B'si3aHI O0'€KTUBHO 1 BYACHO pO3MISAATH 3BEPHEHHS, IEPEBIPATH
BHKJAJCHI B HUX (akTh, NpuiiMaTH pIlICHHS BIiAMOBIIHO JI0 YWHHOI'O 3aKOHOJABCTBa 1
3a0e3reyyBaTH 1X BUKOHAHHS, TIOBIJOMJIATH TPOMAJISIH PO HACTIAKHA PO3IIISIAY 3as1B (KJIOMOTAHb).

BianoBiap 3a pe3yapTaTaMu po3risay 3asB (KIOMOTaHb) B 000B'S3KOBOMY MOPSIAKY Ta€ThCS
THM 3aKJIaJIOM, SIKMi OTpPUMaB IIi 3a5BH 1 10 KOMIETEHIi IKOTO BXOJUTh BUPIMICHHS NOPYIICHUX Y
3asBax (KJIOMOTAaHHAX) MUTaHb, 32 MiANUCOM KepiBHHKA a00 0c00H, siIka BUKOHY€E HOTO 00OB'SI3KH.

PimenHs mpo BiAMOBY B 3aJ0BOJICHHI BHMOT, BHKJIAJEHHX Yy 3asBi (KJIOMOTaHHI),
JIOBOJIMTHCS JI0 BiJIOMA I'pOMaJIsHUHA y MUCHMOBIM (GopMi 3 mocwiiaHHsIM Ha 3akoH Ykpainu «IIpo
3BEpPHEHHS TPOMajasH» 1 BHUKJIAJACHHSIM MOTHBIB BIIMOBH, a TaKOX 13 PO3'SICHEHHAM MOPSAKY
OCKap>KeHHS NPUHHATOTO PillIEHHS.

Ckapra Ha i 44 pillIeHHS 3aKJIay NOJAETHCS Y MOPSAKY MiJUIETJIOCTI BUILIOMY OpPTraHy
yIOpaBIiHHA OCBITOIO Ta/ab0 3aCHOBHUKY 3aKjiay, IIO He M030aBisie TpoMaasHMHA IpaBa
3BEPHYTHUCS 10 CyAY BIJIOBIJHO 10 YNHHOI'O 3aKOHOJIABCTBA, a y pa3i BIICYTHOCTI TaKOTO OpraHy
a0o0 He3roAu rpOMaHUHA 13 IPUMHATUM 3a CKaprolo pillleHHAM — 0€3M0CEPEaHbO 10 CYY.

[Tpomo3uiii (3ayBakeHHs), 3asBH (KJIOMOTaHHs) Ta ckapru ['epoiB PaasHChKOTO
Corozy, I'epoiB Cormianictuanoi IIparti, oci0 3 1HBaJiIHICTIO BHACIIIOK BIMHH PO3TJISAAIOTHCS
KEpIBHUKAMHU 3aKJIaJ(iB OCOOHUCTO.

I'pomanssHMH MOXKE TOJNATH CKapry OCOOMCTO abo uepe3 YIMOBHOBAXKECHY Ha 1€ I1HIIY
oco0y. Ckapra B iHTepecax HETIOBHOJIITHIX OCI0 MOJA€ThCs 1X 3aKOHHUMH TIPEJICTaBHUKAMMU.

Jlo ckapru noAar0ThCsl JOKYMEHTH, HEOOX1IH1 A1l PO3TIsAy CKapru, sKi michs il po3risay
MMOBEPTAOTHCA TPOMASTHUHY.

Ckapra Ha pillIeHHS 3aKjajy MOKe OyTH IOJaHa 10 OpraHy YIpaBJIiHHSA OCBITOIO
BUIIIOTO piBHS Ta/a00 3aCHOBHUKY 3aKJIaqy MPOTSATOM OJHOTO POKY 3 MOMEHTY WOro HMpUHHSATTS,
aje He Mi3HIIe OJHOTO MicCAls 3 4acy O3HAaHOMJICHHS TPOMaJsHUHA 3 NPUHHATHM PIIICHHSIM.
Cxkapru, rnojiai 3 MOpPyIICHHSIM 3a3HAYEHOTO TEPMiHY, HE PO3TIIAIAI0ThCA.

[Iponymiennii 3 MOBa)XXHOT NPUYMHU TEPMIH MOXKE€ OYTH TOHOBJIEHUNW OpPraHoM 4Yu
[10Ca0BOI0 0CO0010, 1110 PO3TIAIAE CKAPTY.


https://zakon.rada.gov.ua/laws/show/2453-17
https://zakon.rada.gov.ua/laws/show/3262-15
https://zakon.rada.gov.ua/laws/show/2747-15
https://zakon.rada.gov.ua/laws/show/2747-15
https://zakon.rada.gov.ua/laws/show/3206-17
https://zakon.rada.gov.ua/laws/show/3206-17
https://zakon.rada.gov.ua/laws/show/1404-19

PimrenHs BUIIIOTO OpraHy ynpaBJIiHHS OCBITOIO Ta/ab0 3aCHOBHUKA 3aKJIay, SIKHH pO3TIIsIaB
CKapry, B pa3i He3roau 3 HUM TpPOMAJSHUHA MOXKE€ OyTH OCKap»KEeHO 10 Cydy B TEPMiH,
nepen0adeHnii 3aKOHOAaBCTBOM Y KpaiHH.

['pomansHuH, SIKWH 3BEpPHYBCS 13 3asBOI0 YH CKaprolo JIO 3aKjiaay, Mae MmpaBo: OCOOUCTO

BHUKJIACTH apTyMEHTH 0c001i, 1110 MepeBipsiiia 3asBy 4YH CKapry, Ta OpaTu y4acTb y
MepeBipIl MOIaHOT CKapTH YU 3asIBU;

3HAHOMUTHCS 3 MaTepiajlaMu TIepeBipKH;

moJaBaTH TOAATKOBI MaTepianyd a0o HAIOJISATaTH Ha iX 3aIUTi 3aKJIaJ0OM, SKUH PO3TIISIIAE
3as1By YU CKapry;

OyTH MPUCYTHIM NP PO3TJIAAL 3a8BU YU CKAPTH;

KOPHUCTYBATHUCS TIOCIyraMu 0coOH, sika 31HCHIOE MMPaBO3axrUCHY PyHKIII0, 0pOpMUBIIH 11e
YIOBHOB)KEHHS Y BCTAHOBJICHOMY 3aKOHOM TOPSIKY;

0JIepKaTH MUCHMOBY BIAMOBIAb PO PE3YIBTATH PO3IIISILY 3asSBH YK CKAPTH;

BUCJIOBJIIOBATH YCHO a00 MUCHbMOBO BUMOTY I[0JI0 JOTPUMAHHS TAEMHUL PO3IIISIY 3asBU
YU CKapry;

BUMAaratd BIJIIKOJAYBaHHS 30UTKIB, SKII0O BOHHM CTalld pe3yJbTaTOM TOpYIIEHb
BCTAaHOBJICHOT'O TIOPSIAKY PO3TJISAY 3BEPHEHb.

3akagu y MeXax CBOiX IHOBHOBa)K€Hb 3000B'A3aHi:
00'eKTUBHO, BCEOIYHO 1 BUACHO MEPEBIPATH 3asIBU UM CKAPIH;

y pa3i OpUHHATTS PIlICHHS PO OOMEXKEHHS IJOCTYNy TIpOMaisHWHA JO BiIIMOBIIHOT
iH(popMalii npu po3ris/l 3asBH YU CKapru CKJIACTHU PO 11€ MOTUBOBAHY BIIMOBY;

Ha MPOXaHHS TPOMAJSHUHA 3alpOIIyBaTH HOTr0 Ha 3aciJaHHA 3aKjaay, 0 po3IJisiaae Horo
3asBy 4M CKapry;

ckacoByBaTH a00 3MIHIOBaTH OCKapXXyBaHI pIIICHHS Yy BHUIIaJKaX, MepeadadueHux
3aKOHO/IAaBCTBOM Y KpaiHH, SIKIIO BOHHM HE BiANOBIJAIOTHh 3aKOHY 200 iHIIMM HOPMAaTHBHHUM aKTaM,
HEBIJIKJIQ/IHO BXKUBATH 3aXOMIB J0 MPHUIIMHEHHS HEMPaBOMIPHUX i, BUSBIATH, yCYBaTH NMPUYUHU
Ta YMOBH, SIK1 CIIPUSIIA TIOPYIICHHSIM;

3a0e3nedyBaTH IMOHOBJICHHS MOPYIIEHUX IpaB, peajbHe BUKOHAHHS NMPUHHATHUX Y 3B'SI3KY 3
3as1BOIO YU CKAProIO PillleHb;

MUCHMOBO MOBIJIOMJISITH TPOMAJSHUHA PO pe3yJbTaTH MEPEBIPKH 3asiBH UM CKApPTH 1 CYTh
NPUMHATOTO PillIEHHS;

B)KMBATH 3aXO0/IIB II0JI0 BiIIIKOAYBAaHHS Y BCTAHOBIICHOMY 3aKOHOM TOPSIAKY MaTepialbHUX
30UTKIB, AKIIO X OYyJIO 3aBJIaHO TPOMAJIIHUHY B pe3yJibTaTi MOPYLIEHHS HOTO MpaB YU 3aKOHHHUX
IHTEepECiB, BUPILIYBAaTU MNHUTaHHS NOPO BIANOBIAAIBHICTH OCI0, 3 BUHU SAKUX OYyJIO JOMyLIEHO
MOPYIICHHS,

y pa3i BU3HAHHS 3a8BH YM CKapTHM HEOOIPYHTOBAHOIO, PO3'SICHUTH MOPSIOK OCKap>KEHHS
IPUIHATOIO HEIO PIILIEHHS;

HE JI0IycKaTu 0e3MmiCTaBHOT nepeaadl po3risay 3asB UM CKapr 1HIIKUM OpraHam;

0COOWCTO OpraHi3OBYBATH Ta MEPEBIPATH CTaH PO3TISLY 3asB YU CKapT TPOMAJISTH, BXKUBATH
3aX0/liB 0 YCYHEHHsI MPUYMUH, 110 iX MOPOKYIOTh, CHCTEMAaTUYHO aHaJII3yBaTH Ta 1HGOPMYBaTH
rPOMAJICHKICTh MPO X1/ Li€l poOOTH Yepe3 po3MileHHs 1HpOopMallil Ha CailTi 3aKiany.

3BEpHEHHS PO3MISAAIOTHCS 1 BUPINIYIOTHCS Y TEPMIH HE O1blI€ OJHOTO MICSIS BiJ
JHA TX HaJIXOJKEHHS, a Ti, sIKI HE MOTPeOyIOTh NOAATKOBOTO BHBYEHHS, — HEBIIKJIAAHO, aJie HE



Mi3HIIIE T'SITHAIATH THIB BiJl JHS iX OTpUMaHHS. SIKIIIO B MICSTYHUIA TEPMiH BUPIITUTH IMOPYIICHI Y
3BEPHCHHI MHUTAaHHS HEMOJKJIMBO, KEPIBHHUK 3aKjIaJy BCTAHOBJIIOE HEOOXITHWHA TEPMiH ISl WOTO
pO3TIISALY, PO IO MOBIAOMIISIETHCS 0CO0I1, sKa TMmojaia 3BepHeHHs. [Ipu 1iboMy 3araiibHUN TepMiH
BUPIIICHHS [TUTaHb, OPYIIEHUX y 3BEpHEHHI, HE MOXE IIEPEBULIYBATH COPOKA IT'SITH JTHIB.

Ha 06rpyHTOBaHY NHCHhbMOBY BUMOTY TPOMA/ISTHUHA TEPMiH PO3IJISY MOXKE OYTH CKOPOUYEHO
BiJI BCTAHOBJICHOTO III€I0 CTATTEIO TEPMiHY.

3BepHEHHSI TPOMAJISIH, SIKI MAIOTh BCTAHOBJICHI 3aKOHOJABCTBOM HiJIbI'H, PO3TIIANAIOTHCS Y
MEepLUIOYEPrOBOMY MOPSIKY.

38.1(.]'[21,[[1/1 PO3IIAAa0Th 3BEPHCHHA I'pOMaJifiH, HE CTATYIOYH ILIATH.
KepiBHukn 3akiamiB 3000B's13aHi TPOBOJAUTH OCOOWCTHUN MPUHOM TPOMAJISH.

[IpuitoM TPOBOAUTHCS PETryJSIPHO y BCTAaHOBJCHI AHI Ta TommHU. [padiku mnpuiiomy
JIOBOJSATHCSL IO BiJloMa TpOMaJsiH depe3 po3MilleHHsA iHpopMmarii Ha caiiti 3aknany. Ilopsgok
npuiioMy IpoMaJisiH y 3aKjajl BU3HAYA€ThCS HOro KepiBHUKOM.

Vci 3BepHEHHS TpPOMaJasiH Ha OCOOMCTOMY HpHHOMI peecTpyroThbCs. SIKIIO BHUPILINUTH
HOpYILIEHI B yCHOMY 3BEpPHEHHI NHUTaHHA Oe3MocepeHbO Ha OCOOUCTOMY HPHUIOMiI HEMOKIUBO,
BOHO PO3IJIAJAETHCS Yy TOMY K MOPSAKY, 10 M MUCbMOBE 3BepHEHHs. [Ipo pe3ynabTaTH po3riisny
IrpOMaAsIHUHY MOBIAOMIISETHCS MMCHbMOBO ab0 YCHO, 3a Oa)kaHHSIM I'pOMaJsHUHA.

Oco0u, BUHHI y nopyueHHI 3akoHy YkpaiHu «IIpo 3BepHEHHs rpoMajsiH», HECYTh
LUBUIbHY, aMiHICTPATUBHY a00 KpHMiHAJIbHY BIANOBIJAJIBHICT, NEepeAOaueHy 3aKOHOJABCTBOM
VYkpainu.

V pasi 3a10BOJIEHHS CKapru 3akjaj abo rmocaaosa ocobda, siKi IPUIHAIN HENpaBOMipHe
pIllIEHHs] I0J0 3BEPHEHHS TPOMAsSHHHA, BIAIIKOJOBYIOTH HOMY 3aBJaHi MaTepiajibHi 30UTKH,
MOB'sI3aH1 3 TMOJAHHSIM 1 PO3TIISIZIOM CKapru, OOTpyHTOBaHI BUTPATH, IIOHECEHI Y 3B'SI3KY 3 BHI3I0M
JUISL pO3TJISTY CKapryd Ha BUMOTY BIJIMIOBIJTHOTO OpraHy, i BTpaueHUH 3a 1ei yac 3apoo6iTok. Criopu
PO CTATHEHHS BUTPAT PO3TIISAIAIOTHCS B CYJIOBOMY MOPSIKY.

['pomansHUHY Ha HOro BHUMOTY 1 B NOPSIIKY, BCTAHOBICHOMY YHHHHM 3aKOHOJIAaBCTBOM,
MOXYTh OyTH BIJIIIKOJIOBaHI MOpAJIbHI 30MTKH, 3aBJaHi HEIPABOMIPHUMH JissMU a00 pillICHHAMH
3aKiaay 4YM I0CaZoBOI OCOOM TMpH po3risal ckapru. Po3Mip BiIIIKOAYyBaHHS MOpPaJIbHHUX
(HemMaltHOBHUX) 30UTKIB y TPOLIOBOMY BUpPA3i BU3HAYAETHCSA CYOM.

IToganHs rpoMaasTHUHOM 3BEPHEHHS, SIKE MICTUTh HaKJeN 1 00pa3u, TUCKPEIUTAIiI0
3aKJIaJly Ta HOTo MOCaJ0BHX 0OCi0, 3aKJIMKH JI0 PO3MaTIOBaHHS HallilOHAJIBHOI, pacoOBOI, peiriiHoOl
BOpPOKHEYl Ta IHIIUX Jil, TArHE 3a COOOK BIANOBINAIBHICTh, MNepeadadeHy YHHHUM
3aKOHOIaBCTBOM.

Butparu, 3po6iieHi 3aki1aioM y 3B'S13Ky 3 IEPEBIPKOIO 3BEPHEHb, SIKI MICTSTh 3aB1JJOMO
HENpaBAUBI BIIOMOCTI, MOKYTb OyTH CTSATHYTI 3 TPOMaJiHMHA 3a PIIICHHSAM Cyay.

2. Opranizanisi 1iJI0OBOICTBA 32 3BePHEHHSIMM TPOMA/ISIH

Ji510BOACTBO 32 MPONO3ULISIMU (3ayBaXKEHHSIMU), 3asiBaMU (KJIOMOTAHHSAMM) 1 CKapraMu
rPOMaJISH B 3aKjajl 3/IIHCHIOETHCS HA 3acajlax, BU3HAYEHUX HaKa30M MiHiCTEpCTBa OCBITH 1 HAYKH
VYkpaiau Big 25 yepsHs 2018 poxy Ne 676 «IIpo 3arBepmkenHs [HcTpykuii 3 AinoBoAcTBa Juist
3aKJIaJliB 3arajibHOI CEpeaHBOT OCBITHY.

Ilopsimok BemeHHS IIOBOJCTBA 3a 3BEPHEHHSIMHM TPOMAJSH, SKi MICTSTh BiJJOMOCTI, IO
CTaHOBJISITH JEpKaBHY a0o0 IHINY TAEMHHIIO, $SKa OXOPOHSETHCS 3aKOHOM, BHU3HAYAETHCS
CIIeTiaJJbHUMHU HOPMaTHBHO-TIPABOBUMH aKTaMHU.

OcobwucTa BiJIMOBIIAJBHICTh 32 CTaH AIJIOBOJCTBA 3a 3BEPHEHHSAMHU I'POMAJISH MOKIATAETHCS
Ha KepiBHUKA 3aKJIay.



VYci nporo3uttii, 3asBM 1 CKapTH, M0 HAIWIILIHA, TOBUHHI TPUAMATHCS Ta PEECTPYBATUCS
y JIeHb iX HaJAXOJKEeHHS, a Ti, 0 HAAIHIUIM Y HEpOOOYUH IeHb Ta Yac, — HACTYIHOTO MICIs HbOTO
pobouoro JHA Ha PEECTPALIHO-KOHTPOJbHUX KapTKaxX, NPUIATHUX Uil  OOpoOJIeHHS
MEPCOHAIBHUMHU KOMITIOTEpamMu (dodamok 23),a00 B xKypHanax (0odamok 24). KouBeptu (BUPi3KH
3 HUX) 30€piraloThCs pa3oM 3 MPOIO3UIII€0, 3a5BO0, CKapTrolo.

OO0k 0COOMCTOro MPHUHAOMY TpOMAiIsH BEAEThCSA Ha KapTKax (dodamokx 25) abo 3a
JIOTIOMOTOK0 ~ €JIEKTPOHHO-OOYUCITIOBAJIBHOT  TeXHIKW. [IucbMOBE 3BEpHEHHS, OTpHUMaHE 3a
noroMmoror [HTepHETy, 3ac00iB €JEKTPOHHOTO 3B’sA3KYy (€JICKTPOHHE 3BEpPHEHHS), Iepes
peecTpalli€ero po3apyKOBYETHCS Ha TaIepi.

KypnanbpHa dhopma peecTparlii mporo3uIlii, 3asB i CKapr Ta 00Ky 0COOMCTOro MpUHOMY
TPOMAJISIH JIOMYCKAETHCS 3 PIYHUM OOCSTOM HajaXxo pkeHHS A0 600 mpomo3wuiliid, 3asB Ta cKapr i
TaKOIO X KIJIbKICTIO 3BEpHEHb T'POMAJISIH HA OCOOUCTOMY MIPUHOMI.

EnexTpoHHEe 3BEpHECHHS NPUHAMAETHCS HA BH3HAYCHY CJICKTPOHHY ajipecy abo MUITXOM
3aIIOBHEHHS €JICKTPOHHOI (hopMH, sika po3MilyeThes Ha odimiiHOMY BeO-caiTi opraHi3ariii.

JlaTor momaHHsA €IEeKTPOHHOTO 3BEPHEHHS € JaTa HaJAXOJKCHHS 3BEPHEHHs HA BU3HAUYCHY
€JIeKTPOHHY ajpecy abo JaTa 3allOBHEHHs €JIeKTPOHHOI ¢opMM Ta Ii BiampasieHHs. SIKmio
€JICKTPOHHE 3BEpHEHHsI HaAINIIUIO Ha BU3HAUEHY €JIEKTPOHHY aJipecy y HepoOouuii 1eHb Ta 4ac, TO
JAaTOI0 MOJAaHHS €JICKTPOHHOI'O 3BEPHEHHS BBAXKAETHCA HaCTynHI/Iﬁ iCJIS HBOTO p060t11/11‘/'1 JIICHb.

Po3mimena Ha odiniiiHOMy BeO-caiTi 3akiagy eJeKTpoHHa (opMa MOBHUHHA MaTH rpadu
IUIs 3a3HAYCHHS TPOMAJASHUHOM CBOTO IIPI3BHINA, iMEHI, MO OaThbKOBI, MiCIs TPOKHBaHHS,
€JICKTPOHHOI MOIITOBOI afpecH (BiZOMOCTEH Mpo iHIII 3acO0M 3B’S3KY 3 HHUM), BUKJIAJICHHS CYTi
MOPYIICHOTO MUTAHHS, 3ayBa)KCHHs, MPOIO3HMINI, 3assBH YM CKapry, MPOXaHHS YW BHUMOTH, IaTH
MOJIaHHS 3BEPHCHHS.

YV pa3i konmm s pO3TIISIAY €JNEKTPOHHOTO 3BEPHEHHS MO CyTI HEOOXITHO 3a3HavyaTh
MepCOHAJIbHI JaHi 3asBHHUKA a0o0 IHIIMX OCi0, 32 BUHATKOM THX, IO MICTATHCS y 3BEPHCHHI,
3asIBHUKY BapTO 3BEPHYTHCS 3 YCHUM 200 MHUCHbMOBHM 3BEPHECHHSIM.

ITucbMoOBI Ta ycHI mpomo3uuii, 3asBU 1 CKapru, MoJaHi Ha OCOOMCTOMY NMPUHOMI, TaKOXK
PEECTPYIOTHCS HA PEECTPALITHO-KOHTPOIbHUX KapTKax.

PeecTpaniiiHo-KOHTpOJIbHA KapTKa MPOMO3UILiK, 3asB 1 CKapr, KapTka O0JIiKy 0COOHMCTOro
NpuioMy IpOMaIsiH BEAYThCs 3TiHO 3 BKa3iBKaMH 11010 iX 3alIOBHEHHS (0ooamok 26).

VY pasi HaAXOMKEHHS MOBTOPHHUX IMPONO3MIIHA, 3asB 1 CKapr iM HAJA€ThCsA YEPTrOBUIA
peecTpamiiftHuii iHACKC, a y BIIMOBIAHIN rpadi peecTpaiiHO-KOHTPOJIBHOT KapTKH, )KypHai1y abo Ha
BIJIMOBIIHOMY TIOJII PEECTPAIlifHO-KOHTPOJBHOI KapTKM 3a3HAYAEThCS PEECTpALIMHUN i1HIEKC
nepIuoi Npomno3utlii, 3asBu, ckapru. Ha BepXxHbOMY 110JIi IIEPIIOro apKyIia IMOBTOPHUX IPOIIO3HIIiH,
3asB 1 CKapr mpaBopyd 1 Ha peecTpaniiiHux ¢opmax pobuthcs moznHauka ""TIOBTOPHO" i
i IOUPAETHCS BCE TIOTIEPETHE JTUCTYBAHHS.

[Ipono3umii, 3asBU 1 CKapru OJHOTO U TOTO X I'POMAJSHUHA 3 OJHOTO 1 TOTO K MUTAHHS, 10
HaJiclaHl pi3HUM ajpecaraMm 1 HaIiHIIIM Ha PO3TJISLA A0 OJTHOTO W TOro K 3akiany (ayOJsieTHi),
00JIIKOBYIOTBCSI 3@ PEECTpPALIHUM 1HIEKCOM IMEpIIoi MPOMO3MIIii, 3asiBU 1 CKapru 3 JAOJAHHSIM
MOPSIIKOBOTO HOMEpa, 10 MPOCTABIAETHCS Yepes api0, Hanpukian, [1-401/1, 1-401/2, 1-401/3.

V pa3i BUKOPUCTAHHS KapTKOBOI (POPMU peecTparlii mpOIMO3HIliH, 3asB 1 CKapT KiJIbKICTh
NPUMIPHUKIB peeCTparifHO-KOHTPOJIBHUX KaPTOK BU3HAYAETHCS YUCIOM KapTOTEK, 110 BEIYTHCS B
3axnani. Kaprorexku MoxyTh opMyBaTHCS 32 PO3MIIIEHUMH B ai(aBiTHOMY MOPSAKY MPi3BUIIAMHU
0ci0, BiJ SKMX HaIIWIUIM TPOIO3MIIiI, 3aBU 1 CKaprH, 32 TEMATHKOIO MOPYIIEHUX Yy HUX IHUTaHb,
a00 X Yy XpOHOJIOTIYHOMY MOPSIKY.

Y pa3i KomM Tpo pe3ydabTaTH PO3TIIANY MHUCHMOBOI TMPOMO3HINI, 3asiBH, CKapru
HEOOX1HO TTOBIJIOMHTH 1HITY OpTaHi3aIlito, yci MpUMipHUKH PEECTPAIITHO -KOHTPOJIBHUX (HOpM Ta



MepUInii apKyIl KOHTPOJIBOBAHOTO 3BEPHEHHS M03HavYalThes ciioBoM ""KOHTPOJIb'" abo niteporo
'VK"V

[Ipono3umii, 3asBU 1 CKapru, Ha sIKi JAlOThCS TMOMEpPEIHI BIAMOBIIl, 3 KOHTPOJIO HE
3HIMarOTbCs. KOHTPOIb 3aBEpIIYETHCS TUTBKU IICHS MPUUHSATTS PIMICHHS 1 BXKUTTS 3aXOiB 100

BHUPIIICHHS MMPOIIO3UIIiT, 3asIBU, CKapru. PillIeHHs Mpo 3HATTS 3 KOHTPOJIIIO MPOIO3HITiH, 3asB 1 cKapr
MPUUMAIOTh TTOCAJIOBI OCOOH, SKi MPUWHSIIN PIIICHHS TIPO KOHTPOJIb.

V pasi koau 3a pe3yiabTaTaMH PO3TIISAY MPOMO3HUITiH, 3asB 1 CKapT Aal0ThCs MMHUCHMOBI Ta
YCHI BIAMOBIAI pPOOUTHCS BIAMOBIAHUNA 3alUC Yy pPEECTPaLiHO-KOHTPOIBHUX ¢opMax Ta y
JOKYMEHTax CIpaBHM Ha BUIBHOMY BIJl TEKCTy MICIl OCTaHHBOTO apkKyma (KpiM MicIs,
MPU3HAYEHOTO IS MiANIMBKK) a00 B OKpeMill JTOBI/IIi.

[HaeKC MICHMOBOT BIMOBII CKIIAIAE€THCS 3 PEECTPAIIHHOTO 1HACKCY Ta HOMEpa CIpaBH (3a
HOMEHKJIATYPOI0), A0 SKOI MiIIMHUBAETHCS TPOIMO3UIIis, 3assBa a00 ckapra pa3oM 3 JOKyMEHTaMH
1010 iX BUPIIICHHS.

BinnmoBiganpHi 0cO0H, SKi BeIyTh TIJOBOJACTBO 32 3BEPHCHHIMH TPOMAJISH,
IOPOKY 00
15 ciuna TOTYIOTH JJIA KEpiBHMKA 3aKiaay MaTepiaiau ajis aHajizy W y3arajabHeHHS y (opMi
AQHAJITHYHUX JOBIOK. AHAIITHYHI IOBIIKUA MOTOYHOT'O XapaKTepy CKIIAIAaI0ThCS B Mipy MOTpeOH.

[Tpono3wiiii, 3asBM 1 CKapTH rPOMAJISH MICIs iX BUPIIICHHS 3 yCiMa TOKYMEHTaMH MO0
iX po3risay 1 BUPIIIEHHS Ta NPUMIPHUKOM pPEeECTPALiIMHO-KOHTPOJIBHOI (OpMHU MarTh OyTH
NOBEPHYTI BIANOBIJAIBHUM Oco0aM, sIKI BEIyTh AUIOBOACTBO 3a 3BEPHEHHSMM TI'POMAISH, IS
dbopMyBaHHS CIIpaBH, KapTOTeK, OaHKy naHux. PopMmyBaHHS 1 30€piraHHs CIpaB y BUKOHaBIIIB
3a00POHSIETHCS.

JIOKyMEHTH pO3MIIIYIOThCSI y CIpaBax y XpPOHOJOTIYHOMY abo andaBITHOMY MOPSAKY.
KoxxHa mnpomo3umis, 3asBa, ckapra 3 yciMa JOKyMEHTaMH INOJO 1i pO3MIsSAy 1 BHUPIIIEHHS
CTAHOBJISITH Yy CIIPaBi CaMOCTIHHY IpyIly 1 BMIIIYIOTHCS B M'IKYy OOKJIAJUHKY. Y pa3i OJep>KaHH s
MOBTOPHOI MPOTMO3HIIii, 3asBU, CKapru ab0 MOSIBU AOJATKOBUX JTOKYMEHTIB BOHU IiJIIMBAIOTHCS 10
JaHO1 rPyIU JOKYMEHTIB.

ITin yac GopMyBaHHs CIIpaB NEPEBIPSIETHCS NMPABWIBHICTh CIPSMYBaHHS JOKYMEHTIB 0
CIIpaBH, iX KOMIUIEKTHICTh. HeBupimeHni mpomnoswuiiii, 3asBU, CKapru, a TaKOX HENPaBHIbHO
o opMIIEHI TOKYMEHTH MiAIIUBATH JI0 CIIPAB 3a00POHSAETHCS.

OOknaguHka crnpaBd O(GOPMIISETBCA 332 BCTAHOBICHOIO (QOpMOIO (dodamok Ne 7 0o
nocmanosu KMY 6io 14.04.1997 Ne 348).

3akitan 30epirae MpoIo3uIlii, 3asBU 1 CKapry JIJIs HaTaHHS JTIOBIJOK 1 BHKOPUCTAHHSA 1X B
IHINUX JTAX.

BianoBiganbHICTh 3a 30€peKE€HHS JOKYMEHTIB 3a MPOIO3WIISMH, 3asgBaMU 1 CKapramu
MOKJIATA€ThCS HA KEpIBHUKA 3aKjiady, IHIMUX TOCAJOBHUX OCiO opradizamiid BiAMOBITHO IO iX
¢byHKIIOHaTBHUX 000B'SI3KIB.

TepMmin 30epiraHHd TOKYMEHTIB 3a TPOTIO3MIIISMH, 3asgBaMH 1 CKapramMyd BH3HAYa€THCS
3aTBEP/KEHOI0 B 3aKjaJl HOMEHKJIATYypoOlO, LIO YTBOPIOETHCS y MpoOILEeci Horo AisybHOCTI. Sk
MPaBWJIO, BCTAHOBJIIOETHCA M'STUPIYHUIA TepMiH 30epiraHHs NpPOMO3MLiH, 3aiB 1 cCKapr Ta
JIOKYMEHTIB, MOB'A3aHUX 3 1X PO3TJISAOM 1 BUPILLICHHSIM.

[TocriiHo Airoua eKcrepTHAa KOMICIS 3aKjaay MOKE MPUHHATH pIlIEHHS MpO 301JIbIIECHHS
TepMiHy 30epiraHas abo Tpo mocTiiiHe 30epiraHHs HAWIIHHIMKUX MPOIO3UIIA TpomMasH. PimerHs
eKCTePTHOI KOMicii Ipo 3017bIIEHHSI TEPMiHIB 30€piraHHs JOKYMEHTIB 32 MPOIIO3HIIiSIMH, 3asiBaMH 1
cKapramu, mpo BiAOip iX AJIsl MOJANBIIOro 30epiraHHs MiUISIratoTh 00OB'I3KOBOMY 3aTBEPIKEHHIO
KEpIBHUKOM 3aKJIaay.

CnopaBu, 110 MUISITalOTh MOCTIMHOMY, a Tak0oX ThUMYacoBoMy (moHan 10 pokiB)
30epira"Hio, MepeaaroThCs 0 apXiBy 3aKjaay depe3 JBa pOKH MICIsI 3aBEpIICHHS JiJ0BOICTBA 32



Humu. CripaBy, IO MiUIATaI0Th TUMYacoBOMY 30epirantio (70 10 pokiB BKIIOYHO), TTEPEIaIOThCs
JI0 apXiBy 3a pIIIEHHSIM KEpIBHUKA 3aKJIay.

I[Ticyst 3aKiHYEHHS BCTAHOBJICHUX CTPOKIB 30€piraHHs 3BEpHEHHSI TPOMAJISIH Ta TOKYMEHTH
MO0 X PO3TIISIAY HiUIATal0Th 3HUIEHHIO Y TTOPSAKY, BCTAHOBJICHOMY MiH IOCTOM.

3ammoBHEHHS PEECTPAlifHO-KOHTPOJIBHUX KapTOK 3IIHCHIOETHCS 3a 3MICTOM i
BKaziBkamMu KnacudikaTopa 3BEepHEHb TPOMaJsgH, 3aTBEPKEHOro mocTaHoBoro KMY  Bix
24.09.2008 Ne 858 «Ilpo 3arBepmxenns Kinacudikatopa 3BepHeHb TpOMaIsiHy» (000amok 27).

3. [Tpo3opicTh Ta indopmaniiiHa BiIKPUTICTH 3aKJIaay OCBITH

3akimamg 3000B’sS3aHUM  ONPIIIOJHIOBATH Ha CBOEMY BeOcalTi (y pas3i #oro
BiZICYTHOCTI — Ha BeOcCalTi 3acCHOBHHKA 3akiajay)iHGOpMaIlifo MpO CBOK iSIBHICTH 3TiJTHO
nepeniky, BusHadeHoro crarreto 30 3akony Ykpainu «IIpo ocBiTy»:

CTaTyT 3aKIaay;

JLEH3110 Ha TPOBAJKEHHS OCBITHBOI JAisJTBHOCTI;
CTPYKTYpy Ta OpraHu YIpaBIiHHS 3aKIady;

KaJ[POBHIA CKJIaJ1 3aKJIAy 3T1JIHO 3 JIIIEH31THUMHU YMOBaMH;

OCBITHI TIpOTpaMu, IO pPealli3yloThCsA B 3aKiaii, Ta MEPeIiK OCBITHIX KOMIIOHCHTIB, IO
nependayeHi BiMOBIHOI OCBITHBOIO MPOTPaMOIo;

TEPUTOPi0 OOCIYrOBYBaHHS, 3aKPIILICHY 32 3aKJIaJ0M 3aCHOBHUKOM;
JieH30BaHUM 00csT Ta (PaKTHYHY KUIBKICTh 0Ci0, SIKi HABYAKOTHCS Y 3aKJIali;
MOBY (MOBH) OCBITHHOTO IPOLIECY;

HasSIBHICTh BAKAHTHUX T0CAJI, MMOPSAO0K 1 YMOBH NMPOBEICHHS KOHKYPCY Ha iX 3amimieHHs (y
pasi oro npoBeaeHH);

MaTepiaabHO-TeXHIYHE 3a0e3meueHHs 3aKiany (3riHo 3 JIEeH31MHIMHA yMOBaMH);
pe3yJIbTaTH MOHITOPUHTY SIKOCTI OCBITH;

piYHUI 3BIT PO AIAIBHICTD 3aKJIAY;

npaBuia IpUHOMY 110 3aKJIay;

YMOBH JIOCTYITHOCTI 3aKJIaJly JJIsl HABUaHHS OCi0 3 0COOJIMBUMH OCBITHIMH TTOTpeOaMu;
HepetiK J0JaTKOBUX OCBITHIX Ta IHIIMX MOCIYT, iX BApTICTh, MOPSAI0K HaJaHHS Ta OILUIATH;
TpaBWIa TIOBEIHKY 37100yBava OCBITH B 3aKJai;

IUIaH 3aXO/iB, COPSMOBAaHUX Ha 3amo0iraHHs Ta NPOTHAII0 OyNiHry (IbKYBaHHIO) B 3aKJaji;

MOPSAJOK MOJAHHS Ta PO3rsAAy (3 JOTPUMaHHAM KOH(MIAEHUIMHOCTI) 3asB MPO BUOAIKH
OymiHry (IbKYBaHHS) B 3aKJIaJi;

MOPSIZIOK pearyBaHHS Ha JOBEJEHI BUMAAKu OyiiHry (UbKyBaHHS) B 3aKjiajal Ta
BIINOBIJAJIbHICT OC10, MPUYETHUX 10 OYyJIIHTY (LbKYBaHHS);

pe3yJIbTaTH IHCTUTYIIIHHOTO ayauTYy;
pe3yJIbTaTH TPOMAJICHKOI aKpeanTallii 3aKIay;

iHIy 1HGoOpMalis, 10 ONPUJIIOJHIOETHCA 3a pIIIEHHSIM 3akjiaay abo Ha  BUMOTY
3aKOHOJAaBCTBA.

3akman, y pas3i OTpUMaHHS MyOJIYHUX KOIITIB, 3000B’S3aHUN ONPHIIIOIHIOBATH
KomTopuc 1 (piHAaHCOBUH 3BIT MPO HAIXOKEHHS Ta BUKOPHUCTAHHS BCIX OTPUMAaHUX KOIITIB,



iHpOpMaIliF0 TPO TEepelliK TOoBapiB, poOIT i MOCIYr, OTpUMAaHUX SK OJjaromiiiHa mormomora, i3
3a3HA4YEHHAM iX BapTOCTI, a TaKOX MPO KOIITH, OTPMMAaHi 3 IHIIMX JKEpes, He 3a00pOHEHUX
3aKOHOJJaBCTBOM.

Indopmariiss Ta AOKyMEHTH, SKIIO BOHM HE BIJIHECEHI 10 KaTeropii iHdopmarii 3
O0OMEXEHHM JOCTYIIOM, PO3MIIIYIOTHCS ISl BIIKPUTOTO MOCTYITy HE IMi3HIIIE HiX Yepe3 NecsTh
poboumnx IHIB 3 AHSA iX 3aTBEPH)KCHHS YW BHECEHHS 3MiH JI0 HUX, SKIIO iHIIE HE BU3HAYCHO
3aKOHOM.

Honatox 1
1o [HcTpykiii 3 1i10BOACTBA 3aKIIany
(myskT 11 po3ainy I)

IHOOPMAINIA
Nnpo MOPS/IOK 3/AiliCHeHHsI Ta 3a0e3MeyeHHs] MpaBa rPoMaasiH YKpaiHu
HA JIOCTYI 10 My0JaiuHoi iHopmaii , 10 3HAX0AUTHCS Y BOJIOAIHHI 3aKIa/1iB

1. [Ty6niyna indopmariisi 3akiagy — Ie BigoOpakeHa Ta 3aJOKyMEHTOBaHa OyIb-SIKUMHU
3acobaMu Ta Ha Oyab-SKMX HOCisfiX iH(opMmamis, mo Oyna oTpumaHa abo CTBOpEeHa B Ipolieci
BUKOHAHHS 3aKJaJOM CBOiX OOOB'S3KiB, mepen0adyeHUX YHMHHUM 3aKOHOJABCTBOM, abo sKa
3HAXOAUTHCS y BOJIOAIHHI 3aKIamdy.

2. 3aknagu € po3mopsAnHMKaMu iH(opmamii, sKi HE3aJIe)KHO BiJi HOPMATHBHO-TIPABOBOTO
aKTa, Ha MiJCTaBl IKOrO BOHM AiI0OTh, PU BUPIIIEHH] MUTAaHb 100 AOCTYIy 10 iHpOopMallii MalOTh
KkepyBatucs 3akoHoM Ykpainu «IIpo goctymn no myGaiuHOi iHGopMamii» (J1ani — 3aKOHOM).

3. 3aKOH HEe MOUIMPIOETHCA HA BIJHOCHMHHU WIOJ0 OTPUMAaHHS iH(opmauii 3akiagaMu Npu
3MIMCHEHHI HMMH CBOiX (YHKIIH, a TakoX Ha BIJIHOCMHU Yy c¢epl 3BEpHEHb I'DOMAJsH, SKi
PETYJIIOITHCS CHELIaIbHUM 3aKOHOM.

4. loctyn no nmyOmniuHoi iH(pOpMalii 3akiaiB 3A1HMCHIOETbCA HA MPUHLIMIIAX:
1) npo3opocTi Ta BIAKPUTOCTI MisSUTBHOCTI 3aKIIaJiB;

2) BIJIBHOT'O OTPUMAHHS, MOMIMPEHHS Ta OY/b-5KOT0 1HIIIOr0 BUKOPUCTAHHS 1H(pOpMAILii, 110
OyJra HagaHa abo OTMPIUTIOTHEHA 3aKJIaJI0M, KpiM 0OMEXeHb, BCTAHOBIICHUX 3aKOHOM;

3) piBHONIPAaBHOCTi, HE3aJEKHO BiJ] O3HAK pac, NOJNITHYHHX, PENrifHUX Ta IHIIUX
NEepPEeKOHaHb, CTaTi, €THIYHOIO Ta COLIAJIBHOIO IIOXOJKEHHsA, MAaWHOBOIO CTaHy, MIiCIs
IIPO’KUBAHHS, MOBHHUX a00 IHIINX O3HAK.

5. Hoctyn no indopmartii 3akmamiB 3a0e3MeIy€eThCS MUITXOM:

1) cuicTeMaTHYHOrO Ta ONEPAaTUBHOTO ONPWIOJHEHHs iHMopmamii: B odimiiiHux
JPYKOBaHUX BUJIAHHAX; Ha oQiliiHNX BeO-caiiTax B Mepexi [HTepHeT; Ha iHpopMalliiHUX CTEHIAX;
Oy/Ib-SIKUM IHIIUM CIIOCOOOM;



2) najauHs iHGopMallii 3a 3anuTamMu Ha iHGOPMAITIFO.

6. [npopmamiero 3aknany 3 obmexeHHUM gocTynoMm €: 1) xoHdigeHuUiiHa iHpOpMais; 2)
taemHa iHpopmartis; 3) ciryk06oBa iHGopmarris.

7. OOMeXeHHs TOCTyIy M0 iH(opMaIlii 3MiHCHIOEThCS BUKITIOYHO JUIS:

1) oXOpOoHHU 3A0POB'sl yYACHUKIB OCBITHHOTO MPOILIECY, IS 3aXUCTY 1X permyTalii abo iHIIuX
MpaB, JJis 3a100iraHHs pO3TroJONIEHHIO iHpopMallii, oaepxkaHoi KOH(1ISHIIIHO;

2) HEepO3TOJIOIIeHHs iHPpOpMAIIii, sKa MOKE 3aBJaTH ICTOTHOI IIKOJH iHTEpecaM y4aCHUKaM
OCBITHBOTO IPOIIECY.

8. Indopmartist 3 0OMEKEHHM JOCTYIIOM Ma€ HaJaBaTHCS 3aKjIaJoM, SKIIO BiH IPaBOMipHO
ONPHJIIOTHUB 1i paHille.

9. Indopmartis 3 0OMEKEHUM JTOCTYIIOM Ma€ HaAaBaTHUCS 3aKJIaJIOM, SKIIO HEMAa€ 3aKOH HUX
nijacTaB il OOMEXKEHHs y JOCTYII 10 Takoi iHdopMaii, siki iCHyBajlu paHilie.

10. He moxe OyTu oOMekeHO AOoCTyn 10 iHpopMalii Ipo po3NOpsIKEHHs OHKEeTHUMU
KOIITAMH, BOJIOJIHHS, KOPUCTYBAHHS YH PO3MOPSKEHHS JEPKaBHUM, KOMYHaJIbHUM MaiHOM, y
TOMY YHCJI JO KOIIi BIAMOBIAHUX JOKYMCHTIB, YMOBH OTPHMAaHHS IMX KOIITIB YW MailiHa,
Mpi3BHUINA, iIMEHA, 110 0aTHKOBI (PI3MIHUX OCI0 Ta HAMMEHYBAaHHS IOPUINIHUX 0CI0, K1 OTpUMAaH IIi
Kot abo MaitHo.

11. O6MexeHHI0 oCcTyIly mijsarae iHGopMarlis, a He TOKyMEHT. SIKIOo TOKYMEHT MiCTHTh
iHpOpMaIlifo 3 0OMEKEHUM JOCTYIIOM, JUIsl O3HAHOMJICHHS HaIa€ThCs iHQopMaIllis, J0CTYI A0 SKOi
HEOOMEKEHUH.

12. Kondinenmiiina indopmariiss — iHpopmarlis, JOCTyH 0 SKOoi oOMexeHo (izuaHOI0 abo
IOPUMYHOI0 0CO00K0, KPIM 3aKIIaJliB, Ta KA MOXKE MONIMPIOBATHCS Y BU3BHAYCHOMY HUMU MOPSIIKY
3a IXHIM Oa)kKaHHSM BiJIITOBIAHO 0 Mepea0adyeHuX HUMHA YMOB.

3akiianu, SKi BOJIOAIIOTH KOH(D1ACHIIIHHOI 1H(GOPMAIIi€I0, MOXKYTh IMOMTUPIOBATH 1i JIMIIIEC 32
3roJIor0 0ci0, sSKi OOMEXWIM TOCTym a0 iH(opwmarllii, a 3a BiJICYTHOCTI Takoi 3rogud — JIMIIE B
iHTepecax HallioHAIbHOI 0€3MeKH, EKOHOMIYHOTO 100pOo0yTy Ta IpaB JFOAUHU.

13. Taemua iHdpopmaris — iHGOpMaILis, PO3TOJOMICHHS SKOI MOXE 3aBJaTH IIKOAU OCOO0I,
CYCIUJIBCTBY 1 AepkaBi. TaeMHOI0 BHU3HA€EThCs iHPOpMaIllis, sika MiCTUTh Jep)KaBHY, Mpodeciliny,
0aHKIBCbKY TA€MHHIIIO, TAEMHUIIO JTOCYJOBOTO PO3CIiAyBaHHS Ta IHIIY MepedadeHy 3aKOHOM
TAEMHHIIIO.

14. To coy>x60BO1 MOKe HaJIe)KaTH Taka iH(popMalis:

1) mo MICTUTBCA B JOKYMEHTaX 3aKjadiB, sIKi CTAHOBJIATH BHYTPIIIHIO CIyKOOBY
KOPECTIOH/ICHITIF0, TOMOBIIHI 3aITMCKH, pEKOMEH/IAIIi1, K0 BOHU MOB'S3aHi 3 pO3pOOKOI0 HANIPSAMY
JISITLHOCTI 3aKiiafy abo 3iHCHEHHSIM KOHTPOJIBHUX, HATJISOBUX (YHKIIIH Jep>KaBHUMH OpraHaMH,
MIPOLIECOM NMPUUHATTS PIlICHb 1 MepeayI0Th MyOIiYHOMY 0OTOBOPEHHIO Ta/ab0 MPUMHSATTIO PIlICHB;

2) 3i0paHa B IpoIieci OnepaTHBHO-PO3IIYKOBOI, KOHTPPO3BiAyBAIBHOI AisUIBHOCTI, ¥ cdepi
000pOHU KpaiHH, IKy HE BiTHECEHO 10 JeP>KaBHOT TAEMHHMII].

JokymenTaMm, 1o MICTATh iHQOpMaIio, SKa CTAaHOBHTH CIYXOOBY iH(OpMaIIiio,
MIPUCBOIOETHCS TPUG «IJIs CAYKO0BOTO KOPUCTYBAHHS.

[lepenik BIZOMOCTEH, IIO CTAHOBJATH CIY>KO0BY 1H(GOpMaIi0, SKHI CKIaJAa€ThCA
JIepKaBHUMH OpraHamMH, OpraHamMy MICIEBOIO CaMOBPSIAYBaHHs, 1HIIMMH CyO0'€KTamMu BIIaJIHUX
MOBHOBaX€Hb, y TOMY 4YHCJl Ha BHUKOHAHHS JI€JIETOBAHUX IIOBHOBA)XXEHb, HE MOXKe OyTH
00MEXeHUM Yy JTOCTYTII.

15. KoxH#Mif y9aCHHK OCBITHBOTO IPOIIECY MAa€ TMPaBo:



1) 3HatH y mepion 30upaHHs iHGOpMAaIlii, aje 10 MoYaTKy il BUKOPUCTAHHS, SIKi BiJIOMOCTI
PO HBOTO Ta 3 SKOK METOI 30HMpalOThCs, SIK, KUM 1 3 KOO METOK BOHU BUKOPHUCTOBYIOTHCS,
MepeaaloThCs YU MOITUPIOIOTLCS, KPiM BUIIA/IKiB, BCTAHOBJICHUX 3aKOHOM;

2) noctymy 10 iHopMallii po HHOTo, KA 30UPAETHCS Ta 30ePIraeThes;

3) BUMaraTu BUIPABJICHHS HETOYHOI, HETIOBHOI, 3acTapiyiol iHpopmaii npo cebe, SHUIIECHHS
iHpopmartii mpo cebe, 30MpaHHsI, BAKOPUCTAHHS YU 30€piraHHs SKO1 3MIHCHIOETHCS 3 MOPYIICHHIM
BHMOT 3aKOHY;

4) Ha O3HAMOMJICHHS 3a pIIICHHSAM Ccyay 3 iH(OpMalielo Mpo IHIIUX 0ci0, SAKIIO e
HEOOX1HO Il peai3allii Ta 3aXUCTy IpaB Ta 3aKOHHUX 1HTEPECiB;

5) Ha BiANIKOAYBaHHS IIKOAM y pa3i pO3KpUTTs iHPOpMAIii mpo 1[I0 0co0y 3 MOPYUICHHIM
BUMOT, BU3BHAUEHUX 3aKOHOM.

16. O6c¢car indopmarii mpo ocoOy, 1o 30MpaEThCs, 30epiraeThcsi 1 BHKOPUCTOBYETHCS
3aKJ1aJIoM, Ma€ OyTH MaKCUMaJIBHO OOMEKEHUM 1 BUKOPHCTOBYBATHUCS JIUIIE 3 METOK Ta y CIHOCiO,
BHU3HAYCHUH 3aKOHOM.

17. 3akmanu, sIKi  BOJIONIIOTH 1H(OpPMAIiEl0 TIPO YYACHUKIB OCBITHBOTO IIPOIIECY,
3000B's13aHi:

1) HagaBaTu M Oe3MepenkoHO i Oe3KOITOBHO iH(POpMAIIiI0, sfKa TX CTOCYETHCS, KpiM
BHUIMAJKIB, Tepe10auyeHNX 3aKOHOM;

2) BUKOPUCTOBYBATH 11 JIMIIIE 3 METOIO Ta Y CII0Ci0, BUBHAYCHUI 3aKOHOM;

3) B)KHMBaATH 3aXO[(iB 1010 YHEMOXJIMBJICHHS HECAHKIIOHOBAHOI'O JOCTYITY 10 Hel 1HIIHUX
oci0;

4) BULIPABISTH HETOYHY Ta 3acTapiiy iHopmamiro mpo ocid caMocTiiHO abo Ha BUMOTY
0ci0, IKMX BOHA CTOCY€ETHCS.

18. 36epiranns indopmarii mpo ocody HE MOBUHHO TPUBATH JIOBIIE, HIXK 116 HEOOXITHO IS
JOCSITHEHHST METH, 3311 sKOi 111 iHdopmaris 30upaacs.

19. BiamoBa oco0i B mocTy1i 10 iHpopMalii po Hel, MPUXOBYBaHHS, HE3aKOHHE 30MpaHHs,
BUKOPUCTAHHS, 30€piraHHs 4M MOmupeHHs iHGopmarii MOXyTh OyTH OCKapKeHi.

20. ITy6niuna indopmanisa y hopMi BIAKPUTUX JaHUX — i€ MyOsiuHa iHpopmauis y popmarti,
110 103BoJIsi€ i1 aBTOMaTH30BaHe 0OPOOJICHHS eIEKTPOHHUMU 3aco0amu, BiIbHUN Ta Oe30IUIaTHHMA
JOCTYII 10 Hel, a TakoX Ii mojanblie BUKOPUCTAaHHS. 3akiaau 3000B’s3aHI HaJaBaTH IMyOJIYHY
iHpopMaIliro y GopMi BiIKPUTHUX JaHWX HA 3aIHT, OTIPHITFOIHIOBATH 1 PEryJIIPHO OHOBJIIOBATH il Ha
cBOiXx BeO-cairax. [lyOmiuna indopmartis y ¢opmi BIIKPUTHUX HaHUX € JIO3BOJICHOIO s 11
MOJIAJTHIIIOTO BiIbHOTO BUKOPUCTAHHS Ta IOMIMPEHHS.

21. byap-sika  ocoba  MOXe  BITBHO  KOIIIOBAaTH, MyOJIKyBaTH, IONIUPIOBATH,
BUKOPUCTOBYBATH, Y TOMY YHUCJ1 B KOMEPUIMHUX LIIAX, Y MOEAHAHHI 3 1HIIOW iH(popmanieo abo
[UISIXOM BKJIIFOUEHHS J0 CKJaJy BJIACHOTO MPOIYKTY, MyOisiuHy iHpopMamito y GopMi BIIKPUTHX
JaHUX 3 000B’A3KOBHM MOCHJIAHHIM Ha JKEPEJIo OTpUMaHHS Takoi iHpopmariii.

22. IlyOniyna  iHdopmamisi, 1m0 MICTUTh TNEpCOHaiNbHI JaHi  (i3uuHOi  ocoOwu,
ONPUJIIOHIOETHCS Ta HAAAETHCS HA 3alUT y (OpPMI1 BIAKPUTUX JAHUX Y pa3l JOJAEpkKaHHs OJHIET 3
TaKUX YMOB:

1) nepcoHanbHI JaHi 3HEOCOOJICHI Ta 3aXHWINEHI BIAMOBIAHO 10 3akoHy Ykpainu «IIpo
3aXHCT MEPCOHATBHUX JaHUX);

2) dizuuHi ocobu (cy0’eKTH HaHMX), MEPCOHANbHI JaHi SKUX MICTAThCA B iHGopMamii y
(hopMi BIIKpUTHUX JaHWUX, HAJAIM CBOIO 3oy Ha MOIIUPEHHS TaKWX JAaHWX BiJMOBIHO O 3aKOHY
Yxpainu «IIpo 3aXucT nepcoHaNTbHUX TaHUX»;
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3) HaaHHS YU ONPWIIOAHEHHS Takoi iHdopMallii rnependadeHo 3aKOHOM;

4) oOMexKeHHsT JOCTYITy A0 Takol iHopMariii (BigHecenHs ii 1o indopmariii 3 oOMeKeHuM
JIOCTYIIOM ) 3a00pOHEHO 3aKOHOM.

23. IlocamoBi Ta cayx00Bi 0COOM HE WUIATAIOTh OPUAWNYHIN BiANOBIAATBHOCTI,
HE3BAXKAIOYM HA TMOPYHIEHHS CBOIX OOOB'A3KiB, 3a pO3TOJONICHHA iH(opMmalii mpo
MPaBOIOPYIICHHs a00 BIJOMOCTEH, IO CTOCYIOTBhCS CEpPHO3HOI 3arpo3u 3/0poBto 4u Oes3melri
TpoOMajsiH, JOBKULIIO, SKOI0 ocoba Npu IbOMY KepyBalacs JO0OpUMH HaMmipaMH Ta Mala
0oOTpyHTOBaHE TIEPEKOHAHHA, W10 iHQoOpMalis € JOCTOBIPHOIO, a TaKOX MICTUTh JOKa3u
MPaBOIOPYIIEHHS 200 CTOCYETHCS iICTOTHOI 3arpo3u 370pOB'I0 UM Oe3melli rpoMaisiH, TOBKIJLIIO.

24. Cy0'extamu BIIHOCUH y cdepi AOCTyIy 10 myOmiiuHoi iHdopmalii €:

1) 3anutyBaui iHpopmarii — (izuuHi, OpUANYHI 0cO0H, 00'€THAHHS TPOMAISIH O€3 CTaTyCy
IOPUANIHOT 0COOH, KPiM CYy0'€KTIB BIIATHUX TTOBHOBAKCHB;

2) pO3NOpAAHUKH 1H(OPMALIIT;

3) cTpykTypHHMi migpo3aia abo BiAmoBimamebHa 0coba 3 MUTaHB JOCTYIY IO IyOIidHOT
iHpopMaIii po3nopsAHUKIB iHGOpMAIIii.

25. 3akmanu 30008B'13aHi:

1) onpwmtonHoBaTH iHGOpMamio, mnependadeny crarrero 30 3akony Ykpainu «IIpo
OCBITY»;

2) CHCTeMAaTHYHO BECTH OOJIIK JOKYMEHTIB, 110 3HAXOJSAThCS B IXHHOMY BOJIOJIIHHI;
3) BecTH 00K 3anMTIB Ha iH()OPMAIIiTO;

4) BU3HA4YaTH CHeIiadbHI MICI i1 pOOOTH 3alUTyBayiB 3 JOKYMEHTaAMH YU 1X KOIIisIMH, a
TAaKOX HaJaBaTH NpPaBO 3alKTyBadyaM pOOWTH BUIKUCKU 3 HHX, (ororpadyBaTH, KOmilOBaTH,
CKaHyBaTH iX, 3alIMCyBaTH Ha Oyb-sKi HOCIi iHpopMmaii To11o;

5) MaTu cremiaibHi CTPYKTYPHI MiApO37iaid ab0 MpHU3HAYaTH BIiAMOBIIAJbHUX OCIO s
3a0e3nedyeHHs JOCTYIly 3allUTyBaviB 10 iHopmaii Ta onpuIrogHeHHs 1HpopMalii;

6) HagaBaTH Ta ONPHUIIIOHIOBATH JOCTOBIPHY, TOYHY Ta MOBHY iH(POPMAIIiI0, a TAKOXK y pasi
MOTpeOM TIepeBIpSATH TMPABUIIBHICTE Ta OO0 €KTHBHICTh HamaHoi iHdopMarii 1 OHOBIIOBATH
ONPHWITIOTHEHY 1H(pOpMaIIito.

3akimann QOpMYIOTh BIAKPHUTI Ta 3araIbHOJOCTYIHI pecypcH 3 iHGOPMAIIE MPO CBOIO
IIsUTBHICTh Ta ONPWIIJIHIOITh Taky iHpopMmarito. Jloctynm mo Takoi iHdopmarnii ocid 3
MOPYIICHHSM 30py MOXe 3a0e3nevyBaTucs B pi3HHX (opmax Ta 3 ypaxyBaHHSIM MOMIIMBOCTEH
3aKJIaJly OCBITH.

26. 3akyiaam, 110 MaloTh JIIEH3II0 Ha MPOBAIKCHHS OCBITHBOI HiSJIBHOCTI, 3000B’s3aHi
3a0e3nevyyBaTd Ha CBOiX BeO-caiiTax (y pasl iX BIICYTHOCTI — Ha BeO-caiiTax CBOiX 3aCHOBHHUKIB)
BIJIKPUTHH TOCTYN 0 Takoi iHpopMarii Ta TOKYMEHTIB:

1) craTyT 3aKnany;

2) miteHsii Ha MPOBAKCHHS OCBITHBOI JIisUTBHOCTI,

3) cTpyKTypa Ta OPraHM yIpaBIiHHS 3aKIaIy;

4) KaapoBHii CKJIA]T 3aKJIa Ty 3TiTHO 3 JIICH31THUMU YMOBaMH,

5) OCBiTHI mporpamu, M0 Peai3ylThCs y 3aKJaji, Ta MepetiK OCBITHIX KOMIIOHEHTIB, II0
nependadeHi BiIMOBITHOIO OCBITHROIO TIPOTPaAMOI0;

6) TepuTopist 00CITyroByBaHHs, 3aKpillJIeHa 3a 3aKJIa0M HOT0 3aCHOBHHKOM;



7) nitieH30BaHu 00CAT Ta (aKTUYIHA KUTBKICTh 0Ci0, SIKi HABYAIOTHCS Y 3aKJIa/I;
8) MoBa (MOBH) OCBITHBOTO MPOLIECY;

9) HasIBHICTh BAaKaHTHHUX MMOCAJI, MOPSAOK I YMOBU MPOBEACHHS KOHKYPCY Ha X 3aMilllCHHS
(y pa3i oro mpoBeICHHN);

10) maTepianbHO-TeXHIUHE 3a0e3MeueHHs 3aKiaay (3rigHo 3 JIICH3IHHUMH YMOBaMM);

11) HasBHICTh TYPTOXKUTKIB Ta BUIBHMX MICIlb Y HHMX, PO3MIp IUIATH 3a MPOKUBaHHA (3a
HasIBHOCT1);

12) pe3ynbTaT MOHITOPHHIY SIKOCTI OCBITH;

13) piunwmii 3BIT PO AiSUTBHICTH 3aKIadYy;

14) npaBuiia npuitoMy 10 3aKIajy;

15) yMOBH JOCTYITHOCTI 3aKJ1ay JUIsl HABYaHHS OCi0 3 0COOJIUBUMHM OCBITHIMHU MOTPeOaMU;
16) po3mip 1aTu 3a HAaBYaHH: 3700yBayiB OCBITH (3a HasIBHOCTI);

17) nepenik JOJAaTKOBHUX OCBITHIX Ta IHIIMX MOCJIYT, IX BapTICTh, MOPSIOK HAJaHHS Ta
OILIaTH;

18) npaBuia moBeiHKHU 3100yBavya OCBITH Yy 3aKJIa/i;

19) maH 3axomiB, COPSIMOBAaHUX Ha 3amoOiraHHsA Ta MPOTHAIIO OYJIiHTY (I[bKYBaHHIO) Y
3aKJIail;

20) mopsiIoK MOogaHHs Ta PO3TIsAY (3 JOTPUMAHHIM KOH(IACHIIIHHOCTI) 3as1B PO BUIAJAKU
OymiHTy (IBKYBaHHS) Y 3aKJIali;

21) nopsiIoK pearyBaHHsS Ha JOBEACHI BUMaaku OymiHry (IbKyBaHHS) Yy 3akjiami Ta
BIJIMOBIIAJIBHICTH 0C10, IPUYETHHUX 10 OyIiHTY (I[bKYBaHHS:);

22) inma iHdopMarrisi, Mo ONPWIIOAHIOETECS 3a pIlICHHAM 3akiaaay abo Ha BHMOTY
3aKOHOJIaBCTBA.

3aknany, o OTPUMYIOTh IMyOJIiuHI KOIITH, Ta X 3aCHOBHUKH 3000B’s13aHI ONPHIIIOJHIOBATH
Ha CBOiX BeO-caiiTax KOIITOpPHC 1 (piHAHCOBMM 3BIT IPO HAJIXOJKEHHS Ta BUKOPHUCTaHHS BCIX
OTPUMAaHHUX KOIITIB, IHpOpMaIito MPO MepetiK TOBApiB, poOIT 1 MOCIYT, OTPUMAHUX SIK OjarojiiHa
JIOTIOMOTa, 13 3a3HAYEHHSM iX BapTOCTi, a TaKOX MPO KOIITH, OTPUMaHI 3 1HIIUX JHKEpes, He
3a00pOHEHNX 3aKOHO/IaBCTBOM.

Indopmariis Ta JOKyMEHTH MPO HAIXOMKEHHSI ITyOJIIYHUX KOINTIB, SKIO BOHU HE BiJHECEH]
no xarteropii iHpopmamii 3 0OMEXEHHM JOCTYIOM, PO3MILIYIOThCS ISl BIAKPHUTOrO JIOCTYITy HE
Mi3HIIIE HIXK Yepe3 JecATh po00UYrX JHIB 3 JHS iX 3aTBEP/XKCHHS UM BHECEHHS 3MiH J0 HUX, SKIIIO
1HIIIC HE BU3HAYCHO 3aKOHOM.

[Tepenik gonmatkoBoi iH(opmaLii, 000B’A3KOBOI IJis OMPHJIIOJHEHHS 3aKjaJaMH, MOXeE
BU3HAYATHUCS CIELiaJJbHUMU 3aKOHAMMU.

27. Inpopmarisi, nependayeHa MyHKTOM 26, miaysarae o0OB'S3KOBOMY OTPHUIIIOHEHHIO Ha
BeO-cailTi 3akiagy HEBIOKIagHO, ajie HE Ti3HIIe M'STH PpoO0OYUX JHIB 3 JHS 3aTBEPKCHHS
nokymenTa. Taka iHpopMallis ONMPIITIOIHIOETHCS 13 3a3HAUYCHHSIM JITATH ONPUJIIOTHEHHS TOKYMEHTA i
TaTh

28. HeBinkiagHOMy OINPWIIOJHEHHIO miansrae Oyap-aka iHopmaris npo ¢GakTH, 10
3arpo’KyIOTh JKUTTIO, 3/I0POB'T0 Ta/abo MaiiHy 0ci0, 1 Mpo 3aX0/H, SIKI 3aCTOCOBYIOTHCS Y 3B'SI3KY 3
IMM.



29. KepiBHUK 3akiamy BiamoBigae 3a 3a0e3leueHHs AiSTIBHOCTI BIANMOBIMAIBHOI O0COOHW 3
NMUTaHb JOCTymy A0 TyOniuHoi iHdGopMalii 3akmagy, BiANOBIJadIbHUX 3a OMNpaIlOBaHHS,
cHCTeMaTH3alilo, aHalli3 Ta KOHTPOJb LIOAO 3aJ0BOJICHHS 3amuTy Ha iH(OpMaliio, HagaHHS
KOHCYJIbTAIlIH 1M 9ac opOPMIICHHS 3aIUTy, a TAKOXK 32 ONPIIIIOIHCHHS iHpOopMaIllii, mepeadadeHol
IIUM 3aKOHOM.

3amuT, M0 MPOWIIOB PEECTPAIi0 B YCTAHOBJICHOMY 3aKJIaJiOM TMOPSAKY, OOpOOISIETHCS
BIIMOBITAILHUMHU 0CO0aMH 3 TTUTaHb JOCTYIY IO IyOaigHo1 iHpopmarrii.

30. I[TapiaMeHTChKHUIM KOHTPOJIb 3a JOTPUMAHHAM IpaBa JIIOJAUHU Ha JOCTYI 10 iHGopMarii
3A1HCHIOEThCS YTOBHOBakeHUM BepxoBHoi Panu VYkpainm 3 mnpaB JIOJMHH, THUMYAaCOBHUMH
caiguumMu KoMicisimu BepxoBHoi Pagu Ykpainu, HapoJHUMU faenyTatamu Y KpaiHu.

31. I'pomancekuii KOHTPOJb 3a 3a0e3MeUeHHSIM 3aKiaJaMu JOCTYIy 10 IyOJidHOl
iHpopMarllii 3mIMCHIOETBCS  JemyTaTaMH  MICIEBUX paa, TPOMAJCBKUMHU  OpraHi3allisiMu,
IrPOMaJCHKUMU pajamMH, TPOMaJIsTHAMH OCOOUCTO ILISXOM HPOBEJCHHS BIANOBITHUX IPOMAJICHKUX
CIIyXaHb, TPOMaJICBKOT €KCIIEPTU3H TOIIO.

32. Jlep>kaBHUI KOHTPOJIb 3a 3a0e3NeueHHsIM 3aKjiajaMu  JocTymy a0 iHdopmaii
3AIHCHIOETHCS BIIMMOBITHO 10 3aKOHY.

33. [lns 3a0e3nedeHHs 30€peKeHHS Ta NOCTYITy A0 IyOJivHoi iHopMaIlii TOKyMEeHTH, 10
3HAXOMATHCA y 3aKjajax, MiaararoTb o00B'sI3K0OBi# peecTpalii B cuctemi 00Ky 3akiany, B T. 4. Y
HOMEHKJIATyi.

34. 3anut Ha iHGOpMaIIiIo — IIe MPOXaHH 0COOHU 110 3aKjady HaJIaTH MyOoriyHy iHpOpMaIIiio,
IO 3HAXOJUTHCS Y HOr0 BOJIOJAIHHI. 3alUTyBa4y Ma€e MPaBO 3BEPHYTHUCS JO 3aKIady i3 3allUTOM Ha
1H(pOopMaIli}0 He3aJIeXkKHO Bl TOro, CTOCY€EThCS 115 iH(opMaliist Horo ocobuCTO M Hi, 6€3 MOICHEHHS
NPUYUHYU TOJaHHS 3aIUTY.

35. 3anuT Ha iHpopMaIlil0 MoKe OyTH IHIMBIAYaTbHUM a00 KOJIEKTUBHUM. 3alIUTH MOXYTb
MoJaBaTUCS B YCHIH, MUCHbMOBIH uM iHIIINH ¢opmMi (momrToro, Gakcom, TeaeGoHOM, eISKTPOHHOIO
MOIITOI0) HAa BUOIp 3anuTyBayda. [IMCbMOBUI 3aIUT TOAAETHCS Y TOBUIbHIN (opmi.

36. 3anuT Ha iHPOpPMAIIiIO MA€ MICTHTH:

1) im's (HaliMeHYBaHHS) 3alUTyBaya, MOMITOBY ajpecy abo aapecy eIeKTPOHHOI MOIITH, a
TaKOX HOMEP 3ac00y 3B'sA3KY, SKIIO TAKUH €;

2) 3aranpHuil onuc iHpopmamii abo BuA, Ha3BY, PEKBI3UTH UM 3MICT JOKYMEHTA, OO
SKOTO 3p00JICHO 3aINT, AKIIO 3aUTyBady i€ BiIOMO;

3) miamuc i 1aTy 3a yMOBH TOJaHHS 3aIIUTY B TUCbMOBIH (hopmi.

37. Y pasi K0 3 NOBAXHUX MPUUYKH (IHBATIAHICTh, 0OMEXeH1 (i3UYHI MOMKIMBOCTI TOIIIO)
oco0a He MOXe€E IMOJaTH MHCHbMOBUHU 3aIUT, HOro Mae oGOpMHUTH BiANMOBiJaIbHA 0c00a 3 MUTAHb
moctymy nmo myOsmigaoi iHpopwmallii, 000B'SI3KOBO 3a3HAYMBINM B 3alHTI CBOE iM's, KOHTAKTHHI
TenedoH, Ta HAIATH KO0 3aUTy 0c001, sika HOoro mojaana.

38. 3akiaa Mae HaIaTH BiAMOBIAb HA 3aMUT Ha iHGOPMALIiO HE Mi3HIIIE I'aTH POOOYUX JTHIB
3 THA OTPUMAHHS 3aMUTYy.

39. V¥ pasi skmo 3anuT Ha iHGOpMAaLiI0 CTOCYEThCs iHGOpMallii, HEOOXIAHOT I 3aXUCTY
JKUTTS M CBOOOJM 0COOM, I110J10 CTaHy JOBKIJUIS, IKOCTI XapuOBUX HNPOJIYKTIB 1 MPeAMETIB MOOYTY,
aBapiii, katacTpo(, HeOe3NeYHUX MPUPOJHHUX SBUII Ta IHIINX HAA3BHUYAMHHUX MOIIH, IO CTAINCH
a00 MOXYTh CTaTHCh 1 3arPOKYIOTH O€3Ierli rpoMasiH, BiANMOBi b Mae OyTH HajaHa He mi3Hime 48
TOJAWH 3 JHS OTpUMaHHs 3anuTy. KiomoTtaHHs mpo TepMiHOBE OMpAIIOBAHHS 3alUTy Mae OyTH
OOTpYHTOBAHUM.

40. Y pa3i SKIIO 3alUT CTOCYETHCS HAJaHHs BEIUKOro odcsry iHdopwmarii abo morpedye
nmomyKy iHgopwmariii cepes; 3Ha9HOT KUTBKOCTI TaHUX, 3aKJIaj] MOXKE TTPOJTOBKUTH CTPOK PO3TIISILY



3anuty 10 20 poOounx IHIB 3 OOIPYHTYBAaHHIM TaKOTO MPOJOBXKEHH:. [Ipo mpogoBKeHHST CTPOKY
3aKJiaJl TOBIJIOMJIE€ 3alMuTyBada y NHUCbMOBIM (opmi He mi3HImE O'STU POOOYUX IHIB 3 JHSA
OTPUMAaHHS 3aIuUTYy.

41. ITndopmariis Ha 3aMUT HAJAETHCS OC3KOIITOBHO. Y pasi, SKIIO 3aJ0BOJICHHS 3allUTy Ha
iHpopMalilo mnependayae BUTOTOBICHHS KOMiIH JOKyMEHTIB o0csarom Oinpimn sk 10 cTOpPIHOK,
3anuTyBayd 3000B'A3aHMI BIIIKOAYBAaTH (PAaKTHUYHI BUTPATH Ha KOIMIIOBAaHHS Ta JAPYK.

Po3mip pakTHIHUX BUTpAT BU3HAYAETHCS BiAMOBIIHUM 3aKJIaIOM Ha KOTIIOBAaHHS Ta JIPYK Y
MeXaX TpaHWYHUX HOPM, BCTAHOBJEHHUX IOcTaHOBO KabOinery MiHicTpiB VYKpaiHM Bif
13 mumas 2011 poky Ne 740 «IIpo 3aTBepIKeHHS TPAHUYHUX HOPM BHUTPAT Ha KOIIIOBaHHA a0bo
JIIPYK JTOKYMEHTIB, 10 HaJal0ThCS 3a 3allUTOM Ha iHpopMalliro». ¥ pasi AKII0 3aKjiaj], He BCTAHOBHUB
pO3Mipy IUIaTH 3a KOMifoBaHHS a0o JpykK, iHpopmarlis HagaeTbcss OE3KOMITOBHO.

IIpu wamannai ocoOi iHdopmarnii mpo cebe Ta iHMOpMAaIlli, MO CTAHOBUTH CYCIIJIBHUH
IHTEpec, IaTa 3a KOMiOBaHHS Ta IPYK HE CTATYETHCS.

42. 3aknaj Ma€ MpaBo BiIMOBUTH B 3aJJ0OBOJICHHI 3aIMUTY y TAKUX BUMAIKAX:

1) 3axusaz He BoJIoJi€ 1 He 3000B'13aHUI BiAIOBITHO 70 HOro KOMIETeHIii, mepeadadeHol
3aKOHOJIaBCTBOM, BOJIOJIITH 1H(OpMAIIi€r0, MO0 SKOi 3p0OJICHO 3aIlnT;

2) indopmarisi, MO 3aMUTYEThCS, HAJICKHUTHh 10 KaTeropii iHdopmarii 3 oOMe)eHUM
JOCTYTIOM;

3) ocoba, sika mopana 3amuT Ha iHGOpMaIlio, He oIUIaTHia nepeadadeHi MyHKTOM 41
(baKTUYHI BUTPATH, NOB's13aH1 3 KONIIOBAaHHAM a00 APYyKOM;

4) He MOTPUMaHO BUMOT JI0 3alUTy Ha iH(popMarliro, nepeadadyeHux myHKToMm 36.

43. BignoBigpe 3aknagy mpo Te, mo iHdopmalis Moxke OyTH ojep)kaHa 3amuTyBadeMm i3
3arallbHOJIOCTYIIHUX JDKepesd, abo BiANOBIAb HE MO CYTi 3aIUTy BBAaXKAE€THCS HENPABOMIPHOIO
BIJIMOBOIO B HaJlaHHI iH(popmarrii.

44. 3aknan, AKWW HE BOJOJIE 3alUTYBaHOIO 1H(OpMAIi€I0, alle AKOMY 3a cTaTycoMm abo
XapaKTepPOM [isUTbHOCTI BijoMO ab0o Mae OyTH BiIOMO, XTO HEIO BOJIOJII€, 3000B'13aHII HATTPABUTH
el 3aluT HaJeXHOMY pO3NOPSAHUKY iH(popmalii 3 OJHOYACHMM IOBIAOMJIEHHSM IpO IIe
3anmuTyBada. Y TakoMy pasl BIIUIIK CTPOKY PO3TJIALY 3alHUTYy Ha iH(GOPMAIiI0 NOYUHAETHCS 3 JIHA
OTPUMAaHHS 3alUTy HAJICKHUM PO3MOPSTHUKOM.

45. YV BiAMOBI B 33JJ0BOJICHHI 3alUTY Ha iHPopMaIlito Mae OyTH 3a3HAYEHO:

1) mpi3Bume, iM's, Mo OaTHKOBI Ta Mocaxy OCOOM, BiAMOBITAIBHOI 3a PO3IIISI 3AIHUTY Y
3aKJIail;

2) naty BiIMOBH;

3) MOTHBOBaHY TiJCTaBy BiJJMOBH;

4) nopsAI0K OCKap KEHHsI BiIMOBH;

5) mianuc.

BingmoBa B 3a10BosIeHHI 3anuTy Ha iH(GOPMALi0 HATAETHCS B MUCHMOBIN (HOpMI.

46. BixcTpouka y 3aJl0BOJICHHI 3amuTy Ha iH(OpMalilo JONMyCKaeTbCs y pasi, SKIIO0
3anuTyBaHa 1HQOpMaLis He MOKe OyTH HajJaHa JUisl O3HalloMJIEHHS B nependayeHi CTPOKHU y pasi
HacTaHHd o0OCTaBUH HenepeOOpHOi cuiM. PllleHHd Opo BIACTPOUYKY JOBOAUTBHCSA [0 BlIOMa
3aUTyBayda y MUCbMOBIH opMi 3 PO3'SICHEHHSIM MOPSAIKY OCKAPKEHHS MPUHHATOTO PIIICHHS.

47. VY pileHHi po BiICTPOUKY B 33JJ0BOJICHHI 3aIIUTY Ha iH(popMaIlito Mae OyTH 3a3HaUYCHO:

1) npi3Buiie, iM's, Mo 0aThbKOBI Ta MOCaaAy OCOOH, BIANOBIAANBHOI 3a PO3IIA 3aMUTy Y
3aKyIai;



2) naty HaJacWIaHHS ab0 BPYYCHHS TMOBIJIOMJICHHS MPO BiJICTPOYKY;

3) npuuuHyu, y 3B'I3Ky 3 SKUMH 3alUT Ha 1HPOpPMAILi0 HE MOXKE OYTH 3a0BOJICHHH Y
BCTAHOBJIEHUU CTPOK;

4) cTpoK, y KUl Oyje 3a10BOJICHO 3aIluT;
5) mianuc.

48. Pimennst, mii 4u Oe3MisUTHHICTh 3aKJIaiB MOXYTh OYTH OCKapeHi JI0 3aCHOBHHKA
3aKJialy, BUIIOTO OpraHy yIpaBIIiHHS OCBITOIO ab0 Cymy.

49. 3anuTyBay Ma€ MPaBO OCKAP>KUTHU:

1) BiZIMOBY B 3a0BOJICHHI 3alMTY Ha iHPOPMAILitO;

2) BIICTPOYKY 3aJIOBOJICHHS 3alUTy Ha iH(opMallito;

3) HeHaIaHHS BIANOBII Ha 3aIUT Ha iH(OPMAIIIO;

4) HaJaHHA HEIOCTOBIpHOI ab0 HEMOBHOI iH(OPMAIIIT;

5) HecBoewacHe HagaHHS iH(OPMALIIT;

6) HeBMKOHAHHS 3aKjagaMd OOOB'S3KYy ONPHIIOAHIOBATH iH(GOpPMAIiI0 Ha BIaCHOMY BeO-
cairTi;

7) iHmmi pitieHHs, aii un 6e3aisIbHICTh 3aKIaIiB, 0 MOPYIIMIN 3aKOHHI IpaBa Ta iHTepecH
3amnMuTyBayva.

50. OckapskeHHsI pillleHb, A1l uu 6e3/iIbHOCTI 3aKJIaJIIB 10 CyAY 3A1HCHIOETHCS BIIIOBITHO
1o Kojekcy aiMiHICTPaTUBHOT'O CYJAOYMHCTBA YKPaiHHU.

51. BignoBizaybHICTh 3a MOPYIICHHS 3aKOHOIABCTBA PO JTOCTYII 10 My OigHOT iHpOopMaIltii
HECYTh 0COOM, BUHHI Y BUNHEHHI TAKUX MMOPYIICHb:

1) HeHamaHHS BIJMOBII Ha 3aITHT;

2) HeHaaHHS 1HpOpPMAIIii HAa 3aruT;

3) GesmijcTaBHa BiIMOBA y 3aJ0BOJICHHI 3alMTy Ha iH(MOPMAIIii0;

4) HeOoNPUIIOAHEHHS 1H(OpPMAITT;

5) HagaHHs1 a00 ONMPUITIOMHEHHS HEJOCTOBIPHOI, HETOYHOI ab0 HEMOBHOI iH(pOpPMAIIIT;
6) HecBOo€wyacHe HaJaHHS iH(POPMAIIT;

7) HeoOTpyHTOBaHE BimHeceHHs iH(popMarii 10 iHpopMaIlil 3 0OMEKEHUM JOCTYIIOM;
8) He3miiicHeHHs peecTpallii TOKYMEHTIB;

9) HaBMHCHE TIPUXOBYBAaHHs a00 3HUILIEHHS 1H(GOPMAIl Ui JOKYMEHTIB.

52. Ocobu, Ha TyMKY SKUX IXHI paBa Ta 3aKOHHI IHTEpECH MOPYIIEHI 3aKJIaJaM1, MalOTh
IIpaBO Ha BIAIIKOAYBAaHHS MaTepiajabHOI Ta MOPAJIbHOI IIKOAU B IOPSIKY, BU3HAUEHOMY 3aKOHOM.


https://zakon.rada.gov.ua/laws/show/2747-15

Honatok 2

no [HCTpyKIii 3 Ai10BOICTBA 3aKIIaMy

(mynkT 1.3 po3aimy II)

Kon Hazpa YO/ Ianexc

01 YHI®IKOBAHA _ CUCTEMA OPTAHI3AIIMHO-
PO3MOPAIUYOI JOKYMEHTAIII

0101 JoxkymeHTanisi 3 oprasizanii Ta NpUNUHEHHS JiSVIBHOCTI IOPHANYHOL
ocodu

0101001 CraryT Cr

0101002 [MonoxeHHs PO FOPUANIHY 0CO0Y 31100)

0101003 3acHOBHUIBKUI (YCTaHOBYHIA) TOTOBIp 31

0101004 [IpoTokoi 3aranbHUX 300piB 3aCHOBHUKIB (YYaCHUKIB) FOPHIUYHOT 0COOU [1333K00

0101005 [TomoxkeHHsT TIpO KoJeTiadbHUI BUKOHABYMIA OpraH, oco0y, sika Bukonye | [IKBO
MTOBHOBaYKEHHSI OJHOOCIOHOTO OpraHy, Harls0BY pafy, PeBi3iiiHy KOMiCifo

0101006 CTpyKTypa i ITaTHA YUCENBHICTh cum

0101007 [onoxeHHs: PO CTPYKTYPHUH MiApO3Aia IOpUANYHOi ocobu, Bigainenus, | [ICITHOO
(bimito, MpeACTaBHUIITBO, KOJETiabHUI BUKOHABYMH (HOpaIdmii) OpraH

0101008 KonexktuBHuii 1oroBip KA

0101009 [IpaBuna BHYTPIIIHEOTO TPYIOBOTO POHOPSIIIKY [IBTP

0101010 [HCTpyKIis 3 ginoBO/ICTBA 11

0101011 Howmenkunarypa cripas HC

0101012 [TocamoBa iHCTPYKIIis MpaliBHAKA [T

0101013 Poboua iHCTpyKITis MpaiiBHUKA PIIT

0101014 JopydeHHsI KepiBHUX OpraHiB BUILOTO PiBHS JIKOBB

0101015 [Tnan po6oTH (AISUTEHOCTI) FOPUAMYHOT OCOOU IMPHOO

0101016 [Tman poGoTH CTPYKTYpPHOro MiApo31iny ropumuuHoi ocodu, Bimminenns, | [IPCITHOO
(binil, mpeICcTaBHUIITBA, KOJIETIaIbHOrO BUKOHABYOIO (JI0pau0ro) oprany

0101017 [Inan poOoTtu mpaniBHMKa ITPIT

0101018 [TonoxeHHs mpo opraHizamio NpoBeIeHHS 3aX01y [1OI13

0101019 Haxas3 (po3mnopsiixKeHHs) 3 OCHOBHOI JIISUITBHOCTI H(P)OJ

0101020 CrinbHU# Haka3 (PO3MOPSKEHHST) 3 OCHOBHOT AisuTbHOCTI iBoX ropuanunux | CH(P)O/]
0ci0 01HOTO PiBHSA

0101021 Haxas3 (posmnopsiixkeHHs1) 3 rOCIOJapChKUX MUTaHb H(P)I'TT

0101022 [IpoTokon 3aciaHHA KOJETiaNbHOTO OpraHy, KoMmicii, komitery, pododoi | II3KOKKPI'
rpynu

0101023 [IpoToko 3aranbHUX 300piB TPYIOBOTO KOJCKTHBY I133TK




0101024 [IpoTokos onepaTUBHOI HApaJK Y KEPIBHUKA IOPUAUYIHOT OCOOH ITOH
0101025 IIpoTokoi 300piB CTPYKTYPHOTO MiPO3ILTY I3CII
0101026 JloroBip rocroapchKuii ar
0101027 JloroBip HUBIILHO-IIPABOBUI JLI-IT
0101028 JlomoBigHa 3ammcka 13
0101029 [NoscHioBanbHAa 3amucKa I13
0101030 JloBizka ciry>k00BOTO XapakTepy JACX
0101031 JoBinka 6iorpadivyHoro Xapakrepy JbX
0101032 AXT nepeBipKH Cy0’€KTa TOCIIOIaptoBaHHsI (HAPSMIB pOOOTH) AIICT
0101033 JloBizka nepeBipku JIT
0101034 [Ipunuc oprany nep>kaBHOTO HarJsALy (KOHTPOJIIO) o IH
0101035 [epenaBanbHuii akT (po3MOALILUMIT OanaHC) ITA(PB)
0101036 AKT NiKBiganiiHoi KoMmicii (J1ikBigaTopa) pUINIHOT 0COOH AJIKHOO
0101037 [IpuiimaneHO-31aBallbHAN  aKT, CKIameHwid y pasi 3Miaum  kepiBamka | [1-3A3K
IOpUIUIHOT 0cO0U
0101038 [puiiManbHO-3MaBaNbHUE  aKT, CKiIafeHwid y pa3i  3miaM  mocanosoi | [1-3A3IIBO
BIJIMTOBITaIbHOI (MaTepiaibHO BiMOBIMaIBHOT) 0OcOOH
0101039 AKT Tpo BWIIy4YeHHS JUIS 3HUIICHHS JOKYMEHTIB, HE BHECEHUX [0 AB3]1
HarmionansHoro apxiBHOTO hoHIY
0101040 AKT TIpOo 3HUIIEHHA 3ilICOBaHMX OJIaHKIB I[iHHUX marepiB, OnankiB | A33BIIII
JIOKYMEHTIB CYBOpPOI 3BITHOCTI, CIY>KOOBHUX ITOCBilYCHb 3BIJIBHEHHX
MPaliBHUKIB; MIEYaTOK 1 MITAMITIB
0101041 3BiT npo poOOTY (TiSIBHICT) FOPUANYHOI 0cOOU 3PIOO
0101042 3BiT Ipo poOOTY CTPYKTYPHOTO MiAPO3ALTY IOpUANYHOI ocobu, Bigninenus, | 3PCITHOO
(binii, mpecTaBHUIITBA, KOJIETiAIbHOTO BUKOHABYOTO (JI0PaId0To) Oprany
0101043 3BiT po poOOTY MpariBHUKA 3PI1
0101044 AHamiTH4YHa JOBiIKa PO POOOTY (MisSUTBHICTB) AJIP
0101045 AHaiTHYHa JIOTIOBIIb PO pOOOTY (IISUTHHICTB) AlloP
0101046 AHaNITHYHAN OTIIST IPO poOOTY (MISUTHHICTB) AOP
0101047 Cay:x0oBuii MCcT CJI
0102 JoxkymeHTAaNis 3 KePYBAHHSA NEPCOHATIOM
0102001 3asBa npauiBHUKa 311
0102002 3asBa rpomMaJITHIHA 3r
0102003 ITonauus ITo
0102004 Haka3 3 kagpoBux muTaHb (0COO0BOI0 CKIIamy) H(P)KII




0102005 Haka3s rpo npuiHATTS Ha poOoTy I1-1
0102006 Haka3 mpo mepeBencHHs (mepeMillieHHs) mpaliBHuka B Mexkax ommiei | H(P)IIIT
FOPUANYHOT 0COOU
0102007 Haka3z mpo cyMicHHIITBO H(P)C
0102008 Haka3 mpo 3BijbHEHHS 3 pOOOTH H(P)3P
0102009 Haka3 mpo arecrariiro KaapiB H(P)AK
0102010 Haka3z ipo momyck (J103Bid) 10 JepKaBHOI TAEMHHII HP)AAT
0102011 Haxka3 mpo npucBo€eHHs 3BaHb (IMiIBUIIECHHS PaHTy, KaTeropii, po3psmy) H(P)II3
0102012 Haxka3 npo 3a0xo4eHHs (HaropoKeHHs, TPEMItOBaHHsI) H(P)3
0102013 Haxka3 npo BcTaHOBJICHHS HAI0ABOK 1 JOTIAT H(P)BH/]
0102014 Haxkas mpo HamaHHS BiqIyCTKH I1-3
0102015 Haxkas mpo BiapsmkeHHs H(P)B
0102016 Haxas3 npo orosomieHHs 1oraHu H(P)Or/]
0102017 Haxkas npo npunuHeHHs TpyA0BOTO JOTOBOPY (KOHTPAKTY) I1-4
0102018 TpynoBuit oroBip (KOHTPAKT) TI(K)
0102019 TumoBu#t  JOroBip  TWpO  TIOBHY THIUBITyanbHy marepiansay | TAIIIMB
Bi/INIOBITAJTBHICTH
0102020 TumoBuit  joroBip mpo  KomekTuBHY  (OpuragHy) — marepiamsHy | TAKMB
Bi/INIOBITAJIBHICTH
0102021 Oco6oBa kapTKa npaliBHUKa I1-2
0102022 Oco6oBuii TMCTOK 3 00JIIKY Ka/piB OJIOK
0102023 [IpoTokon 3acimaHHs atecTtamiiiHOi (KBaidikamiiiHoi, TapudikamiiHoi) IMI3AK
KOMicii
0102024 I'padik BimmycTok I'B
0102025 KHuura o6iiky OJIaHKIB TPYIOBHX KHHUYKOK 1 BKJIQJIUIIIB /IO HUX I1-9
0102026 Kawra o01iky pyxy TpyAOBUX KHIKOK 1 BKJITUIIIIB 0 HAX I1-10
0102027 AKT Ha criucaHHs OJIaHKIB TPYIOBMX KHH)KOK a00 BKIIAHIIIB 10 HUX ACBTKB
0102028 Astobiorpadist ABT
0102029 XapakTepucTHKa XK
02 YHI®IKOBAHA =~ CUCTEMA NEPBUHHO- OBJIKOBOI
JOKYMEHTALII
0201 JoxymeHTauis 3 00J1iKy pe3yJibTaTiB iHBeHTapHU3awii
0201001 [HBeHTapu3aiiiHuil OMC OCHOBHUX 3aC00iB [HB-1
0201002 [HBeHTapu3aniiiHui ApIUK IHB-2
0201003 [HBeHTapu3aLiiiHNil OMKC TOBaPHO- MaTepialIbHUX LIHHOCTEH IHB-3




0201004 AKT iHBEeHTapu3allil TOBapiB BiJIBAHTAKCHUX IHB-4

0201005 [HBeHTapHU3aIIHII OIMKC TOBApHO- MaTepialbHUX IIHHOCTEH, npuiHsaTux | IHB-5
(31aHMX) Ha BIAMOBINATBEHE 30€piraHHs

0201006 AKT iHBeHTapu3allii MaTepiajiiB i TOBapiB, 0 3HAXOATHCS B IOPO3i IHB-6

0201007 [HBeHTapU3alIiHUI OMKUC OOPOrOLIHHMX MeETaliB, Mo Mmictarbes B | IHB-8a
HamiB(aOpukarax, By3jgax Ta JETalsAX OOJaJHAHHS, MPUIAZaxX Ta IHIINX
BUpOOax

0201008 AKT iHBeHTapH3allil He3aBEPIICHUX PEMOHTIB OCHOBHHX 3aC00iB IHB-10

0201009 AKT iHBeHTapu3allii BUTpaT MaliOyTHIX NepioaiB I[HB-11

0201010 AKT iHBEeHTapu3allii HassBHOCTI I'POIIOBHX KOIIITIB IHB-15

0201011 [HBeHTapu3aIiiiHUil onuc I[IHHOCTEH 1 ONAHKIB JOKYMEHTIB CYBOPOi IHB-16
3BITHOCTI

0201012 AKT iHBEeHTapu3amii po3paxyHKiB 3 TOKYIIISIMH, MOcTadanbHukamu Ta | IHB-17
THIIUMH Je0iTOpaMU 1 KpeTUTOpamMu

0201013 3BipsiIbHA BIZIOMICTh pe3yJIbTaTIB iHBEHTApU3allil OCHOBHHX 3aC00iB IHB-18

0201014 3BipsIbHA BIIOMICTH pe3yNbTaTiB iHBeHTapu3allii ToBapHO-MarepiansHux | [HB-19
LIHHOCTEHN

0201015 [HBeHTapu3aliitHui onMC HEOOOPOTHUX aKTHBIB IOHA

0201016 [HBeHTapu3aniitHuil onuc 3anaciB 103

0201017 [HBeHTapU3aliliHMi  ONMHMC MarepiallbHUX IiHHOCTeW, mnpuiHATHX Ha | [OMI]
BIJIMIOBI1aIbHE 30epiranHs

0201018 3BipsuIbHA BiJOMICTb pe3yJIbTaTiB iHBEHTapU3aLlil HEOOOPOTHUX AKTUBIB 3BPIHA

0201019 3BipsiIbHA BiJOMICTh pe3yJIbTaTIB IHBEHTApH3AIli] 3a11aciB 3BPI3

0201020 AKT IIpo pe3ysbTaTH iHBEeHTapU3allii IPOIIOBUX KOIITIB APITK

0201021 AKT iHBEeHTapH3allii HASBHOCTI TPOIIOBHUX JIOKYMEHTIB, OJIaHKiB JOkyMeHTiB | AIHI'J]
CYBOPOI 3BITHOCTI

0201022 AKT iHBEeHTapH3allii HaSBHOCTI (JiHAHCOBHUX 1HBECTHITIH AIH®I

0201023 AKT iHBEeHTapu3allii po3paxyHKiB 3 1e0iTOpaMH i KpeIUTOpaMu AIPJIK

0201024 Akt iHBeHTapu3zanii nebitopcbkoi abo kpemuropchkoi 3aboproBanocti, | AIJK3
CTPOK ITO30BHOI JABHOCTI SIKOT MUHYB 1 sIKa TUIAHYETHCS 10 CITUCAHHS

0201025 AKT iHBeHTapu3alili po3paxyHKiB MIOAO BiJIIKOAYBaHHS MarepianbHux | AIPBM3
30HUTKIB

0201026 [IpoTokon iHBeHTapHU3aLiiHOT KoMicii MIK

0202 JoxymeHnTanisi 3 00JIiKy Ta CHHCAHHSI OCHOBHHX 3aC00iB

0202001 AXT mnpuiiMaHHS-TIepefadi  (BHYTpIIIHROTO  TepeMileHHs) ocHoBHHX | O3-1
3aco0iB

0202002 AxT  npuiiMaHHS-37a4l  BIAPDEMOHTOBaHMX,  peKOHCTpyHoBaHux Ta | O3-2

MOJICPHI30BaHUX 00’ €KTIiB




0202003 AKT crincaHHsI OCHOBHHX 3ac00iB 03-3
0202004 AKT Ha CIIMCaHHS aBTOTPAHCIIOPTHHUX 3aC00iB 03-4
0202005 AKT Ipo YCTaHOBKY, IMyCK Ta AEMOHTaXX Oy/IiBeTbHOT MAIIMHU 03-5
0202006 IHBeHTapHa KapTKa 00JIIKY OCHOBHHUX 3ac00iB 03-6
0202007 Omnuc iHBeHTapHUX KapTOK 1O 00JTiKy OCHOBHHX 3aC00iB 03-7
0202008 Kaptka 00miky pyXy OCHOBHHX 3aC00iB 03-8
0202009 [HBeHTapHUI CIUCOK OCHOBHUX 3ac00iB 03-9
0202010 Po3paxyHok  amopruzamii  OCHOBHMX 3aco0iB  (mi1  mpomucioBux | O3-14
MiATIPUEMCTB)
0202011 Po3paxyHok amopTH3ailii 0CHOBHUX 3ac00iB (1)1 OyaiBenbHUX opranizamii) | 03-15
0202012 PozpaxyHok amopTH3aiii 1o aBTOTpaHCHIOPTY 03-16
0202013 AKT BBEJICHHSI B €KCILTyaTallil0 OCHOBHHX 3aCc00iB ABEO3
0202014 AKT npuiiMaHHS-TIepeadi OCHOBHHX 3aCc00iB AII-T1IO3
0202015 AKT BHYTPIIIHOTO TIEPEMIIIIEHHS] OCHOBHHX 3aC00iB ABIIO3
0202016 AKT miepesavi Ha PEMOHT, PEKOHCTPYKIIIO Ta MOJEPHI3allil0 OCHOBHHX AITIPPMO3
3aco0iB
0202017 AKT TipuiiMaHHs BiIpEMOHTOBAHHX, PEKOHCTPYHOBaHHX Ta MoAepHizoBaHux | AIIBPMO3
OCHOBHHX 3aC00iB
0202018 AKT CriMCaHHsl OCHOBHHUX 3aC00iB (4aCTKOBOI JIIKBIi1a1lii) ACO3(1JI)
0202019 AKT CITUCaHHS TPYIIM OCHOBHHX 3aC00iB ACTO3
0202020 AKT CITUCaHHS TPAHCIIOPTHHX 3ac00iB ACT3
0202021 AKT CITUCaHHS BUJIYYEHHX JIOKYMEHTIB 3 010J1i0Te4HOr0 (GOHITY ACB/Ib®
0202022 [HBeHTapHa KapTKa 00Ky 00’ €KTa OCHOBHHX 3aC00iB IKOOO3
0202023 [HBeHTapHa KapTKa rpynoBOro 00J1iKy OCHOBHHUX 3ac00iB IKT'O0O3
0202024 [HBeHTapHa KapTKa 00JIIKY TBAPHH 1 OaraTopiyHUX HacaJKECHb IKOTBH
0202025 Po3paxyHok amopTtu3zanii OCHOBHHX 3ac00iB (KpiM IHIIMX HEOOOPOTHHX PAO3
MaTepialbHUX aKTUBIB)
0202026 Po3paxyHok amopTH3allii iHIIMX HEOOOPOTHHX MaTePiaIbHUX AaKTHBIB PAHMA
0202027 AXT IepeoIiHKi OCHOBHUX 3aC00iB AIIO3
0203 JoxymeHnTaniss 3 00JiKy MAJIOHIHHMX Ta IIBHIKO3HOIIYBAHUX
npeaMeTiB
0203001 BiyoMicTh mOMOBHEHHS (BHIIyYeHHsI) IMOCTiIHHOrO 3amacy iHctpymentis | MIII-1
(mpucTpoiB)
0203002 Kaptka 001Ky MaJIOIIHHUX Ta IMIBUAKO3HOITYBaHUX ITPEAMETIB MIII-2
0203003 3aMOBJICHHS Ha PEMOHT a00 3aTOYyBaHHS IHCTPYMEHTIB (IPUCTPOIB) MIII-3




0203004 AKT BUOYTTSI MAJIOI[IHHUX Ta MIBUAKO3HOIITYBAaHUX IPEIMETIB MIII-4

0203005 AXT Ha CITUCaHHS IHCTPYMEHTIB (MPUCTPOIB) Ta OOMIH X HA IPHUIATHI MIII-5

0203006 OcoboBa kapTKa 00JIiKy CIIELOSTrY, CIICHB3YTTS Ta 3al1001KHUX IPUCTPOIB MIII-6

0203007 BimomicTh 00miKy BHJaui (MOBEpHEHHS) CHEIOMAATY, CICHB3YTTS Ta MIII-7
3armo0KHUX PUCTPOIB

0203008 AKT Ha CITMCaHHS MAJIOLIHHMUX Ta IIBUJIKO3HOIIYBaHUX MPEIMETIB MIII-8

0204 JoxymMeHTauis 3 00,1iKy HemaTepialbHUX aKTHBIB

0204001 AKXT BBEJICHHSI B TOCHOJAPChKUI 000pOT 00’€KkTa TpaBa iHTenekTyanbHoi | HA-1
BJIACHOCTI Y CKJIaJli HEeMaTepiaJbHUX aKTUBIB

0204002 IaBeHTapHa KapTka 00Ky 00’€KkTa mpaBa iHTENEeKTyanbHOi BIacHOCTI y | HA-2
CKJIaJli HeMaTepiaJbHUX aKTUBIB

0204003 AxT BHOYTTs (miKkBimamii) 00’e€kTa mpaBa IHTENEKTYaJbHOI BIACHOCTI y HA-3
CKJIa/Ii HeMaTepialbHUX aKTHBIB

0204004 [HBeHTapU3aNiiiHNi onMc 00 €KTIB MpaBa IHTENEKTYyalbHOI BIACHOCTI Y HA-4
CKJIaJli HeMaTepiaJIbHUX aKTUBIB

0205 JoxymeHnTauisi 3 00J1iky CHpPOBHHHU Ta MaTepiajiB

0205001 Kyphuan 001Ky BaHTaXKiB, 1110 Ha (I AIILIH M-1

0205002 AKT criricaHHs OJTaHKIB TOBipeHOCTEH M-2a

0205003 XKypnan peectpariii moBipeHOCTEH M-3

0205004 [TpuOyTKOBHMIA OpHIEp M-4

0205005 AKT Ipo npuiiMaHHs MaTepiajiB M-7

0205006 JlimiTHO-3201pHAa KapTa M-8

0205007 JlimiTHO-3201pHAa KapTa M-9

0205008 AKXT-BHMOTA Ha 3aMiHY (JJOJaTKOBHUH BiJIITyCK) MaTepiaiiB M-10

0205009 Haknagna-Bumora Ha BilITycK (BHYTPIIIIHE TIEPEMIIIIEHHS ) MaTepialliB M-11

0205010 Kaptka ckiagcekoro 00Ky Marepiaiis M-12

0205011 Peectp npuitMaHHsI-3/1241 TIOKYMEHTIB M-13

0205012 BioMicTh 00JTIKY 3aJIMINKIB MaTepialliB Ha CKIIaji M-14

0205013 AKT po NpuiiMaHHA yCTaTKyBaHHA M-15

0205014 AKT npuiiMaHHs-TIepeiadi YCTaTKyBaHHS 10 MOHTaXY M-15a

0205015 MartepiajabHH SIPITUK M-16

0205016 AXT 1po BUsIBJIEHI JIe)eKTH yCTaTKyBaHHS M-17

0205017 CurnanpHa JTOBiIKa PO BiXUIeHHs (PAKTHYHOTO 3aJIMINKY MaTepialliB Bij M-18
YCTaHOBJICHHX HOPM 3aracy

0205018 MartepiajabHHiA 3BIT M-19




0205019 [HBeHTapHU3aIIHHUIT OITHC M-21

0205020 AXT Mpo BUTPATY JTAaBATLHUIIKHX MaTepialliB M-23

0205021 Kaptka 00miky ycTaTKyBaHHS AJIsl YCTAaHOBIICHHS M-26

0205022 JlimiTHO-3a0ipHa KapTKa M-28

0205023 JlimiTHO-3a0ipHa KapTKa M-28a

03 YHI®IKOBAHA CUCTEMA BAHKIBCBKOI JIOKYMEHTAIII

0301 JoxymMeHTaNis 1010 31ilicHeHHs 6e3roTiBKOBHX PO3PaxyHKiB

0301001 [Tnatixxae MOpydYeHHS 1

0301002 [Tnati>xHa BUMOTa-10pyYeHHSI IB-1

0301003 [Tnarixxaa BUMora I1B

0301004 Po3paxyHkoBHii uek PU

0301005 Po3paxyHkoBa 4eKOBa KHIKKA PUK

0301006 [HKacoBe Opy4EHHS (PO3MOPSIKCHHS) IJ1(P)

0301007 Memopianeaul Opaep MO

0302 JoxkymeHTanis 1010 3AilicCHEHHS KacOBHUX onepaiii

0302001 3asBa Ha MepeKas rOTiBKH 31T

0302002 3asiBa Ha BUA4Yy TOTIBKU 3BI

0302003 I" pomoBwii yek Iy

0302004 3asBa Ipo BUa4dy T'POLIOBOI YEKOBOI KHIKKH 3BI'UK

0302005 3asiBa PO MPHUUAHATTS sl JOCHIPKEHHsT OaHKHOT (MoHer) HamioHansHOi | 3I[IAB(M)
(iHO03eMHOT) BAITIOTH

0302006 3asiBa Ipo NpUHMaHHS 10 CIUIATH Ha iHKAcO YeKiB B IHO3EMHIH BaJIIOTI 3IICIHIB

04 YHI®IKOBAHA CUCTEMA ®ITHAHCOBOI JIOKYMEHTAIII

0401 JlokymeHTaNisi 3 €1TMHOT0 BHECKY HA 3arajibHO000B’SI3KOBE Jiep:KaBHe
coliajibHe CTPaxXyBaHHS

0401001 3asBa Mpo B3ATTS Ha OOJIK IUTATHUKA €IMHOTO BHECKY 1-€CB

0401002 3asiBa po 3HATTS 3 OOJIKY IJIATHUKA €AMHOTO BHECKY 7-€CB

0401003 HoBigka mpo HasBHICTH a00 BiACYTHICTH 3a0OpPTOBAaHOCTI 31 CILIaTH 8-CK
CTPaxOBHX KOIITIB

0401004 JloBizika Tipo cTaH Po3paxyHKIB 3a IJIaTeXaMu J0 KOHTPOJIIOHUoro oprany, | 9-€CB
[enciiinoro  ¢oumy Vkpaiam Tta (oHIIB  3araikHOOOOB’I3KOBOTO
JIep>KaBHOTO COLIAIbHOTO CTPAaxXyBaHHS

0401005 3BIT mpo cyMH HapaxoBaHOi 3apo0iTHOi mmiatu (moxoxy, rpomosoro | 4 (MicsuHa)

3a0e3MeyeHHs, JOIMOMOrH, HaJa0aBKK, KOMIICHCAIIIT) 3aCTpaxOBaHUX OCIO Ta
CyMH HapaxoBaHOTO €IMHOTO BHECKY Ha 3araJlbHOOOOB’S3KOBE JepiKaBHE
COIliaJIbHE CTPaxXyBaHHS




0401006 3BIT NMpo CyMH HapaxOBaHOTO JOXOJY 3acTpaxoBaHUX OcCi0 Ta CyMmu 5 (piuna)
HapaxoBaHOTO €AMHOTO BHECKY

0401007 3BIiT po cymH AOOPOBITBHUX BHECKIB, MepeadadueHux TOTOBOPOM MpO 16 (piuna)
TOOPOBIUITBHY y4acTb, SIKi MIJIATAIOTH CIJIATI, TA CyMH JOTUIATH

0401008 3BIT PO HACTAaHHS HEIIACHOTO BUIIAAKY HAa BUPOOHUITBI ab0 mpodeciitnoro | 7 (MicsuHa)
3aXBOPIOBaHHS

0401009 JoBinka-po3paxyHok 10 [lopsiaky mpudHATTS OaHKaMH Ha BUKOHAHHS J-PIIEBP/]
PO3paxyHKOBUX JIOKYMEHTIB Ha BUILIATY 3apOOiTHOI TUIaTH

0402 JoxkymeHTAanis 3 NOAATKY HA 0JaHY BapTicTh

0402001 Peectpariiiina 3asBa IUIaTHUKA TOJIATKY HA JIOJIAaHY BapTICTh 1-TI/IB

0402002 3asBa Mpo aHYJIIOBaHHS PEECTPAllii INIATHUKA MOJIATKY Ha JOJIaHy BapTiCTh 3-I1]1B

0402003 3anuT Mpo OTPUMAaHHS BHTATY 3 PEECTpy IUIATHHKIB MojaTKy Ha goxany | 1-3BP
BapTICTh

0402004 3anuT mpo OTpPUMAaHHS JAOBIIKH 3 pEECTPY IUIATHUKIB MOAATKy Ha goxany | 1-3/1P
BapTICTh

0402005 ITomaTkoBa Hak/IagHA ITH

0402006 [TonaTkoBa nexiapallis 3 MOAATKY Ha JOAaHY BapTICTh [ATTAB

0402007 YTOUYHIOIOYHI PO3paxyHOK IMOAATKOBUX 3000B’s3aHb 3 MOJATKY HA J0JaHY YPIT3
BapTICTh Y 3B’S3KY 3 BUIPABICHHIM CAMOCTIHHO BHSBICHUX IIOMUJIOK

0402008 PozpaxyHok mogaTkoBHX 3000B’s3aHb, HAPAXOBAHMX OTpUMyBadeM mociyr, | PII30I1
HE 3apeecTpOBaHMM SK IUIATHUK MOJATKy Ha JOJaHy BapTiCTh, SKi
MOCTa4YalOThCs  HEPe3WAEHTaMH, Yy TOMY YHCII IX  TOCTIHHUMH
NpE/ICTABHULITBAMU, HE 3apeeCTPOBAHMMH IUIATHUKAMHM TOJATKIB, Ha
MUTHIN TepuTopii YKpainu

0402009 3asiBa mpo BUOIp KBApTAJIILHOTO 3BITHOrO (IIOJATKOBOIO) IEPioay 3BK3II

0402010 [NoBimomieHHss mpo jeneryBaHHA QiTisiM (CTPYKTYPHHUM MiJpO3/ijam) 1T
npaBa CKJIaJaHHs MOIaTKOBUX HAKIAIHUX Ta PO3PaxXyHKIB KOPUTYBaHHS

0402011 3asiBa TpO BiAMOBY/3YNUHEHHS BHUKOPUCTAHHS MiJbIH, NepeadaueHol 3B/3BI1
nyHKTOM 45 migpo3ainy 2 po3ainy XX [ogarkoBoro konekcy Ykpainu

0402012 3asBa po oOpMIIEHHS BiAIIKOAYBAaHHS CyM HOAATKY Ha I0JaHy BapTiCTh 30BCII 1
o0uirauisiMu BHYTPIiIIHBOI A€P/KaBHOI O3UKU

0402013 3asBa ipo oOpPMIICHHS BiAIIKOAYBAaHHS CyM HOAATKY Ha JI0JIaHy BapTiCTh 30BCII 2
oOJiramisiMu BHYTPIIIHBO1 JePiKaBHOI TO3UKH

0403 JoxkymeHnTanisi 3 00/1iKy IVIaTHUKIB NMOAATKIB i 300piB

0403001 3asBa (U1 IOPUAMYHHUX 0CI0 Ta BiAOKPEMIIEHUX ITiAPO3/LTiB) 1-OIII

0403002 3asiBa Ipo peecTpaito MOCTIHHOTO MPeCTaBHUITBA Hepe3uaeHTa B Ykpaini | 1-PIIIIT
K TUIATHUKA IOAATKy Ha PHOYTOK

0403003 [ToBizoMiIeHHS PO O0’€KTH OMOAATKYBaHHS a00 00’€KTH, MOB’sI3aHi 3 20-OI111
OTIOJIATKYBaHHIM a00 uepe3 sIKi NPOBaJUTHCS HisSUIbHICTD

0403004 3asiBa Impo JIiKBigalio ado peopraHizallito MIaTHUKA MOJaTKIB 8-OI1I1




0403005 3asiBa PO 3aCTOCYBAHHS CIIPOIICHOI CHCTEMH OIOAaTKyBaHHS 33CCO
0403006 Po3paxyHok 1oxony 3a MomepeqHid KaleHJAapHHH pik, oo mepenye poky | PJI
Mepexoay Ha CIPOLIEHY CHCTEMY ONOJAaTKyBaHHS
0403007 3anuT Npo OTPUMaHHs BUTATY 3 PEECTPY IJIATHUKIB €JUHOTO TOATKY 30BP
0404 JlokyMeHTAallis 3 N0OAATKOBOI 3BiTHOCTI WPUAUYHHX OCIO
0404001 IMonaTkoBa fnexnapaltisi 3 OJATKy Ha MPUOYTOK MiAMPHEMCTB TTATIIIIT
0404002 ChpolnieHa moJaTKoBa Jekiapailis 3 MoJaTky Ha mpuOyTok miampuemcts, | CITIIITIIT
SKMH OIOJATKOBYeThCS 3a cTaBkoro 0% BiONOBIAHO 1O NyHKTY 44
migposainy 4 posniny XX «llepeximui monmoxeHss» IlogaTkoBoro Komekcy
Ykpainu
0404003 3BIT PO BUKOPUCTaHHSI IUTATHUKaMHU MOJATKy Ha npuOyTok miampuemcts | 3BIINIBK
BHUBUIbHEHUX KOIIITIB
0404004 [lomaTtkoBa pexmaparisi TUIATHHUKA €IWHOTO TIOAATKy TPEThOl TPYyNH [ATIETITr
(ropuu4HOI 0CcOON)
0404005 3BIT PO BUKOPHUCTAHHS TOXO01iB (IpUOYTKiB) HEMPHOYTKOBOT OpraHizariii 3BJA(IT)HO
0404006 3BIT PO KOHTPOIHOBaHI OTepartii 3KO
0404007 INMomaTkoBUE pO3paxyHOK CyM J0OXOAy, HapaxoBaHoro (cmadeHoro) Ha | ITPCJ]
KOPHCTh IUIATHHUKIB MONATKIB — (hi3MUHUX 0Ci0, 1 CyM yTPUMAHOTO 3 HUX
MOJIATKY, a TAKOX CyM HapaxOBaHOTO €IMHOTO BHECKY
0405 JoxyMeHTalis, Ky 3aCTOCOBYIOThH y MpoLeci BUKOHAHHS OIOKeTy
0405001 Kormrropuc Ko
0405002 [l taTHU po3mnuc 1P
0405003 TumoBwii mTaTHU po3muc TILIP
0405004 [1nan acurayBaHb (32 BUHATKOM HaJaHHS KPEAWTIB 3 OropKeTy) 3aranbHoro | [TA3Db
dbonmy OroKETY
0405005 [Tman BUKOpHCTaHHS OFOJIKETHUX KOIITIB IIBBK
0405006 3BeICHUI KOIITOPUC 3K
0405007 3Be/IeHNH TIJIaH aCUTHYBaHb (32 BUHATKOM HaJlaHHS KPETUTIB 3 OIOKETY) 3ITA3Db
3araiibHOTO (poHITy OrOJIKETY
0405008 3BeJIeHHS MOKA3HUKIB CIEIialbHOTO (OHIY KOIITOPHCY 3[ICOK
0405009 JlimiTHa nOBifgKa PO OI0KETHI aCUTHYBaHHSA Ta KPEAUTYBaHHS JIABAK
0405010 [Iman HagaHHS KPEOUTIB i3 3aranbHOr0 POHAY OIOKETY [MTHK3®b
0405011 [Tnan crnemianbHOro (GoHIY OIODKETY (32 BUHATKOM BJIACHUX HAIXODKEHb [ICDb
OIO/DKETHHUX YCTAaHOB Ta BiAMIOBIAHUX BUIATKIB)
0405012 3BeleHHH MJIaH HaJaHHS KPEIUTIB 13 3aranbHOro GoHIy OroIKETY 3ITHK3Db
0405013 3BeIcHUI TUIAaH CreHiaabHOro (GoHay OPKETy (32 BUHSATKOM BJIACHUX 3IICDb
HaJXO/KEHb OI0JDKETHUX YCTAHOB Ta BiIIIOBITHUX BUJATKIB)
0405014 [MomicsiuHuU I1aH BUKOPHUCTAHHS OFOIPKETHUX KOIIITIB IITIBBK




0405015 3BeICHUH TOMICSYHUH IJIaH BUKOPUCTaHH OF0IKETHUX KOILTIB 3IITIBBK
0405016 3BeIeHU IJIaH BUKOPUCTAHHS OFOIPKETHHUX KOIIITIB 3I1BBK
0405017 JloBifKa mpo 3MiHH J0 MIaHy BUKOPUCTaHHS OIOKETHUX KOLITIB J3IBBK
0405018 JloBifika Mpo 3MIiHH JIO MOMICSYHOTO TUTAHY BUKOPUCTAHHS OFOJMKETHUX JBIIIBBK
KOILTIB
0405019 JloBizika po 3MiHH JI0 KOIITOPHCY JIBK
0405020 JloBijKa Mpo 3MiHHM JI0 IJIaHy aCUTHYBaHb (32 BUHATKOM HajaHHs kpenutie | JI3ITA3Db
3 OI0/KETY) 3araibHOTO (POHIY OIOIKETY
0405021 JoBifka mpo 3MiHM A0 IUIaHy HaJaHHA KPEOUTIB 13 3arajJbHOro (hOoHIY J3IMHK3®b
OromKeTy
0405022 JloBijKa mpo 3MiHHM JI0 IJIaHy crHenianbHoro Gpouay Ot pkeTy (3a BunstkoM | A3IICDB
BJIACHUMX HAJIXO/DKCHb OFOJDKETHHX YCTAaHOB Ta BIJMOBIAHUX BHAATKIB)
0406 JoxkymenTanis 3 ¢inaHcoBOi 3BiTHOCTI OPUAMYHHX o0cCi0 (OKpiM
MIKpONiINMPUEMCTB, MAaJdUX MANPHEMCTB, HeMiANPHEMHUIBKUX
TOBAPHUCTB, MNPeICTABHUUTB iHO3eMHHX CY0’€KTIiB rocmogapcbkoi
islILHOCTI, 0aHKIB i 0I0/IXKETHHUX YCTAHOB)
0406001 Bananc (3Bit npo (hiHaHCOBUI CTaH) ¢dopma Ne 1
0406002 3BiT npo ¢iHaHCOBI pe3ynbTaTu (3BIT MPO CYKYMHUH A0XiT) ¢dopma Ne 2
0406003 3BIT PO pyX TPOMIOBHX KOIITIB (32 MPSIMUM METOIOM) ¢dopma Ne 3
0406004 3BIT PO PyX IPOIIOBUX KOIITIB (32 HENPSIMHUM METOAOM) ¢dopma Ne 3-u
0406005 3BIT PO BIIACHUIA KamiTa ¢dopma Ne 4
0406006 KoncounigoBanwuii 6ananc (3BiT npo (iHaHCOBHIA CTaH) ¢dopma Ne 1-k
0406007 KonconigoBanwuii 3BiT npo ¢iHaHCOBI pe3ynbTatd (3BIT PO CyKYNHHUH ¢dopma Ne 2-x
JIOX1]1)
0406008 KoncounigoBaHwuii 3BiT PO pyX I'POLIOBUX KOIUTIB (32 MPSIMUM METOJIOM) ¢dopma Ne 3-k
0406009 KoncounizoBanwmii 3BiT PO pyX TPOLIOBUX KOMITIB (32 HEMPSIMHUM METOJIOM ) ¢dopma Ne 3-
KH
0406010 KoncouigoBaHuii 3BiT PO BIACHUH KamiTal ¢dopma Ne 4-x
0406011 [IpumiTku A0 piuHoi (iHAHCOBOI 3BITHOCTI ¢dopma Ne 5
0406012 Jonatok 1m0 mpUMITOK 10 pidHOi (iHaHcoBoi 3BiTHOCTI «IH(popMmaris 3a | dopma Ne 6
CErMEHTaMI»
0407 JoxkymenTaniss 3 (iHAHCOBOI 3BITHOCTI MiKpONMiANPHEMCTB, MAaJIMX
NiANPUEMCTB, HeMiINPUEMHUUBbKHX TOBAPHCTB, MpPeICTABHULTB
iHO3eMHHMX CY0’€KTIB Trocmogapchbkoi JifJIbHOCTI (KpiM THX, IO
BiMOBIZHO 10 3aKOHOAABCTBA CKJIaAalOTh (iHaHCOBY 3BIiTHICTH 3a
MIKHAPOJTHUMH CTaHAAPTAMH (PiIHAHCOBOI 3BITHOCTI)
0407001 dinaHCOBa 3BITHICTH MaJIOTO MiINPHUEMCTBA ¢dopma Ne 1-
M, 2-M
0407002 dinaHCcOBa 3BITHICTh MiKPOIIiIIPHEMCTBA ¢dopma Ne 1-




MC, 2-MC

0408 JoxymeHTauis 3 piHaHCOBOI 3BITHOCTI Cy0’€KTIB 1€EPKABHOI0 CEKTOPY
0408001 Bananc ¢dopma Ne 1-
hi (¢
0408002 3BIT 1po (iHAHCOBI Pe3yJILTaTH ¢dopma Ne 2-
ac
0408003 3BIT PO PyX TPOIIOBHX KOIITIB ¢dopma Ne 3-
ac
0408004 3BIT PO BIACHUH KariTal ¢dopma Ne 4-
hi (¢
0408005 [TpumiTku A0 pivHOi (hiHAHCOBOT 3BITHOCTI ¢dopma Ne 5-
ac
0408006 JlomaTok 1m0 MpHMITOK A0 pivHOI (hiHaHCOBOI 3BiTHOCTI «lH(opMmaris 3a | dopma Ne 6-
CETMEHTaMI» ac
0408007 KonconinoBanmii 6ananc ¢dopma Ne 1-
KIIC
0408008 KoncomnigoBanwmii 3BiT po (iHAHCOBI pe3yabTaTH ¢dopma Ne 2-
KIIC
0408009 KoncomigoBaHuii 3BiT Mpo pyX rpoOIIOBUX KOIITIB ¢dbopma Ne 3-
KIC
0408010 KoncouigoBaHmii 3BiT PO BIACHUH KamiTal dopma Ne 4-
KIIC
0409 JoxymeHTanis 3 610/17KeTHOI 3BITHOCTI PO3NOPATHMKIB Ta 0epKyBaviB
OI0[KeTHUX KOIUTiB, (OHAIB 3araJbHO000B’SI3KOBOI0 J€PKABHOIO
cOLiaJILHOIO i MeHciiiHOro cTpaxyBaHHS
0409001 3BIT PO HAJXOKECHHS T2 BUKOPUCTAHHSI KOIITIB 3arajibHOTO (poHTY dopma Ne 2,
2M
0409002 3BIT MpO HAIXOMKEHHS 1 BUKOPUCTAHHS KOILUTIB, OTPUMAaHMUX fK mjara 3a | ¢opma Ne 4-
MOCIIYTH 11, 4-1m
0409003 3BIT PO HAAXOPKEHHS 1 BUKOPHCTaHHS KOIUTIB, OTPUMaHMX 3a iHmMMH | dopma Ne 4-
JKEpeIaMHy BJIACHUX HAJIXO/KEHb 21, 4-2m
0409004 3BIT PO HAJAXO/PKEHHSI 1 BAKOPUCTAHHS THINX HAJ[XOJKCHb CIIEIiaIbHOTO ¢dopma Ne 4-
dhoHy 31, 4-3m
0409005 3BIT PO HAAXOKEHHSI 1 BAKOPUCTAHHS KOILTIB, OTPUMAHUX Ha BUKOHaHHS | dopma Ne 4-
MPOTpaM COIialIbHO- EKOHOMIYHOTO Ta KYJITYPHOTO PO3BUTKY PETiOHIB 4n
0409006 3BIT PO HAAXOHKEHHS 1 BUKOPUCTAHHS 1HIIMX HAJXOMKEHb cnenianbHoro | dopma Ne 4-
¢douny (kpeautu (MO3MKH) BiJl IHO3EMHHX JEp)KaB, 1HO3eMHUX (iHaHCOBHX | 3.1, 4-3m.1
YCTaHOB 1 Mi>KHAPOJHHUX (DIHAHCOBUX OpraHi3amiii)
0409007 3BIT PO 3a00ProBaHiCTh 3a OIOPKETHUMH KOIIITaAMHU ¢dopma Ne 71,
™
0409008 3BiT npo 3a00proBaHicTh 32 OKPEMHUMH [IPOTpaMaMt ¢dopma Ne




7n.1, Tm.1

0409009 3BIT po BUKOHAHHS Or0KeTy (KomTopucy) DoHmy 3BB(K)

0409010 [MosicHroBanbHa 3ammcka 1o [lopsaky crinanganHs OrwypketHol 3BiTHOCTI | [13CB3
PO3MOPSTHAKAMH Ta OJEpKyBadaMW OO/UKETHHX KOIITIB, 3BITHOCTI
dhorgamMu 3aralbHOOOOB’I3KOBOTO JIEPXKABHOTO COIIATBLHOTO 1 TEHCIHHOTO
CTpaxyBaHHS

0409011 JloBinmka PO BHKOPUCTaHHS KpeauTiB (IO3MK) Bim iHo3eMHuX aepxkas, | JABK(II)
iHO3eMHHX (piHAHCOBMX yCTAaHOB 1 MDKHAPOTHUX (hiHAHCOBHX OpraHizariiit
JUTSL peatizailii iHBeCTUIIIIHAX MPOSKTiB

0409012 JloBifika Mpo 3aJMIIKKH KOUITIB B iHO3EMHIN BamoTi, 1o nmepedysatots Ha | JI3KIB
MOTOYHUX paxyHKaxX, BIIKPUTUX B YCTAaHOBaxX OaHKIB

0409013 JloBifKa po 3aJMIIKK KOIITIB HA paXyHKax B YCTaHOBaxX OaHKIB J3KP

0409014 JloBizika mpo ACMO3UTHI onepartii J10

0409015 JloBizka mpo cruiaTy a0 OrwkeTy mrpadis, HaknagaeHux koutpomorunmu | JICBIII
opraHamMu

0409016 JloBinka Tpo TPUYMHN BUHUKHEHHS TpocTpoueHoi kpemutopebkoi | JATIBIIK3
3a00proBaHOCTI 3arabHOTO (GOHAY

0409017 HoBinka mpo crpsiMyBaHHs (GakTHYHHX 0OcsriB BiacHuxX Hamxomkenb 3 | JCPOBH
ypaxyBaHHSIM 3aJMIIKIB Ha MOYAaTOK POKY, SIKi MEPEBHINYIOTh BiAIOBiIHI
BUTpATH, 3aTBEP/UKEHI 3akoHOM Tmpo JlepkaBHuii OromkeT YKpaiHu
(pitmeHHsIM PO MICIIeBHH OFOKET)

0409018 JoBika Tpo HampaBJCHHS acUrHyBaHb po3nopsaHukam Orwomketaux | JHAPBK
KOIITIB, 5K ITiJIOPSAKOBAHI 1HIIINM TOJIOBHUM PO3MOPSITHAKAM OF0/PKETHUX
KOIIITiB

0409019 JloBijika PO KPeIUTOPChKY 3a00proBaHICTh, sKa CKJajiach CTAaHOM Ha JK33
01.01.2011 3a 3000B’sI3aHHSAMH, 110 HE BBAYKAIOTHCS OFOHKETHUMH

0409020 JoBiaka rnpo 1ebiTOpchKy Ta KpeAUTOPChKY 3a00proBaHicTs 3a onepauismy, | K30
sKi He BimoOpaxkaroThes y hopmi Ne 71, Ne 7m «3Bit mpo 3a00proBaHicTh 3a
OO/PKETHUMH KOIITaMM

0410 JlokyMeHTaNlisl, $AKy NOJAAIOTh PO3NOPS/IHUKHA Ta  ojep:KyBadi
OI0[KeTHUX KOWTIB 10 opra”Hy Jlep:KaBHOI Ka3Ha4elCbKOI CJIy:KOU
Yxkpainu

0410001 Peectpaniiina kapTka po3nopsiTHUKA OFO/DKETHUX KOMTIB (0JepiKyBada PKP(O)bK
OIOPKETHUX KOIITIB)

0410002 Peectp  OromkerHux  3000B’s3aHb  posnopsaHuKiB - (omepxyBauiB) | PB3P(O)BK
OIODKETHUX KOIITIB

0410003 Peectp OromkeTHUX  (PiHAHCOBHX 3000B’s13aHb posnopsaaaukis | PBO3P(O)BK
(onepxyBauiB) OIOKETHUX KOIITIB

0410004 Mepesxa po3NopsAHKKIB Ta 0/IeP>KyBadiB KOIITIB Jep>KaBHOTO OIOKETY MPOK/Ib

0410005 Peectp 3MiH 110 Mepexi poO3NMOpSTHHUKIB Ta oxaepxkysadiB komriB | P3AMPOK/Ib

JIepKaBHOTO OIOJDKETY




0410006 Po3monin noka3HUKIB 3BEICHUX KOIITOPHUCIB PIT3K
0410007 Po3nozin moka3HUKIB 3BelEHHX IUIaHIB acUrHyBaHb 3araibHoro Qouny | PII3ITA3D
Jep>KaBHOTO OFO/DKETY (32 BHHATKOM HaJaHHS KPEAWTIB 3 AEPKaBHOTO
OrokeTy) (PO3MOALT MOKAa3HUKIB 3BEICHUX IUIAHIB HaJaHHS KPEIUTIB i3

3arajbHOrO (POHIY AepP:KaBHOTO OIOKETY)
0410008 Po3nozin moka3HWKIB 3BEJCHUX IUIAHIB cremianbHoro ¢Gouay nepxasuoro | PII3IICD
OrokeTy (32 BHHSATKOM BIACHUX HAIXODKEHb OIOJUKETHHMX YCTAaHOB Ta
BIIITOBITHUX BUOATKIB)
0410009 3Be/leHHS MOKa3HUKIB CHENiadbHOro GOHIY 3[CD
0410010 Po3monin noka3HuKiB 3BE/ICHUX IJIaHIB BUKOPUCTAHHS OFOPKETHHUX KOIIITIB PIIBIIBBK
0410011 Posnogin mokasHWKIB 3BefeHMX ToOMicsuHMX 1UiaHiB  BukopuctanHs | PIISIITIBBK
OODKETHUX KOIITIB
0410012 PeecTp 3MiH po3moaiTy MOKa3HUKIB 3BE/IEHUX KOIITOPUCIB P3PII3K
0410013 Peectp 3MiH po3moaUTy TMOKa3HUKIB 3BEICHUX IUIaHIB acurHyBadb | P3PII3IIA3D
3arainbHOTO (POHAY JEp:KaBHOTO OIODKETY (32 BUHATKOM HaJaHHS KPETUTIB
3 JIep’KaBHOTO OKOJIKETY) (PO3MOiTy TTOKa3HUKIB 3BEICHUX IIaHIB HaaHHS
KPEUTIB i3 3arajbHOr0 (hOHIY JACPKABHOTO OFOJIKETY)
0410014 Peectp 3MiH po3noniny MOKa3HUKIB 3BeIEHUX IUIaHIB crierianpHoro Gouay | P3PIIBIICD
JepskaBHOrO OOKETy (3a BUHATKOM BIIACHUX HAIXODKCHb OFOKETHHUX
YCTaHOB Ta BiJINIOBIIHUX BUIATKIB)
0410015 Peectp 3MiH 3Be/IeHHS TTOKa3HUKIB CHEIiabHOTO (OHIY P33IICD
0410016 Posmonin BigKpUTHX acUTHYBaHb PBA
0410017 3asBKa-JI0pPyUYCHHs Ha 3a0€3MeUeHHsI 1HO3EMHOK BaItOTO JlepkaBHOMO 3-/13IB
Ka3Ha4eHChKOIO CIIYy)K0010 YKpaiHH
0410018 Peectp Ha mepepaxyBaHHS MiKOIOKETHUX TpaHC(HEPTIB PIIMT
0410019 Kopurysansumii peectp KP
0410020 JloBizka mpo orepaiiii B HalliOHAJIbHIH BaJIIOTI JIOHB
0410021 3asBKa Ha BUJaqy FOTIBKU 3aBI
0410022 JloBifKa npo HaaXOLKEHHS y HaTypalibHil (opmi JHH®
0410023 AKT nipu0aHHs MaTepiaibHUX HIHHOCTEH ATIMIL]
0410024 3asBKa-I0pyUYCHHS Ha 3/1ICHEHHS BUAATKIB B iHO3EMHIH BAITIOTI 3-113BIB
0410025 JoBinka npo ornepanii B iHO3eMHii BaJIIOTI J0IB




0410026 JloroBip mpo 3aiiCHEHHS PO3PaxyHKOBO- KACOBOT'O 0OCIYTOBYBaHHS J3P-KO

0410027 3asiBa IpoO BIAKPUTTA paxyHKiB 3BP

0410028 Kaptka 13 3pa3kaMu mignuciB Ta BigOUTKA MEYaTKH K3IIBII

0410029 [Nepenik paxyHKiB [P

0410030 JloBijiKa PO MOTOJKCHHS BIIKPUTTS PaxyHKa JIIBP

0410031 3asiBa PO 3aKPHUTTS PaxXyHKIB 33P

0411 [TnanoBo-3BiTHA (hiHAHCOBA JOKYMEHTALLis

0411001 dinaHcoBuii man OI1

0411002 3BIT PO BUKOHAHHS (hiHAHCOBOTO TUIAHY 3BDII

0411003 AHKeTa TIpO BUKOHAHHS TOJIOBHHUM OyXTanTepoM OFOKETHOI yCTaHOBH ABTI'BII
CBOIX IIOBHOBaXEHb

05 VHIOIKOBAHA  CHUCTEMA  JOKYMEHTALI 13 IPAII,
COUIAJIBHUX ITUTAHB I COLIAJIBHOI'O 3AXUCTY HACEJIEHHA

0501 JlokyMeHTallisi i3 COIalbHOTO CTPaxyBaHHS y 3B’SI3Ky 3 THUMYacOBOIO
BTPaTOI0 Tpale3JaTHOCTi, BiJ] HENIACHUX BWITQJKIB Ha BHPOOHUIITBI Ta
npoeciiHUX 3aXBOPIOBaHb

0501001 3BiT 10 3200ProBaHOCTI CTpaXyBaJIbHUKA 3i CIIJIATH CTPAXOBHX KOUITIB JI0 33C
®oHIy comialbHOTO CTpaxyBaHHS Y KpaiHH

0501002 [IpoTokon 3acimaHHA KOMICii 13 COIaJbHOTO CTpaxyBaHHsS (pillICHHS [I3KCC(PY)
YIIOBHOBa)KEHOT0)

0501003 3asBa-po3paxyHok 10 llopsnxy ¢inancyBanHs crpaxyBainbHUKiB i | 3-POC
HaJlaHHS MaTepiabHOTO 3a0e3MeUeHHs 3aCTPaXOBaHUM 0co0aM y 3B 3Ky 3
TUMYAcCOBOIO BTPATOIO MPAIE3/IaTHOCTI Ta OKPEMHX BHIUIAT MOTEPIUTAM Ha
BUPOOHHUITBI 3a paxyHOK KomTiB @OHIYy COLIaTbHOTO CTPaxyBaHHA
VYkpainn

0501004 [ToBiOMIICHHS PO BUILIATY KOIITIB 3aCTPaXOBaHUM 0c00aM I[IBK30

0502 JlokyMeHTais i3 colialbHOTO CTPaxyBaHHS Ha BUIIAA0K 0e3po0iTTs

0502001 3asgBa Mpo HaJaHHA KOWITIB JUIS BUIUIATA NpAIliBHUKAM JOMOMOTH IO 3HKYb
YaCTKOBOMY 0€3p00iTTIO

0502002 [oBimomieHHs po 3ynuHEHHS (CKOPOUYSHHS) BAPOOHUIITBA I13(C)B

0502003 [liaTBepmKEeHHS PO 3yMUHEHHS (CKOPOYEHHS) BUPOOHHLITBA I1i3(C)B




0502004 JloroBip npo HaJaHHs TOTIOMOTH 110 YaCTKOBOMY 0€3p00iTTIO JHIYb

0502005 Bimomocti mpo 0ci0, m010 SKUX BUKOHYIOThCS BUMOTH 4acTHHHU napyroi | BO
crarti 47 3akony Ykpainu «lIpo 3aifHITICTE HaceNeHHs

0502006 3asiBa mpo BUIIIEHHS KOIITIB Ui (JiHAHCYBaHHS BUTpAT Ha OILIATY Mparii 3BKOII

0502007 3asBa Mpo BUALJICHHS KOIIITIB JJIsl OpraHi3allii HaBuaHHs TpalliBHUKIB 3BKOHII

0502008 JloBiZika TpO BUKOHAaHHS pPOOOTOAaBIIEM YMOB KommeHcarii dvactuau | IBPYKUDB
(hakTHYHMX BUTpAT, MOB’S3aHUX 13 CIUIATOI0 €JIWHOTO BHECKY Ha
3arajibHOO0OB I3KOBE JIEpKaBHE COLliaJIbHE CTpaxyBaHHs

0602009 BimoMicTh mpo HapaxoBaHy Ta BHIUIaYeHY 3apoOiTHy tary, cmiarty | BHB3II
€IMHOTO BHECKY Ha  3aragbHOOOOB’SI3KOBE  JIEp)KaBHE  COIliallbHE
CTpaxyBaHHS Ta BHUKOPHCTaHHS pOOOYOro dYacy TMpaliBHHKA, 3a SKOTO
3MIACHIOETHCSI KOMITEHCAIlisl BATPAT Ha OIJIAaTy Mpaili

0503 JlokyMeHTaItis i3 COIiambHOTO 3aXUCTY OCi0 3 IHBaJIITHICTIO

0503001 3BIT PO 3aHHATICTH 1 MpaleBIAIITYBaHHs 0CI0 3 IHBAIITHICTIO 10-T10I1

(piuna)

0503002 3asBa no Ilopsimky BHIadi JOBIIKHM MPO YUCENBHICTH Mpamrpordux ocio 3 | 3BJUIIOI
1HBaJII THICTIO

0503003 Crrcok mpamrovnx ocib 3 iHBaJIiTHICTIO CIIOI

0503004 3asiBa TpoMaJChKOi opraHizamii oci0 3 iHBamigHiCTIO mpo HamauHs | 3101
MiIPUEMCTBY, OpraHizallii, siki 3aCHOBaHI TPOMAJCHhKUMH OpTraHi3allisaMu
0ci0 3 IHBaNiJIHICTIO, JO3BOJIy Ha TPaBO KOPHUCTYBaHHsS MiIbraMu 3
ONO/IATKyBaHHS

0503005 3asiBa ipo HajaHHs (iHAHCOBOI JONIOMOTH Ha MOBOPOTHIH 1 6e3noBopotHiit | 3HOJLII
OCHOBI Ta MiJTHOBOI TTO3WKH 32 paXyHOK KomTiB DoHITy

0503006 AHKeTa 3asBHUKA-POOOTONABIISL A3-P

0503007 [lepenik oOnamHaHHS Ta IHIIMX TOBApPHO- MaTepialbHHUX I[IHHOCTEH, IIO I10
TUTaHY€ThCs PUAOATH 32 paXyHOK KomTiB DoHIy

0503008 OOrpyHTYBaHHS IS 3asABHUKIB-pO0OTOAaBIIB, 110 3BepHysuch misi| O3-POD]]
oTpuMaHHs (IHAHCOBOI JIOTIOMOTHM Ha TMOBOPOTHIH Ta OE3MOBOPOTHIN
OCHOBI, pe3yJbTaTOM BHUKOPHCTAHHS SIKOi HE Tepen0adacThCsi OTPUMaHHS
npuoyTKy

0503009 PospaxyHok BHTpaT Ha TpPOBEICHHS  3axoiB, chpsMoBanux Ha | PBII3
(i3KyIBTYpHO-CIIOPTUBHY peadiliTanito iHBaliAiB

0503010 3BiT po BUKOpHUCTaHHA KoTiB DoHIY 3BK

0503011 3asiBa mMpo peecTpaiiio podoToaaBus y BiagiieHHi DoHAY COliaIbHOTO ¢dopma Ne 1

3aXUCTY 1HBAJIJIiB




0504

JokyMeHTamis i3 COLIaJbHOTO 3aXUCTy TPOMAIsH, SIKi MOCTPa)KAaiu
BHac1 10k YopHOOWIBCEKOI KaTacTpodu

0504001 3BiT PO BUILIATY KOMIICHCALil, TOTIOMOTH Ta HaJaHHs MBI TpoMaasHaM, | (opma Ne 1
SIKI TTOCTpaXKAaJId BHACTiOK YopHOOMIBECEKOI KaTacTpodu, «7 BK»

0504002 [MacmopT fpgaHMx  WiANPUEMCTBA, MPALIBHUKK  SKOTO  OTPUMYIOTH | (hopma Ne 2
KOMIICHCAIliiHi BHUIJIATH Ta JOIMOMOTrY, MOB’s3aHi 13 3apOOiTHOIO IJIATOIO,
3rigHo i3 3akoHOM Ykpaiau «lIpo craryc i comiambHHI 3aXHCT TPOMAJSH,
SIKI TTOCTPaXKAaJId BHACTIA0K YopHOOMITECHKOI KaTacTpoQuy

0504003 Po3paxyHOk BHIATKIB, OB’ SI3aHUX 13 BUILIATOI KOMITEHcalii Ta gornomoru | ¢opma Ne 3
1 HagaHHAM TUIBT, BiAMOBiAHO 1o 3akoHy VYkpainm «lIpo craryc i
COLIIbHUA  3aXHCT  TPOMAJAAH, sKi  HOCTPaXIald  BHACIIIOK
YopHOOMILCHKOT KaTacTpohm»

0505 JlokyMeHTalrlis i3 mparieBaamTyBaHHS

0605001 [ndopmarmiss mpo KiNbKiCTh NpaleBIalITOBAHUX TpoMaasH cy0’ekramu | 1-TTA
rOCNOJApIOBAHHSA,  AKi  HAJalOTh  HOCIYTM 3  HOCEPENHMUTBA Y | (KBapTalbHa)
MpalleBIAIITyBaHHI

0505002 [ndopmaris npo nonut Ha pobouy cuiy (BakaHcii) 3-1IH

0505003 IHdopmarris npo 3annaHoBaHe MacOBE BUBIJIbHEHHS MPAIiBHUKIB y 3B°s13ky | 4-ITH
i3 3MiHaMH1 B OpraHizailii BAPOOHHIITBA 1 TIpalli

0505004 3asBa mpo BrmoueHHS 10 llepemiky cyO’ektiB rocmomaproBanHs, ski| 3BIICT
HaJarTh TOCIYTH 3 IMOCEPEIHUITBA Yy TpalleBallTyBaHHI, Ta Cy0’€KTIB
TOCIOJIaPIOBaHHA, SKi  3MIMCHIOIOTH HAWMaHHA  TIPAIliBHUKIB IS
MO/IaJIBIIIOTO BUKOHAHHS HUMH POOOTH B YKpaiHi B iHIIUX pOOOTO/IaBIIiB

0505005 [ndopmaris npo 3aifHATICTH 1 MpaneBIalTyBaHHs TpomasH, mo matoTts | I3[
JIOJTATKOBI TapaHTii y CIPHUSHHI TIpalleBIIaITyBAHHIO

0505006 3asBa mMpo OTpUMaHHS POOOTOMABIIEM JO3BOJY Ha 3aCTOCYBAaHHS Ipalli 30P 13111
1HO3eMIIiB Ta 0ci0 0€3 rpoMaITHCTBA

0505007 3asBa TpPO MPONOBXKEHHS CTPOKY [ii JO3BOJY Ha 3aCTOCYBaHHS Mpari SICOA3III
1HO3eMIIiB Ta 0ci0 0e3 rpoMaITHCTBA

0505008 3asiBa Mpo BHECEHHS 3MiH JI0 JI03BOJIY Ha 3aCTOCYyBaHHs Ipaili iHo3emiliB Ta | 3B33III
ocib 6e3 rpomMaasiHCTBa

0505009 3BiT Mpo BHAAYy JOKYMEHTIB Tpo  MiATBepKeHHs  pesynbrarie | 3BJIITPHITH
HehOpPMaIBHOTO MPOoQeciiHOro HaBYaHHS

06 YHI®IKOBAHA CUCTEMA BYXTI'AJITEPCHKO-OBJIIKOBOI
JOKYMEHTAIIII

0601 JlokyMeHTarist 3 00Ky BUKOPHCTaHHS poO0OYOT0 Yacy Ta pO3paxyHKiB i3
MpaLliBHUKAMH

0601001 Tabenb 00J1iKy BUKOPHCTAaHHS POOOYOTO Yacy I1-5

0601002 Po3paxyHKoOBO-IIIaTIXKHA BIJIOMICTh IpalliBHUKA I1-6




0601003 Po3paxyHKOBO-IIaTI>KHA BIIOMICTh (3BEICHA) I1-7
0601004 3BIT PO BUKOPUCTAHHS KOIIITIB, BUJAHUX Ha BiJIPsIIKCHHS a00 ITij] 3BIT 3BKB
0601005 JoBifka mpo 3apoOiTHy maTy (rpomoBe 3a0e3mnedeHHsi, BuHaropoxy 3a | J3IIPB
[UBIIBHO-  NPAaBOBHM  JOTOBOPOM) JJIsI  PO3paxyHKy BHIUIAT 32
3araTbHOO00B’ I3KOBUM JIEPKABHUM COIIAIbHAM CTPaxXyBaHHIM
0601006 JloBiznka mmpo 10X014 0
0601007 Jluctok Henpate3qaTHOCTI JIH
0602 JokymeHTanis moa0 opopMIICHHS KACOBHX OTeparii
0602001 BinowmicTh Ha BHUIIATY TOTIBKH BBI
0602002 [TpubyTKOBHIA KACOBHIA OpAEP KO-1
0602003 BunatkoBuii kacoBuii opzaep KO-2
0602004 XKypnan peectpauii npuOyTKOBHX i BUIATKOBUX KACOBHX JOKYMEHTIB KO-3
0602005 Kypnan peectparttii npuOyTKOBHX i BUAATKOBUX KACOBHX JJOKYMEHTIB KO-3a
0602006 KacoBa xaura KO-4
0602007 KHura o6iiky BUaaHoi Ta NPUMHATOI CTapLIMM KacHpPOM I'OTiBKU KO-5
0602008 AKT TIpo pe3yIbTaTH iHBEHTapu3allii HAsSBHUX KOIITIB, 110 30€piratoThes APIHK
0603 JlokyMmeHTallis 3 peecTpailii Ta BeJeHHS PO3PaxXyHKOBHX KHIKOK, KHUT
00JIiKy pO3paxyHKOBHUX OTIEpaIlii
0603001 KHura o61iky po3paxyHkoBux onepauiil Ha PPO KOPO 1
0603002 KHura o611iky po3paxyHKOBHX ollepaLiii Ha TOCTIOIapChKy OJMHHILIIO KOPO 2
0603003 3asBa TIpO pEECTpallif0 KHUTH OOJIIKY pO3paxyHKOBHX Oleparliii Ta/abo 1-KOPO
PO3paxyHKOBOI KHH)KKH
0603004 3asiBa po cKacyBaHHs PeeCTpallii KHATU 00JIIKY PO3paxyHKOBHX Oriepartiit 2-KOPO
0603005 Pimenns mpo ckacyBaHHs peecTpauii KHHTM OONIKY pO3paxyHKOBHX 3-KOPO
orepariii
0603006 Po3paxyHkoBa KHMXKa PK
0604 JHokymeHnTauis 3 001iKy 6JIaHKIB CyBOpPOi 3BITHOCTI




0604001 [IpuOyTKOBO-BUAaTKOBA HAKJIAHA HA OJJAHKH CyBOPOI 3BITHOCTI C3-1
0604002 [TpuOyTKOBO-BHAATKOBA KHUTA 3 00Ky OJIaHKIB CyBOPOI 3BiTHOCTI C3-2
0604003 AKT Ha CITMCaHHS BUKOPUCTAaHUX OJIaHKIB CyBOPOI 3BITHOCTI C3-3
0604004 AKT mepeBipKy HasIBHOCTi OJ1aHKiB CyBOpOi 3BITHOCTI C3-4
0604005 Kaptka-noBijka 1o BUIaHUX 1 BAKOPUCTAHUX OJIaHKaX CyBOPOT 3BITHOCTI C3-5
07 VHI®IKOBAHA CHUCTEMA JOKYMEHTALl 3 MEHCIHHOI'O
OOHY
0700001 lapanTiiiHuil JMCT TpO TiepepaxyBaHHA KOIITIB Ha PaxyHOK OpraHiB [JITK
[encittnoro dhonmy Ykpainu
0700002 JloBizka npo 3apoO0iTHY IIaTy JJIs OOYUCIICHHS MTeHCIT J3I10IT
0700003 JloBizka mpo miATBEpMKEHHS HASBHOTO TPYAOBOTO cTaxy ais npusHadenas | JITHTC
TMIeHCii 3a BiZICYyTHOCTI TPYJ0BOi KHIKKH 200 BIIMOBITHHUX 3alUCIB Y Hi
0700004 JloBiika mpo MiATBEP/UKEHHS CTaXky poOOTH s mpu3HaueHHs miybrosoi | JAIICP
MeHCil 32 paXyHOK KOIITIB IMiJIMPHEMCTB Ta OpTaHi3amii 3a pe3yJbTaTaMu
arecraiii pobo4nx Micllb 32 YMOBaMH Tpaili
0700005 3asgBa MPO PEECTPALI0 IOPUAMYHOI 0COO0M (CTpaxyBalbHHKA) y CHUCTEMI 3PIOO(C)

Ha/IaHHS MTOCTYT B €JIEKTPOHHIN Qopmi




Honmatok 3
1o [HcTpyKIii 3 MIJTOBOICTBA 3aKJIa My
(myHkT 1.5 po3mimy IT)

BUMOI'
10 o(opmiieHHSI PeKBIi3UTIB OpraHizaniiHo-po3noOpPsAUOI JOKYMeHTANIL
Hazsa Bumoru

Cxrag 1 — 300paxenns JlepxkaBuoro ['epba Ykpainm, ['epba ABroHOMHOI PecmyOimiku
PEKBI3HUTIB Kpum
JIOKYMEHTIB 2 — 300paxkeHHs1 eMOJieMU IOPUANYHOI 0coOM ab0 TOProOBEIBHOI MapKu s

TOBApIB 1 MOCITYT)

3 — HallMeHyBaHHsI IOPUAUYHOT 0COOM BUIIOTO PiBHSA

4— HaliMeHyBaHHSI IOPUIUIHOI 0COOH

5 — HaliMeHyBaHHS CTPYKTYPHOTO MiIPO3ALITY IOPUAUIHOI 0COOU

6 — JOBIIKOBI JIaHi PO HPUIUIHY 0COOY

7 — ko popMH TOKyMEHTa

8 — Ko ropUIHIHOI 0CO0Hn

9 — Ha3Ba BUIY JOKyMEHTa

10 — mara noxymeHTta

11 — peecrpauiiiHuii 1HIEKC TOKyMEHTa

12 — nocwiaHHs Ha peecTpaliMHMI 1HIEKC 1 AaTy TOKyMEHTa, Ha SKUH JaloTh

BIIIIOBIAb

13 — Micre cki1aIeHHs TOKYMEeHTa

14 — rpud oOMexeHHs TOCTYyIy 0 TOKYMEHTa

15 — aapecar

16 — rpud 3aTBepaKCHHS JOKYMEHTA

17 — pe3omroris

18 — BigMiTKa TTPO KOHTPOJIb

19 — 3aroi10BOK 10 TEKCTY TOKYMEHTa

20 — TeKCT JOKyMEeHTa

21 — BigMiTKa PO HASBHICTH JOJATKIB

22 — mianuc

23 — BIIOUTOK ITeYaTKu

24 — Bi3a TOKyMEHTA

25 — rpud moromKeHHs (CXBaJCHHS ) JOKYMEHTA

26 — BiAMiTKa TIPO 3aCBIIYCHHS KOl JOKyMEHTa

27 — BIIOMOCTI PO BUKOHABIIS TOKyMEHTA

28 — BigMIiTKa PO O3HAHOMIIEHHS 3 IOKYMEHTOM

29 — BiAMITKa PO BUKOHAHHS JOKYMEHTA

30 — BiAMITKa PO HAIXOIKECHHS TOKYMEHTA JI0 FOPHIUYHOT 0CO0U

31 — 3amuc npo JepKaBHY peecTpaLiro

32 — BiIMIiTKa PO HASIBHICTh MPUMIpPHHUKA 3 MANIEPOBUM (EIIEKTPOHHUM ) HOCIEM

iHpopmarrii
3o00paxeHHs Ho3Bosneno posmintyBatu 300paxkerHst Jlep>kaBHoro repba YkpaiHu Ha OilaHkax
HepxaBHOTO JOKYMEHTIB OpTraHiB MICIIEBOTO CaMOBpPSAYBaHHSA, a TaKoX Ha OJIaHKax
I'epba YkpaiHu | qokyMeHTIiB iHIIMX OPUAHMYHUX O0Ci0, M SAKHUX OPraHd MicleBoro

CaMOBPSITYBAHHS € OPraHAMM BHIIOTO PiBHS.

3o0paxennss I'epba ABTroHomHOi PecnyOniku Kpum posmimgyroTs Ha OjaHkax

JTOKYMEHTIB IOpHIMYHUX 0ci0 ABTOHOMHOI PecnyOniku Kpum nume pasom i3

300paxkeHHsM Jlep>kaBHOro repba Ykpainu 3riiHO 13 3aKOHOM YKpaiHU
3o00paxeHHs 3o00pakeHHs1 eMOJieMH Ha OJIaHKY JOKYMEHTa He BIITBOPIOIOTH, SKIIO HA OJIAHKY €
eMOemMu 300paxxeHHsI TepOiB.




He w™oxHa 3amiHIOBaTH HalMEHYBaHHS IOPHINYHOI 0COOM 300pa’keHHSIM
eMOJieMH, HaBITh AKIIO HallMEHyBaHHS MOBHICTIO BIATBOPEHO B 300pakeHHi. Lleit
PEKBI3UT BUKOPUCTOBYIOTH JIMIIIE PAa30M 13 HaliME@HyBaHHSAM IOPUINYHOI OCOOH.
Po3mipu 300pakeHHsT emMOileMH He OOMEXYIOThci. PekoMeHjoBaHa BHCOTa
300pakeHHs — He OibIna HixK 17 MM.

300pakeHHs] eMOJIEMH PEECTPYIOTh B YCTAHOBJIEHOMY 3aKOHOJIABCTBOM IOPSIZIKY.

Kon opranizamii

[IpoctaBnstoTs 3a €J[PIIOY micns pekBi3UTy TOBIAKOBI JaHi MPO OpraHizalliro
(09)

Hazga HaiimeHnyBaHHS IOpUIWYHOI 0COOM BUIIOTO PiBHS 3a3HA4YalOTh CKOPOYEHO. SIKIO

FOPUIUYHOT HeMmae O(]IUiIHOTO CKOpOYEHHS LHOTO HAWMEHYBaHHS, TO WOro 3a3Ha4yaloTh

0CcOo0M BUIIIOTO MIOBHICTIO.

piBHA HaiimeHyBaHHS [OPUAWYHOI OCOOM BHIIOTO PIiBHA  PO3MINIYIOTh  BHIIE
HaliMeHyBaHHS IOPUIUYHOI 0COOM — aBTOpa IOKyMeHTa

Ha3sga 3akiany Ha3Ba 3akiamy OCBiTHM —aBTOpa JOKYMEHTa Ma€ BIINOBIZaTH IMOBHOMY

OCBITH HallMEHYBaHHIO, 3a3Haue€HOMY Yy cCTaTyTi (mojokeHHi). Hwuxde moBHOrO
HaliMeHyBaHHS (OKpEeMHM pSAJIKOM Yy II€HTpi) pO3MINIYIOTh CKOpOUYEHE
HalilMEeHYBaHHS IOPUIUYHOI 0coOH, KO Horo ogiuiifHO 3a(iKCOBAHO Yy CTaTyTI
(monoxenni). CkopoyeHe HAaiMeHYBaHHA 3a3HAYAIOTH Y TYy:KKax a0 0e3 HUX.
Y pa3si odopmieHHS TOKYMEHTIB, MIATOTOBJICHUX KUIbKOMA IOPHIUYHUMHU
oco0amH, iXHE HaMEHYBaHHsS PO3MIIIYIOTh HAa OJHOMY piBHi, a Ha3By BHIY
IOKyMeHTa — nocepeauHi. JIiBopyd 3a3HayaroTh 1aTy JOKYMEHTa, IPaBoOpyd —
peecTpamiftHuii iHAeKC JOKYMEHTa. Y IIbOMY pa3i 300pakeHHs repOiB, eMOIeM) He
BIITBOPIOIOTH

Hasga HaliMeHyBaHHS ~ CTPYKTypHOrO MIIpO3AULYy IOpUAMYHOI ocoOu, 30Kpema

CTPYKTYPHOTO BIJIOKDEMJICHOTO CTPYKTYPHOTO MiJAPO3Iidy, 3a3Ha4yaloTh Yy pasi, SKOIO0

MiIPO3 LTy CTPYKTYpPHHUH TIAPO3ALT € aBTOPOM JOKYMEHTa, 1 pO3MIIIYIOTh HIXKYE

3aKJIaJly OCBITH

HallMEHYBaHHS FOPUIUIHOT OCOOU.

Bumoru 1o HamnucaHHsS HaMEHYBaHHS CTPYKTYPHOTO MiIPO3ALTY FOPHIAYHOL
ocobwu, 30KpeMa BiJIOKPEMJICHOTO ITiIPO3/IiTy, yCTAHOBIICHI Haka3oM MiHicTepcTBa
rocTutlii Ykpaiau

JoBigkoBi maHi

JIoBiIKOBI J1aHi PO 3aKJI1a]l MiCTATh:

npo 3aKJIaJ | @ [IOMITOBY aJpecy;
OCBITH e HOMepH TesnedoHiB, (PaKciB, TEIEKCIB;
® paxyHKIB y OaHKY;
® aJpecy ENEKTPOHHOI MOWITH, BEG-CalTy TOLIO).
IX po3MiLIyIOTh HM)KYE HAa3BU 3aKJaLy OCBITH a00 CTPYKTYPHOTO MiJpO3IiTy
Hasga Buny 3a3HauyaroTh Ha OJJAHKY KOHKPETHOTO BUIY JOKYMEHTA 1 3araJIbHOMY OJIAHKY TIif
JIOKyMEHTa yac oOpMJICHHS PI3HUX BHIIIB JOKYMEHTIB, OKPiM JmcTiB.Bka3yoTh TiJIbKHN B

rapaHTiiHuX.

Ha3zBa Buay nokymeHTta (Hakas, pillIeHHS, MPOTOKOJ, aKT, JAOBIJKa, JOIMOBIigHA
3anucka Tomo) napykyerscsi BEJIMKUMU JIITEPAMMU Ta mae BianosigaTu Ha3Bi,
3adikcoBaHill y mepeniky yHipikoBaHUX (OpPM JOKYMEHTIB, 3alpOBAKEHUX B
opuanyHid oco6i. Takuii mepenik Mae MICTHTH Ha3BU yHi(iKOBaHUX (opm
nokymenTiB 3rimHo 3 JIKY]] Ta Ha3BM IHIIMX AOKYMEHTIB, IIO BiANOBIIAIOTh
OprasizaliiHO-MPaBOBOMY CTaTyCcy IOPHJIMYHOI OCOOH, 3aKpiIUIEHOMY B
TOJI0XKEHHI1 (CTaTyTi).

Ha3By Buay AoKyMeHTa Ha MO3J0BXKHIX OJJaHKax pPO3MIILYIOTh MOCEPEaNH], a Ha
KYTOBHUX — Y JIIBOMY BEpXHbOMY KYTi i pekBizuToM « HaliMeHyBaHHS IOPUIUIHOL
ocobu» abo «HaiiMeHyBaHHS CTPYKTYPHOI'O MiIpO3JLTY IOPHUIAUYHOI 0COOM»

JlaTta mokymeHTa

Ile, BiAMoOBiAHO, 1aTa HOro MiANUCAaHHS, 3aTBEP/KEHHS, NPUNUHATTS, peecTpauii
abo ckianenHs. Kpim Toro, natyrooTh yci ciaykO00B1 BIAMITKH, IPOCTaBJI€HI Ha
JIOKYMEHTI, a came: Bi3y, pe3oJiionilo, BiAMITKY mnpo 3acBinyeHHs Komil




AOKYMEHTa, BIAMITKY NP0 HAJXOMKEHHSI JOKYMEHTAa 10 IOPUIAMYHOI ocoldwu,
BiIMITKY NP0 BHKOHAHHS [OKYMEHTAa, BiIMIiTKy ©po O3HallOMJIeHHSI 3
AOKYMEHTOM.

Jaty odopmmroroTs 1mudpoBuM ab0 CIOBECHO-ITU(POBUM CITIOCOOOM:

02.11.2021

2021.11.02

02 aucmonaoa 2021 poxy

02 aucmonaoa 2021 p.

VYV pi3HUX peKBI3UTaX OJHOIO JOKYMEHTa Jara Moxe OyTu odopmieHa sK
CIIOBECHO-IIM(POBHUM CITOCOOOM, TaK i IMIU(DPOBHUM.

VY CcHibHUX JOKYyMEHTax, IMiATOTOBJICHHUX BiJ iMEHI JBOX 1 OUIbINE FOPUIAMIHUX
ocib, 3a3Ha4alTh OJHY JaTy, IO BiJAINOBiZae AaTi MPOCTaBJICHHS OCTaHHBOTO
T JIITHCY .

JlaTy mokyMeHTa Ha OJIaHKY MPOCTaBJISAIOTH y CICHIaIbHO BiJIBEIEHOMY MICIIi.

VY BHYTpIIIHIX CIIy’KOOBHX JOKyMEHTax (3asBax, JOMOBITHUX 1 MOSCHIOBAJIbHUX
3aMKucKax ToI0), 0(pOPMIIEHHX He HA OJIaHKY, /1aTy POCTaBIAIOThH JiBOPYY Bij
0COOHMCTOTO MiJMKUCY aBTOPA TOKYMEHTA.

VYV pasi 3actocyBaHHs iHpOpMaIiiHUX (aBTOMATH30BAaHHMX) CUCTEM OpTraHi3arlii
JIJIOBOJICTBA JOMyCTUMO TPOCTABIATH JaTy peecTpauii JOKyMEHTa y CKiaii
mTpux-Koay abo QR-koxy, 1o cTBOpro€Thesl 3acobamMu L€l cUCTeMH, 3TiAHO 3
noctanoBoro Kabinery MinicTpiB Ykpainu.

HITpux-Koa NPOCTABJISAITH y LEHTPi HUKHBOIO MOJIS IepHIoi CTOPIHKHU
aokymenTa, QR-kox (21 Mmm x 21 MM) — y HHKHBOMY JIIBOMY KYTi nepuoi
CTOPiHKHM JOKYMEHTA

EI.;‘E%F

E -

Peecrpaniiinmii
1HIIEKC
JIOKyMEHTa

PeectpamiiHuil 1HIEKC JOKYMEHTa CKJIAIa€ThCA 3 IMOPSAKOBOIO HOMEpa ILbOTO

JIOKYMEHTa B MeXaX I'PYNH JIOKYMEHTIB, IO PEECTPYIOTh, SIKMH JTONOBHIOETHCS

IHJIEKCaMH, IO 3aCTOCOBYIOTh B IOpHJIHMYHIH 0cC00i, 30Kpema 1HICKCOM 3a

HOMEHKJIATYPOIO CIIPaB, CTPYKTYPHOTO MiJAPO3/idy, KOPECIOHICHTIB, MOCAT0BUX

oci0, sKi po3NIsAAlOTh a00 MANUCYIOTh JOKYMEHT, BHUKOHABIIB, ITUTAaHb

TSUTBHOCTI SIKUX CTOCYETHCSI TOKYMEHT.

Ck1azi0oBl YaCTUHU PEECTPALIHHOIO I1HAEKCY BIJOKPEMIIIOIOTH OJHA BIJl OJHOI

MPaBOOIYHOIO TTOXMIIOK PUCKOIO.

123/01-10, ae 123 — nopsaKoBUi BXiIAHMHWHOMED TOKyMEHTa y Mekax poky, 01-
10 — ineKc cnpaByu 3a HOMEHKJIATYPOIO CIPaB

321/01/01-10,me 321 — nopsAKOBUIM BXiAHHII HOMEp JOKYMEHTa Y MEXax pPOKY,
01 — Homep crpykrypHoro migpo3aimy, 01-10 — ingexc cmnpaBu 3a
HOMEHKJIaTypOIO CIIpaB

01-710/456, oe 01-10 — imgekc cmpaBd 3a HOMEHKJIATYpow cmpaB, 456 —

MOPSAKOBUI BUXIAHHIHOMED TOKYMEHTA Y MEXKaX POKY

V cniapHOMY JOKYMEHT1, HIATOTOBJIEHOMY BiJl IMEHI JABOX 1 Oljbllle IOPUIUYHHUX

0ci0, peecTpaliiHUHN 1HAEKC Ma€ MICTUTH 1HAEKCH, TPUCBOEHI TOKYMEHTY KOKHOIO

3 HUX IOPUIUYHUX OC10, K1 MPOCTABIISIIOTH Yepe3 NPaBOOIYHY MOXUIY PUCKY B Til

MOCJIIIOBHOCTI, y SIKIM IOKYMEHT IiANMCAaHO HOTO aBTOPaMHU.

987/321/654

Micue po3railyBaHHs PeECTPALIMHOTO 1HIEKCY Ha JOKYMEHTI 3aJIeKUTh B1J BUILY

0J1aHKa Ta BUYy IOKyMEHTa

TTocumanus Ha
peecTpartiitamii

[locunanHsa Ha peecTpaliiHMM 1HAGKC 1 JaTy JOKyYMEHTa Ma€ MICTUTH
peecTpaliifHuii 1HAEKC Ta AaTy TOTO JOKYMEHTa, Ha SIKUM 1al0Th BiAMOBIAb.




IHIIEKC 1 JaTy

[TocumanHs Ha peecTpamiiHuA 1HAEKC 1 JaTy JOKYMEHTa PO3MIMIYIOTh HIKYE a0o

JIOKYMEHTa Ha piBHI PEECTPALITHOTO 1HACKCY Y CIelialbHO BiIBEJCHOMY MiCIli Ha OJaHKY.
6i0 02.11.2021 Ne23/01-13
Ha Ne 6i0 o
ABO
6i0 02.11.2021 Ne23/01-13 Ha Ne __6i0____ o
Micue Micrie ckiraieHHsI TOKYMEHTa 3a3Ha4aloTh Ha BCiX JIOKYMEHTaxX, OKPiM JIMCTIB.
CKJIaJIeHHSI 200 Micre ckiraieHHsI TOKYMEHTa PO3MINIYIOTh Ha PiBHI a00 HIKYE PEeKBi3HTIB «JlaTa
BHUJIaHHS JIOKyMEHTa» 4n «PeectpalliiHuil iHIEKC TOKYMEHTaY.
JIOKyMEHTa Micne ckiajeHHS JOKyMEHTa Mae€ BIiANOBigaTH HaWMEHYBAaHHIO HACEJIECHOTO
myHKTY 3rigHo 3 JIK 014.
Kawxie
mIKawkie Ymancokoco pationy Yepxacwvkoi obracmi
VYV pasi 3a3HaueHHS B IbOMY peKBi3UTI cToymmmi «KuiB» CKOpOYEHHS «M.» He
3aCTOCOBYIOTb.
Anpecar AnpecaTaMu JTOKyMEHTa MOXYTh OyTH opraHizaiii, iXHI CTPyKTYpHI HiIpO3/IiJIH,

1ocaioBi ocoOu Ta rpoMajasiHu. Y pasl agpecyBaHHs JOKyMEHTa oprasizauii ado ii
CTPYKTYPHOMY TiJIpo3/iyioBi 0Oe3 3a3HauyeHHS NOCagoBOi ocoOM i1XHI Ha3BU
[I0/IaI0Th Y HA3UBHOMY BIAMIHKY.

Biooin oceimu

Kawkiecbkoi micvkoi paou

VY HaliMeHyBaHHI ajpecaTa JOIYCTUMO 3a3HayaTH CKOpPOUYEHE HalMeHyBaHHs
IOPUANYHOT 0co0u

KH3 «HOIIIOIIT YOP»

VY pasi ampecyBaHHsI JOKyMEHTa KEPiBHUKOBI YCTaHOBH ab0 HOTO 3aCTYITHUKOBI
Ha3Ba YCTAHOBHU BXOJUTH /10 CKJIaJy Ha3BU MOCAJU ajipecara.

Hauanenuxy 6iodiny oceimu

Kawkiscbkoi micokoi paou

Bnracue im’sa, IIPI3BUIIE

SIKIIo MOKyMEHT HaACWIIAIOTh MOCAIO0Bii 0C00i, Ha3By yCTAaHOBH 3a3HAYAIOTh Yy
Ha3WBHOMY BIJIMiHKY, a ITOCaJy i MPIi3BHINE aJpecarta - y JaBAIbHOMY.

Biooin oceimu

Kawxiecbkoi micbkoi paou

Biooin oowxinvroi, 3acanvroi cepednboi

ma no3auKiibHOl oceimu

Hauanvnuxy 6iodiny

Bnacue im’s, IIPI3BUIIE

SIKo JOKyMEHT aJpecyroTh OaraTbOM OJHOPIAHUM OpraHizallisM, ajapecara
3a3HAYAKOTh y3arajbHEHO.
Kepienuxam 3aknadie 3aeanvHoi cepednboi oceimu

JIOKyMEHT He MOBMHEH MICTUTH Olbllle YOTUPHbOX ajpecariB. CIIOBO «KOMis»
mepesl 3a3HaueHHSM aJapecara HE CTaBIsATh. 3a HASBHOCTI OLIBIIOI KUTHKOCTI
aJpecaTiB CKJIQJalOTh CIHCOK JUISi PO3CHIIAHHSA, a Ha KOXHOMY JTOKYMEHTI
3a3HAa4yaloOTh TUIBKU OJHOTO aJipecara.

Jo pekBizuty «Ajapecar» BXOoAuTh momToBa ajapeca. [lopsgok 1 popma 3ammcy




BIJIOMOCTEH TIpO TOIITOBY aJpecy yCTaHOBM MarTh BiamoBimatu [IpaBumam
HAJJaHHS MTOCIYT MOIITOBOIO 3B'SA3KY.

Biooin oceimu

XKawkiscbkoi micbkoi padu

eyn. Cobopha, 56,

m. Kawrxis, Yepracvka obaacme, 19201

SIKImo JOKYMEHT HaJICWIAalTh (i3WdHi 0c00i, TO Yy HA3WBHOMY BIIMIHKY
3a3HAYAIOTh MPi3BUIIE, iM's, IO 0aThKOBI (a0 1HIIIaaN) agpecarta, BYJIUII0, HOMED
OyIMHKY 1 KBapTHUPH, HACEJICHUI MyHKT, paifloH, 0071aCTh, MOLITOBHI 1HIEKC.
Ilempy lsanuenxy

syn. Caoosa, 06yo. 1, ke. 24,

M. Y3uHn,

binoyepxiscoxuii p-n, 09161

I'pud
3aTBEPKECHHS
JOKyMEHTa

3aTBepaKEHHS YNPaBIIHCHKUX JOKYMEHTIB 3A1HCHIOETHCS OCOOUCTO KEPIBHUKOM
3aKiiazly BIAMOBIAHO 10 HWOTro TMOBHOBa)XXEHb a00 pPO3MOPSAIYUM JOKYMEHTOM
3aKjady 13 3a3HAUYEHHSIM Ha JOKYMEHTI rpuda 3aTBepIKEeHHs, 0(OpPMIIEHOro
BIJIIOBIIHUM YHHOM.

3ATBEP/DKYIO

Jupexmop wkoau

ITionuc enacue im’s, [IPI3BUII[E

07.03.2021

VY pa3i 3aTBep/UKeHHs JOKYMEHTa pIIICEHHSIM KOJIETiaJbHOTO Opra"y rpud
3aTBepkeHHs ckianaeThes 31 cnoBa SATBEPJDKEHO (6e3 nanok), Ha3BH, 1aTH 1
HOMEpa JOKYMEHTa Y Ha3UBHOMY BiJMiHKY.

3ATBEP/[’KEHO

Ilpomoxon 3acioanus nedazoeiunoi paou

WKoIU

06.05.2018 N 40

Ilepenik BMAIB JOKYMEHTIB, 110 MalOTh OyTH 3aTBEP/PKEHI 3 MPOCTABISTHHSIM
rpuda 3aTBep/KEHHS, BU3HAYAE 3aKJIA/I OCBITH Ha MiJICTaBi 3aKOHOJABCTBA Ta 3
YHECEHHSIM B IHCTPYKIIIO 3 JIJTOBOJCTBA

Pesosmronis

Pe3ourortist — 11e 3p0o0sIeHri OCaI0BO0 0COO0I0 HAMMKMC HA TOKYMEHTI, 110 MICTUTH
CTUCIIUM 3MICT IPUHHATOTO HEIO PILIESHHS 1110/10 BUKOHAHHS JOKYMEHTA.
Pesomnroniss MakcumManbHO MOXKE CKIIAJaTHUCS 3 TaKUX EJIEMEHTIB: mpi3Buiie(-a),
BracHe(-1) iM’si(-eHa) BUKOHABIA (-1B) y TaBaJIbHOMY BIAMIHKY, 3MIiCT JOPYYECHHS,
CTPOK BUKOHAHHS, OCOOMCTHH MiIKUC KepIBHHUKA, J1aTa.

Ilpizeuwe Bnacue iv’s

Ilpowy niocomyeamu npoekm 002080py

npo nocmavanus 2azy 0o 25.05.2019

Ocobucmuti nionuc

JHama

ko AopydYeHHs HaJlaHO KiJTbKOM IMOCAJOBUM 0cO0aM, rOJIOBHUM BHKOHaBLEM
JIOKyMEHTA € 0c00a, 3a3Ha4eHa B PE30JIIOLIi1 MePIIOO.

Ha poxkymeHTax i3 CTpOKamMu BUKOHAHHS, II0 HE IMOTPEOYIOTh ITOAATKOBHX

BKa3iBOK, Y PE30JI0Ii1 3a3Ha4al0Th BUKOHABIIS, IAMTKUC aBTOPA PE30JIOIIii 1 JaTy.

Pezomnromito mpocTaBiIsiOTh PYKOMUCHO OE3MOCepeIHhO Ha JOKYMEHTI HIKYE

PEKBI3UTY «Ajapecar» mapajieibHO JO OCHOBHOTO TEKCTy a00 Ha BiJILHOMY Bif
TEKCTY MICIIl y BEpXHIi YaCTHHI MEPIIOro apKylla 3 JIMIBOBOrO OOKy, ajie He Ha




MOJTi TOKYMEHTA, MPU3HAYCHOMY IS ITiITABAHHS.

Skmo Ha JOKYMEHTI HEMa€ BUIBHOTO Miclsl sl pe3oitolii abo JOKyMEHT
MJIsira€  TTIOBEpHEHHIO, ab0 11eé eNeKTPOHHUN JOKYMEHT, TO PE30JIIOLII0
o(OpMITIOIOTh HAa OKPEMOMY apkymii a0o cremiaJlbHOMY OJaHKy, Ha SKOMY

3a3HayYalOTh JaTy.
Ho ex. Ne 123/01-10 gio 02.11.2021

BiamiTka po
KOHTPOJIb

BigmiTka mpo KOHTpPONb O3HA4ae, 0 JOKYMEHT y3ATO Ha KOHTPOIb s
3a0e3nevyeHHs HOro BUKOHAHHS B YCTaHOBJIICHUN TEPMiH.

BingMiTKy Npo KOHTPOJIb MMO3HAYalOTh BEIUKOIO JiTeporo «K» um croBom
«KoHTponb» (pykonmucHO a00 3 BHKOPUCTAHHSM IIITaMIla) Ha JIBOMY IIOJI
MEPIIOro apKylla JOKYMEHTa Ha PiBHI 3arojoBKa JI0 TEKCTY.

3aroJioBOK 110
TEKCTY
JOKyMEHTa

3arojoBOK JI0 TEKCTYy JOKyMEHTa Ma€ MICTUTH CTHCIWNW BHKJIaJ OCHOBHOIO
CMHCJIOBOTO acleKTy 3MICTYy TOKYMEHTA.

3aroJIoBOK J0 TEKCTY JOKYMEHTa Ma€ OyTH KOPOTKHM, I'PaMaTHYHO y3TOKEHUM
13 HaA3BOIO JOKYMEHTa, TOYHO IepelaBaTh 3MICT TEKCTy Ta BIINOBiAAaTH Ha
3aMUTAHHS «IIPO WO7», «4OT0?», KKOro?».

Haxas (npo wo?) npo nHadanus 8ionycmku

Jlucm (npo wo?) npo opeanizayiro koughepenyii
[Ipomoxon (uo20?) 3acioanns amecmayiunoi KoMicii
[locaoosa incmpykyis (koeo?) conoenozo cneyianicma

Texct
JIOKYMEHTa

Mictuts iHpopMaIito, 3apaan GiKCyBaHHS SIKOT OYJIO CTBOPEHO JOKYMEHT.
Opranizarii 31iHCHIOIOTH UJIOBOJICTBO, BEAYyTh TOKYMEHTAIIFO 1 JUCTYBaHHS
YKpPaiHCBKOIO MOBOIO. TeKCT JTOKyMEHTa MOBHHEH OyTH BUKIIAICHHH CTHCIIO,
IrpaMOTHO, 3p03yMisio, 0€3 TOBTOPIB Ta BXKUBAHHS CJIIB i 3BOPOTIB, SAKi HE HECYTh
CMHUCJIOBOTO HABAHTAXKCHHSI.

TekcT oopMITIOIOTE Y BUTIISAI CYIIIBHOTO CKJIQJHOTO TEKCTY, aHKETH, TaOnuii
abo noegHaHHA HUX (HopM. SIKIO YACTUHM TEKCTY MAlOTh Pi3HI CMUCIIOBI aCIIEKTH
a00 TEeKCT JOKyMEHTa MICTUTH JEKiUJIbKa pillleHb, BUCHOBKIB TOINO, HOro Tpebda
po30MTH Ha PO3MALIM, MIAPO3AUIM, IyHKTH, MIANYHKTH, $KI HYMEPYIOTh
apabcbKuMH U pamMu i PYKYIOTh 3 ad3airy.

JIns 9iTKOT opraHi3ailii TeKCT MOIIISIOTh Ha JB1 CMUCJIOBI YaCTHHM:

® OmWC MPUYHUH, (HaKTIB, MO, IO CTAJIN IMiACTABOIO JIJISl CKJIAIaHHS TOKYMEHTA;
® BHCHOBKH, MPOMO3HIIii, MPOXaHHS, PO3MOPSAIKEHHS, PIIICHHs, PEKOMEHAIlI.

VYV TeKCTI TOKYMEHTa, MiArOTOBJICHOTO BiIMOBIAHO IO JOKYMEHTIB 1HITUX YCTaHOB
abo paHilme BUAAHUX JOKYMEHTIB, iX PEKBI3UTH 3a3HA4alOTh Yy Takid
MOCJIIZIOBHOCTI: Ha3Ba BUAY JIOKYMCHTA, Ha3Ba YCTaHOBH (aBTOpa IIOKyMEHTA),
JlaTa, peecTpauiiHui 1HIEKC, 3ar0JIOBOK JI0 TEKCTY

BinmiTka mpo
HasIBHICTbH
IOATKIB

Po3mimyroTs mij TEKCTOM JOKyMeHTa. JloJaTku 10 JOKYMEHTIB MOXYTh OyTH
TPHOX BHIIB:

® JI0JaTKU-JOKYMEHTH (IHCTPYKUIi, MpaBuja TOLIO), IO 3aTBEPIKYIOThCS abo
BBOJSTHCS B A0 PO3MNOPSIYUMU JOKyMEHTaMu. Ha HHMX MOXYTh MPOCTaBIISITH
rpu¢ 3aTBEPI>KECHHS;

e goxatku (rpadikd, cXeMH, TaOIUWIl, CIHCKU TOIIO), IO MOSICHIOITH abo
JIOTIOBHIOIOTH 3MICT OCHOBHOTO JIOKyYMEHTa (Haka3y, IUIaHy, 3BITY, 1HCTPYKIIl
Tommo). IX 0hopMITIOIOTE HAa CTAHAAPTHUX apKyIIax. Y BEPXHbOMY TPaBOMY KyTi
MEepIIOro apKyllla 3a3Ha4aloTh cJIOBO «JlomaTtok». Ko qomaTkiB KiJibKa, HA HUX
3a3HA4alOTh MOPSAAKOBI HoMepu. 3HaK Ne mepea LMPPOBUM IMO3HAYEHHSIM HE
CTaBJISITD;

® JI0JaTK{, IO € CaMOCTIMHUMM JOKyMEHTaMHu Oe3 3a3HauyeHHs aJpecHOi
YaCTUHU 1 HAJICWJIAIOTHCS 13 CYIPOBIAHUM JIMCTOM;

[Ipo HasBHICTH MOAATKIB A0 JOKYMEHTa 3a3HA4alOTh IICISA TEKCTYy ITOKyMEHTa




nepea mignucoM. SIKIo JTOKYMEHT Ma€ J0JaTKH, MOBHY HAa3BY SKHUX HABOISTH Y
TEKCTI, BIAMITKY IIPO HasBHICTh H0JATKIB OQPOPMITIOIOThH TaK:

Jlooamox: na 7 apx. y 2 npum.

SIKIIO TOKYMEHT Ma€ IOJATKH, IIOBHY HAa3BY SIKUX y TEKCTI HE HABOJSATH, IIi HA3BU
HEOOXIHO MOJATH TICSA TEKCTY 13 3a3HAYCHHSIM KIJIBKOCTI apKyIliB Y KOKHOMY
IOAATKY Ta KIJTBKOCTI iX IPUMIpPHUKIB.

Jlooamxku:

1. Jlosioka npo euxonanus niany pemoumuux pooim 3za I keapman 2000 p. na 5
apk. 6 1 npum.

2. I'paghix pemonmnux pooim na ll keapman 2000 p. na 2 apx. 6 1 npum.

SIkmo 1o moKyMeHTa OAAloTh IHIIWA NTOKYMEHT 3 JOJAaTKaMH, BiIMITKY IIpO
HasIBHICTB JOJATKIB 0()OPMIIOIOTH TaK:

Jlooamox.: Bucnosok cayacou oxoponu npayi 6io 14.09.2018 Ne 8 i 0ooamok 00
Hb020, 8Cb020 Ha 25 apK. y 2 npum.

3a BeJIMKOI KUIBKOCTI AOJIaTKIB HAa HUX CKJIAJAIOTh OINMC, 3 B CAMOMY JOKYMEHTI
HIiCJIsl TEKCTY 3a3HAYalOTh:
Jlooamoxk: 8i0nogioHo 0o onucy Ha 3 apk.

Slkmo momaToOK HAACWIAIOTH HE 3a BCiMa 3a3HAYEHMMH B JIOKYMEHTI aJpecamu,
BIJIMITKY PO HasBHICTh JOKYMEHTa O(OPMIIIOIOTh TaK:
Jlooamox: na 5 apx. y 2 npum., na neputy aopecy

VY nonmatkax JOBIAKOBOro xapakrepy (rpadiku, cxemu, Tabmuil, cnucku, Gopmu
TOIIO) O OCHOBHOT'O JOKYMEHTa, 3aTBEPIXKEHOTO PO3MOPSAYNM JOKYMEHTOM,
BIJIMITKY pOOJISITh Y BEpXHBOMY MPABOMY KYTi IEPIIOTO apKylla J0AaTKa.
Jlooamox 3

0o Incmpyxyii' 3 0inogoocmea

(nyuxkm 1.6 po3odiny I1)

VY po3nopsiauoMy IJOKYMEHTI BIAMITKY NpO HasiBHICTh J0JaTKa OQOPMIIIOIOTH
0e3IocepeTHO B TEKCTI TOKYMEHTA CIOBAMU: IO AOJAETHCH», «(AOTAETHCS )Y,
«3TIIHO 3 JOJATKOM 1», «BIAMOBIIHO A0 HOAaTKa 2» abo «aWUB. IOJATOK 3». A Ha
caMOMy JOJaTKy JI0 PO3MOPSAYOTO JOKYMEHTa Yy BEpXHbBOMY NPAaBOMY KYTi
MEPIIOro apKylla NPOCTABISIOTH BIMITKY 3 MOCHJIAHHSM Ha LIeH JOKYMEHT, HOTO
JaTy 1 HOMep.

Jlooamox 1

0o naxa3sy Kawkiscvkoi cneyianizoeanoi wkoau Nel

20 aucmonaoa 2021 poxy Ne 321

Ko 10 po3MOPsAIIOTO TOKYMEHTA € OJIMH JTOJATOK, TO HOTO HE HyMEpYyIOTh. 3a
HassBHOCTI KUIBKOX JOJATKIB 3a3HAYAIOTH IXHI MOPSAIKOBI HOMEpH. 3HaK «Ney
nepea UUPPOBUMHM MO3HAYEHHSMHU HE CTaBisATh. Ha apyromy Ta HacTymHUX
apKylax goaaTka pooasTe BiAMITKY «IIpo1oBkeHHs 1oaaTKa.

Veci pogaTku 10 TOKYMEHTIB Bi3y€ MpaIliBHUK, SKUA CTBOPHUB JOKYMEHT, Ta
KEpIBHUK CTPYKTYPHOTO MiPO3JAUTY IOPUAMYHOI 0COOH, Y SIKOMY HOro CTBOPEHO

ITianuc

Ckrnagaerbesi 3 Ha3BU MOCAAM OCOOM, sIKa MIAMUCYE JTOKYMEHT (ITOBHOI, SIKILO
JOKYMEHT HaJIpyKOBaHO He Ha OJaHKy, CKOpOYeHOI — Ha JAOKYMEHTI,
HaJpPyKOBaHOMY Ha OJIaHKY), 0OCOOMCTOTO MiANUCY, iHiIiamy(-iB) i mpi3BHUINA.

1. I'onosa [lepawcasnozo komimemy

cmamucmuku YKpainu Hionuc Bnacue im’s, IIPI3BUIIE

2. I'onosa Iionuc Bnacune im’s, IIPI3BUIIE




PexBi3UT pO3MINIYIOTh il TEKCTOM JTOKYMEHTa abo IiJl BIAMITKOIO TIPO HASIBHICTh
IOJATKIB.

SIKo MOKyMEHT MiANUCYIOTh KiibKa (AB1 a0o Oinbliie) ocid, TO iXHI MiAMHCH
pO3TaIIOBYIOTh OJIMH Iij] OJHHUM BIIIOBITHO JO MiAMOPSIKOBAHOCTI TOCATOBUX
oci0.

Jupexmop Ilionuc Bnacne im’s, [IPI3BUIIE

3acmynuux oupexmopa IHionuc Bnacue im’s, IIPI3BUIIE

SIKIIO TOKyMEHT MiANUCYIOTh KijbKa 0Ci0 OJHAKOBHMX TOCaJ, TO iXHI IMiJANUCH
pPO3TAIIOBYIOTh Ha OJTHOMY PiBHI.
3acmynnux Oupexmopa 3 HAGYANbHO-  3ACMYNHUK OUpeKmopa 3 HA8YAJbHO-
8UX08HOI pobomu 8UX06HOI pobomu
Ilionuc Bracne im’s, [IPI3BUIIE IHlionuc Bracue im’s, [IPI3BUIIE

JIOKyMEHTH KOJeriaJbHHX OpraHiB IMAMUCYIOTh TOJIOBA KOJIETIAJIbHOTO OpPraHy i
ceKperap.

Tonosa oupexuyii IHionuc Bnacnue im’a, I[IPI3BULLE

Cekpemap Oupexyii IHionuc Bnacne im’s, I[IPI3BUIIE

Y pasi BiJCYTHOCTI IMOCaoBOi OCOOW, TMIiJAMUC SIKOI 3a3HAYEHO B JIOKYMEHTI,
JOKYMEHT MIANUCY€E 0c00a, sika BUKOHYE 11 000B's13kH, abo i1 3acTynHUK. Y bOMY
BUIAJIKy OOOB'S3KOBO 3a3HAYAIOTh IMOCaJy 1 MPIi3BUIIE OCOOHU, sKa TiJmucaia
JOKYMEHT (BUIIPABICHHS BHOCSTH PYKOMHCHUM a00 MAIIMHOIHMCHUM CIIOCOOOM),
Hanpukiaza: "BukonyBad 00oB's3kiB", "3acTynHuK".

[ligmucyBatn JOKYMEHT i3 MpUiiMEeHHUKOM "3a" a00 CTaBUTH MPaBOOIYHY MOXUITY

PHUCKY Iepej Ha3BOIO MOCaau HE JO3BOJEHO
3acmynnux oupexmopa Ilionuc Bnacne im’s, IIPI3BUIIE

I'pud
IIOT'OIPKCHHS
JOKyMEHTa

Posmingyrote Hmwkue pekBizury "llinnuc". Bin ckiamaetbess 31 ciioBa
I[IOTOAXEHO (6e3 namok), Ha3BU MOCAaaAM OCOOH, SKa IOTOJDKYE IJOKYMEHT
(pazoM 3 HaA3BOIO Opraxisailii), 0COOMCTOro MmMAMNUCY, iHiMiamy(-iB) 1 Mpi3BHIIA,
JIaTH TTOTOJHKCHHSI.

TIOI'OIPKYIO

3acmynnux oupexmopa 3 HBP

Ilionuc Bracne im’s, IIPI3BUIIE

05.02.2001

SKII0 TOKYMEHT HMOTOJKYIOTh JIUCTOM, MPOTOKOJIOM, aKTOM TOIIO, TO Ipud
MOTOKEHHST 0()OPMIIIOIOTH TAK:
IIOI'OIDKEHO

ITlpomoxkon 3acioanus nedazoziunoi paou 3axnady
23.01.2001 N 2

Bi3u nokymenTa

Bizoro oGopMIIOI0TE BHYTPIIIHE NOTOJXKEHHS JOKyMeHTa. Bi3a ckinanaerbcs 3
Ha3BM IOCaaH, OCOOMCTOro MIAMMCY, IHILNIANIB 1 Mpi3BUIIA OCOOU, fIKa BI3yE
JOKYMEHT, JaTH Bi3yBaHHA. Bi3y po3MimyioTh HIKYE PEKBI3UTY 23, K Ha
JUIOBOMY, TaK 1 HA 3BOPOTHOMY OOIli OCTAaHHBOTO apKyIla JOKYMEHTA.
3acmynnux oupexmopa 3 HBP

Ilionuc Bnacue im’s, IIPI3BUIIE

18.09.2021

Bi3y cTaBiaTh Ha IPUMIpHUKAX JOKYMEHTIB, SKi 3aIUIIAIOTh B OpTraHi3aril

Binourox
IIeYaTKU

BinbutkoM mewaTkum ~ opraHizamii  3acBiIYyIOTh Ha  JIOKYMEHTI  IIJIHUC
BIAIIOBITAJILHOI OCOOH.




BigOuTok mevaTtku cTaBIATH Tak, MO0 BiH OXOIUTIOBAB OCTAaHHI KiJIbKA JIITEp Ha3BU
rmocajgu ocoOH, sKa MiAnmucaia JOKYMEHT, aje He MiANUC MocaaoBoi ocobu, abo
MPOCTABIISIIOTH HA OKPEMO BHAIJIEHOMY JJIsl IBOTO MicHi 3 BigMiTkor0 «M. ITT.».
[Tepenik mMOKyMeHTIB, Ha SIKi CTaBJIATh BIJOMTOK MEYATKH, BU3HAYAE 3aKiaj Ha
MiCTaBi HOPMATUBHO-TIPABOBHX aKTiB. MIOro MoJaloTh B iHCTPYKILi 3 [iMOBOACTBA

[IpizBumie
BUKOHABIIS
1 HOMep Horo
TenedoHy

3a3HavaloTh HA JIUIBOBOMY OOIll B HIDKHBOMY JIIBOMY KyTI OCTaHHBOT'O apKyIlla
JIOKyMEHTa

Mameiuuyx Cepeiu 123 45 67

Maninenxo 123 45 67

Mameituyx Cepeiii 123 45 67, 765 43 2

Biamitka npo
O3HAMOMJIEHHS 3

3 naxazom oznaviomieHuil.
Ocobucmuii nionuc Bnacue im’s IIPI3BUIIE

JIOKyMEHTOM Jlama

3 nocaoosoro iHcmpyKyicto 03HalOMIEHA:

Ocobucmuii nionuc Bnacue im’s IIPI3BUIIE

Hama
Bumoru 1o Jns npyKkyBaHHS TEKCTIB JIOKYMEHTIB NHOTPIOHO BUKOPUCTOBYBAaTH TapHITYpY
odopmieHHs Times New Roman Ta mpudt po3mipom 12—14 npykapchbKuX IMyHKTIB.
JIOKYMEHTIB JlomycTUMO BHUKOPHUCTOBYBATH MIPUPT po3mipoM 8-12 npyKapChKHX IyHKTIB IJIS

JIpYKyBaHHs pEKBI3UTIB «JlOBIAKOBI JlaHI MNpo IOpUAUYHY oco0y», «Kox
IOpUANYHOI  ocoOu», «BimomocTi mHpo BHUKOHABLSA JIOKyMEHTa», BHHOCOK,
MOSICHIOBAJIbHUX HAIUCIB O OKPEMUX €JIEMEHTIB TEKCTY JOKYMEHTa TOLIO.

Jns npykyBaHHA pekBi3uTy «HasBa BUIy TOKyMEHTa» MOXXHAa BUKOPUCTOBYBATH
pospimxennii mpudt posmipom 14-6 ApyKapChbKUX MyHKTIB.

Hns  npykyBaHHS  pekBi3uTiB  «HaliMeHyBaHHS ~ HOPUAUYHOT  0COOW»,
«HaliMmeHyBaHHsS CTPYKTYpPHOTO MiApO3Iidy OpUANMYHOI ocobm», «Has3Ba Bunmy
JIOKYMEHTa» Ta «3aroJoBOK JI0 TEKCTY JOKYMEHTa» JIOIyCTUMO BUKOPHUCTOBYBATH
HaIIBXUPHUM npsaMuil mpudr.

TekcT TOKyMEHTIB Ha apKyuiax namnepy ¢opmary A4 peKOMEHI0BaHO APYKYBaTH
gyepe3 1-1,5 MikpsakoBux iHTepBaiu, a Gopmary AS — uepe3 1 MiXpsAKOBUI
inrepBain. Ilig yac oopmiIeHHs! JOKYMEHTIB, 32 MOTPeOH, MOXKHA 3aCTOCOBYBATH
IHIII MIXKPSIKOBI IHTEpBaJIH.

PexBi3uTn mokymeHta (KpiM TEKCTy), IO CKJIAJAIOThCA 3 KUIBKOX PSJIKiB
(«/loBigKoBi maHi mpo OPUANYHY 0COOY», «3arojoBOK 10 TEKCTY TOKYMEHTa,
«BiaMiTKa Mpo HasIBHICTh JI0JATKIB»), IPYKYIOTh Yepe3 1 MIKPSAAKOBUN 1HTEpBal.
CxkJaJloBl YaCTHMHU PEKBI3UTIB «Ajnpecar», «I'pud 3aTBepIKEHHS TOKYMEHTa»,
«'pud nmoromxeHHs (CXBaJCHHS) TOKYMEHTa» BiIOKPEMIIIOIOTH OJAWH BiJl OJTHOTO
yepe3 1,5 MDKpSAIKOBHIM 1HTEpBaI.

PexBi3UTH [OKyMEHTa BIJOKpPEMJIIOIOTH OAMH Big omHOro wuepes 1,5—3
MDKPSIKOBHUX 1HTEPBAJIH.

PexBizutn «HaliMmeHyBaHHSI FOpUINYHOT 0COOM BUIIOTO piBHS», «HaliMenyBaHHS
IopuAnIHOI 0co0m», «Ha3Ba BuIy JOKyMEHTa» NPYKYIOTh BETUKUMU JITEPaAMH.

Posmudpysanns mignucy B pekBi3uTi «Iliamucy IpyKyrOTh Ha piBHI OCTAaHHBOTO
psiKa HaliMeHyBaHHs [TOCaIH.




MakcumanbHa JOBXXKHHA PsiIKa 0araTOPSAKOBUX PEKBI3UTIB (OKPIM PEKBI3UTY
«Tekcr nokymenta») — 73 MM (28 n1pyKOBaHHX 3HAKIB).

SIKIIIO 3aroJIOBOK 10 TEKCTy JOKyMeHTa mepeBunrye 150 npykoBaHux 3HakiB (5
PANKiB), HOTO JO3BOJICHO MPOJOBKYBATH O MEXI mpaBoro moist. Kpanky B KiHIT
3aroJIOBKa HE CTaBIIATH.

[Tix yac opopmileHHSI TOKYMEHTIB MOTPIOHO TOTPUMYBATUCS TAaKUX BiJCTYIIIB BiJl
MEXi JIIBOTO TIOJISI JOKYMECHTA!

10 MM — ju1st abG3ariiB y TEKCTI;

90 MM — 1715 peKBI3UTY «Aapecary;

100 mm—uansa  pexBi3uTiB  «I'pud 3arBepmkeHHs nokymeHTta» Ta «['pud
O0OMEKEHHSI IOCTYITy 10 JOKYMEHTa;

125 mm —1s1 po3mmdpyBaHHs NiaAnucy B pekBi3uTi «lliamucy.

He poOnsaTh BiACTyn BiA MexXl JIIBOrO IOJIA AJ PEKBI3UTIB «JlaTa TOKyMeHTa»,
«3aroJ0BOK 10 TEKCTY OKyMeHTay, «TekcT nokymenTa» (6e3 ab3amiB), «BinmiTka
PO HAasBHICTH N0AATKiBY», «Biza mokymenTta», «I'pu¢ noromxeHHs (CXBaJCHHS)
JNOKyMeHTa», «BiamiTka npo 3acBimueHHs Komii ToKyMmeHTa», «Bimomocti mpo
BUKOHABLS JOKYMEHTa», «BiaMmiTka npo o03HalOMIIEHHS 3 JOKYMEHTOM),
«BingMiTKa PO BUKOHAHHS JOKYMEHTa», HaliMEHyBaHHS IIOCaJAU B DPEKBI3UTI
«Iligmucy, a Takox ciaiB «CJIIYXAJIW», «BUCTYIIWIINY, «BUPILLIHWJINY,
«YXBAJINJIN», «HAKA3YIO», «30BOB’S3YO».

VY pa3i HasgBHOCTI KIJIbKOX TpU(IB 3aTBEPKEHHS 1 MOTOJKEHHs (CXBaJCHH:)
JMIOKYMEHTa Mepiui rpud IpyKyrTh 0€3 BIACTYITy BiJl MEXi JIBOTO TOJISI, IPYTUN
— gepe3 100 MM Bix MEXi JIIBOTO TIOJIA.

SIKII0 B TEKCTI JOKYMEHTa € IOCHUJIaHHS Ha JIOAATKH a00 Ha JOKYMEHT, IO CTaB
MiJCTaBOIO IS HOro miAroToBKH (BuaaHHs), cioBa «Jomatok» i «IlizcraBay
JIPYKYIOTh 0€3 BIACTYIy BiJ MEXi JIBOrO MOJs, a TEKCT OO0 HUX — dyepe3 |
MDKPSIKOBHIA iHTEpBaI.

ITix yac opopMIIEHHS TOKYMEHTIB Ha JIBOX 1 OljbIlle CTOpIHKAaX Apyra Ta HaCTyIHi
CTOPIHKU MarOTh OyTH MPOHYMEPOBAHI.

Homepu CTOpiHOK CTaBISITh MOCEPEANHI BEPXHBOTO IMOJS apKylia apabChKuMu
nudpamu 0e3 3a3HAYEHHS CJIOBa «CTOpiHKa» Ta po3AUIoBUX 3HakKiB. [lepmry
CTOPIHKY HE HYMEpYIOTb.

CTopiHKH JOKYMEHTA 1 KOKHOTO 3 JI0JIaTKiB MalOTh OKpEMY HyMepallito.

TekcTn AOKYMEHTIB MoOcCTiiiHOrOo Ta TpuBajsoro (moHan 10 pokiB) 30epiraHHs
JPYKYIOTh Ha OJHOMY Oomi apkyma. J[okymenTn TtumvacoBoro ctpoky (no 10
POKiB BKJIFOUHO) 30epiraHds MOYKHA JAPYKYBaTH Ha JTUIILOBOMY i 3BOPOTHOMY OOIIi
apKyIia




Honarok 4
no [HCTpyKIii 3 Ai10BOICTBA 3aKIIaMy
(myHKT 1.6 po3mimy II)

BUMOI'A
10 o(opMIIeHHSI TOKYMEHTIB, 110 BUTOTOBJSIIOTHCS 32 JONMOMOr0K) KOMIT'IOTEPHOI TEXHiKH

1. JInst ApyKyBaHHS TEKCTIB TOKYMEHTIB MOTPIOHO BUKOPUCTOBYBATH rapHiTypy Times New
Roman ta mpudt po3mipom 12—14 npykapchbKuX IMyHKTIB.

2. lonyCTUMO BHUKOpPUCTOBYBaTH wIpUGT po3MipoM 8-12 ApyKapChKUX MYHKTIB IS
JIpYKyBaHHSI PEKBI3UTIB «JlOBiIKOBI AaHl mpo opuandHy ocolOy», «Kox ropuamdHoi ocolOu»,
«BimomMoCTi TIpO BUKOHABI JOKYMEHTa», BHUHOCOK, TOSCHIOBAJIBHUX HAMHUCIB 10 OKPEMHUX
€JIEMEHTIB TeKCTY JTOKYMEHTa TOUIO.

3. ns npykyBaHHs pekBisuty «Ha3a BuJly HOKYMEHTa» MOKHa BHUKOPHCTOBYBATH
po3pipkeHuid mpudTt po3mipom 14-6 npykapchbKuX MyHKTIB.

Jns npykyBaHHs pekBi3uTiB «HalimeHyBaHHsA ropuauuHoi ocoOu», «HaiimenyBaHHs
CTPYKTYPHOT'O HipO31Jly I0puau4HOi ocoou», «Ha3Ba Buay 1oKkyMeHTa» Ta «3arojoBOK J0 TEKCTY
JIOKYMEHTa» JO0IyCTUMO BUKOPHUCTOBYBATH HAMIBXKUPHUI NPSIMU IpUPT.

4. TekCcT TOKyMEHTIB Ha apKyIiax namnepy ¢opmary A4 peKOMEHI0BaHO IpyKyBaTu yepe3 1-
1,5 MikpsakoBux iHTepBaiu, a (opmary A5 — uyepe3 1 MixpsankoBuit iHTepBan. Ilig wac
ohopMIICHHS JOKYMEHTIB, 32 TOTPeOH, MOKHA 3aCTOCOBYBATH 1HIII MIKPSIKOBI IHTEpBaIH.

5. PexBi3uTu mokymeHTa (KpiM TEKCTY), IO CKJIQJAIOTHhCS 3 KUIBKOX psnkiB («JloBix KoBi
JIaHl TpO IOPUANYHY 0CO0Yy», «3arojoBOK 10 TEKCTy IOKyMeHTa», «BiaMmiTka mpo HasBHICTh
JOJIATKIBY» ), IPYKYIOTh uepe3 | MiXKPSIAKOBHI iHTepBaJl.

CknazoBl 4aCTMHHU PEKBI3UTIB «Axapecar», «['pud 3aTBep/keHHS nokyMmeHTa», «I'pud
MOTOJKEHHS (CXBAJICHHS) IOKyMEHTa» BiIOKPEMIIIOIOTh OJMH BiJl OAHOTO uepe3 1,5 MiKpsaKoBuil
IHTepBaJl.

PexBi3uTH JOKyMEHTa BIJOKPEMIIIOIOTH OJWH BiJ OAHOro uepe3 1,5—3 MIDKpAIKOBHX
IHTEepBAJIH.

PexBisutn «HaliMeHyBaHHS IOPUIWYHOI 0OCOOM BHUIIOTO piBHA», «HaiimeHyBaHHs
I0puaInYHOi ocobm», «Ha3Ba BUly TOKyMEHTa» IPYKYIOTh BEIMKUMU JIITEPaMHU.

PosmudpyBannsa nignucy B pekBizuti «Iliamumcy ApyKyrOTh Ha pPiBHI OCTAaHHBOT'O pPsIKa
HallMEHYBaHHSI IOCAIH.

6. MakcumaibpHa JTOBXKHMHA DsiiKa 0araToOpsiIKOBUX PEKBI3UTIB (OKpiM pekBi3uTy «TekcT
JTOKyMeHTa») — 73 MM (28 n1pyKOBaHHX 3HAKIB).

SIK110 3aroyIOBOK 10 TEKCTY JOKyMeHTa nepeBuinye 150 npykoBaHUX 3HaKiB (5 psaKiB),
HOT0 J103BOJIEHO MPOJIOBXKYBATH 10 MEK1 MpaBoro noJig. Kpamnky B KiHIII 3ar0JIOBKa HE CTaBIATh.

7. ITix yac opopMIIEeHHS TOKYMEHTIB MOTPiOHO JOTPUMYBATHCS TaKMX BIACTYIIIB BiJl MEXI
J1BOTO IOJIS JOKYMEHTA:

10 MM — ni1st a63aI11iB Y TEKCTI;
90 MM — nJ1s peKBI3UTY «Aapecary;

100 MmM—uns pekBi3uTiB «I'pud 3arBepmkeHHs JnokymeHTa» Ta «['pud obOmexeHHs
JOCTYITY J0 TOKyMEHTa»;

125 MM — 151 po3mdpyBaHHS MiAMHACY B peKBi3UTI «Iligmucy.



8. He poOnsTh BiACTYyn BIiI MEXI JIBOro MOjs Uil PeKBi3UTIB «J/lata nokymeHrtay,
«3aroJI0BOK JI0 TEKCTY JOKyMeHTa», « TekcT mokymeHnTa» (0e3 ab3amiB), «BigmiTka mpo HasBHICTh
nonaTtkiB», «Bi3za mokymenTta», «['pud moromkeHHs (CXBAJICHHS) MOKyMeHTa», «BimmiTka mpo
3aCBIMUCHHS KOIi JTOKyMeHTa», «BimomocTi mpo BUWKOHaBIS IOKyMeHTa», «BimMiTka Tmpo
03HAWOMJICHHS 3 TOKYMEHTOMY», «BigMiTKa PO BUKOHAHHS JIOKYMEHTa», HAMMEHYBaHHS MOCAINA B
pekBizuTi «Iligmuc», a Takox ciiB «CIIYXAJIN», «BUCTVYIIUIIN», «BUPILLINIIN»,
«ITIOCTAHOBWJIN», «HAKA3YIO», «30BOB’A3YIO».

9.V pasi HasgBHOCTI KiJTbKOX TpH(}iB 3aTBEPKCHHS 1 TTOTOHKESHHS (CXBaJICHHSA) JOKYMEHTA
nepmuid rpud IpyKyroTh 0€3 BiACTYIY BiJl MeXIi JiBOTO Mo, npyruii — depe3 100 MM Big Mexi
JBOTO TOJISI.

10. SIxmo B TEKCTI JIOKYMEHTa € TNOCWJIaHHS Ha J0JaTku abo Ha JOKYMEHT, IO CTaB
MiICTaBOIO JUISl WOTO MiArotoBkw (BumaHHs), cioBa «JlomaTtox» i1 «IliactaBa» apykyoTh 0e3
BIJICTYIY BiJl MEXi JIIBOTO IOJISA, & TEKCT 10 HUX — Yepe3 | MDKPSAIKOBUMA iHTEPBAIL.

11. Ilixg gac odopmileHHS TOKYMEHTIB Ha JABOX 1 Oliblle CTOpiHKax Jpyra Ta HACTyIHI
CTOPIHKU MarOTh OyTH MPOHYMEPOBaHi.

12. Homepu CTOPiHOK CTaBIISITh NOCEPEUHI BEPXHBOTO MOJIA apKyllla apadChKUMHU LU pamMu
0e3 3a3HaueHHs CJI0BA «CTOPIHKa» Ta PO31JI0BUX 3HaKIB. [lepiry CTOpiHKY HE HyMepYIOTb.

CTOopiHKH JOKYMEHTA 1 KOKHOTO 3 JI0JIaTKiB MalOTh OKpEMY HyMepallito.

13. TekcTH TOKYMEHTIB MOCTIHHOTO Ta TpuBajoro (moHasa 10 pokiB) 30epiranHs APYKYyHOTh
Ha oJHOMY Oomi apkyma. JIOKyMEHTH TUMYacoBOro cTpoky (1o 10 pokiB BKIIOYHO) 30epiraHHs
MOYKHa JIPyKyBaTH Ha JIUIILOBOMY 1 3BOPOTHOMY OOIIi apKyIia



Honatok 5
no [HCTpyKIii 3 Ai10BOICTBA 3aKIIaMy
(myHKT 2.3 po3aimy II)

&

BIJUILT OCBITH )KALUKIBCbKOI MICBKOI PAJI
IIYTAYIBCHKHMM 3AKJIAJL 3ATAJIbHOI CEPEJIHbOI OCBITH I-11I CTYIIEHIB

KAIIKIBCBKOI MICBKOI PAJTA
Bya. llentpansha, 76, c.ITyrauiBka, Y MaHchKuii paiion,Yepkacska 06macts, 19241, Web:http://pugachivkazosh.jimdo.com/, e-
mail:pugachivkazosh@i.ua Kox €IPTIOY 26324088

BiJI 20 No _ -

........... (ab3ay 1,0)
(be3 abzayy) (12,5)
JlupexTop Inna BABIMUYK

Jlina JPKEMECHOK (097-319-8483)
(im’s1. npizeuwe uUKOHABYS)



Honatok 6
1o [HcTpyKIii 3 MIJTOBOICTBA 3aKJIa My
(myHKT 2.3 po3aimy II)

&

BIAALT OCBITH )KAIJ_IK}BCBKOT MICI:KOT PAIN
IIYT'AYIBCBKHUU 3AKJIAJl 3AT'AJIBHOI CEPEJIHBOI OCBITU I-11I1 CTYIIEHIB

KAIIKIBCBKOI MICBKOI PAJTA
Bya1. llentpansna, 76, c.ITyrauieka, Y MaHchKHit paiion,Yepkacska 06macts, 19241, Web:http://pugachivkazosh.jimdo.com/, e-
mail:pugachivkazosh@i.ua Kox €IPTIOY 26324088

Bl 20 Ne

Ha Ne _ BRI 20
........... (ab3ay 1,0)

(6e3 abzayy)

JAupexTop

Jlina JPKEMECHOK (097-319-8483)
(im’s1. npizeuwe uUKOHABYS)

MinicTepcTBO OCBiTH | HAYKH

Ykpainu

(12,5)
Tnna BABIMUYK



Honarox 7
1o [HcTpyKIii 3 MIJTOBOICTBA 3aKJIa My
(myHKT 2.3 po3aimy II)

U

YT AYIBCBKUM 3AKJIAJ] 3AT'AJIBHOI CEPEJTHBOI OCBITH I-111 CTYIIEHIB
JKAIIKIBCHKOI MICBKOI PATN

HAKA3

_ 20___p. M. ZKamkis Ne
IIpo

........... (ab3ay 1,0)
HAKA3VYI1O:

1.

1)
(be3 abzayy) (12,5)

JlupexTop Inna BABIMYYK



Honmatok 8
1o [HcTpyKIii 3 MIJTOBOICTBA 3aKJIa My
(mynkT 3.1 po3nimy II)

ITEPEJIIK

JMOKYMEHTIB, HAa SIKMX HiANKC MOCAT0BOI 0CO0M 3aCBITUY€ETHCHA BiIOMTKOM NMe4YaTKH
3aKjaany

1. Axtu (BUKOHaHHS pOOIT, CIIUCAaHHSA MaTepialbHUX I[IHHOCTEH, (PIHAHCOBUX IEPEBIPOK,
BUJIYYCHHS JJOKYMEHTIB JUIS 3HUILCHHS, IEpeIaBaHHs CIIPaB TOIIO).

2. JloBinku (Mpo BUKOPUCTAHHS OI0OKETHUX aCUTHYBaHb Ha 3apo0iTHY IUIaTy, HApaxoBaHy
13 3apO0OITHOI IUIATH TOIIIO).

3. JoroBopu (mpo MarepiajbHy BIANOBIJAJIbHICTh, HAYKOBO-TEXHIYHE CHIBPOOITHUITBO,
MiAPSIA, OPSHIY TPUMIIICHb, BAKOHAHHS POOIT TOIIIO).

4. JlokymeHTH (IOBiJIKH, TOCBIAYEHHS TONIO), IIO 3aCBIAYYIOTh IpaBa TPOMAJSH i
IOPUINYIHUX 0Ci0.

5. Jlopy4eHHs Ha OJepaHHS TOBAapPHO-MaTepiaIbHUX I[IHHOCTEH.

6. 3aBgaHHs (Ha IPOEKTYBaHHSA 00’ €KTIB, TEXHIYHMX CIIOPY[, KamiTajJbHe OyAiBHULTBO,
TEXHIYHI TOIIIO).

7. 3pa3ku BIIOWTKIB MEYATOK 1 MIiANMUCIB MPaIiBHUKIB, SKi MalOTh MPaBO 31HCHIOBATH
(biHaHCOBO-TOCTIOAAPCHKI Omepaitii.

8. Komrropuc BuTpar (Ha KaJbKyJIALIIO 32 JOTOBOPOM, Ha KalliTajdbHe OYIiBHHILITBO TOIIO).
9. Jluctu rapaHTiiiHi (Ha BUKOHAHHS POOIT, HAJAHHS MOCIYT TOIIO).

10. Onwmcu cpaB nocTiiHOTO, TpHBanoro (mounaa 10 pokis) 30epiranHs, 3 KaAPOBUX MMUTAHb.
11. [ITaTHi po3nHUCH.

12. TpynoBi KHMXKKH.



Honmatok 9
no [HCTpyKIii 3 Ai10BOICTBA 3aKIIaMy
(myHKT 3.4 po3aimy II)

KYPHAJI
00J1iKy MeYaToK Ta ITAMIIIB, 1110 32CTOCOBYIOTHCS B YCTAHOBI*

Ne | Binburox Komy Bugano [ara [Ipumitka
3/ | MeYaTOK 1 | majiMeHyBaHHS | Mpi3BHILE Ta nara i MOBEpHEHHsA 1 | (BiIMITKa MpO
ITaMITiB mizposiny, B imimianu posmucka | PO3IHMCKa IIPO 3HUIICHHS)
AKOMY BIATIOBITAJIBHOT po npUAMaHHs
30epiraroTbCst ocobu OTPUMAaHHS
MeYaTKH 1
TaMIIU
1 2 3 4 5 6 7




Honatok 10
no [HCTpyKIii 3 Ai10BOICTBA 3aKIIaMy
(myHKT 9.29 pozainy 1)

YT AYIBCBKUM 3AKJIAJ] 3AT'AJIBHOI CEPEJTHBOI OCBITH I-111 CTYIIEHIB
JKAIIKIBCHKOI MICBKOI PATN

AKT
NMpo NpuiiMaHHsI-NepeaBaHHs JOKYMEHTIB i cnpas
i yac 3MiHM KepiBHUKA

(Ha3Ba 3aKJIay OCBITH)
Ne M. XKamkis
Bignosinno go Hakazy Big 26.08.2019 Ne

(imimiamym (iHimian iMeHi), mpisBuine) IEpeaaB, a NpUUHAB Y
JOKYMEHTH YIPaBIIHCHKOI IisJIbHOCTI:

No Ne 1 Ha3Ba TOKyMEHTY Kinbkicth [Tpumitku

3/m HIPUMIPHUKIB

1 2 3 4
Pazom mpuitasTO JIOKYMEHTIB (uudpamu i crnosamu), y

NPUMIPHUKAX (tuppamu i ciosamu).
CraH 10KyMEHTIB

(3arayipHa XapakTepPUCTHKA CTaHY)

Ilepenas

(miamuc) (ByacHe iM’s1, IPi3BHILIE)

ITpuiinss

(miamuc) (BmacHe iM’s1, Ipi3BHIIE)

20 POKY




Honmatok 11
no [HCTpyKIii 3 Ai10BOICTBA 3aKIIaMy
(myHKT 9.29 pozainy 1)

MYTAYIBCHKUIA 3AKJIAJ] 3AT AJIbHOT 3ATBEP/IKYIO
CEPEJHbOI OCBITH I-1II CTYIIEHIB Tpercro
HKALIKIBCBKOI MICBKOI PAJIH peicTop
27.12.2021

AKT
Npo NpuiiMaHHsS-TIepeJaBaHHS CIPaB
mij] yac 3MiHU 0co0H, BiINOBiaJbLHOI 32 apXiB
Ne M. bina [{epkBa

BignosinHo o Haka3zy Bim 27.12.2019 Ne

(imimianu (iHinian imeHi), mpi3Buie) IIEpenaB, a (inimianu (iHimian
imeni), npisuine) MPUKHSAB y MPUCYTHOCTI KOMICIi, SIka CTBOpEHA Ha TiJICTaBl 3a3HAYEHOTO HaKa3zy, y
CKJIaJli TOJIOBH (imimianu (imimjan imeni), npisuine) 1 YJIEHIB KOMICIi

(imimianwm (iHimatm

imeHi), mpi3Buina) TOKYMEHTH apXiBy Ta JOBIIKOBUH amapaT 10 HUX:

Ne Ne 1 Ha3Ba onucy KinbkicTh KinpkicTh cnipaB [Ipumitku
3/l NPUMIpHHKIB
onucy
1 2 3 4 5
Pazom npwitHsiTO cnpaB (uudpamu i cioBamu),
OIHUCIB Y __ TpUMIpHHUKAX. (udpamu i criopamu).

CtaH JOKYMEHTIB 1 OIHCIB
(3araypHa XapaKTEPUCTHKA CTaHY).

Boanouac nepenaroTbces

(BUIIM HOBIZKOBOTO amapary, oro o0csTu, CTaH)

Ta
(Ha3BW IIEYATOK 1 MITAMITIB apXiBY, iX KUTbKICTb)
Cran npuMilieHb apxiBy
_ (3araypHa XapaKTepPHUCTHKA CTaHY).
HasBHicTb 1 cTaH o0sialHaHHS Ta IHBEHTAapIO apXiBY
_ (3aranbHa XapaKTEpPHCTUKA CTaHY).
Ilepenas
(minmmuc) (BnmacHe iM’s1, Ipi3BHILIE)
[Tpuiinss
(minmmuc) (BacHe iM’s1, Ipi3BHIIE)
["osoBa komicii
(miamuc) (ByacHe iM’s1, Ipi3BHIIE)

Yienu xomicii



_20___ poky

Honatok 12

1o [HeTpyKIii 3 MIJTOBOICTBA 3aKJIa My

(myHKT 9.29 pozainy 1)

3ATBEPIXYIO 3ATBEPIXYIO

(mocana kepiBHMKA ycTaHOBH, 1O Tepelae (mocaga  kepiBHMKa  ycTaHOBH, 10  NpHiiMac
AOKYMEHTH) AOKYMEHTH)

(migmmc) (BmacHe im’s1, mpi3BHIIIE) (migmmc) (BiacHe im’s1, mpi3BHILIE)

_ 20 poky
MLIIL. (3a HAsIBHOCTI)

MLIIL. (3a HasIBHOCTI)

AKT

Npo NpuiiMaHHsI-NIepeIaBaHHS CIPaB
(10KyMeHTIB) Bijl 0/1Hi€l ycTAHOBH /10 iHIIIOT

ITixcrasa:

_ 20 poky

M. bina [epkBa

(3micT

pimreHHs, TOBHa Ha3Ba (oHIY, sAKHHA TepemaeTbes abo

3 SAKOTO BHIYYCHO CHOpaBu JId nepez[aBaHHﬂ)

(HaiiMeHyBaHHA

YCTaHOBMHY, sSKa nepenae

CTIpaBH (mOKyMeHTH))

nepeaania, a

(naiimenyBanns

YCTaHOBHM, sIKa TpUiMae CrpaBu (IOKyMeHTH)) MPHIHHsIA (crpaBH (JOKYMEHTH) 3a3Ha4eHOTO (OHIY,
00JIIKOB1 JOKYMEHTH Ta JIOBIIKOBUH amapat J0 HbOTO:

Ne Howmep i Ha3Ba KinbkicTs KinpkicTh cripaB [MpumiTku
3/m onucy MIPUMIPHHKIB
orucy
1 2 3 4 5
Howmepu BiacyTHIX crpas
Ycporo npuiHATO ___chpas

(mdpamu i cimoBamm).

[TepenaBanHs 37IHCHUB:
[Tocama ocobu, mo mepenae JOKyMEHTH
_ 20__ poky

[TpuitmanHs 371HCHUB!
[Tocaga ocoOu, 1m0 mpuiiMae JOKYMEHTH
_20__ poky




Honmatok 13
1o [HcTpyKIii 3 MIJTOBOICTBA 3aKJIa My
(mynskT 10.9 po3ainy II)

3PA30K

&

BIJUIUT OCBITH XALIKIBCHKOI MICBKOI PAJII
MYTAYIBChKHUM 3AKJIAJI 3ATAJILHOI CEPEJIHBOI OCBITH I-11I CTYIEHIB

JKAIIKIBCHKOI MICBKOI PATN
Bya1. Llentpansha, 76, c.IlyrauiBka, Y MaHchKuii paiion,Yepkacbka 061acts, 19241, Web:http://pugachivkazosh.jimdo.com/, e-
mail:pugachivkazosh@i.ua Kox €APIIOY 26324088

APXIBHA KOIIIA
16.09.2021 Ne 45

HAKA3
31.08.2018 M. JKamkis Ne 148-0

IIpo npuiinsaTTs BanreHTHHU AJIEKCEEHKO
MPUMHSATU:

AJIEKCE€EHKO Banentuny CrenmaHiBHy Ha TMocajly MNPaKTUYHOrO IICHXOJora 3
01 Bepecns 2018 poky 3 mOCaJOBMM OKJIAJOM 3TiJHO 31 INTATHUM pPO3MUCOM Y pO3Mipi
4525 rpuBeHb.

[MTincrasa: 3asBa Anexceenko B.C. Bix 25 cepnust 2018 poky.
Jupextop Inna BABIMUYK
[Tincrasa: ¢. 3333, omn. 2-oc, crp. 53, apk. 45.

3rigHOo 3 OpUTiHAIOM

BinmoBizanpHuii 3a BEICHHSI (Tmirmc) IOmia OCHAY
apxiBy

M.IL



Honarox 14
1o [HcTpyKIii 3 MIJTOBOICTBA 3aKJIa My
(mynkT 10.9 po3giny IT)

3PA30K

&

BIJUIUT OCBITH XALIKIBCEKOI MICBKOI PAJIU
MYTAYIBChKUI 3AKJIAJI 3ATAJILHOI CEPEJHBOI OCBITH I-11I CTYHEHIB

’KAIIKIBCBbKOI MICBKOI PAJTN
By LlenTtpansha, 76, c.ITyradiBka, YMmaHnceKkuii paiion,Yepkacbka 00acth, 19241, Web:http://pugachivkazosh.jimdo.com/,

e-mail:pugachivkazosh@i.ua Kog €JIPIIOY 26324088

APXIBHUUM BUTST
16.09.2020 Ne 45

HAKA3
31.08.2018 M. XKammkiB Ne 148-x/tp

IIpo BHeceHHs 3MiH 10 TPYA0BUX KHUKOK
HAKA3VYIO:

2. BHectu 3MiHM 10 TpynoBOi KHMXKKH Ta ocoboi kaptku I1-2 AJIEKCEECHKO Banentunu
CrenaHiBHM IpO 3MiHY Ha3BM IOCaau 3 «YUUTEIbh MOYATKOBUX KJIACIB» HA «YUUTENb MOYATKOBUX
KJIACiB 3aKjaly 3arajabHOi cepeJHbOI OCBITHY.

[TincraBu: Haka3 Bigniry ocBitH JKamkiBcbkoi Mickkoi paau Big 02 ciuns 2019 poky.
[TincraBa: ¢. 1111, on. 1-oc, crp. 13, apk. 21.

3ri/1HO 3 OpUTiHAIOM

BinmoBizansHuii 3a BEICHHSI (Tmirmc) IOmia OCHAY
apxiBy

M.IL



Honatok 15
no [HCTpyKIii 3 Ai10BOICTBA 3aKIIaMy
(mynxkt 3.3 po3ainy I1I)

HEPEJIIK

JOKYMEHTIB, 0 He MVIAralTh peecTpauii cnenialbHO MPU3HAYEHOK AJIsl HHOIro 0c00010

1.

© 00 N o o A W DN

I'padiku, Hapsau, 3a9BKH, PO3HAPSIKH.

. 3BeneHHs Ta iHdopMaIlis, HaaicaaHi 10 Bioma.

. HaBuanbHi miaHu, ocBiTHI mporpaMu (Kormii).

. PexsiaMH1 TIOBiIOMJICHHSI, TUTAKAaTH, MPOTPAMH Hapal, KOH(EPEHII TOIIO.
. Hopmu Butpar matepiaiis.

. BiTanbHi TUCTH 1 3aIPOIICHHS.

. JlpykoBaHi BUAAaHHS (KHUTH, )KypHaJIH, OIOJIETEH]).

. MicsiyHi, KBapTalibHi, MIBPIYHI 3BITH.

. @OpMH CTATUCTUYHOI 3BITHOCTI.

10. dorosopwu.



Honmatku 16-19

1o [HcTpyKIii 3 MIJTOBOICTBA 3aKJIa My

(mynkt 3.5 po3aimy I1I)

KYPHAJIL
peecTpanii BXiZTHUX JOKYMEHTIB
Jata Kopecnonenr, Kopotkwii Pesomnronis, [Tigmmc BinmiTka
HAIXOMKEHHS arTa Ta IHOeKC 3MICT BIAIIOBIOAILHUN ocobu, sika po
Ta IHACKC 0JICP)KAHOTO BHKOHAaBEIIb OTpUMAJIa | BHKOHAHHS
JIOKyMEHTa JIOKYMEHTA JOKYMEHT | JOKyMEHTa
1 2 3 4 5 6
KYPHAJIL
peecTpauii BUXiTHMX JOKYMEHTIB
Jarata KopecnonaeHr Kopotkuii 3mict [Ipi3Buia, iHiniamu ITpumitka
IHIEKC oco0u, sIKa Imianucana
JIOKYMEHTa JIOKYMEHT, Ta
BHUKOHABIIS
JIOKYMEHTa
1 2 3 4 5
KYPHAJIL
peecTpauii BHYTpPIlIHIX JTOKYMEHTIB
Hara ta iHmekc Kopotkuii 3micT Pesomronisa abo [Tianuc ocobu, | BimmiTka npo
JIOKyMEHTa BIIMOBI TaIbHUAN sIKa OTpUMaJia| BHKOHAHHS
BHKOHABCIIb JIOKYMEHT, JaTta JIOKYMEHTa
OTPUMAaHHS
1 2 3 4 5
PEECTPALHIMHUU KYPHAJI
HaKa3iB KepiBHMKA 3aKJaay
Peectpan Jara 3aroyioBOK Hakazy [TpizBui [MpizBuie, [Tpumi
1HHAN 1HAEKC Hakazy e, iHimianmu 1HIIiaan TKH
(HOMED) MpalliBHUKA, Ha| BiAMOBIAIBHOT
HakKazy SIKOTO ocobu
MoKianeHuil | (BiAMOBInaTBLHUX
KOHTPOJIb 32 0ci0)
BHUKOHAHHS
HakKazy
1 2 3 4 5 6




KYPHAJI

JlomaTox 20
1o [HCTpyKIIii 3 MIJIOBOICTBA 3aKJIATy
(mynkt 3.6 po3ainy I11)

peectpanii pakTiB BUSIBJICHHS (3BEPHEHHS) PO BYHWHEHHS JOMAIIHHOI0 HACHJIbCTBA,

HACHJILCTBA 32 03HAKOIO CTaTi Ta OyJIiHTY

(3axnao ocsimu)

ITopsin
KOBHUI1
HOMEP

[pi3Bumie, iM’1,
Mo 0aThKOBI
MTOCTPAXKIANIOL
ocobwu Ta/abo 1i
3aKOHHOTO
Npe/ICTaBHUKA,
cepist Ta HoMep
nacropTa abo
PEKBI3UTH 1HIIOTO
JIOKYMEHTAa, 1110
MOCBiTUy€e 0cO0y
(3a HasBHOCTI),
BiK IOCTPaXK 01
ocobu, mara
3BEPHEHHS,
azpeca
MTPO’KUBAHHSI,
KOHTAKTHI JaHl

Kareropis
TOCTPAX]T
ajoi
ocobu
(mopocna,
JIUTHHA,
HeZi€31aT
Ha,
00MEXKEeHO
nie3gaTHa
ocoba 3
IHBaIiTH1
CTIO)

Bun
HACUJILCTBA

JIOMAIIIHE/3
a 03HAKOIO
cTati/OymiH
r, Qi3nyHe,
CEKCyaJlbHE
)
IICHXOJIOTIY
He a0o
E€KOHOMIYHE
(xopoTkuit
3MiCT
3asBN)

[pizBume
, IM’s1, 0
0aTbLKOBI
KPHBIHUK
a, CTaTh,
BIK,
CTYIiHB
CHIOpiTHE
HHS,
azjpeca
MPOXKUBAH
HS,
KOHTaKTHI
naHi (3a
HAsIBHOCTI

)

[ToBigomite
HHS,
OTpHMaHe
Hamionans
HOIO
TTOJTILII €10
(mara, gac,
HaliMeHyBa
HHS
iAPO3 ALY,
TIPi3BHIIIE,
IM’s1, IO
0aThKOBI
MOCaI0BO1
ocobw, sika
HpUHIA
ITOBI1IOMJIEH
HA)

IToBigomiieH
Hs1, OTPHIMaHe
ciIy k0010 y
crpaBax
niTel (mara,
yac,
MIPi3BHIIIE,
iM’s1, 10
0aTLKOBI
110CaJI0BOL
ocoou, gKa
HpUiHsIa
[TOB1IOMJIEHH

1)

IToBigomueHHs,
OTpUMaHe
YIIOBHOBa)KEHOIO
0Cc00010 POTUIL
JIOMAITHEOMY
HACHJIbCTBY,
HACHJIbCTBY 3a
03HAKOIO CTAaTi,
OyJiHry (nata, gac,
HallMEHYBaHHS
oprasy, Mpi3BHIIIE,
iM’s1, 110 OAaTHKOBI
0Ccag0Bol 0co0H,
sIKa TIpUHsIIa
TTOB1TOMJICHHS1)

Ilotpeda B
HaIaHHI
MEIUYHOL
JIOTIOMOTH
(Tax/Hi,
BIKUTI
3axO0]IH,
Jata i
HOMED
HarpaBJicHH
,
HalilMEHYBaH
HsI 3aKJIay,
YCTaHOBH)

3axonu,
BXXUTI 10
MOCTpaXK/1a
JI0i oco0Ou,
y pasi
3aJTyYCHHS
JI0 iX
peadizarii

3axonu,
BXXUTI 10
KPHBIHUK
a, y pasi
3aTy4eHH

s 710 1X
peaimizariii

[pizBuie,
1M’s1, IO
0aThbKOBI

YIIOBHOBaX

eHo1 0co0Hu,

sIKa BHECJIa

BiZIOMOCTI

po

BHSIBJICHHS

thaxty

HACUIJIbCTBA

abo
3BEpHEHHS
po

BUHMHEHHS

HACUIJIbCTBA




Honmatok 21
1o [HcTpyKIii 3 MIJTOBOICTBA 3aKJIa My
(myHskT 1.9 po3ainy IV)

HYFA‘IIBCI)I(I/II?'I 3AKJIALL 3ATAJIBHOI 3ATBEPIXXVYIO
CEPEIHBOI OCBITH I-111 CTYIIEHIB
KAHIKIBCBKOI MICBKOI PAJIN JlupekTop 1Ko
HOME HKJIATYPA CIIPAB Bin 27.12.2019 Ne 222
Ha 2020 pix . _Inna BABIMYYK
27.12.2019
Innexc cnpaBu | 3arojI0BOK cripaBu (TOMY, KinpkicTh Crpok 36epiranns | [IpumiTka
YACTHHM) cnpaB (TOMiB, | crpaBu (TOMYy,
YaCTHH) YaCTHHU 1 HOMEPH
cTaTeu 3a
nepeTikoM
1 2 3 4 5

BinnoBiganpHui 3a
BEJICHHS O1JIOBOICTBA

(mmimuc)
_ 20 POKY
BiamoBigaieHui 32 BeJICHHS apxiBy
(mmiamuc)
CXBAJIEHO I[MOT'OI’KEHO
[Tporokon 3acimanus EK 3aknany [TpoTokon 3acimaHHs
EK apxiBHoro Bigainy ado EK oprany Bumoro
No piBHS

Ne

[TincymKoBHii 3anTKC PO KaTeTopii Ta KUIBKICTH cripas, ckianeHux y 2020 porii B 3axmai:

3a crpokamu 30epiraHHs Pazom VY Tomy uuci
TaKuXx, II0 3 BIIMITKOIO
MEPEXOIATh «EITK»
[TocriitHoro

Tpusasoro (monan 10 pokiB)

TumyacoBoro (10 10 pokiB BKIFOYHO)

Ycworo




BigmoBinansHuii 3a BeASHHS OUIOBOACTBA

20 POKY

[TincyMKOBi BiZIOMOCTI TiepelaHO B apXiB YCTAHOBH.

(mminuc)

BianopiganbHMiA 32 BEACHHS apXiBy
20 pOKy

(miamuc)




Honmatok 22
1o [HcTpyKIii 3 MIJTOBOICTBA 3aKJIa My
(mynkT 3.8 po3mimy IV)

AKT
Ne

(Micie ckitaianHs)

IIpo HecTauy cipaB (J1IOKyMeHTIB)
Y CTPYKTYPHUX Hiapo3aijiax

Y pesynbTari BCTaHOBJICHO
BIJICYTHICTh CIpaB (JOKYMEHTIB), III0 BHECEHI O HOMEHKJIATypH. 3aXOQu II0A0 IX pO3IIYyKY
MO3UTUBHUX PE3YyJIbTATIB HE JaJ, y 3B A3KYy 3 UMM BBaXKa€MO 3a JOLIJIbHE 3HATH 3 00JIIKY CIIpaBU
(HOKyMEHTH), 3a3Ha4YEeHI HIDKYE:

Ne Ne cripaBu 3a 3aroJioBok Hara KinbkicTh MoxnuBi

3/l | HOMEHKJATypoto (a6o CIIpaBH CIIpaBH apKyIlIiB y MPUIHHU
HOMEpHU apKyIIliB (moxymeHTa) (moxymeHTa) crpa.i BIZICYTHOCTI

JIOKYMEHTA) (TokyMeHTi) CIIpaBu
(mokymeHTa)
1 2 | 3 4 5 6 7
Pazom CIIPaB, ___JIOKYMEHTIB.
(mudpamu i cimoBamm) (mudpamu i cnoBamm)

3MiCT HEBHSBICHUX CIpaB (JOKYMEHTIB) MOXe€ OYTH YacTKOBO BIJITBOPEHO TAaKUMH CIIpaBaMH
(moxymeHTaMm):

(HOMepH cIpaB, apKyIIiB, iX 3ar0JIOBKH)

BinmoBiganeHuii 3a BeICHHS apXiBY
20 POKY

BiamosiganpHU 3a HIJIOBOACTBO
_ 20 POKY




Honmatok 23

1o [HcTpyKIii 3 MIJTOBOICTBA 3aKJIa My
(myHkT 2.2 po3aimy VII)

PEECTPAIIIHHO-KOHTPOJIbHA KAPTKA

(JIupoBMiA OiK)

0203005

Peectpauiiino-
KOHTpOJIbHA KapTKa

BinMiTka npo KOHTPOJb

Kopecnionnent (3asBHUK)

Micue npo>xuBaHHs,

Bup 3BepHeHHS:

eJIeKTPOHHA .
MPOTIO3HUILisl, 3asBa, CKapra
azgpeca, HoMep
tenedony
Kareropis 3asBHHKa InnuBinyansHe,
KOJIGKTUBHE, aHOHIMHE
CoLianbHHNA CTaH 3asBHUKA O3Haka HaJXOKCHHS:
MEPBUHHE
MTOBTOPHE
Jlara Jara Peecrpaniiinmii 3BigKu Jlara Iapexc dopma
MAIACAHHS | HAIXOIDKEHHSI 1HIEKC HAQ/IICTIaHO | HAMIICTAHHS | IOKYMEHTa |HaJXODKEHHS
/HafcunaHHs/ | 3BEPHEHHS
3BEpPHEHHS,
JiaTa
HaJIXOKCHHS
I3BIHKA
[Tonepenni 3BepHeHHS Ne BiJ _ _ 20 p.
No Big__ 20 p.

OCHOBHI IUTaHHS

3MiCT NUTAaHHS

Innexc nmuraHHg

JlonaTkoBl NMUTaHHS

Pesomrois




ABTOD 1 JaTa pe30IOMii

CTpok BUKOHAHHS

Bukonano 3a

JTHIB
(3BopoTHUIi 6iK)
Xig BUKOHAHHS
JlaTa nmepenadi Ha Buxonagern 3anucu npo MpOJIOBKEHHS KontponbHi
BUKOHAHHS CTPOKY BUKOHaHHSI, IONIEPEAHIO BIJIMITKH

BIANOBIIb TOIIO

[TepeBipeHo Ha micii __

Jara, peecTpaniiiHuii iHIE€KC JOKyMEHTa PO BUKOHAHHS

Komy Hanmiciano

20 p. IpaIiBHUKOM

Pe3synbratu po3rasny
3BEpPHEHHS

3 KOHTPOJIIO 3HSB

Cmpasa

Tom ApKy11iB




KYPHAJ

Honatok 24

1o [HcTpyKIii 3 MIJTOBOICTBA 3aKJIa My
(myHkT 2.2 po3aimy VII)

peecTpanii 3BepHeHb TPOMA/ISTH

[opsiaxo Hara Hara | IlpisBuie, | 3Bigku Bun OcHoBHI Ta 3micT Bigmitka | Bigmitka | Homep
. . HaAXon| iM’s, IO |HAMICIAHO, 3BEPHEHHS, JI0ATKOBI pesotorii, po crpaBu
BUH | HATHCARHS/ | yeopng | GarpkoBi, nara, dopma Ta HUTAHHS ii aBTOp Ta | Mepenauy | BUKOHAHHA, 3
HOMEp naxcwmanns/| T Micne ingexc, O3HaKa nara, pe3ynbTaTH| HOMEHK
PeECTpa MPOKHMBAHHS| B3ATTS HA | HA/XO/UKCHES KopoTKHi| ifteKcH BHUKOHABEIIb, BAKOHAHHSA| PO3TIBILY, |IaTypPOK
3BCPHEHHS | LiiHMH (emeKTpOHHA| KOHTPOJIb amicT CTPOK 3HATTA 3
iHgeKc | anpeca, BHUKOHAHHSI KOHTPOJTIO
HOMEp
Tenedony),
KaTeropis,
COLIlaJIbHAN
CTaH
3asBHUKA
1 2 4 5 6 7 Ta 8 10 11




Honmatok 25
1o [HcTpyKIii 3 MIJTOBOICTBA 3aKJIa My
(myHkT 2.2 po3aimy VII)

KAPTKA (KYPHAJI)
00J1iKy 0COOMCTOr0 NMpUOMY IrpOMaJIsIH

No|  Jlara Xrto |IIpizBumie, im's,| [lopymieHi nmuranHs Komy Hacminku

3/m| mpuiioMy | IpHiiMae | 10 OaThKOBI, JIOPY4YEHO po3rsay,
azpeca 4u KOPOTKHiA inmexcn | PO3TIBIL, 3MICT | iHzEKC, 1aTa

Miciie poOoTH, aMicT JOpYYEHHS, OJIepKaHHS
KaTeropis TEepPMiH BiAMOBiAl Bijg

(comianmpHUMN BUKOHAHHS BUKOHAaBIIS

CTaH)
rpoMajsiTHuHA
1 2 3 4 5 Sa 6 7




Honatok 26
1o [HcTpyKIii 3 MIJTOBOICTBA 3aKJIa My
(myHkT 2.2 po3aimy VII)

BKA3IBKHA

I[0/10 3aIIOBHEHHS PeeCcTPaliiiHO-KOHTPOJbHOI KAPTKH, )KYPHAJIY peecTpauii 3BepHeHb
rPOMAJIsAH i KapTKHU 00J1iKy 0cO0MCTOr0 NpUioMy rpoMaasiH®

PEECTPAIIANHO-KOHTPOJIbHA KAPTKA

(JIuttboBMit OiK)

Enementn

IlossicHEeHHA 1O 3aITOBHEHHS

KopecnonieHnt (3assBHUK)

Mpi3BHIIE, iM’s1, IO 0aTHKOBI aBTOpA, JUIsl KOJEKTUBHHUX 3BEPHCHb
- 3a1UC “KOJICKTUBHHI’ 1 3a3HaYa€ThCS MPI3BUIIE OJTHOTO 3
aBTOPIB

Jlata mianucaHHs /HaAcUIaHHsA/
Ta HAIXOJKCHHS 3BEPHEHHS

JlaTa IMiAnMCcaHHs 3asIBHUKOM MUChMOBOTO 3BEpHEHHS a00
HAJICWIIAHHS €JIEKTPOHHOTO 3BEPHEHHS, HAJXOI)KEHHS] YCHOTO
3BEpPHEHHSA

Micue npo>xuBaHHs,
€JIEKTPOHHA MOIITA

azpeca, 3a3Ha4eHa y 3BEpHEHHI, €JISKTPOHHA IMOIITa, HOMED
TeneoHy 3assBHUKA

Bun 3BepHEHHS

MIPOTIO3UITis (3ayBaskeHHs), 3asBa (KJIOMOTAHHS), cCKapra

Kareropis i comianbHauii cTan
3asiBHUKA

JaHi Ipo 3asiBHUKA BinnoBigHO 1o Knacudikaropa 3BepHEHb
rpoMaJisiH, 3aTBepkeHoro nocraHoBor Kabinery MinicTpis
Vkpainu Big 24 Bepecus 2008 p. Ne §58**

O3Haka HagXOIKEHHS

TCPBUHHC Y1 ITOBTOPHEC 3BEPHCHHA

JlaTa HagXOmKECHHS

YUCII0, MICSI1Ib, PIK HAJIXOKSHHS

Peectpaniiinuii iHIEKC

MOYaTKOBA JIiTepa Mpi3BUIIa aBTOPA (ISl KOJCKTUBHUX 3BEPHEHbD,
AHOHIMHUX 3BEpHEHH (0€3 MiAMKUCY) - BiMOBIIHO
npoctaBisieThes BiamiTka “KO”, “BI1”) Ta mopsakoBuii HOMEp
3BEPHCHHS

3BiIKY HAAICIIAHO

HallMeHyBaHHS Opraizaiii, [0 Hajiciaga KOPECTIOHACHIIIO

I[aTa HaJCUJIaHH

JlaTa CynpoBIHOTO JIMCTA OpraHi3allii, 10 nepeciiajia 3BepHeHHS

Ingexc nokymenTa

1HJEKC CYNPOBITHOTO JINCTA OpraHi3arii, o nepeciana
3BEpHEHHS

dopma HaIXOJKEHHS

MOIITO0, 3 BUKOPUCTAHHSM [HTEpHETY, 3aC001B €IEKTPOHHOTO
3B’sI3Ky (€TIeKTPOHHE 3BEPHEHHS ), 32 JOTIOMOT010 3aC00iB
Tene(OHHOTO 3B’ 513Ky, Ha 0cOOMCTOMY IpHuiioMi, uepes



https://zakon.rada.gov.ua/laws/show/858-2008-%D0%BF
https://zakon.rada.gov.ua/laws/show/858-2008-%D0%BF

YIOBHOBaXEHY 0CO0Y TOIIO

[Tonepenni 3BepHEHHS

JaTH 1 peecTpaliiiHi 1HAEKCH MOMEepeIHiX 3BEPHEHb

OCHOBHI Ta JIOJAaTKOBI IIUTAHHSA

BUKJIAOAETHCA CTUCIIMH 3MICT IIUTAHb TA iX IHIEKCH BiIIIOBIIHO
no Knacudikatopa 3BepHEHb I'POMAJISH, 3aTBEPIYKEHOTO
noctanoBoto Kabinety MinictpiB Ykpainu Bin 24 Bepecus 2008
p. Ne 858**

Pesomromisg

MEPEHOCHUTHCA 3 TOKYMEHTa a00 KapTKU (3KypHaIy) O00IiKy
0COOHCTOTO NMPUIOMY TPOMAJISTH

ABTOD 1 JaTa pe30IOLii

rmocajia, mpi3BHIIe Ta iHIIiaJId TTO0CaI0BOi 0COOM, JaTa Pe30TFOITil

CTpOK BHKOHAaHH

3a3HAYAETHCS BIIOBIIHO J0 PE30JIOLiT 400 CTPOKIB BUKOHAHHS,
BCTAHOBJICHUX 3aKOHOJAaBCTBOM

BinMiTku mpo KOHTPOJIb

3a3HavyaeThes cioBo “Kontpons” (nitepa “K”) y npaBoMy KyTi
KapTKH: y JIiB1i yacTuHI rpadu - Ipo KOHTPOJIb OpraHizaLii, o
nepecana i KOHTPOJIIOE BUKOHAHHS, Yy IIpaBiii - PO BIacHUMN

KOHTPOJIb
Bukonano 3a TTHIB 3a3Ha4a€ThCsl (PAKTUUHUA CTPOK BHUKOHAHHS
Koa PKK (0203005) 3a3HAYAETHCS Y JTIBOMY BEPXHHOMY KYTi JTUIIOBOTO OOKY KapTKH
3a JlepxaBHUM Ki1acu@iKaTOpOM yHPaBIiHCHKOI JOKyMEHTALl{
(3BopoTHMIt OiK)
X1 BUKOHAHHSA
Enementn [TosicHeHHS 10 3aITOBHEHHS

JlaTa mepenayi Ha BUKOHAHHS

3a3HAYAETHCS J1aTa BPYUYCHHS IOKYMEHTa 0e31mocepeIHb0
BUKOHABIIIO

Bukounases

Mpi3BHIIE, iHIIIaau Ta HOMEp TeaedOoHy Oe3mocepeIHLOTO
BUKOHABIIA (Tpay 3alIOBHIOIOTHCS MICIS KOXKHOTO EPEMIIEeHHS
JIOKyMEHTA)

3amucu Opo MPOJOBKECHHS
CTPOKY BUKOHAHHS, TIOTIEPETHIO
BIJIIIOBIAb

HOBUI CTPOK BUKOHAHHSI, [10CA/a 1 IPI3BUIIE KEPIBHUKA, AKUN
NPUIHAB pIlIEHHS PO HOro 3MiHY; aapecaT, 1aTa, 1HJeKC,
KOPOTKH 3MICT MOIEPeaHbO] BiAMOBIAI a00 MUTAHHS

KonTponpHi BigMiTKH

Bi)IMiTKI/I IIpO HaraJayBaHHA, CTaH BUKOHAHHSA TOIIO

[TepeBipeHo

JlaTa mepeBipKH, MPi3BUIIE Ta 1HIIiaTu 0co0Hu, 10 MPOBOAUIA
MepeBipKy, Pe3yIbTAaTH MIEPEBIPKU



https://zakon.rada.gov.ua/laws/show/858-2008-%D0%BF

Hara, peecTpamniiHuil iHIEKC
JOKYMCHTA IIPO BUKOHAHHA

JlaTa i peecTpaiiHui IHIEKC JOKyMEHTa, B IKOMY MiCTUTBCS
OCTaTOYHE PIIICHHS

Komy namiciano

3a3HAYaIOTHCS BCi apecaTH, IKUM HaJICIaHO JOKYMEHT 3
OCTaTOYHUM PIICHHSIM

Pesynbrar po3risgy 3BEpHEHHS

KOPOTKUU BMKJIAJ] IPUHHATUX PIMIECHb 3 YCIX MOPYIIEHUX MUTAHb

Bupimeno

3a3HAYAETHCS XapaKTep BIAMOBIII Ha MPOIO3UIIO, 3asBY, CKapry
- TIO3UTHBHO, BiJIMOBJICHO Yy 3aJI0BOJICHHI, TIOBEPHYTO
BiZIMTOBITHO /10 3aKOHY, 3JIMIIICHO 0€3 POy, HaliCIaHO 3a
HAJIE)KHICTIO

3 KOHTPOJIIO 3HSB

rmocaJia, Mpi3BHIIe Ta iHiIiaJu KepiBHUKA a00 1HIIOT IT0ca10Boi
ocoOu, siKka IpUIHsIIA PIIEHHS PO 3HATTS 3 KOHTPOJIIO
3BEpPHEHHS, Ta IiIMKC BiMOBIJAILHOTO 3a 3IHCHCHHS
KOHTPOJTIO

Cmpaga..., TOM..., apKYIIiB...

1HEKC CIIPaBU 3a HOMEHKJIATYPOO, HOMEDP TOMY
(IpoCTaBIAIOTbCA MiCs NPUMHATTSA PIlIEHHS PO OCTaTOYHE
BUKOHAHHS 3BEPHEHHS)

Pexomendyemuca 3acmocosysamu kapmku popmamom A5 (148 x 210 minimempis).




Honmatok 27
1o [HcTpyKIii 3 MIJTOBOICTBA 3aKJIa My
(mynskT 2.11 po3ainy VII)

KnacudikaTtop 3BepHeHb TpoMaasiH
|. Xapakmepucmuxa 3eepnennsn
1. 3a hopmoro HaIXOKESHHS
[TomTor0 (€NEKTPOHHO TOIITOIO)
1.1-1. 3a momomororo 3aco0iB Tele(OHHOTO 3B’S3KY
Ha ocobuctomy npuiiomi
UYepe3 ynoBHOBaXKeHY 0co0y
Uepes opranu Biaau
Uepes 3acodbu MacoBoi iHpopmartii
Biz iHmux opraHis, yCTaHOB, OpraHizamii
2. 3a 03HaKOIO HAJIXO/KCHHS
IlepBunne
IToBTOpHE
JlyonetHe
Heonnopazose
Macose
3. 3a Bugamu
[Tpono3uris (3ayBa)keHH:)
3asBa (KJIOMOTaHHS)
Ckapra
4. 3a cTaTTIO aBTOPiB 3BEPHCHD
Yomosiua
Kinoua
5. 3a cy0'exTom
IuauBinyannHe
Konextusue
AHOHIMHE
6. 3a Tunom
Tenerpama

JIner



Ycue
Enexrponne
IleTnis
7. 3a KaTeropisiMu aBTOPiB 3BE€PHEHD
VYdacHUK BiitHH
JlutuHa BiifiHU
Oco06a 3 iHBaJiIHICTIO BHACHI 0K Jpyroi cBITOBOI BiiiHU
Oco0a 3 iHBaJIiJHICTIO BHACIIII0K BIHHU
VYdacHUK OOHOBHX Iiif
Berepan mpairi
7.6-1. BerepaHn BilficbKOBOI Ci1y)KO0U™
Oco0a 3 inBanigHicTIO | TpyNN
Oco6a 3 inBanigHictio |l rpynu
Oco6a 3 inBamianicTio |11 rpymm
JluTHHA 3 iIHBAITI THICTIO
OpuHoKa Matu
Maru-repoins
baratoxiTHa cim'st
Oco6a, o norepmina Bix YopHOOUIBCHKOI KaTacTpopu
VYyacHuk nikBiganii HacaiakiB aBapii Ha YopHoOumibcrkiit AEC
T'epoii Ykpaiuu
I'epoit Pagsucekoro Corosy
I'epoit Couianictiunoi [pami
utnHa
IHmi kareropii
8. 3a coriaabHUM CTaHOM aBTOPiB 3BEPHEHB
ITencionep (kpim ocib, Bu3HaueHux y miamyHkTi 8.1-1 nporo Kmacudikartopa) 8.1-1.
[Tencionep 3 yncia BiiCbKOBOCITYKOOBIIiB
PoGiTHHK
CenstHua
[TpamiBauk OromKeTHOI chepr

JlepxaBHuil ciy>x00BEIb



BiticekoBocCTy)00BEITH
[Tinmpuemerp
bespobiTauit
Y4eHs, CTyJeHT
Cy>XuTeNb peririiHol opraHizamii
Oco0a, o mo3basjieHa BoJii; 0coba, Bojs sikoi ooMesxkena 8.11-1.
Kypnamict
Tamm
9. 3a pe3ynbTaTaMu po3IIISIAY
BupimeHo mo3uTuBHO
BinMoBnieHo y 3a10BOJICHHI
JaHo po3'scHeHHs

3BEepHEHHS, 110 TTOBEPHYTO aBTOPOBI BiAMOBIMHO A0 ctateit 5 i 7 3akony Ykpainu "IIpo
3BepHeHHs rpomaasH" ( 393/96-BP )

3BEepHEHHs, 110 MEePEeCHSIa€ThCs 3a HAJIEXKHICTIO BIANOBIAHO 10 cTarTi / 3akoHy Ykpainu "IIpo
3BepHeHHs rpomaasH" ( 393/96-BP )

3BepHEHHS, 110 HE MiJUIsATae po3risaay BianmoBimHo ao ctatedd 8 1 17 3akony Ykpainu "IIpo
3BEpHEHHS rpomajisiH"



